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School Employer Advisory Committee

Housekeeping (1 of 2)

Webinar is being recorded

Attendee mics are muted

Meeting materials available on www.calpers.ca.gov

Email: CalPERS_SEAC@calpers.ca.gov
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https://www.calpers.ca.gov/page/education-center/employer-education/seac-meetings/seac-meeting-materials


School Employer Advisory Committee

Housekeeping (2 of 2)

Options to submit a question for panelist(s):
• Q&A feature

• Raise Hand feature
o Use raise hand feature to indicate you have a question. The host will call on you to 

unmute your mic and pose your question.

o While unmuted, your profile picture and name will display to the host and panelists

o Only your name will display to the other attendees

o Select Lower Hand to lower, if needed. Note: This will not mute your mic if you’re 
unmuted
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School Employer Advisory Committee

Agenda (1 of 2)

Reciprocal Self-Certification Resources – Veronica Silva-Gil

Employment Certification Resources – Natalie Spencer

Annual Information Request – Liza Lopez

Cognos Reports – Mai Khang

Post-Retirement Employment Requirements – Heather Porter

Break – 10 minutes
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School Employer Advisory Committee

Agenda (2 of 2)

Aged Audit Process – Truc Nguyen

Full-Time Equivalent Pay Rate Calculator- Kenneth Noss

Timely Payroll Reporting – Brittny Greer and Jasmine Sullivan

Employer Training – Amanda Howe

Round Table Discussion
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Reciprocal
Self-Certification Resources

Veronica Silva-Gil

Employer Account Management Division (EAMD)
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School Employer Advisory Committee

Reciprocal Self-Certification Resources 
Overview

Reciprocal Self-Certification Form

Employer Responsibilities

Accessing the Form

CalPERS 1187

Access Rolls

Reviewing Your System Access Administrators

Online Education

Resources
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School Employer Advisory Committee

Reciprocal Self-Certification Form

Required for all employees hired after January 1, 2013

Obtain information about qualifying reciprocal retirement system(s)

Determine members’ retirement enrollment level
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School Employer Advisory Committee

Employer Responsibilities
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School Employer Advisory Committee

Accessing the Form (1 of 3)
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School Employer Advisory Committee

Accessing the Form (2 of 3)
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School Employer Advisory Committee

Accessing the Form (3 of 3)
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School Employer Advisory Committee

Understanding the Form (CalPERS-1187) (1 of 
4)
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Understanding the Form (CalPERS-1187) (2 
of 4)
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Section 1: Member Information
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Understanding the Form (CalPERS-1187) (3 
of 4)
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Section 2: Qualifying Reciprocal Membership Information  
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Understanding the Form (CalPERS-1187)  (4 
of 4)
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Section 3: Sign and Certify 
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Access Role

Business Partner Retirement Enrollment
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School Employer Advisory Committee

Reviewing Your System Access Administrators 
(1 of 2)
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School Employer Advisory Committee

Reviewing Your System Access Administrators 
(2 of 2)

19



School Employer Advisory Committee

Online Education

myCalPERS Retirement Enrollment: Edit Reciprocal Information

Assists with adding and updating reciprocal information in 
myCalPERS

Practice processing transactions

Available 24/7
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School Employer Advisory Committee

Access Online Classes (1 of 6)
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School Employer Advisory Committee

Access Online Classes (2 of 6)
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Access Online Classes (3 of 6)
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Access Online Classes (4 of 6)
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School Employer Advisory Committee

Access Online Classes (5 of 6)
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School Employer Advisory Committee

Access Online Classes (6 of 6)
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School Employer Advisory Committee

Resources (1 of 3)

Reciprocal Self-Certification Form (PDF)
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https://www.calpers.ca.gov/docs/forms-publications/member-reciprocal-self-certification-form-calpers-1187.pdf
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Resources (2 of 3)

Using myCalPERS
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https://www.calpers.ca.gov/page/education-center/using-mycalpers
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Resources (3 of 3)

Public Agency & School References Guide (PDF)
• Call the CalPERS Customer Contact Center at 888 CalPERS (or 888-225-

7377) with questions 
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https://www.calpers.ca.gov/docs/forms-publications/pas-ref-guide.pdf
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Reciprocal Self-Certification Form Questions
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Employment Certification Resources

Natalie Spencer 

EAMD
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School Employer Advisory Committee

When is an Employment Certification 
Required? 
Service Credit Purchase (SCP) requests initiated by: 

• Member through their myCalPERS account

• Member submitting a paper request to their employer for upload and 
certification 

Membership reviews initiated by: 
• CalPERS team member 

• Employer 

• Member
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Employment Certification Resources and 
Contact Information
Public Agency & Schools Reference Guide (PDF)

myCalPERS Employment Certification Functionality Student Guide 
(PDF)

myCalPERS Employment Certification Video 

Membership Review Team:

Membership_Reporting@calpers.ca.gov 
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https://www.calpers.ca.gov/docs/forms-publications/pas-ref-guide.pdf
https://www.calpers.ca.gov/docs/mycalpers-employment-certification.pdf
https://www.calpers.ca.gov/docs/mycalpers-employment-certification.pdf
https://www.calpers.ca.gov/content/cec/employer/mycalpers/employment_certification/service_credit_purchase_arrears/index.html
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Employment Certification Questions

34



Annual Information Request

Liza Lopez

State Social Security Administrator (SSSA) Program



State Social Security Administrator

Annual Information Request Overview

SSSA Role

Requesting Access to myCalPERS

Navigating myCalPERS

What is the Annual Information Request (AIR)?

Locating the AIR Online

Resources
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State Social Security Administrator

State Social Security Administrator (SSSA) 

Social Security Administration (SSA) requires each state to 
designate an administrator of Section 218 Agreements

SSSA has oversight and responsibility statewide, including all 
public employers and their retirement systems
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State Social Security Administrator

SSSA Role

Establish Section 218 Agreements for employers

Supervise employee elections

Administer and maintain California’s Section 218 Agreement

Liaison between SSA, Internal Revenue Service (IRS), public 
entities, and stakeholders

Conduct the AIR
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Accessing myCalPERS



State Social Security Administrator

New myCalPERS Users

Contact the SSSA Team for assistance via:
• Email: sssa@calpers.ca.gov

• Phone: (916) 795-0810

Social Security and Medicare Agreement Guide to myCalPERS 
(PDF)
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https://www.calpers.ca.gov/docs/social-security-medicare-agreements.pdf
https://www.calpers.ca.gov/docs/social-security-medicare-agreements.pdf


State Social Security Administrator

myCalPERS System Access Role

Business Partner Social Security
• Contact for SSSA correspondence

• Request new or modify existing Section 218 Agreement

• Upload documents

• Respond to the AIR
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Navigating myCalPERS



State Social Security Administrator

CalPERS Website
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State Social Security Administrator

myCalPERS Log In Screen
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State Social Security Administrator

myCalPERS Home
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State Social Security Administrator

Business Partner Profile
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AIR Form



State Social Security Administrator

What is the AIR form?

Employment tax survey

Updates the SSSA Section 218 coverage database
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State Social Security Administrator

AIR Process Overview

Completed electronically in myCalPERS

Issued in monthly batches

Issued to employers alphabetically

30-day reminder

Employers may receive a follow-up email or telephone call
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State Social Security Administrator

Locating the AIR form in myCalPERS (1 of 2)
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State Social Security Administrator

Locating the AIR form in myCalPERS (2 of 2)
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State Social Security Administrator

Employer Resources

Social Security State and Local Government – Information 
• www.ssa.gov/slge

Tax Information for Federal, State, and Local Governments
• www.irs.gov/government-entities/federal-state-local-governments

Social Security & Medicare Webpage
• www.calpers.ca.gov/sssa

• Social Security and Medicare Agreement Guide to myCalPERS (PDF) 
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http://www.ssa.gov/slge
http://www.irs.gov/government-entities/federal-state-local-governments
http://www.calpers.ca.gov/sssa
https://www.calpers.ca.gov/docs/social-security-medicare-agreements.pdf


State Social Security Administrator

SSSA Contact Information

Email: sssa@calpers.ca.gov

Call: (916) 795-0810

Mail: CalPERS

State Social Security Administrator

P.O. Box 720720

Sacramento, CA 94229
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State Social Security Administrator

Upcoming Webinar Schedule

Have You Completed the AIR? (County Office of Education, school 
districts, and public agencies)

• Wednesday, December 11, 2024

 10:00-11:00 a.m.

Register for a Social Security & Medicare Webinar
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https://www.calpers.ca.gov/page/education-center/employer-education/social-security-medicare-webinars


State Social Security Administrator

Annual Information Request Questions
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Cognos Reports

Mai Khang

EAMD
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Getting Started With Cognos (1 of 2)
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Getting Started With Cognos (2 of 2)

58



School Employer Advisory Committee

Sample Report Table
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myCalPERS Navigation (1 of 2)
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School Employer Advisory Committee

myCalPERS Navigation (2 of 2)
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Certificated Members With Less Than a Full 
Year of Service Credit Report (1 of 2)
By law, a certificated member is to receive a full year of service 
credit for each academic year

• CalPERS will notify the certificated member in a letter that they are 
missing service credit if they do not receive a full year of service credit  

This report allows one to check all the certificated members on the 
roster
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Certificated Members With Less Than a Full 
Year of Service Credit Report (2 of 2)

Displays all certificated members who have not earned a full year 
of service credit in the selected fiscal year
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School Employer Advisory Committee

Out-of-Class Employer Detail Report (1 of 2)

Every year at the end of June, employers are notified to report out-
of-class (OOC) hours to CalPERS for the past fiscal year

This report enables CalPERS or employers to locate OOC records 
reported to CalPERS
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School Employer Advisory Committee

Out-of-Class Employer Detail Report (2 of 2)
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School Employer Advisory Committee

Reported Compensation by Calendar Year 
Summary Report and Detail Report
These reports intend to give employers member earnings 
information across all CalPERS-covered employment per calendar 
year

Designed for employers to track member compensation limits 
• Displays member’s earnings from any other additional CalPERS-covered 

employer 
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Reported Compensation by Calendar Year 
Summary Report
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Reported Compensation by Calendar Year 
Detail Report
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Arrears Receivable Summary Report

Displays a summary of individual member receivables created for 
mandatory and Government (Gov.) Code 20283 arrears
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School Employer Advisory Committee

Arrears Receivable Detail Report

Displays individual member receivables created for mandatory 
and Gov. Code 20283 arrears
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Cognos Reports Questions

71



Post-Retirement Employment

Heather Porter

EAMD
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Post-Retirement Employment Overview

Options for Employment Without Reinstatement

Restrictions

Consequences

myCalPERS Information
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Gov. Code 21221(h) Only for Contracting 

Agencies
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Employment Without Reinstatement

Interim Appointment (Gov. Code 21221h) Contracting Agencies 
Only

• Resolution required prior to start 
o Must have duration identified

• Higher level unique positions (Director, Chief Operations, City Manager)

• Cannot reappoint retiree to same vacancy

• Must be an active recruitment

Extra Help (Gov. Code 21229 Schools, 21224 State and 
Contracting Agency)

• Special skills

• Limited duration, i.e., backlog, special project, temp excess work
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Restrictions (1 of 3)

Bona fide separation

60-day break if under normal retirement age
• No verbal or written pre-arranged agreements

• Normal retirement age – Highest age in all of retiree’s formulas (maximum 
62 years)

• Only exception is emergencies declared by the governor
o Only allows exemption from the 60-day requirement
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Restrictions (2 of 3)

180-day break prior to return

Some exceptions apply
• Firefighters or public safety officers

• Resolution of file (not consent calendar) by the governing body passed in 
a public meeting defining the necessity of the retiree appointment prior to 
the 180 days
o Must be received and reviewed by CalPERS prior to first day of employment
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Restrictions (3 of 3)

Hours
• 960-hour limit

• Restarts every fiscal year

• All CalPERS employers combined

• Only exception is governor’s executive order

Pay
• Pay must be within current salary schedule

• No additional benefits
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Consequences of Unlawful Employment

Reinstatement to active membership
• Retirement ceases

• Overpayment of benefit owed

• Cost-of-living adjustment (COLA) restarts at time of new retirement

• Potential health benefit impacts

• Contributions required for service reported during violation period 
(if service is reportable)

Remedy – required repayment of all benefit payments during 
violation period

• Actuarial Equivalent Reduction (AER)
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Working After Retirement Online Resources

Useful Information in myCalPERS
• 180-day wait period, first day retiree would be eligible to work without a 

resolution waiver

• Max Normal Retirement Age (NRA)

Member Self Service (MSS)
• Retired annuitants can also find:

o NRA

o Total hours

o 180-day return date
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Contact Information

CalPERS Customer Contact Center
• 888 CalPERS (or 888-225-7377)

CalPERS website
• www.calpers.ca.gov

• Email
o Working_After_Retirement@calpers.ca.gov
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http://www.calpers.ca.gov/
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Post-Retirement Employment Questions
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Aged Audit Process

Truc Nguyen

EAMD
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Employer Compliance Review (ECR) (1 of 2)

Employers who contract with CalPERS for their employees’ 
retirement benefits must report payroll earnings to CalPERS that 
are compliant with the Public Employees’ Retirement Law (PERL) 
and have Memorandums of Understandings (MOUs) to support 
their reporting process

The Office of Audit Services (OFAS) conducts audits and 
generates ECRs that outline the specifics of non-compliant 
findings within the scope of the audit
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Employer Compliance Review (ECR) (2 of 2)

The ECR ensures CalPERS contracted employers are compliant 
with applicable sections of the California Gov. Code (sections 
7522 et seq. and 20000 et seq.) and Title 2 of the California Code 
of Regulations (CCR) and that prescribed reporting and enrollment 
procedures for retirement benefits are being followed
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EAMD Audit Compliance & Resolution (ACR)

86

ACR’s Objective
• Serves as liaison between Office of Audit Services (OFAS) and contracting 

agencies to resolve OFAS' formal ECRs regarding compensation 
and payroll reporting

• Ensure compliance with the PERL

• Ensure and maintain CalPERS’ mission and fiduciary responsibilities 
under oversight of: 
o CalPERS Board of Administration (Board)

o Risk & Audit Committee (RAC)

o Integrated Assurance Risk Council (IARC)



School Employer Advisory Committee

Audit Resolution Process (1 of 4)
Audit Resolution Timeline
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Audit Resolution Process (2 of 4)
Audit Resolution Timeline

Audit Resolution Policy: CalPERS Board of Administration has 
established a resolution policy of 12 months for audits

Month 1 – Initial Contact with Employer
• Provide employer with specific program liaison(s) contact information

• Schedule conference call with assigned liaison(s)

Month 2 through 10 – Establish Audit Resolution Action Plan
• Provide action plan with realistic milestones

• Commit to action plan

• Process necessary corrections
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Audit Resolution Process (3 of 4)
Audit Resolution Timeline

Month 11 – 30-Day Notice of Action
• If ECR is not resolved by month 11, EAMD will send a 30-day Notice of 

Action

Month 12 – Escalate to Board, IRC and IARC
• If ECR is not resolved by month 12, EAMD will:

o Enforce an administrative hold placed on member accounts which may result in the 
loss of benefits and/or delay a member’s retirement date due to additional review

89



School Employer Advisory Committee

Audit Resolution Process (4 of 4)
Audit Resolution Timeline

Month 12 – Escalate to Board, IRC and IARC (cont.):
• If ECR is not resolved by month 12, EAMD will:

o Send notice to all impacted members and/or their bargaining groups alerting them of 
employer’s non-compliance and how the deficiency may impact their retirement 
benefits

o Enforce recurring administrative fees for the delinquent resolution and invalid payroll 
until compliance is obtained. Per CCR 565.3, this may result in $200.00 per 
delinquent payroll report
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Aged Audit Process (1 of 2)
Unresolved Audits Over 12 Months

Pose significant financial, contractual, and operational risks for the 
employer and its members. 

Significant liability to CalPERS business partners, employees, and 
the Public Employees’ Retirement Fund (PERF)

Reported to:
• CalPERS Chief Executive Officer (CEO)

• Risk Audit Committee (RAC)

• Integrated Assurance Risk Council (IARC)
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Aged Audit Process (2 of 2)
Unresolved Audits Over 12 Months

Escalated to the CalPERS Board of Administration for risk 
appraisal and determination

Recommended for revocation of employer’s CalPERS contract 
and/or pursuing all available remedies to enforce the PERL

• If at any time during the audit resolution process the employer is 
unresponsive, EAMD may enforce any, if not all, of the items mentioned 
above
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How to Avoid Aged Audit Process

93

Communicate with EAMD throughout audit resolution process

Establish realistic goals and follow resolution action plan

Ensure labor agreements, MOUs, and compensation reported 
complies with the PERL
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Audit Resources

94

Website: www.calpers.ca.gov
• PERL (PDF)

• Compliance in Compensation Reporting

Email: MOU_Review@calpers.ca.gov

http://www.calpers.ca.gov/
https://www.calpers.ca.gov/docs/forms-publications/california-public-employees-retirement-law.pdf
https://www.calpers.ca.gov/page/employers/policies-and-procedures/compliance-in-compensation-reporting
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Aged Audit Process Questions
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Full-Time Equivalent Pay Rate 
Calculator

Kenneth Noss

EAMD
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Full-Time Equivalent (FTE) Payrate (1 of 2)

Gov. Code 20636.1(b)
• “…for classified school members, “payrate” means the normal monthly 

rate of pay for services rendered on a full-time basis…full-time 
employment is 40 hours per week.” 

California Code of Regulations (CCR) 574(c)
• “…compensation earnable and pensionable compensation for classified 

school members means 40 hours per week…” 
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Full-Time Equivalent (FTE) Payrate (2 of 2)

A full-time payrate must be reported to CalPERS for classified 
school positions

• Full time is based on:
o 8 hours per day

o 40 hours per week 

o 2,080 hours per year
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Why Do FTE Payrates Matter? 

Inaccurate service credit accrual

Inaccurate final compensation 

Miscalculated retirement benefits

Unfunded liability and risk to the Public Employees’ Retirement 
Fund (PERF)
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How to Calculate FTE Payrates (1 of 2)

Example Employee
• 215 workdays per year

• 7.5 hours in a workday

• 10 work months per year

• $50,000 annual base salary
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How to Calculate FTE Payrates (2 of 2)

Hourly FTE Payrate
• $50,000 ÷ 215 ÷ 7.5 = $31.01

Daily FTE Payrate
• $50,000 ÷ 215 ÷ 7.5 x 8 = $248.06

Monthly FTE Payrate
• $50,000 ÷ 215 ÷ 7.5 x 2,080 ÷ 12 = $5,374.68
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102

Amendment to CCR 574 (1 of 3)

Current Text to CCR 574(c), in part:
• “For purposes of…determining compensation earnable and pensionable 

compensation for classified members, “full-time’’ employment means 40 
hours per week; payments for services rendered, not to exceed 40 hours 
per week, shall be reported as compensation earnable or pensionable 
compensation for all months of the year in which work is performed…”
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Amendment to CCR 574 (2 of 3)

Amended Text to CCR 574(c):
• (1) For purposes of reporting a classified member’s full-time payrate, an 

employer shall report the classified member’s hourly, daily, or monthly full-
time equivalent (FTE) payrate. The FTE payrates shall be calculated to 
the nearest cent and shall be determined as set forth below…

• (A) The classified member’s hourly FTE payrate shall be determined by 
dividing the classified member’s annual base salary by the number of 
work days per year, then dividing the result by the number of hours in a 
work day.
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Amendment to CCR 574 (3 of 3)

Amended Text to CCR 574(c) cont.:
• (B) The classified member’s daily FTE payrate shall be determined by 

dividing the classified member’s annual base salary by the number of 
work days per year, dividing the result by the number of hours in a work 
day, then multiplying the result by 8.

• (C) The classified member’s monthly FTE payrate shall be determined by 
dividing the classified member’s annual base salary by the number of 
work days per year, dividing the result by the number of hours in a work 
day, then multiplying the result by the result of multiplying 52 by 40 then 
dividing by 12.
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Resources for School Employers (1 of 5)

Circular Letter: 200-014-24

Amendment to CCR 574

Compliance in Compensation Reporting
• FTE Calculator
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https://www.calpers.ca.gov/page/employers/policies-and-procedures/circular-letters/200-014-24
https://www.calpers.ca.gov/page/employers/policies-and-procedures/compliance-in-compensation-reporting
https://www.calpers.ca.gov/page/employers/policies-and-procedures/compliance-in-compensation-reporting/fte-payrate-calculator/fte-inputs
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Resources for School Employers (2 of 5)

Compliance in Compensation Reporting Webpage
• Website: www.calpers.ca.gov
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http://www.calpers.ca.gov/
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Resources for School Employers (3 of 5)
Calculate FTE Pay Rate for Classified School Members
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Resources for School Employers (4 of 5)
FTE Calculator
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Resources for School Employers (5 of 5)
FTE Calculator Results
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Additional Resources

Website: www.calpers.ca.gov
• PERL (PDF)

• Public Agency & Schools Reference Guide (PDF)

• Circular Letters

• Compliance in Compensation Reporting

Email: MOU_Review@calpers.ca.gov
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http://www.calpers.ca.gov/
https://www.calpers.ca.gov/docs/forms-publications/california-public-employees-retirement-law.pdf
https://www.calpers.ca.gov/docs/forms-publications/pas-ref-guide.pdf
https://www.calpers.ca.gov/page/employers/policies-and-procedures/circular-letters/200-014-24
https://www.calpers.ca.gov/page/employers/policies-and-procedures/compliance-in-compensation-reporting/fte-payrate-calculator/fte-inputs
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Full-Time Equivalent Pay Rate Calculator 
Questions 
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Timely Payroll Reporting

Brittny Greer and Jasmine Sullivan

EAMD
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Payroll Agenda

Earned Period Reports 

Payroll Adjustments

Zero Payroll and Confirmation of No Payroll

Resources 
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Earned Period Reports (1 of 2)

Timely reporting of payroll is essential to ensure: 
• The timely processing of retirement applications, service credit purchases, 

or refunds      

• Service and contributions are accurate

• Interest appropriately accumulates to member accounts
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Earned Period Reports (2 of 2) 
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Payroll Adjustments

Unposted Adjustment Reports (ADJ)

Timeliness of Adjustments
• Avoid escalations 

• Avoid overpayments to members and beneficiaries

• Avoid incorrect information provided on members myCalPERS account 
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Zero Payroll and Confirmation of No Payroll

Report zero payroll 

Confirmation of no payroll
• Payroll schedule 

• Retirement Appointment Reconciliation (RAR) 
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Payroll Schedule (1 of 3) 

Confirm unposted payroll by earned period reports
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Payroll Schedule (2 of 3)

Confirm unposted payroll by earned period reports
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Payroll Schedule (3 of 3)

Confirm unposted payroll by earned period reports 
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Retirement Appointment Reconciliation (1 of 2)

Confirm unposted payroll
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Retirement Appointment Reconciliation (2 of 2)

Confirm unposted payroll
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Payroll Resources

Student Guides
• myCalPERS Payroll Reporting (PDF)

• myCalPERS Payroll Adjustments (PDF)

• myCalPERS Retirement Appointment Reconciliation (PDF)

Reference Guide
• Public Agency & Schools Reference Guide (PDF)

Educational Classes
• Business Rules & myCalPERS Classes

Contact Center
• Contact us at 888 CalPERS (or 888-225-7377)
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https://www.calpers.ca.gov/docs/course-104.pdf
https://www.calpers.ca.gov/docs/course-204.pdf
https://www.calpers.ca.gov/docs/retirement-appointment-reconciliation-guide.pdf
https://www.calpers.ca.gov/docs/forms-publications/pas-ref-guide.pdf
https://www.calpers.ca.gov/page/education-center/employer-education/business-rules-and-mycalpers-classes
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Timely Payroll Reporting Questions

124



Employer Education & Resources

Amanda Howe

Customer Education Outreach Division (CEOD)
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Employer Education Class Types



School Employer Advisory Committee

Employer Education Delivery & Resources
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Employer Classes (1 of 20)



School Employer Advisory Committee

Employer Classes (2 of 20)
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Employer Classes (3 of 20)
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Employer Classes (4 of 20)
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Employer Classes (5 of 20)
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Employer Classes (6 of 20)
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Employer Classes (7 of 20)
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Employer Classes (8 of 20)
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Employer Classes (9 of 20)
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Employer Classes (10 of 20)
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Employer Classes (11 of 20)
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Employer Classes (12 of 20)
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Employer Classes (13 of 20)
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Employer Classes (14 of 20)
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Employer Classes (15 of 20)
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Employer Classes (16 of 20)
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Employer Classes (17 of 20)
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Employer Classes (18 of 20)
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Employer Classes (19 of 20)
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Employer Classes (20 of 20)
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Contact Us

Email our employer educators
• calpers_employer_communications@calpers.ca.gov
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Employer Education & Resources Questions
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Round Table

Brad Hanson

EAMD
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Thank You
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