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Health Benefits 

Circular Letter 

May 9, 2018 

Circular Letter: 600-029-18 

Distribution: Special 

To:            All CalPERS Health Benefits Officers and Assistant Health Benefits Officers 

Subject:   Use of Electronic Signatures on Health Benefits Plan Enrollment Form (HBD-12) 

Purpose  

This Circular Letter is to inform you that all CalPERS employers may now accept electronic 

signatures on the CalPERS Health Benefits Plan Enrollment Form (HBD-12). Employers may 

amend the HBD-12 to have additional fields to include information pertinent to their business 

needs. However, the modified HBD-12 must still include all fields and information requested on 

the HBD-12. 

Employer Responsibilities  

Employers remain responsible for obtaining and retaining form HBD-12, and documentation 

that supports eligibility for enrollment and mandatory changes for employees and their 

dependents. Additionally, employers shall:    

 

• Obtain required supporting documentation as proof of eligibility prior to enrollment 

• Ensure only eligible employees and family members are enrolled in order to comply with all 

provisions of PEMHCA 

• Confirm enrollment forms are complete, free of errors and signed, either electronically or 

physically, by you and the employee 

• Retain enrollment forms and supporting documentation in the employee’s official personnel 

file 

• Approve enrollments for employees and/or their dependents 
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• Process health transactions timely and accurately 

 

Additional Information 

Review the health benefits guides for eligibility requirements and a list of supporting 

documentation. 

Public Agency & Schools Health Benefits Guide (PDF) 

State Health Benefits Guide (PDF) 

Questions  

If you have any questions, visit www.calpers.ca.gov or call the CalPERS Customer Contact 

Center at 888 CalPERS (or 888-225-7377). 

 

 

Rob Jarzombek, Chief 

Health Account Management Division 

 

https://www.calpers.ca.gov/docs/forms-publications/pas-health-guide.pdf
https://www.calpers.ca.gov/docs/forms-publications/state-health-guide.pdf

	Health Benefits
	Circular Letter
	To: All CalPERS Health Benefits Officers and Assistant Health Benefits Officers
	Subject: Use of Electronic Signatures on Health Benefits Plan Enrollment Form (HBD-12)
	Purpose
	Employer Responsibilities
	Additional Information
	Questions






Accessibility Report





		Filename: 

		600-029-18.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 2



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 29



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



