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School Employer Advisory Committee

Housekeeping (1 of 2)
Webinar is being recorded

Attendee mics are muted

Meeting materials available on www.calpers.ca.gov

Email: CalPERS_SEAC@calpers.ca.gov
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Housekeeping (2 of 2)
Options to submit a question for panelist(s):

• Q&A feature

• Raise Hand feature

o Select Raise Hand to indicate you have a question. The host will call on you to 
unmute your mic and pose your question.

o While unmuted, your profile picture and name will display to the host and panelists

o Only your name will display to the other attendees

o Select Lower Hand to lower, if needed. Note: This will NOT automatically mute your 
mic
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Agenda (1 of 2)
Reciprocal Self-Certification Form – Ranpreet Ball

Completing the Annual Information Request (AIR) Form – Veronica Silva-Gil

Employment Certification – Ryan Bieker

myCalPERS Employer Reports (Cognos) Catalog – Erika Sanchez

Break – 10 minutes
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Agenda (2 of 2)
Off-Salary-Schedule Pay – Kevin Fine

Full-Time Equivalent Payrate Calculator (Classified School Members) – Truc 
Nguyen

Retroactive Payroll Reporting – Carlos Velazquez

Coaching Stipends – Ken Noss 

Questions and Answers – Renee Ostrander, Christina Rollins, and Dianne 
Cooper
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Reciprocal Self-Certification Form

Ranpreet Ball
Employer Account Management Division
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Public Employees’ Pension Reform Act 
Also known as PEPRA

• Effective January 1, 2013

• Created a new level of benefits

• Enrollment level determined for each new enrollment in CalPERS

• Reciprocal Self-Certification form 
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Enrollment levels
PEPRA

• Hired by a different CalPERS-covered employer following a break in 
service of more than six months

• No prior membership in another California public retirement system.
• Not subject to reciprocity upon joining CalPERS

Classic
• Any enrollment that does not meet the definition of a new member
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Employer Responsibilities

Utilize most 
recent 

version of 
Reciprocal 

Self-
Certification  

form 

Provide form 
to every new 

member 
enrolled

Obtain 
completed 

form

Ensure form 
is completed 
thoroughly

Use 
information 
on form to 

enroll 
member in 

myCalPERS
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Reciprocal Self-Certification Form - Revised
Effective July 1, 2023
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Revised Form (1 of 3)
Section One
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Revised Form (2 of 3)
Section Two
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Revised Form (3 of 3)
Section Three
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myCalPERS
Reciprocity Panel
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Resources
Upcoming:

• Circular Letter
• Updated Public Agency & Schools Reference Guide

o Instructions for the Reciprocal Self-Certification Form 

• Webpage instructions on completing the Reciprocal Self-Certification 
Form

Call us: 888 CalPERS (or 888-225-7377)
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Questions
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AIR: School Districts and 
County Offices of Education (COEs)

Veronica Silva-Gil
State Social Security Administrator Program
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Overview
What is the AIR?
Navigating myCalPERS
Viewing Social Security and/or Medicare agreement details
Completing the AIR
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What is the AIR form?
Federal requirement

Employment tax survey

Updates the SSSA Section 218 coverage database
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AIR Process Overview
Completed electronically in myCalPERS

COEs and schools: Issued March and April

Issued alphabetically by county

30-day reminder

Employers may receive a follow-up email or telephone call
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myCalPERS System Access Role
Business Partner Social Security

• Contact for SSSA correspondence

• Request new or modify Section 218 Agreement

• Upload documents

• Respond to the AIR
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CalPERS Website
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myCalPERS Pre-Log In Screen

25



School Employer Advisory Committee

myCalPERS Home
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Profile
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Social Security Agreement
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Locating the AIR form in myCalPERS (1 of 2)
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Locating the AIR form in myCalPERS (2 of 2)
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Completing the AIR Form:
COEs 
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COE AIR Process
Two-part process

1. Confirmation of organization changes

2. School reorganization
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COE AIR: No Organizational Changes (1 of 2)
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COE AIR: No Organizational Changes (2 of 2)
Confirmation
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COE AIR: Organizational Changes (1 of 3)
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COE AIR: Organizational Changes (2 of 3)
Upload Documents 
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COE AIR: Organizational Changes (3 of 3)
Confirmation
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COE AIR: School Reorganization Changes (1 of 3)
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COE AIR: School Reorganization Changes (2 of 3)
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COE AIR: School Reorganization Changes (3 of 3)
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Completing the AIR Form: 
School Districts
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School District AIR Process (1 of 6)
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School District AIR Process (2 of 6)
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School District AIR Process (3 of 6)
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School District AIR Process (4 of 6)
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School District AIR Process (5 of 6)
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School District AIR Process (6 of 6)
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Summary
AIR form
Accessing myCalPERS
Viewing Social Security and/or Medicare agreement
Completing the AIR for COEs and school districts
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SSSA Contact Information
Email: sssa@calpers.ca.gov

Call: (916) 795-0810

Mail: CalPERS

State Social Security Administrator

P.O. Box 720720

Sacramento, CA 94229
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Employer Resources
Social Security: State and Local Government Employers

• www.ssa.gov/slge

Federal, State, and Local Governments
• www.irs.gov/government-entities/federal-state-local-governments

Social Security & Medicare Webpage:
• www.calpers.ca.gov/sssa

• myCalPERS Social Security & Medicare Agreement Student Guide
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Upcoming Webinar Schedule
Get the Facts About Worker Classification (Joint with CalPERS)

• Wednesday, August 23, 2023

10:00 - 11:00 a.m.

WEP & GPO Impacts on Your Social Security Benefit

• Wednesday, December 13, 2023

10:00 - 11:00 a.m. 

Register for a Social Security & Medicare Webinar
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Employment Certification

Ryan Bieker 
Membership Review Team EAMD

54



School Employer Advisory Committee

Most Common Mistakes 
Employer Certification

Certifying the wrong position
Incorrectly certifying “part-time” status
Overtime
Missing periods: report zeros, e.g., summer months
Adding Service Prior to Membership (SPM) time with membership 
time
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Certifying the Wrong Position
Using Current Time Base and Tenure
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Certifying the Wrong Position (1 of 2)
Using Current Time Base and Tenure

Per Government (Gov.) Code sections 20281 & 20305, employees 
who must be enrolled into CalPERS membership on the date of 
hire are:

• Already a CalPERS member (unless excluded)

• Hired to work full time for more than 6 months

• Working “regular, part-time service” (20 hours) 1 year or longer

Public Agency & Schools Reference Guide
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Certifying the Wrong Position (2 of 2)
Certify for the position between the dates of employment
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Membership Based on Time Base and Tenure
Positions that mandate CalPERS membership on date of hire

• Full-time, permanent employees

• Full-time employees with tenure in excess of 6 months

• Regular, part time, working 20 hours per week for one year or longer

Positions that need to be monitored for membership
• All less than full-time employees
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Overtime
When monitoring an employee for the 1,000-hour threshold, all 
hours the employee is compensated for must be counted
Once membership is established, overtime hours are no longer 
counted
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Overtime Example
Member applies for SPM service credit
The time period is from 08/01/1999-05/01/2000
Member hit 1,000-hours in January (overtime hours combined with 
normal working hours)
After January, only report full-time hours worked
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Missing Pay Periods
Incorrect:

Correct:
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Adding SPM Time With Membership Time
Scenario:  
An employee obtains membership on 7/15/22, when reporting 
employment certification
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Questions
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myCalPERS Employer Reports 
(Cognos) Catalog

Erika Sanchez
myCalPERS System Support
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Certificated Members With Less Than a Full 
Year of Service Credit Report (1 of 2)
By law, a certificated member is to receive a full service credit for 
each academic year

• CalPERS will notify the certificated member in a letter that they are 
missing service credit if they do not receive a full year of service credit 

This report allows employers to check all the certificated members 
on the roster
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Certificated Members with Less Than a Full 
Year of Service Credit Report (2 of 2)
Common Tasks > Reports Tab > Team Content >  
PSR_REPORTS_Env98
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Reported Compensation by Calendar Year 
Summary and Detail Reports
These reports give employers member earnings information 
across all CalPERS-covered employment per calendar year
Designed for employers to track member compensation limits 

• Displays member’s earnings from any other additional CalPERS-covered 
employer 
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Reported Compensation by Calendar Year 
Summary Report 
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Reported Compensation by Calendar Year 
Detail Report
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Out-of-Class (OOC) Employer Detail Report
Once a year at the end of June employers are notified to report 
OOC hours to CalPERS for the past fiscal year
This report enables us or business partners to view Out-of-Class 
records reported in myCalPERS
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Out-of-Class Employer Detail Report
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Questions?
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Off-Salary-Schedule Pay (OSSP)

Kevin Fine
Employer Account Management Division

74



School Employer Advisory Committee

OSSP Requirements (1 of 2)
California Code of Regulations (CCR) 571(a)

Lump-sum compensation in addition to base salary paid to a 
group or class of employees  

Negotiated through collective bargaining in lieu of increases to the 
salary schedule 

Can’t exceed six percent per fiscal year
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OSSP Requirements (2 of 2)
CCR 571(a)

Similar action may be adopted for non-represented groups or 
classes through collective bargaining negotiation
Only CalPERS classic members are eligible
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Group or Class
OSSP must be for a group or class of employees who routinely 
and consistently are assigned similar tasks, not an individual 
employee

77



School Employer Advisory Committee

In Lieu of Increase to the Salary Schedule
There can’t be a general or COLA increase in the same fiscal year 
in which the OSSP is awarded
Employees receiving step or merit increases can qualify for OSSP
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Labor Policy
OSSP: 
Negotiated through collective bargaining
Must be included in a written labor policy or agreement
Approved in open session by the contracted employer’s governing 
body

79



School Employer Advisory Committee

Lump-Sum Reporting (1 of 2)
OSSP:
Must be reported in the fiscal year earned and prorated on a 
monthly basis
Can’t be reported to CalPERS as a lump-sum amount
Can be reported monthly, or entered as a yearly total with the date 
range, and myCalPERS will prorate the amount 
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Lump-Sum Reporting (2 of 2)
If OSSP is reported in myCalPERS as a lump sum in one pay 
period, this error can cause:

• Delays in retirement payments
• Audit observations
• Costly overpayments
• Lawsuits
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OSSP Can’t Exceed Six Percent
Example: An 8% OSSP is negotiated for a group or class of 
employees; only 6% can be reported to CalPERS.
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Resources
Website – www.calpers.ca.gov

• Public Employees Retirement Law (PERL)

• Public Agency & Schools Reference Guide

• Circular Letters

• Compliance in Compensation Reporting Webpage

Email us: MOU_Review@calpers.ca.gov
Call us: 888 CalPERS (or 888-225-7377)
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Questions
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Full-Time Equivalent Payrate 
Calculator

Truc Nguyen
Employer Account Management Division
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Full-Time Equivalent (FTE) Payrate (1 of 2)
Gov. Code 20636.1

Pursuant to Gov. Code 20636.1(b), for classified school 
members, “payrate” means the normal monthly rate of pay for 
services rendered on a full-time basis, during normal working 
hours. Full-time employment is 40 hours per week, and payments 
for services rendered, not to exceed 40 hours per week, shall be 
reported as compensation earnable for all months of the year in 
which work is performed.
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Full-Time Equivalent (FTE) Payrate (2 of 2)
A full-time payrate must be reported to us for classified school 
positions
Full-time payrate is based on:

• 8 hours per day

• 40 hours per week (8 hours per day x 5 days per week)

• 173.33333 hours per month (2,080 hours per year / 12 months per year)

• 2,080 hours per year (40 hours per week x 52 weeks per year) 

• 260 days per year (2,080 hours per year / 8 hours per day)
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Service Credit
Gov. Code 20962 and 20966

Full-time service credit
One year of service credit: 

• 10 months 

• 215 days

• 1,720 hours

Earnings/pay rate = service credit
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Reporting Errors
Result of Incorrect Pay Rate Reporting

Inaccurate service credit accrual
Inaccurate final compensation
Miscalculated retirement benefits

• Could lead to a retiree repaying an overpayment amount or receiving a 
lesser retirement benefit

Unfunded liability and risk to the pension fund
• Could lead to an increase to employer contribution rates
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Example (1 of 3)
37.5 Hours Per Week Employee

Monthly earnings = $5,000.00
Months worked per year = 10
Days worked per year = 205
Hours worked per day = 7.5
Hours worked per week = 37.5
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Example (2 of 3)

Calculating Hourly FTE 

Hours Worked x Days Worked = Total Hours Worked
7.5 205 1537.5

Monthly Pay Rate x Total Months Worked = Annual Earnings

$5,000.00 10 $50,000.00

Annual Earnings ÷ Total Hours Worked = Hourly Pay Rate

$50,000.00 1537.5 $32.52
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Example (3 of 3)
Applying Hourly FTE Payrate for Daily and Monthly FTE Payrates

Hourly Pay Rate x Full Time Hours = Daily Pay Rate
$32.52 8 $260.16

Hourly Pay Rate x Monthly Conversion = Monthly Pay Rate

32.52 173.33333 $5,636.80

Hourly Pay Rate x Hours Per Year = Annual 

32.52 2080 $67,641.60
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Impact of Misreported FTE (1 of 3)

Incorrect FTE Reporting
Monthly Earnings ÷ Monthly Pay Rate ÷ Factor = Monthly Service Credit

$5,000.00 $5,000.00 10.000 0.1

Monthly Service Credit x Months Worked = Service Credit Per Year

0.100 10 1.000

Total Service Credit x Benefit Factor x Service Credit Factor = % of Final Compensation

20.000 2.00% 1.000 40.00%

Monthly Pay Rate x % of Final Compensation = Unmodified Allowance

$5,000.00 0.4 $2,000.00
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Impact of Misreported FTE (2 of 3)

Correct FTE Reporting
Monthly Earnings ÷ Monthly Pay Rate ÷ Factor = Monthly Service Credit

$5,000.00 $5,636.80 10.000 0.089

Service Credit Per Month x Months Worked = Service Credit Per Year

0.089 10 0.890

Service Credit x Benefit Factor x Service Credit Factor = % of Final Compensation

20.000 2.00% 0.890 35.60%

Monthly Pay Rate x % of Final Compensation = Unmodified Allowance

$5,636.80 35.60% $2,006.70
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Impact of Misreported FTE (3 of 3)
Retirement Allowance Difference

Reported Final Compensation Monthly Allowance

Incorrect FTE $5,000.00 $2,000.00

Correct FTE $5,636.80 $2,006.70

Difference $636.80 $6.70
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FTE Calculator (1 of 6)
CalPERS Website – Search “Compliance”
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FTE Calculator (2 of 6)
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FTE Calculator (3 of 6)
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FTE Calculator (4 of 6)
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FTE Calculator (5 of 6)
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FTE Calculator (6 of 6)
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Resources
Website – www.calpers.ca.gov

• Public Employees Retirement Law (PERL)

• Public Agency & Schools Reference Guide

• Circular Letters

• Compliance in Compensation Reporting Webpage

Email us: MOU_Review@calpers.ca.gov
Call us: 888 CalPERS (or 888-225-7377)
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Questions
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Retroactive Payroll Reporting

Carlos Velazquez
Employer Account Management Division
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Types of Payroll Transactions

105

Contributory Appointments

• Earned Period Reporting (EPR)
• Prior Period Adjustment (PPA)
• Retroactive Salary Adjustment 

(RSA)
• Retroactive Special Compensation 

Adjustment (RSC)

Non-Contributory 
Appointments

• Earned Period No Contribution 
and No Service (EPN)

• Prior Period No Contribution and 
No Service (PPN)

• Retroactive Salary Adjustment 
(RSA)
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EPR Transactions (1 of 2)
Used to report a member’s current payroll information

• Pay rate

• Earnings

• Scheduled full-time hours/days per week

• Special compensation (if applicable)

• Contributions
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EPR Transactions (2 of 2)
Can only be reported in the Earned Period Report
Above rules also apply to EPN transactions

• Instead of reporting contributions, report total hours worked
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PPA Transactions (1 of 3)
Used to report payroll information for a previous earned period or 
to correct previously reported payroll information

• Pay rate

• Earnings

• Scheduled full-time hours/days per week

• Special compensation (if applicable)

• Contributions
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PPA Transactions (2 of 3)
Can be reported in the regular Earned Period Report or in an 
Adjustment Report

Must be reported earned period by earned period
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PPA Transactions (3 of 3)
When using to reverse previously reported EPR or PPA 
transactions, always mirror:

• Dates

• Pay rate type

• Pay rate

• Scheduled hours/days per week

• Contribution type

Above rules also apply to PPN transactions
• Instead of reporting contributions, report total hours worked
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RSA Transactions (1 of 2)
Used only to report an increase to an already reported pay rate

• Dates

• Pay rate type

• Pay rate 

• Earnings

• Scheduled full-time hours/days per week

• Contributions
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RSA Transactions (2 of 2)
Reported in the regular Earned Period Report or in an Adjustment 
Report

Reported earned period by earned period, or over a span of time

Doesn’t accrue service credit
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Common RSA Errors – CRB00105
“There is a missing payroll record during the retroactive 
adjustment period” 

• Occurs when a regular payroll record has not yet been posted to the 
member’s account

• Post either an EPR or PPA transaction with the member’s regular earnings 
to clear the error
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Common RSA Errors – CRB00123
“The payrate in the retroactive salary adjustment cannot be less 
than or equal to the payrate reported in the earned period record”

• Occurs when the pay rate reported on the RSA record is less than or 
equal to the pay rate already reported on the member’s regular payroll 
record

• Review the posted payroll for the timeframe in question and correct the 
pay rate on the RSA record if reporting a pay rate increase, or correct the 
transaction type to PPA if reporting additional earnings 
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Common RSA Errors – CRB00274 (1 of 2)
“The reported earnings exceed the maximum allowable earnings 
for the reported time period. Please verify and update your entry”

• Occurs when the earnings reported are more than the expected amount, 
based on the payroll previously reported

• Review the posted payroll for the timeframe in question to determine if the 
earnings being reported on the RSA record are the true difference 
between the posted pay rate and the increased pay rate.
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Common RSA Errors – CRB00274 (2 of 2)
• If you confirmed the earnings are correct, please contact your assigned 

payroll analyst for assistance posting

Note: If reporting a mid-month increase, you may receive this error due to the 
system not recognizing the correct payroll schedule
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RSC Transactions (1 of 2)
Used only to report special compensation

• Dates

• Scheduled full-time hours/days per week

• Special compensation category

• Special compensation type

• Special compensation amount

• Contributions
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RSC Transactions (2 of 2)
Reported in the regular Earned Period Report or in an Adjustment 
Report

Reported earned period by earned period, or over a span of time

Doesn’t accrue service credit

118



School Employer Advisory Committee

Common RSC Errors – CRB00133
“Earnings cannot be reported with transaction type of Retroactive 
Special Compensation Adjustment. Remove the earnings from this 
transaction or report the payroll with transaction type of 
‘Retroactive Salary Adjustment’” 

• Occurs when regular earnings are being reported on the RSC record

• Report the monies correctly as special compensation or change the 
transaction type to either a PPA or RSA to clear the error
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Common RSC Errors – CRB00273
“Payrate Type and Payrate cannot be reported with the transaction 
type of Retroactive Special Compensation Adjustment. Please 
remove the Payrate Type and Payrate from this transaction.”

• Occurs when a pay rate and/or pay rate type has been reported on the 
RSC record

• Change the pay rate type to blank and the pay rate to $0.00 to clear the 
error
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Common RSC Errors – CRB00357
“Special Compensation amount exceeds the allowable limit for 
(identified special compensation type).”

• Occurs when the amount of special compensation being reported is 
greater than what the system defines as normal, and needs to be 
reviewed by us to ensure lump-sum amounts are not being reported 

• Email a copy of the member’s MOU or Labor Agreement that defines the 
special compensation to your agency’s payroll analyst for assistance 
clearing the error

121



School Employer Advisory Committee

Future of RSC Reporting
RSCs in earned period reports for current earned periods
Normal RSC rules will still apply
Expected to be implemented in myCalPERS by mid-August
Data Element Definitions document in the Technical Toolkit will be 
updated
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Questions
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Coaching Stipends

Ken Noss
Employer Account Management Division
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Stipends
Gov. Codes 20636.1 and 7522.34, CCR 570.5, 571 and 571.5

• Stipends are not reportable compensation
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Compensation Reportable to CalPERS
Gov. Codes 20636.1 and 7522.34

Reportable compensation must meet the definitions of 
compensation earnable (Gov. Code 20636.1) for classic members 
or pensionable compensation (Gov. Code 7522.34) for PEPRA 
members. 

126



School Employer Advisory Committee

Compensation Earnable – Classic Members
Gov. Code 20636.1 and CCRs 570.5 and 571

Compensation earnable is the pay rate and special compensation 
of the member (Gov. Code 20636.1).

Compensation earnable pay rates are limited to the amounts listed 
on a publicly available pay schedule (CCR 570.5).

Reportable special compensation items are listed in CCR 571.
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Pensionable Compensation – PEPRA Members
Gov. Code 7522.34 and CCR 571.1

Pay rates pursuant to a publicly available pay schedule that are 
reportable to us must meet the definition of pensionable 
compensation (Gov. Code 7522.34). 
Pensionable compensation is further defined in CCR 571.1, which 
includes a list of items, other than pay rate, that meet the criteria of 
pensionable compensation. 
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Coaching Stipends – Not Reportable (1 of 2)
Generally, stipends are:

• Not tied to a full-time pay rate 

• Not an item of special compensation listed in CCR 571

• Not an item of pensionable compensation listed in CCR 571.1

They cannot be reported to CalPERS
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Coaching Stipends – Not Reportable (2 of 2)
Coaching stipends are not reportable if:

• Coaching position is not listed on a publicly available pay 
schedule with a full-time pay rate

• Coaching position is listed on a publicly available pay schedule 
with the appropriate full-time pay rate, but the person is already 
a member in a full-time position. The pay is considered 
overtime. (Gov. Code 20635.1). 
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Coaching Compensation - Reportable
If a part-time member: 

• Performs services as a coach

• The position and full-time pay rate are established and listed on a publicly 
available pay schedule
o Aggregate hours for all positions can’t exceed 40 hours per week; hours in excess of 

40 are considered overtime and can’t be reported to CalPERS (Gov. Code 20635.1).  
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Scenario 1 (1 of 2)
The member is working in a full-time position
The member is also employed as a coach
The position is listed on a publicly available pay schedule 

Is this reportable to CalPERS?
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Scenario 1 (2 of 2)
No, the compensation is not reportable to CalPERS
The member is working in a full-time position; the coaching 
position and compensation are overtime and not reportable
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Scenario 2 (1 of 2)
The member is working in a part-time position
The member is also employed as a coach
The position is listed on a publicly available pay schedule

Is this reportable to CalPERS?
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Scenario 2 (2 of 2)
Yes, the compensation is reportable, but only until the member 
reaches full-time service credit each service period 
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Scenario 3 (1 of 2)
The member is working in a part-time position
The member is also employed as a coach
The position and full-time payrate are not listed on a publicly 
available pay schedule

Is this reportable to CalPERS?
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Scenario 3 (2 of 2)
No, the compensation is not reportable 
The coaching position is considered a stipend 
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Resources
Website – www.calpers.ca.gov

• Public Employees Retirement Law (PERL)

• Public Agency & Schools Reference Guide

• Circular Letter 200-049-19

• Compliance in Compensation Reporting Webpage

Email us: MOU_Review@calpers.ca.gov
Call us: 888 CalPERS (or 888-225-7377)
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Questions
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Open Questions and Answers 

Renee Ostrander, Christina Rollins, and Dianne Cooper 
Employer Account Management Division
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