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Introduction

This studentguide is a resource to assist you with projected contributions and receivables.
What’s New?

A new reconciliation tool has been created to assist in resolving discrepancies between
reported and projected employer and employee contributions by earned period. This report
allows you to identify the appointments with projected contributions due to unposted payroll,
and the date projected contributions are reversed by successfully reporting payroll, updating
the participant’s appointment, or confirming unposted payroll for each earned period. The
myCalPERS Projected Contributions Detail Report will allow you to identify projected
contributions by:

e Receivable number

e Earned period begin and end date

e CalPERS Agency and Appointment identification number
e Projected contribution amount and posted date

e Reversal of projected contribution and posted date

For information on how to navigate through Cognos and learn its functionality, review the
myCalPERS Employer Reports (Cognos) (PDF) student guide on the CalPERS website.

Pathway: CalPERS website > Employers > | Want To...: Find myCalPERS Student Guides
Disclaimer

As a security safeguard, business partner and participant information has been masked within
the figures in this procedure guide.

Training Opportunities

Prior to taking a myCalPERS System Training instructor-led class, new users should review the
Introduction to myCalPERS for Business Partners (PDF) student guide and take a Business Rules

training class. The business rules training (instructor-led or online) class covers the simplified
explanation of laws defined by the California Public Employees’ Retirement Law (PERL).
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Unit 1: Projected Contributions Timeline

Batch Jobs

The second Saturday of each month my|CalPERS creates receivables for pay

periods ending the following month

my|CalPERS identifies the appointments
expecting payroll in the following month

my|CalPERS updates projected contributions

with resolved appointment status or payroll
reporting

Last Saturday of each month

Runs nightly, Monday through Friday

31 Days after
Earned Period End Date

30 Days after Itf .tgetfe are.tprc.’ljle‘:te? t 45 Days after
Earned Period End Date ~ Sontrioutions, itwill apply to Earned Period End Date
. the receivables and a $200 o .
Payroll reporting is due . ; 10% interest will apply to
late reporting fee WII.I apply any unpaid balance and
on a separate receivable applied again 30 days later
15 Days after

Earned Period End Date
Contributions payments are
due

60 Days after
Earned Period End Date
If the payroll report remains
suspended, $200 payroll
correction fee will apply on a
separate receivable and
again 30 days later

~ 1 —

31 - 59 Days 60-90 Days
After After Earned
Earned Period Period

A Month
Before

Earned Period

Period for

Earned Period Reporting
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On the Second Saturday of Each Month

myCalPERS will create receivables for payroll earned periods ending within the following
month.

On the Last Saturday of Each Month

Projected contributions are added to the receivable details, but they are not reflected on the
receivable balance or the employee’s payroll record.

Memberand employercontributions are automatically projected. A nightly batch runs Monday
through Friday to update the projection. Any active appointments without reported payroll or
not confirmed missing will remain projected. The projected amount is based on the highest

normal contributions reported in the last 90 days.
15 Days after Earned Period End Date
Your contributions paymentsare due.

30 Days after Earned Period End Date
Payroll reporting is due.

31 Days after Earned Period End Date

Projected memberand employer contributions are applied to the receivables. If thereis at least
one projected appointment, CalPERS will consider the earned period not 100% complete, and a
one-time $200 late reporting fee will apply on a separate receivable. There will be an addition
$200 administrative fee for each missing Retired Annuitant payroll record.

The projected contributions will not post to the employee’s payroll record and will be reversed
when payroll is reported, the appointment is updated, or the earned period is confirmed
missing.

45 Days after Earned Period End Date

A 10% late paymentinterest will apply to any unpaid balance on each contributions receivable
and again 30 days thereafteruntil the balance is paid in full.

60 Days after Earned Period End Date

A $200 payroll correction fee will apply on a separate receivable if the payroll report remains
suspended and again 30 days thereafteruntil the payroll report is in Posted status.
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Unit 2: Contributions Receivable Reconciliation

The contributions receivable pages will help you reconcile your billing, payroll reporting, and
appointments.

Within this unit, you will learn how to identify and reconcile all the components of your
contributions receivable, maintain your projections, and transfer credits.

Contents
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Scenario 1: Reconcile Your Contributions Receivable

System Logic
The contributions receivable details are available for earned period receivables created after

June 30, 2016.

Step Actions

Step 1 Select the Reporting global navigation tab.

Step 2 Select the Billingand Payments local navigation link.

Step 3 Select from the Fiscal Year drop-down list.

Step 4 Select the Display button.

Step 5 Within the Contributions for Defined Benefit CalPERS (Year-To-Date) section,
locate the rate plan you want to reconcile.

Step 6 Select the View Receivables Detail link for the appropriate rate plan.

@ Billing and Payment Summary (Year-To-Date)
Fiscal Year:[2017/20158 v Display

Contributions For Defined Benefit CalPERS: $85,064.63
Unfunded Accrued Liability: $0.00

Health Premium Deduction: $131,985.76

Other Obligations: £0.00

Admin/Other Fees: £0.00

Total Balance: $217,050.39

Note: Payments received against receivables with a $0.00 balance will not be posted until the next time contributions
are reported.

@ contributions For Defined Benefit CalPERS (Year-To-Date)

Rate Plan 25508 - Safety - Police - PEPRA
Reported Contributions

Member Contributions: $22,736.93
Employer Contributions: $23,708.606
1959 Survivor Contributions: $66.03
Total Posted Contributions: $46,511.62 View Contributions Details
Projected Contributions
Member Contributions - Projection: $£3,103.67
Employer Contributions -
Projection: 2R
Total Projected Contributions: $6,339.59
Payments Posted
Payments Posted: $45,890.35
Total Payments: $45,890.35 View Payment Details
Total Balance: $6,960.86 e febafeilbler Safial

Rate Plan 26641 - Miscellaneous - PEPRA
Reported Contributions
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Step 7

Review the Contribution and Payment Details section.

@ search Criteria

Fiscal Ye: 017/2018
Progral CalPERS v

Rate Pla
Payroll Schedul
Earned Periof

Receivable Status: v

[Display Receivables with Projected Contributions

—

Reported Projected Late Payment Payments

Transfers Receivable ID

Contributions _Contributions _Interest Posted
11/05/2017 - 11/18/2017  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100000015088682
D 25508 10/22/2017 - 11/04/2017 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100000015088665
() 25508 10/08/2017 - 10/21/2017  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100000015060536
O 25508 09/24/2017 - 10/07/2017  $6,960.86 $621.27 $6,339.59 $0.00 $0.00 $0.00 100000015060514
O 25508 09/10/2017 - 09/23/2017  $0.00 $6,568.24 $0.00 $0.00 $6,568.24  $0.00 100000015034404
() 25508 08/27/2017 - 08/09/2017  $0.00 $6,568.24 $0.00 $0.00 $6,568.24  $0.00 100000015034384
() 25508 08/13/2017 - 08/26/2017  $0.00 $6,582.34 $0.00 $0.00 $6,582.34  $0.00 100000015003832
) 25508 07/30/2017 - 08/12/2017  $0.00 $6,568.24 $0.00 $0.00 $6,568.24  $0.00 100000015003812
O 25508 07/16/2017 - 07/29/2017  £0.00 $6,582.34 $0.00 $0.00 $6,582.34  $0.00 100000014982094
O 25508 07/02/2017 - 07/15/2017  $0.00 $6,568.24 $0.00 $0.00 $6,568.24  $0.00 100000014982075
O 25508 06/18/2017 - 07/01/2017  $0.00 $6,452.71 $0.00 $0.00 $6,452.71  $0.00 100000014982052
khow entrias
Return

Step 8

To reconcile a differentrate plan, complete the Search Criteria section.

Step 9

Do you want to see more details for a receivable?
Yes: Continue to step 10

No: You have completed this scenario.

Step 10

Select the radio button for the earned period you want to reconcile.

Step 11

Select the View Details button.

Step 12

Review the receivable details.

@ Receivable

Fiscal Year: 2017/2018 Receivable ID: 100000015038053
Rate Plan: 161 Earned Period: 06/15/2017-05/01/2017
Receivable Due Date: 10/02/2017 Total Balance: $0.00

Xotal
Contributions

Regular Payroll 09/11/2017  $576,912.87 $654,470.21 $7,770.83 $1,239,153.91
Payroll Adjustment  08/30/2017  $-41,152.52 $-65,752.42 $0.00 $0.00 $0.00 $0.00 $-110,904.94
Payroll Adjustment  08/24/2017  $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

<
Show entries |

@ Projected Contributions
Appts Included in Projection: 10 Projected Member Contributions: £3,103.67
ibuti s

Projected

View Details

Late Payment Interest
erest Amount Total Balance Interest Accrual End Date

@ Payments Posted

Payment Payment S— Payment

Authorization Posting W e Account == ~
Date Date e e Nickname SEE=
05/14/2017 09/13/2017 $396,631.17 Manual Check Fosted

09/14/2017 08/13/2017 $38,134.83 Manual Check Posted ~
09/13/2017 08/13/2017 1000927558 $603,282.97 TEST FULLNAME22554 Posted
IShow entries |

Transfer Date
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Step 13

Do you want to review what was reported for payroll?
Yes: Continue to step 14

No: You have completed this scenario.

Step 14

Within the Reported Contributions section, select the Submission Date link for
the Contributions Posted Detail Report.

Step 15

Do you want to view the report in differentformat?
Yes: Continue to step 16

No: You have completed this scenario.

Step 16

Select the Format 8l icon located near the top right corner of the page.

T —— [T ——
Contributions Posted Detail Report
Proarern cavers [— myICalPERS Taining
Frrede it b ety
i ime. Hare Cotegory - e
Rt i Haeniver 1o Eormed peridAtjustment Date Sy ssiovon
oo Tvne R R—— Report St Sirniad
T Tnater B
Scheduied
e Record Pay oied | foved | Tax eferred pr——
Record P e | Tromsacion P e Reporied | spocial, | FolTime | oo 32 | Ficmer pid ceEmmlorer et
v ‘Date e Date Type rrings | Compensat week”" | Contributions | Contributions
e |t 2327 AGUERA,  Payrl Q1192017 G3/0U2017 EamedParod Posed | OS/I32017 mewms 161 Houty 52686 214653 Era— Fr T —— 00
Record Reporting. ”‘
e T ol s oot i e i e e seeenes ww o« 6o sme ww amw ses s o @i
Record o
s 5w saval Garisi017  osiouzon bomed | B/i3/2017 | mygares | 161 Wouty |s5453 | 5436258 wa w 6o s Fr3 ses s o s
Record T
s o savel GBriSr017  Gs/ovzon o oiO s a6 ey 25t seseanz 0o o s Frs s s P Frs
i - )
s ok avED, bl GRAYIOI GBIOVIGHT Sumedrened Poed AT T e hewy 3 i @ w oo ae e e amie s so0 s0a0
HieRiccen Rl s
?
s s Sal OSSN OG0T Samedsuied Fosed GBI ne i Wewh ses 5563 s e 0o e e e amn w0s so0 w0
'COSGROVE, Record Reporting -
e
s 2366 BSER. eyl 08192017 OVOUAOL Eamed peiod Bosed | O9IVIOI mpcwws | 161 el 2961 s236888 e w oo s wm amw awes s P Frs
CHANO, Record Reporting T
e
G 94 BRI, payll  GASEOU 08/0U2017 Eamedpeied Powed  GSAVE mpeaws | 161 Howly 9193 5233870 ww 6o sme w0 e s s w0 Frs
SINON D rd Reporting i
o DR rayell O8I0 ONOUA0NT Samideeied Fosed GBI mewms i Wew mes s wo w s00 s we e we s F %00
] b 3
it Sonibuon
B S
e
S 43 sUSIINSKL, pavll GB/152017 031012017 armd Parod i g i we sez e ww o« 0w s oo e smen s e o
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Step 17

Select the desired format.

You have completed this scenario.
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Scenario 2: Maintain Projections

System Logic

e For each earned period, myCalPERS will project contribution amounts and add administrative
feesfor active appointments with missing payroll. You can avoid being overcharged by
confirming missing payroll, permanently separating former employees, or posting payroll.

e Before the earned period end date, you may maintain these appointments from the Payroll
Schedule page to avoid inaccurate contributions charges and administrative fees.

e Projected contributions are applied to the receivable 31 days after the earned period end
date.

e Any updates made after the projection will adjust the receivable total after a nightly batch;
however, administrative fees will remain.

e You may manage your projections from the Billing and Payments page to easily identify the
employees whose contributions were charged and the amounts.

e The Begin Leave date must be entered as at least one day after the last paid day at your
agency. The End Leave date should be the day theyreturn.

Step Actions

Step 1 Select the Reporting global navigation tab.

Step 2 Select the Billingand Payments local navigation link.

Step 3 Select from the Fiscal Year drop-down list.

Step 4 Select the Display button.

Step 5 Within the Contributions for Defined Benefit CalPERS (Year-To-Date) section,

locate the rate plan you want to reconcile.

September 26, 2020
Page 8 of 18



Step 6

Select the View Receivables Detail link for the appropriate rate plan.

Contributions For Defined Benefit CalPERS:
Unfunded Accrued Liability:

Health Premium Deduction:

Other Obligations:

Admin/Other Fees:

Total Balance:

are reported.

Fiscal Year:[2017/2018 v

$85,064.62
$0.00
$131,985.76
$0.00

$0.00

$217,050.39

Note: Payments received against receivables with a $0.00 balance will not be posted until the next time contributions

Rate Plan 25508 - Safety - Police - PEPRA
Reported Contributions
Member Contributions:
Employer Contributions:
1959 Survivor Contributions:
Total Posted Contributions:
Projected Contributions
Member Contributions - Projection:
Employer Contril
Projection:
Total Projected Contributions:
Payments Posted

Payments Posted:

Total Payments:

Total Balance:
Rate Plan 26641 - Miscellaneous - PEPRA
Reported Contributions

$22,736.93
$23,708.66
$66.03

$46,511.62

$3,103.67
$3,235.92
$6,339.59

$45,800.35
$45,800.35

$6,960.86

@ contributions For Defined Benefit CalPERS (Year-To-Date)

View Contributions Details

w Payment Details

| R bles D

Step 7

Select the radio button for the earned period you want to maintain projection.

2017/2018

CalPERS v

Fiscal Year:

Program:

Rate Plan:

Payroll Schedule:

Earned Periods:

Receivable Status:

[|Display Receivables with Projected Contributions
Search

25508 v
L ¥

vl
LV

~

@ Contribution and Payment Details

IShow entries | View Details

show entries | View Details

Reported
Contributions

D 25508 11/05/2017 - 11/18/2017  $0.00 $0.00

D 25508 10/22/2017 - 11/04/2017  $0.00 $0.00

[) 25508 10/08/2017 - 10/21/2017 £0.00 £0.00

D 25508 09/24/2017 - 10/07/2017  $6,960.86 §621.27
) 25508 09/10/2017 - 09/23/2017  $0.00 $6,568.24
D 25508 08/27/2017 - 09/09/2017  $0.00 $6,568.24
) 25508 08/13/2017 - 08/26/2017  $0.00 $6,582.34
D 25508 07/30/2017 - 08/12/2017  $0.00 $6,568.24
D 25508 07/16/2017 - 07/29/2017  $0.00 $6,582.34
() 25508 07/02/2017 - 07/15/2017 £0.00 £6,568.24
O 25508 06/18/2017 - 07/01/2017  $0.00 $6,452.71

Projected

$0.00
$0.00
$0.00
$6,339.59
$0.00
$0.00
$0.00
50.00
$0.00
$0.00
$0.00

Contributions

Late Payment
Interest

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Payments

Petan Transfers
$0.00 $0.00
$0.00 $0.00
4$0.00 $0.00
$0.00 $0.00
$6,568.24  $0.00
$6,568.24  $0.00
$6,582.34  $0.00
$6,568.24  $0.00
$6,582.34  $0.00
$6,568.24  $0.00
$6,452.71  $0.00

Receivable ID

100000015088682
100000015088665

100000015060536
100000015060514
100000015034404
100000015034384
100000015003832
100000015003812
100000014982094
100000014982075
100000014982052

Return

Step 8

Select the View Details button.

Step 9

Are there projected contributions?

Yes: Continue to step 10.

No: You have completed this scenario.
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Step 10

Within the Projected Contributions section, select the View Details link.

@ Receivable

Fiscal Year: 2017/2018
Rate Plan: 161
Due Date: 10/02/2017

Receivable ID: 100000015038053
Earned Period: 08/19/2017-05/01/2017
Total Balance: $0.00

@ Reported Contributions

Member Emplover
Contributions  Contributions

Regular Payroll 09/11/2017  $576,912.87  $654,470.21
Payroll Adjustment  08/30/2017  $-41,152.52 $-69,752.42
Payroll Adjustment  08/24/2017  $0.00 $0.00

<

$0.00 $1,239,153.91
$0.00 $-110,904.94
$0.00 $0.00

@ projected Contributions
Appts Included in Projection: 10

Projected Member Contributions: $3,103.6

Projected Employer Contribution 2

View Details

Late Payment Interest

r
Interest Amount Total Balance

Interest Accrual End Date

@ Payments Posted

Payment

Confirmation

09/14/2017 09/13/2017

09/14/2017 09/13/2017

09/13/2017 09/13/2017 1000927558
|Show entries

$396,831.17 Manual Check Posted
$38,134.83 Manual Check Posted v
$693,282.97 TEST FULLNAME22554 posted

Transfer Date

Step 11

Utilize the Search for Participants without Contributions section to filter your

Participants without Contributions section.

Name: my|CalPERS Training CalPERS ID: 9876543210

() Maintain Appointments without Contributions

Earned Period: 08/19/2017 - 09/01/2017

Total Number of Appointments Listed: 133

@ Search for Participants without Contributions

Program: [CalPERS v|

Division:

Division CalPERS ID:

Member Category/ Rate Plan
Appt Status:

® participants without Contributions
[Show[25 ] entries

fcontributions are not reportable.

[select All | Maintain Enroliment | [ Confirm Missing Payroll |

[ 0123456783  DANELSON, ERAINA D. 36323280
[] 0123456783  DANELSON, ERAINA D. 92269454
[J 0123456783  DUCHE, CAMILIA 3. 92343570
[ o:23436785  FERGODA, KAISEY 92427368
[J oi234s6763  SALTERCARLISLE, HAWEYA 91576212
[J 0123456783  THRAPP, LU PRELE C. 92054300
[] 0123456789  TORREZ-HAUN, AMBARO 20752030
[] 0123456785  TRYGGESTED, JODILEE J. 44120440

[ 0123456789 ZWERDLING-MORALES, ISLAS C. 92429735
< P

Ishow [25_ ] entries

|select All [ Maintain Enroliment | | Gonfirm Missing Payroll |

[Contributions have not been reported for the following appointments.

Participant CalPERS ID: |

SSN
Last Nams |
Member Account Status: | v

Please either post payroll or select the appropriate appointments and confirm that

Active my|CalPERS Training Active 161 $0.00 $0.00
Active my|CaIPERS Training Active 161 $0.00 $0.00
Active my|CalPERS Training Active 161 $0.00 $0.00
Active my|CalPERS Training Retired 161 $0.00 $0.00
Active my|CalPERS Training Active 161 $0.00 $0.00
Active mYICAIPERS Training Retired 161 50.00 $0.00
Active my|CalPERS Training Active 161 $0.00 $0.00
Active my|CalPERS Training  Active 161 $0.00 $0.00

Active my|CalPERS Training Retired 161 $0.00 $0.00

Return

Step 12

Do you need to maintain enrollments?

Yes: Continue to step 13.

No: Skip to step 19

Step 13

Select the checkboxes for the appointments you wish to maintain enrollments.

Step 14

Select the Maintain Enrollment button.
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Step 15

Complete the Appointment Event Details section.

Name: my|CalPERS Training CalPERS 1D: 9876543210
*Required Fields

@® Maintain Appointment Event History

Participant

CalpERs 1D Name

0123456789 DANELSON, ERAINA D. 36323280 Active my|CaIPERS Training Regular  Miscellaneous 02/21/2009 No
0123456789 DANELSON, ERAINA D. 92269454 Active my|CalPERS Training Regular  Miscellaneous 01/09/2016 No
0123456789 DUCHE, CAMILIA J. 92343570 Active  my|CalPERS Training Regular  Miscellaneous 07/11/2016 No
0123456789  FERGODA, KAISEY 92427368  Active my|CalPERS Training  Regular  Miscellaneous  01/11/2017  No
0123456789  SALTERCARLISLE, HAWEYA 91576212 Active  my|CalPERS Training Regular  Miscellaneous 09/26/2011  Yes
0123456789  THRAPP, LU PRELE C. 92054300  Active Regular Miscellaneous  08/13/2014 No
0123456789  TORREZ-HAUN, AMBARO 20752030  Active 9 Regular Miscellaneous 09/28/1998  Yes
0123456789  TRYGGESTED, JODILEE ). 44120440 Active  my|CalPERS Training  Regular  Miscellaneous 02/16/2010  Yes
0123456789  ZWERDLING-MORALES, ISLAS C. 92429735 Active  my|CalPERS Training  Regular  Miscellaneous 01/24/2017 No

Participant CalPERS ID: 0123456789 Appt ID: 36323280
Name: DANELSON, ERAINA Appt Status: Active
Last Reported Earned Period: 12/26/2015 - 01/08/2016
Event:*

Event Date:* ™
Delete Appointment H Skip Appointment I

Save & Go to Next

Step 16

Select the Save & Go to Next button.

Step 17

Repeat steps 15-16 until you no longer have appointments to maintain.

Step 18

Return to step 2.

Step 19

Do you needto confirm missing payroll records that are not reportable?
Yes: Continue to step 20.

No: Skip to step 22.

Step 20

Select the checkboxesfor the appointments that will have missing payroll for
that earned period.

Name: my|CalPERS Training CalPERS ID: 9876543210

@ Maintain Appointments without Contributions

Earned Period: 08/19/2017 - 09/01/2017 Total Number of Appointments Listed: 133
@ search for Participants without Contributions
Program: Participant CalPERS ID: |
Division: ~| SSN: |
Division CalPERS ID: | Last Name: |
Member Category/ Rate Plan: |Miscellaneous/ 161 v Member Account Status: | ~
ApptStatus: | V]

[seern |

(© Participants without Contributions
Show [25 | entries
Contributions have not been reported for the following appointments. Please either post payroll or select the appropriate appointments and confirm that
contributions are not reportable.

Select All | Maintain Enroliment | | Confim Missing Payrol |

ontr
[0 0123456789  DANELSON, ERAINA D. 36323280 Active my|CalPERS Training Actve 161 $0.00 $0.00

[[) 0123456785 DANELSON, ERAINA D. 92269454 Active my|CalPERS Training  Active 161 $0.00 $0.00

[] 0123456785  DUCHE, CAMILIA J. 92343570 Active my|CalPERS Training Active 161 $0.00 $0.00

[ 0123456783  FERGODA, KAISEY 92427368 Active my|CalPERS Training Retired 161 $0.00 $0.00

[ 0123456789  SALTERCARLISLE, HAWEYA 91576212 Active my|CalPERS Training Active 161 $0.00 $0.00

[J 0123456789  THRAPP, LU PRELE C. 92054300 Active my|CalPERS Training Retired 161 $0.00 $0.00

[J 0123456783  TORREZ-HAUN, AMBARO 20752030 Active my|CalPERS Training Active 161 $0.00 $0.00

[J 0123456789 TRYGGESTED, JODILEE J. 44120440 Active My|CaIPERS Training  active 161 $0.00 $0.00

[ 0122456789 ZWERDLING-MORALES, ISLAS C. 92429735 Active my|CalPERS Training Retired 161 $0.00 $0.00 i
5h§w‘ 5 w|entries >

|salect All | Maintain Enroliment | [ Confir Missing Payral |

Return
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Step 21 Select the Confirm Missing Payroll button.

Step 22 Do you needto report payroll for any employeesthat are identified as missing
payroll?

Yes: Continue to step 23

No: You have completed this scenario.

Step 23 Submit missing payroll records in the next earned period report orin an
adjustmentreport.

You have completed this scenario.
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Scenario 3: Transfer Credits

Scenario

Once you determine if/how much credit is available, you will make an adjusted paymentso that

any credit balance within the same rate plan will automatically transfer.

System Logic

e The transfer will automatically occur on the report due date

e The credit will not transfer if the balance is zero

e Credit can only be transferred within the same rate plan

e Display Criteria filters

— Receivable Balance filter allows you to display receivables that are not zero.

— Once Employer Contribution is selected in the “Receivable Type” dropdown, an additional

filter for “Rate Plan Identifier becomes available.

Step Actions

Step 1

Select the Reporting global navigation tab.

Step 2

Select the Billingand Payments local navigation link.

Step 3

Select from the Fiscal Year drop-down list.

Step 4

Select the Display button.

Step 5

Within the Contributions for Defined Benefit CalPERS (Year-To-Date) section,
locate the rate plan you want to reconcile.

Step 6

Select the View Receivables Detail link for the appropriate rate plan.

MName: my|CalPERS Training CalPERS ID: 9876543210

@ Billing and Payment Summary (Year-To-Date)

Contributions For Defined Benefit CalPERS:
Unfunded Accrued Liability:

Health Premium Deduction:

Other Obligations:

Admin/Other Fees:

Total Balance:

are reported.

Fiscal Year: 20172018 /|

$85,064.63
$0.00
$131,985.76
$0.00
$0.00

$217,050.39

Display

Note: Payments received against receivables with a $0.00 balance will not be posted until the next time contributions

Rate Plan 25508 - Safety - Police - PEPRA
Reported Contributions
Member Contributions:
Employer Contributions:
1959 Survivor Contributions:
Total Posted Contributions:
Projected Contributions
Member Contributions - Projection:

Projection:
Total Projected Contributions:

Payments Posted
Payments Posted:

Total Payments:

Rate Plan 26641 - Miscellaneous - PEPRA
Reported Contributions

Employer Contributions -

Total Balance:

$22,736.93
$23,708.66
$66.03

$46,511.62

$3,103.67
$3,235.92
$6,339.59

$45,890.35
$45,890.35

$6,960.86

@ contributions For Defined Benefit CalPERS (Year-To-Date)

View Contributions Details

View Payment Details

View Receivables Detail

H
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Step 7

Do you have a credit balance?

Yes: Continue to step 8.

No: Repeat steps 1-6 to confirm you have a credit balance for your other rate
plans. If not, then you have completed this scenario.

Step 8

Total your credits in your Total Balance column. *

*Totaling your credits will assist you to know how much to short pay the current
receivable by.

Name: my|CalPERS Training CalPERS ID: 9876543210

Fiscal Year: 2017/2018
Program: | CslPERS v
Rate Plan: | 25845 v
Payroll Schedule: | v
Earned Periods: V
Receivable Status: | v:

noe

) 25845 10/07/2017 - 10/20/2017 | $0.00 $0.00 $0.00 $0.0 $0.00 $0.00 100000015057791
25845 09/23/2017 - 10/06/2017 | $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 100000015057768
25845 09/09/2017 - 09/22/2017 | $0.00 $0.00 $0.00 $0.00 $0.00 50.00 100000015031097
25845 08/26/2017 - 09/08/2017 | $0.02 $147,407.81 $0.00 $0.00 $147,407.79 $0.00 100000015031079
25845 08/12/2017 - 08/25/2017 | $0.00 $130,477.42 $0.00 $0.00 $130,477.42 $50.00 100000015010484
25845 07/29/2017 - 08/11/2017 || $-24,899.97 | $141,584.26 $0.00 £0.00 $141,584.22 $-24,900.01 100000015010473
25845 07/15/2017 - 07/28/2017 | $0.00 $144,163.76 $0.00 $0.00 $144,163.76 $0.00 100000014980431
25845 07/01/2017 - 07/14/2017 | $-0.11 $136,044.87  $0.00 $0.00 $136,044.98 $0.00 100000014980416

Show [25 | entries [_V_'!"L._'E“_]

aturn

Step 9

Select the Make Payment left-side navigation link.

Name: my|CalPERS Training CalPERS 1D: 9876543210
i _—_—
Billing and Payments Program: | v
Super Funded Receivable Type: | ~
Accounts
Rate Plan Details = D o ;

Payment Due Date End: [

—
|

Accounts =

Receivable Balance Filter: ]

Receivable Status: [Open .| Display || Clear Criteria | Generate Report

1. To set up a payment for your receivable(s), selact the chack box(es) of the desired receivable(s) and click the Make Payment button.
¥ s

2. If you are setting up a pay t with a future pay horization date, you may make dificatic to the and pay
account associated to any recaivable up to 3:00 PM PST the day prior to the paymant authorization date.
Note: For interest bearing ivable types, the R ivable Balance displ, d includes interest as of the date of the last paymaent. The payoff balance may

differ based on daily interest charges since the last payment.

e B S P S P P ey
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Step 10

Utilize the Display Criteria section to filter your receivables. *

*Distinguishing by rate plan will assist you to know how much to short pay the
current receivable by.

Program: —V|
Receivable Type: Employer Contribution v
Rate Plan Identifier: [25254 - Safety - Fire - PEPRA V|
Payment Due Date Begin: sz

Payment Due Date End: sz

Receivable Balance Filter: Notzero v

Receivable Status: |Open v | Display ” Clear Criteria || Generate Report ‘

© Receivables

1. To set up a payment for your receivable(s), select the check box(es) of the desired receivable(s) and click the Make Payment button.

2. If you are setting up a payment with a future payment authorization date, you may make modifications to the payment information and payment account
associated to any receivable up to 3:00 PM PST the day prior to the payment authorization date.

Note: For interest bearing receivable types, the Receivable Balance displayed includes interest as of the date of the last payment. The payoff balance may differ
based on daily interest charges since the last payment.

Hext Receivable Receivable

Payment Balance 0 Receivable Description
Amount Due

] o07/31/2018 ($169.51) ($169.51) 100000015294058  Employer Contribution, PEPRA, 25254, CalPERS, 06/16/2018 - 06/30/2018
[ 05/16/2018 ($1,143.11) ($1,143.11)  100000015231486  Employer Contribution, PEPRA, 25254, CalPERS, 04/01/2018 - 04/15/2018

Step 11

Select the checkbox for the same rate plan contributions receivable for which
you need to make a payment.

Step 12

Select the Make Payment button.

Step 13

Select the Make a Payment button.

Step 14

Within the Receivable Summary section, enterthe paymentamount.

Payment Amount = Receivable Balance - Credit Total

(O FRT - —

Payment amount shown on this page may be different from the previously shown invoice amount because some receivables accrue interest penalty. Pay
off the late receivable to avoid further interest charges.

[p— . _ o Next Payment Pending
Dus Date  Receivable ID Receivable Description Amount Due Amount

Employer Contribution, Safety - Fire - PEPRA, 25254 [ |
CalPERS, 06/01/2019 -06/14/2019 EETIEE S $ ey ]

Payment Amount

07/15/2019 100000015663672

Rezet Payment Amounts Confirm Total Payment Amount

Step 15

Select the Confirm Total Payment Amount button.

Step 16

Complete the remaining payment information.

Step 17

Select the Save & Continue button.
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Step 18

Select the checkboxesto agree to the CalPERS Terms and Conditions for

electronic payments.

Payments Date and Time Information CalPERS will sccept payment for your bills and receivables 24 hours per dsy.
The cut-cfT time for all payment entries iz 5:00 P.M. Pacific Standard Time (FST) on your payment authorization date.
Please plan accordingly. If you select a payment authorization date that is a banking holiday or weekend, CalPERS will
initiate the payment process the next business day. Please select s payment authorization date that will enable your
payment to be timely. Payments may take up i three business days to be reflected in your account.

and You are ible for all ir ts and rely a
peyments. Plesse check all your sccount relsted information before you make the payment to prevent psyment related
problems. CalPERS iz not responsible for the events that may occur = a resull of incomplete payments or returned
payments.
Please Note:

= The CalPERS EFT vendor bank has changed From Citibank to Union Sank. The CalPERS ACH ID number will remain
the same and is 1946207465

» If you pay by Slectronic Fund Transfer (EFT) you must nolify your bark that this CalPERS 4CH 10 number iz
assigned to an approved payee in order for the payment to Be processed by your bank. If you have already
submitted an EFT using the CalPERS ACH ID, pleaze contact your bank and let them know Union Bank is
suthorized to process your EFT request.

= If you wish Lo Degin using EFT you must establish a new EFT account in my|CalPERS then notify your Bank of the
CaIPERS ID number.

Limitation of Liability and Governing Law [N NO EVENT SHALL CalPERS (OR ITS LICENSORS, AGENTS, SUPPLIERS,
RESELLERS, SERVICE PROVIDERS, OR ANY OTHER SUSSCRIBERS OR SUPPLIERS) BE LIABLE TO YOU, OR ANY OTHER
THIRD PARTY FOR ANY DIRECT, SPECIAL. INDIRECT, INCIDENTAL, CONSEQUENTIAL, EXEMPLARY, OR PUNITIVE
DAMAGES, INCLUDING WITHOUT LIMITATION, DAMAGES FOR LOSS OF PROFITS, REVENUE, OR GOODWILL, WHICH
MAY ARISE FROM ANY PERSON'S USE, MISUSE, OR INABILITY TO USE THE SITES OR ANY OF THE MATERIALS
CONTAINED THEREIN, EVEN IF CalPERS HAS BEEN ADVISED OF THE PROBABILITY OF SUCH DAMAGES. THIS IS FOR
ANY MATTER ARISING OUT OF OR RELATING TO THIS AGREEMENT, WHETHER SUCH LIABILITY IS ASSERTED ON THE
BASIS OF CONTRACT, TORT OR OTHERWISE, EVEN IF CalPERS HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH
DAMAGES. IN NO EVENT SHALL CalPERS' MAXIMUM TOTAL AGGREGATE LIABILITY HEREUNDER FOR DIRECT DAMAGES
EXCEED THE TOTAL FEES ACTUALLY PAID 8Y YOU FOR USE OF A SITE OR SITES FOR A PERIOD OF NO MORE THAN ONE
h OF ACTION.

have read and I understand CalPERS On-line Terms & Conditions

=)
L

f you do not wish to complete this transaction electronically, please call the CalPERS Customner Contact Center at
[-588-CalPERSGR (1-B68-225-73770)) for assistance. The TTY - For Speech & Hearing Impaired number is
§16) 795-32400g.

[ectronic Signat a "
You may complete this transaction electronically by ing the “Save & Conti ™ button which appears on
our computér scréen.

By ing this i i you ack ledge and agree that:

K1) This ducted by ic means in with the federal Electronic

I be
Slgntturﬂ in Global -nd Nnhon-l commen:e Act (E-Sign), 15 U.S.C.A. sections 7001-7031 and the Uniform
Act, C Civil Code sections 1633.1 to 1633.17;

(2) You have read and understand the terms and conditions regarding this transaction;

K3) You accept the terms and itions of this ic Si € Ag! and the above terms and
ronditions regarding this transaction; and

(4) C ion of this i i y shall have the same effect as if you signed your name in ink
pn a piece of paper to accomplish the Ir-nndsun and CalPERS will store by electronic means an electronic
record of this transaction.

O * I have read and agree to the Electronic Signature Agreement above. I

Step 19

Select the checkboxesto agree to e-Signature for electronic payments.

Step 20

Select Save & Continue button.

You have completed this scenario.
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CalPERS Resources

Obtain more information by visiting the CalPERS website at www.calpers.ca.gov.

Resources Links

e myCalPERS Student Guides
Pathway: CalPERS website > Employers > | Want To...: Find myCalPERS Student Guides

e Online Classes for Employers (PDF)
Pathway: CalPERS website > Employers > | Want To... : Find myCalPERS Student Guides >
Online Classes for Employers (PDF)

e Employer Education Schedule (PDF)
Pathway: CalPERS website > Employers > | Want To... : Find myCalPERS Student Guides >
Employer Education Schedule (PDF)

e myCalPERS Technical Requirements

Pathway: CalPERS website > Employers > myCalPERSTechnical Requirements

e Public Agency & Schools Reference Guide (PDF)
Pathway: CalPERS website > Employers > Policies & Procedures > Reference & Health Guides
> Public Agency & Schools Reference Guide (PDF)

e Circular Letters

Pathway: CalPERS website > Employers > Policies & Procedures > Circular Letters

e Public Employees' Retirement Law (PERL)
Pathway: CalPERS website > About > Laws, Legislation & Regulations > Public Employees’

Retirement Law (PERL)
e myCalPERS Employer Reports (Cognos)

Pathway: CalPERS website > Employers > myCalPERSTechnical Requirements

— Projected Contributions Detail Report
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CalPERS Contacts

Contact CalPERS via Email

e To contact the employer educators for questions and inquiries, email
CalPERS_Employer_Communications@CalPERS.CA.GOV

e To contact the Employer Response Team for assistance with your most critical, complex, or
time-sensitive issues, email ERT@CalPERS.CA.GOV

Contact CalPERS by Phone or Fax

You can reach CalPERS at 888 CalPERS (or 888-225-7377), Monday through Friday, 8:00 a.m. to
5:00 p.m., excepton state holidays.

e TTY: (877) 249-7442 (This number does not accept voice calls)
e CalPERS centralized fax number: (800) 959-6545
e Employer Response Team phone number: (800) 253-4594

Submit Inquiry

You can send secure messages through myCalPERS. Expand the Common Tasks left-side
navigation folder and select the Submit Inquiry link to submit a question or request.
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