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When an employer becomes aware of an employee’s
imminent death or terminal illness, the employer
should immediately contact the Benefit
Application Services Division, Section 405 by
calling (916) 326-3232 or (916) 326-3212.

Imminent death or terminal illness implies that the
member is not expected to live more than 90 days. This
also applies to cases where death may not necessarily be
imminent, but competency to act in one’s own behailf
may become impaired thereby jeopardizing later desired
retirement action.

If a person is competent to complete CalPERS Special
Power of Attorney form (PERS-0S55-138), the person
may give his/her “attorney in fact” the power and
authority to complete all transactions relating to
CalPERS, including filing applications; making
benefit elections, designating beneficiaries, and
endorsing warrants. Copies of the Special Power of
Attorney form (0SS-138) and instruction sheet are
on the following pages. '

To expedite processing, the person reporting an
imminent death should provide the Retirement
System with the following information:

1. Member’s name, Social Security number, and
birthdate,

2. Probable effective retirement date.

3. Current salary information and balance of
accumulated sick leave.

4. Name, relationship, birthdate, and sex of the
person to be designated as the member’s
beneficiary.

5. Address and telephone number where
information can he communicated.

6. Nature and seriousness of illness, estimated
life expectancy, and whether the member is
presently competent.

The Retirement System will then contact the parties
concerned regarding the benefit options available,
the filing requirements which must be satisfied, and
how best to expedite the filing process.
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Public Employees® Retiresvent Systes

PERS’ SPECIAL POWER OF ATTORNEY
INFORMATION SHEET

This information sheet has been prepared to provide clarification about PERS’ Special Power
of Attorney (PERS-08S-138),

PERS’ Special Power of Attorney has two distinguishing features:

® it allows a PERS member or his/her beneficiary to designate someone (an attorney-in-
fact) to handle retirement affairs such as filing applications, making benefit elections,
designating beneficiaries and endorsing warrants; and

® it contains a durable clause which allows the attorney-in-fact to work on retirement
matters on the member’s behalf in the event the member becomes incapacitated.

A power of attorney that does not have a durable clause terminates upon an anauitant’s
incapacity, and as a result of that termination, it may be necessary for PERS to withhold
the annuitanl’s PERS benefits until a conservator is appointed by the courts.

It is important to have a current power of attorney on file with PERS since the laws regarding
powers of attorney change from time to time. While we prefer that PERS members use PERS’
Special Power of Attorney, because it contains a durable clause, PERS will also accept a general
power of attorney without a durable clause. A general power of attorney or PERS’ Special
Power of Attorney may be used for address changes, withholding tax elections, or requesting
information regarding benefit payments. However, PERS will only accept beneficiary
designations or retirement option elections from representatives authorized to act under PERS’
Special Power of Attorney.

The "WARNING" found on the back page of PERS’ Special Power of Attorney is required by
law. Civil Code scctions 2510 and 2510.5 require that all pre-printed "power of attorney” forms
that may extend authority to the attorney-in-fact beyond the time in which an individual becomes
disabled or incapacitated must contain this warning. We would like to emphasize, however, that
the authority granted by PERS” Special Power of Attorney is limited to matters relating to
PERS, the Legistators’ Retirement System (LRS), and the Judges’ Retirement System
{JRS). The person designated as your attorney-in-fact would not have any authority over
your other real or personal property. Please consult an attorney if you have any questions
concerning the designation of an attorney-in-fact,

If you have already granted your power of attorney, you may submit a copy, for placement in
your PERS member file, {o he following address: PERS, Post Retirement Scrvices Division,
P.O. Box 942716, Sacramento, CA 942292716,

SEE REVERSE SIDE FOR QUESTIONS AND ANSWERS

PERS-OSS41 (Rov 119
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Questions And Answers
Concerning PERS’ Special Power of Attorney
Why is it advisable to have a durable power of attorney on file with PERS?

Having a dursble power of attorney on file at PERS assures that PERS will be able to
handle your retirement benefits without interruption, and in accordance with your wishes,
should you become unable to handle your own affairs.

Does FERS charge a fee for this service?
No.
If I sign PERS’ Special Power of Attorney form, can I continue to handle my own

affairs until such time that I become incapacitated?

Yes, however, PERS will also accept actions by your attorney-in-fact. If you do not want
the attorney-in-fact to act on your behalf uatil you are incapacitated, you may want to
complete the Special Durable Power of Attorney and keep it in your personal file until
it is needed.

Can 1 use FERS’ Special Power of Attorney to appoint an administrator of my estate
prior to my death?

No. PERS’ Special Power of Attorney form only deals with retirement system matters
administered by the Public Employees’ Retirement System (PERS), the Judges’
Retirement System (JRS), or the Legislators’ Retirement System (LRS).

Does PERS’ Special Power of Attorney automatically authorize my attorney-in-fact
to conduct business after my death?

No, the power of attorney is terminated upon the death of the member.

Would it be practical to name my son/daughter as attorney-in-fact and have my

spouse (my samed beneficiary) also execnte a Special Power of Attorney form, to
allow the attorney-in-fact to act in my spouse’s behalf should I (member) predecease

my spouse?

Yes, this could be done now or when (and if) yourspousebegms receiving benefits in
his/her own right. -

Should I retain a copy of the Special Power of Atiorney?

Yes, it is a good idea to keep a photocopy of the original for your personal file.

Can I terminate my Special Power of Attorney should I desire to do so?

Yes, as long as you are still competent and you submit a written request to PERS asking
that the document be revoked or terminated.

PARSCORY-41 (Rev 11/1)
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TS ' Attantion: Sectian
Public Employess’ Retirsment Syntem . Soctal Secarity No.:

SPECIAL POWER OF ATTORNEY

This document is intended for designating an attorney-in-fact to transact all retirement matters relating
to the Public Employees’ Retirement System, the Legislators’ Retirement System, and/or the Judges’
Retirement System. It authorizes the person you designate (called an "attorney in fact”) to handle your
retirement affairs such as filing applications, making benefit elections, designating beneficiaries and
endorsing warrants. This document creates a durable power of attorney which continues after you
become incapacitated or otherwisé unable to handle your own affairs,

1, Creation of Durable Power of Attorney for Retirement-Related Business

By this document I intend to create a durable power of attomey by appointing the person
designated below to make retirement-related decisions for me as allowed by the California Civil
Code. This power is expressly limited to decisions relating to my benefits under the Public
Employees’ Retirement System, the Legislators® Retirement System, and/or the Judges'
Retirement System. :

2. Designation of Attorney—-Fct

, of

Toteed address)
, County of

do hereby appoint:

County of

as my attorney-in-fact.

3. General Statement of Authority Granted

If I become incapable of giving informed consent to decisions concerning my retirement benefits,
I hereby grant to my attorney-in-fact full power and authority to transact all matters relating to
the Public Employees’ Retirement System (hereinafter PERS), the Legislators’ Retirement
System, or the Judges’ Retirement System, including, but not limited to, filing applications,
making benefit elections, designating beneficiaries, and endorsing warrants.

I further give and grant unto my said attorney-in-fact full power and authority to do and
perform every act necessary and proper to be done in the exercise of any of the foregoing
powers as fully as I might or could do if personally present, hereby ratifying and
confirming all that my said attorney shall lawfully do or cause to be done by virtue hereof.

The authority granted by this Special Power of Attomey is limited to retirement matters, and
does not extend to any of my other real or personal property,

Califoris Public Employees’ Retirement System
Lincoln Plaza - 400 P Street - Sacramento, CA 235814

PERS.COW 133 (RAV. 340
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My attorney-in-fact is hereby instructed to nonfy PERS in writing of my disability or incapacity
or of my death immediately upon its occurrence. This power of attorney shall not be affected
by my subsequent disability or incapacity unless 1 so indicate below:

I wish this spec:al power of attorney to terminate in its entirety
: after 1 become mentally disabled or incapacitated.

(Specify timeframe ©.g., inmediately, one year, ctc.)

DATE AND SIGNATURE OF PRINCIPAL

EXECUTED THIS DAY OF .19 » AT

SIGNATURE
TYPED OR PRINTED NAME
SOCIAL SECURITY NUMBER

CalPERS PRA #1577 002258
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CHECKLIST FOR COMPLETING
PERS’ SPECIAL POWER OF ATTORNEY

ﬂﬁscheckﬁﬁbpmﬁdﬁtohelpyoumakeceﬁain&ﬂywhwecompkwdaﬂhfmaﬁm
required on PERS’ Special Power of Attorney (PERS-0SS-138) prior to submitting it to PERS.
(It is not necessary to return this checklist to PERS.)

1. 1 am of sound mind and acting of my own free will.

2. The individual T have selected as my attorney-in-fact to make retirement-related
decisions formeisatleast 18 years old.

3. Imhzeﬁatmthceventlbeoom:mompetcnt ©Or upon my request, my attorney-
in-fact has the power and authority to transact ail matters relating to the Public
Employees’ Retirement System, the Legislators® Retirement System, or the Judges®
Retirement System.

4. I have talked with the individual 1 have selected as my attorney-in-fact and this
individual has agreed to participate.

3. 1 have signed and dated the PERS’ Special Power of Attorney form. (PERS-OSS-
138, all boxes outlined with bold lines)

6. 1 have had the Speczal Power of Attorney notarized, (PERS-08S5-138, shaded box)

7. I have given a copy of the completed Power of Attorney to those people, including
my attorney-in-fact and family members, who may need it in case an emergency
arises which requires a decision,

If you change your mind about your power of attorney, take all of the following steps: 1.)
Complete a new power of attorney form with the changes you desire; 2.) Tell everyone who
has a copy of the old power of attorney that it is no longer valid and ask that copies of the old
form be returned to you so that you may destroy them; and 3.) Give copies of the new form
to the people who may need them to carry out your wishes.

If you still have questions about your power of attorney after reading this material, you should
talk to your lawyer.
California Poblic Employees’ Retirement System
Lincoln Plaza - 400 P Street -~ Sacamento, CA 95814

PERS-OSS-13%A  {1191)

- 0SS-138 Public Agency Manual
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EMPLOYER NOTIFICATION TO SYSTEM

Immediately upon learning of an employee’s death,
the employer should contact the Benefit Application
Services’ Telephone Information Center at (916) 326-
3232 and provide the following information:

1. Member name, Social Security number and
birthdate

2. Date of death, cause of death and date of
separation

3. Name, address and telephone number of
next of kin

CalPERS will send a partially completedr PERS-BAS-
738, Report of Separation for Death, w1th the
following information:

1. Employer name and code
2. Member name, Social Security number, birthdate
3. Date of death

INSTRUGTIONS FOR COMPLETION —
PERS-BAS-738

The employer should verify and if necessary correct
any information on the form. Remainder of form is
completed by employer as follows:

PRAAT i —
EFFECTIVE DATES .

Enter separation date. If separation date or date of
death differs from the last day on payroll for which
contributions were deducted, enter last day on pay
status. Provide explanation in Remarks. Separation
date cannot be later than death date.

PART Il —
PAYROLL AND CONTRIBUTION INFCRMATION

1. Dates of pay periods (monthly, semi-monthly,
bi-weekly, or quadri-weekly) for the month of
separation and each of the three months
preceding separation.

2. Amount of fulliime pay rate.
3. Time worked in each pay period:

a. month
b. days
c. hours
4. Amount earned in each pay period.

5. Amount of normal retirement contributions for
each pay period.

6. Amount of other than normal contributions.

7. Under “Specify” column heading, explain other
than normal contributions.

PART lll —
UNUSED SICK LEAYE

For agencies who have amended their contracts to
include sick leave credit (see Coverage Key, Item
8.3), please indicate the total number of days of
unused sick leave credited to the member (for
members who have attained the minimum
retirement age only) on death date. Show partial
days to three decimal places.

CalPERS PRA #1577 002260
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EMPLOYER NOTIFIGATION TO SYSTEM NOTIFICATION BY OTHER THAN EMPLOYER

When CalPERS is informed of an employee’s death by
someone other than the employer, the System will also
initiate the form PERS-BAS-738, partially filled in, and
forward to the employer. The employer completes the
balance of the form per instructions found in “Employer
Notification to System”.

PART N —
HEALTH AND DENTAL INSURANCE

Complete only if the member had health insurance
" coverage under the Public Employees’ Medical and
Hospital Care Act.

A request for change in health benefits coverage
based upon change in family status (death) may be
made by an enrolled surviving family member who
continues to receive an allowance.

PARTV

Have this form signed by an authorized officer; enter
title and date. Send completed form PERS-BAS-738 to
CalPERS immediately.

CalPERS PRA #1577 002261
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PUBUC EMLOYEES AENREMENT SYSTEM Tolaphons [516) 31383233
OO Only (914) 126-3240

m ?‘f’ ‘S'EPARAﬂOﬂ FOR DEATH - REQUESY FOR PAYROLL iNFORMATION
PLEASE COMPLETE AND RETURN AS SOON AS POSSIBLE
TO FUBIC EMRLOTEES RETIREMENT SYSTEM FROM: {Mame of Agancy) AGENCY €00%:
#.0. BOX H271Y ,
SACRAMENTO, CA 34228-2731 City of Rengerville 0000
RAME: SOCIAL SECUNRTY WORBEN. DATE OF DEATR:
Joe P. Smith 000~-00-0000 January 31,1596

WE HAVE BEEN NOTIFIED THAT THE ABOVE MEMBER HAS DIED. Your cooperstion in immediastaly providing the following is an
smportant pant of ansuring the sccurate and prompt payment of desth benafits.

PART | - EFFECTIVE DATES REGMID!NG'SEPARATION - Plesse sxplain any differencs betwesn dats of saparation and last day
on peyroll, or if member was on & Jeave of absance give dates of sbsencs.

SEPAMAONDATE:  Fanvary 31,1996 REMARKS:
LAST DAY ONPAY $TATUS: January 31,1896

PART H - PAYROLL AND CONTRIBUTION INFORMATION - Plause raport. by payroll service period, for the LAST FOUR MONTHS
mmm.mmmmumummmmmrmmmmwmz
sxpisin fraquency snd reason for tha specisf P tion {i.e., monthly compensation for uniform pay). For pay increases®, pravide
the inclusive dates of the increass 43 well as tha payrate and earnings for tha period of the increase. Failure to provide accurats and
complete payroll information for the four months, may cause a dalay in payment of benefits.

PAY PERIDD TIME WORKED RETIMEMENT CONTRIBUTIONS
FROM THAU PAY RATE [MONTHS| DAYS | HOURS | AMOUNT EARNED NORMAL OTHER {SPECHYY
'10-01-55{10~31-95] 1000.00 1 1000,00 70,00
111-01-95[11~31-95 _1000.00 1 1000.00 70.00
12-01-95(12-31-95] 1000.00 | 1 1000.00 70.00
1-01-86 1-31-96 | 1000.00 1 1000.00 70.00

PART ifl - UNUSED SICK LEAVE AT TIME OF SEPARATION - Pleass enter the 1otal number of deys of unused sick letve the
smployes had at the time of saparation. Accumuisted hours mustbe convertad 1o days using the sppropriste corwersion factor applicabls
nmw’mmqmammmmm

TOTAL NUMBER OF DAYS OF UNUSED SICK LEAVE: 238000

PART IV - HEALTH AND DENTAL INSURANCE - To b completad only by Stats Agencies and Public Agencies which contract for
mmmemmmW'wmwmmmmwdwmm
dental sncuiiment. Failura 1o provice this information may result in lapsa of coverage for aligible snnuitants.

TYPE OF COVERAGE PLAN NAME PLAN CODE
Haskh insurance Yaiser North 562
Derial Ingurance ’

PART V - CERTIFICATION OF EMPLOYER
The above information is basad on payroll information currently aveilsble.

.

4 Payroll Officer 16 4 322-3212
Py Tie Yophore
02/15/96
e

CalPERS PRA #1577 002262
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When CalPERS is notified of an active employee’s
death, a PERS-BAS-24 “Claimant Statement/Survivor
Questionnaire”, will be sent to the next.of kin. This
form must be completed and returned to CalPERS
before a beneficiary determination and calculation

of death benefits can be made.

To determine the beneficiary(ies), CalPERS will
check the file for a valid** Beneficiary Designation
(STD 241) (see Beneficiary Designation - Prior to
Retirement ). If a STD 241 is no longer valid or has
not been filed, death benefits will normally be paid to
the statutory beneficiary as follows:

1. Member’s surviving spouse (whether or not still
living together at the time of death); or, if none,

2. Natural and adopted children, including a natural
. child adopted by another, share and share alike;
or, if none,

3, Parents, share and share alike; or, if none,

4. Brothers and sisters, share and share alike; or,
if none,

5. Member’s estate (if probated, or subject to
probate); or, if not,

6. Stepchildren, share and share alike; or, if none,

7. Grandchildren, including step-grandchildren,
share and share alike; or, if none,

8. Nieces and nephews, share and share alike; or,
if none,

9. Great-grandchildren, share and share alike; or,
if none,

10. Cousins, share and share alike.

Also, if the member was eligible to retire on the date
of death (at least age 50 with five or more years of
service credit), any STD 241 is invalid if thereis a
spouse to whom the member had been married for
at least one year prior to the member’s death, or a
minor child.

Death benefits payable will be affected by the
member’s category (i.e., miscellaneous or safety),
whether or not the death was job-related, your
agency’s contract with CalPERS (i.e., 1959 Survivor
Benefit coverage), and other factors. Please refer
to the applicable CalPERS Benefits Booklet for
information.

if only lump sum benefits are payable, the BAS-24
may serve as the claim form if completed by the
designated or statutory beneficiary. If thereisa
choice of monthly or lump sum benefit, a separate
claim/election form, PERS-BAS-1167, will be sent
to the beneficiary. If the information provided in the
initial BAS-24, along with any designation on file,
indicates the proper beneficiary remains to be
contacted, a claim form will he sent to the proper
beneficiary. Payment of death benefits will be as
soon as possible after receipt of the claim form and
any other documents required {(e.g., marriage, birth,
or death certificates).

**x Any of the following events will, by law, revoke a Beneficiary

Designation:

a. marriage

b. dissolution or annulment of marriage

¢. birth or adoption of a child

d. termination of employment which results in a refund
of contributions.

Benefits Death

CalPERS PRA #1577 002264
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REQUEST FOR ESTIMATES OR COUNSELING

The member may wish to have the System calculate
an estimate of retirement allowance. Retirement benefit
estimates are processed by the Benefit Application
Services Division.

Members may request a retirement estimate from
CalPERS by completing and submitting a
Retirement Allowance Estimate Request (PERS-
BAS-1) or by contacting Benefit Application
Services Division at (916) 326-3232. An acceptable
estimate request should meet the following guidelines:

1. Any retirement date can be requested; however,
since our estimate calculation process does not
project future salaries formal estimates far in the
future are not meaningful. For retirement dates
more than five years in the future, the employer
can provide the member with the appropriate
CalPERS member booklet. Our CalPERS Area
and Field Offices can assist members with
questions about information in the booklets and
provide retirement counseling. The addresses
and telephone numbers are included in each
bookiet.

2. All information on the form PERS-BAS-1 must be
completed before an estimate can be processed.
Important: Please be sure the address and social
security number are legible.

3. A request for an estimate is NOT an application
for retirement. An Application For Service
Retirement (PERS-BAS-368S), or Application For
Disability Retirement (PERS-BAS-369D) must be
submitted to apply for retirement. An Application
For Retirement may not be used to request an
estimate. If the member plaas on retiring in the
near future, the employer should provide the
member with our CalPERS brochure “Planning
Your Service Retirement” (PERS-PUB-1).

4. Retirement benefit estimates will be mailed to the
address indicated on the PERS-BAS-1 within

approximately four to six weeks of receipt of the
request by CalPERS. ’

5. Members may receive immediate estimates by
using our service retirement estimate program
available at all CalPERS Area and Field Offices.
The Estimate Program is also available for
downloading on the CalPERS Bulletin Board
System.

WHEN TO APPLY

An application for retirement should be forwarded to
the Benefit Application Services Division at least 90
days prior to the desired effective date.

calculations, resolve service credit problems, and
begin payments on a timely basis. Members should
be advised of this and encouraged to either fax their
application to {916) 326-3934, or to personally mail
their applications to; CalPERS Benefit Application
Services Division, P.O. Box 942711, Sacramento, CA
94229-2711 for Service Retirement, and P.O. Box
2796, Sacramento, CA 95812-2796 for Disability
Retirement. If the application is faxed to us we do not
want the member to mail the original.

The Public Employees Retirement Law does not
permit retirement to become effective earlier than
the first day of the month in which the application is
received in the System’s headquarters or CalPERS
Area or Field Office. The only exception to thisis a
situation in which all four of the following
requirements are met:

1. The application is received within nine months
of separation from employment (or separation from
a reciprocal retirement system).

2. The member separated with the intent of retiring,
Such intention may be determined
from personnel documents or by affidavit of the
member, co-workers, or employer.

3. a. The member failed to submit an application
earlier because of a misunderstanding of the law,
or

b. The employer underfook to transmit the
application to CalPERS and failed or delayed such
transmission.

4. The member is living on the date the application is
actually received at the office of the Board in
Sacramento or a CalPERS Area or Field Office.

CalPERS PRA #1577 002266
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WHO MAY APPLY

For service retirement: A member who has reached
the minimum retirement age and has earned at least
five years of credited service may submit an
application for retirement. The application must be
submitted by the member and show a definite
retirement date. It is the employee’s responsi-
bility, not the employer’s, to see that the
retirement application is sent to the System.,

For disability retirement: A member
(miscellaneous or safety) credited with five or more
years of service with a mental or physical incapacity
for performance of job duties may apply for disability
retirement. For local safety members and
miscellaneous members covered by contract under
Government Code Section 21414, where the disabling
injury or disease is work incurred or job-related the
five years of service is waived and the member may
apply for industrial disability retirement. An
application for disability retirement may be
initiated by the member, any person on his
behalf, or the employer.

If a public agency believes a member to be disabled,
the employer may apply for the disability retirement
on behalf of the member. The application must be
submitted by the governing body or an official designated
by the governing body. This designation must be made
by resolution and a copy of the resolution must be
submitted to the Public Employees’ Retirement System.

REQUESTING ADDITIONAL SERVICE CREDIT

All requests for service credit cost information must
be received prior to the member’s effective
retirement date, The retirement date can be no
earlier than the day following receipt of the
request by CalPERS, Therefore, it is important that
the member request any additional service credit
information well in advance of his/her retirement

to avoid possible delays in the retirement date.

A Service Credit Brochure (PERS-PUB-12) can be
requested by employers from the CalPERS Central
Supply Section. Service credit and questions should
be directed to CalPERS Member Services Division,
P.O. Box 942704, Sacramento, CA 94229-2704 or
(916) 326-3141.

CANCELLATION OF RETIREMENT APPLICATION

If a member desires to cancel the service retirement
application or defer retirement to a later date, the
member must request to do so prior to the issuance
date of the first retirement warrant. For cancellation
of disability retirement, see “Member Alternatives
Following Approval of Disability.” Any cancellation
request MUST BE made in writing to be valid. The
member’s signature is required. A cancellation is
binding; the member must thereafter re-apply
whenever the member is ready to retire.

1. Once the first retirement warrant has been
issued, the member will not be allowed to cancel
the retirement.

2. A member may request a refund of accumulated
contributions in writing in lieu of retirement
prior to the issuance of the first retirement
warrant.

CalPERS PRA #1577 002267
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===PERS

Benefit Application Services Division

P.QO. Box 942717

Sacramento, CA 94229-2717

Telecommunications Device for the Deaf - (816) 326-3240
(916) 326-3232; FAX (916) 326-3034

CalPERS RETIREMENT ALLOWANCE ESTIMATE REQUEST

THIS FORM IS NOT AN APPLICATION FOR RETIREMENT. IF YOU' ARE APPLYING FOR RETIREMENT, PLEASE COMPLETB FORM PERS-BAS-
3698 (APPLICATION FOR SERVICE RETIREMENT) or PERS-BAS-3690 (APPLICATION FOR DISABILITY RETIREMENT) .

Your retirsment estimata will be mailed to the address you indicate on this foxm within approximately six weeks.
Your estimate cannot bs proceased unleas all information on this form is complete.

1. Nams {First) (M1} {Last)} 2. Social Security Number
3. Addrsss (Street, Avenua, Road, P.0. Box stc.) 4. Your Birth Date
/ 7
city State zip 5. Telephons Numbex
Home: { 3
wWoxks { )
6. Rstimated Ratirement Date 7. Type of Bstimate 8. DO you have any unused
h sick leave? If Yea,
/ / O Service Retiremant numbex of hours or
isk {1 pisability Retirewent days.
: {J Industxial Disability Retirement O Houxs
2nd 7 / : O ©Dpays
9. TEMPORARY ANNUITY - Do you deairs to have your monthly allowance further modified for life to
provids for additional temporary annuity allowance?
Refar to CalPERS Temporary Annuity (PERS-Pub-12}. O vyes A No

If "YES*, age desired for T.A. to stop {59 1/2 or whole age 60 to 68) .

Amount: $ .00

20, Other Retirement Systems - Are you a member of another public retirement aystem in California?
0O ves O No

If “YBS", Nams of System:

Eatimated Pinal Compensation § .00

Refer to CalPERS "When You Change Retirement Systems” {(PERS-Pub-16). Your future retirement benefits
may be based on your highest compensation under sither system if you retire on the game date.

11. Beneficiary's Birthdate {(NOTE: This is not a Beneficiaxry Designation}
/ / Relationship to you:
12. Prior to your tentative retirement date:
Will you have been married at leaat one year? {1 Yes a wNo

Will you have any unmarried children under age 18? [ Yes 2 wo

13. final Compensation to be uged: "PFinal Compensation” is the highest average compensation earned by
you during a consecutive 12 month or 36 month period, depending on your agencies contract. If you
have a time pericd other than the 12 or 3§ months immediately preceding your tentative retirement
date {s) when your payrate was higher, please indicate the time period to be used:

Prom: / / TO: / 1'

PERZ-BAS-1 (2-936}

Public Agency Manual
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INFORMATION PRACTICES STATEMENT

The Information Practices Act of 1977 and the Federal Privacy Act require the
California Public Employees' Retirement System to provide the following
information to individuals who are asked to supply information. The information
requested is collected pursuant to the Government Code Sections (20000, et seq.)
and will be used for administration of the Board's duties under the Retirement Law,
the Social Security Act; and the Public Employees' Medical and Hospital Care Act,
as the case may be. Submission of the requested information is mandatory. Failure
to supply the information may result in the System being unable to perform its
functions regarding your status. Portions of this information may be transferred to:
state and public agency employers, California State Attorney General, Office of the
State Controller, Teale Data Center, Franchise Tax Board, Internal Revenue Service,
Workers' Compensation Appeals Board, State Compensation Insurance Fund,
County District Attorneys, Social Security Administtation, Beneficiaries of
deceased members, physicians, insurance carriers, and various vendors who prepare
the microfiche/microfilm for CalPERS, Disclosure to the aforementioned entities
is done in strict accordance with current statues regarding confidentiality.

You have the right to review your membership files maintained by the System. For
questions concerning your rights under the Information Practices Act of 1977,
please contact the Information Coordinator, CalPERS, 400 P Street, P.O. Box
942702, Sacramento, California 94229-2702.

- Public Agency Manuat
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MINIMUM REQUIREMENTS benefts. A Elecion Form Checkist (PERS
FOR SERVICE RETIREMENT ) and a copy of the completed form s

. ) . shown so that you can better assist your
A mfeml?er §hall_ be retired for service upon w:n}ten employees in properly completing the form. (See
apghcauon if the member has reached the minimum copy on following pages). Before completing the
retirement age and has earned at least five years of election portion of the form (See copy of 2nd portion
credited service. Minimum retirement age is 50 for of form), the member should read ALL of the
most public agency and school members. Local information contained on both sides of the form.
members under the second-tier retirement plan must
be at least 55 years oid. Please note that the spouse’s signature is required

by law. A Justification For Non Signature of
Spouse (PERS-BAS-800) is sent with the election
form for completion by a member who has no
spouse or whose spouse has not signed the
election form. (See copy on pages that follow.)

Information regarding required marriage and
hirthdate evidence (PERS-BAS-453B) is sent
with the PERS-BAS-898. (See copy on pages that
follow.) Tax Withholding form (PERS-BAS-W4P/
DEA4P) and Direct Deposit Authorization

SERVICE RETIREMENT PROCESSING— I s BN 1160b el
DOCUMENT SEQUENCE (EXAMPLES FOLLOW) :‘;z;’o:;g‘;o:;‘;?n;};ﬁm and rebuen, (Soe copy o0
1. PERS-BAS-369S—*“Application for pages that follow.)

Retirement” is received in System from

member. (See copy on pages that follow.) 4. PERS-PRS-200-—"Request for Final Payroll

Information” is sent to the agency about one

2. Acknowledgment letter is sent to the member month prior to the member’s effective retirement
to acknowledge receipt of PERS-BAS-369S, This date. (See copy of PERS-PRS-200 on following
letter will inform the member that if the pages.) This information provided by the agency
application was submitted to CalPERS at least 90 is used to adjust the member's file to reflect the
days in advance, the “Election of Optional correct allowance.

Settlement . . .” (PERS-BAS-898) will be mailed
approximately 30 days prior to the retirement
date. (See copy on pages that follow.)

a. Final payroll information is to be completed
after the member leaves employment status.

b. The agency should complete all items on the
PERS-PRS-200 as directed and indicate “N/A”,
for those not applicable,

c. The agency must certify the exact number of
unused sick leave days credit, if applicable.
Accumulated hours muyst be converted to days by
the employer, and partial days should be

K carried out 3 decimal places (i.e., 56.000
3. PERS-BAS-898—*Election of Optional days). Refer to your Coverage Key, Item 13 to

Settlement and Beneficiary Designation” is determine if you have this benefit.
sent to the member usually one month prior to
the effective retirement date. The correct
completion of the form is crucial in assuring that
the member’s desires will be met and that no
delay occurs in the payment of their retirement

CalPERS PRA #1577 002270

HHHH-2269



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 18 of 272

CONVERSION OF SICK LEAVE CREDITS FOR
EMPLOYEES WORKING FULL TIME, BUT LESS THAN
8 HOURS PER DAY

a. If an employee is working seven hours
per day, receives full service credit, and
accrues seven hours of sick leave per month,
then the accumulated unused sick leave hours
should be divided by seven to determine the
number of days to report to CalPERS for
purposes of enhancing the retirement benefit.

CONVERSION OF SICK LEAVE CREDITS FOR EMPLOYEES
WORKING 8 HOURS PER DAY, AND SHIFT EMPLOYEES

a. The eight-hour employee who receives full
service credit for the normal work day would
have any accumulated unused hours of sick
leave service credit divided by eight to
determine the number of days to report to
CalPERS for purposes of enhancmg the
retirement benefit.

5. PERS-BAS-11—*“Notice of Benefit
Approval” is sent to the member confirming
that he/she is on the retirement roll and will be
receiving the first retirement warrant as stated
on this form. The PERS-BAS-11 also gives the
member information needed for tax purposes.
{See copy on following pages.)

6. PERS-BAS-62—*Notice of Placement on

. Individuals who work the 9/8/ 80 or 10/4/40

schedule and accrue eight hours of sick leave
per month would likewise have the

Retirement Roll” is sent to the agency as
confirmation that the member is now in
retirement status. (See copy on following pages.)

accumulated unused sick leave divided by
eight, irrespective of the number of hours they
are charged for a day of absence. -

For future employment of the retiree, please refer to
the section on Employment of a Retiree and the :
section on Reinstatement from Retirement.

¢. The shift employee whose work day consists

of 24 hours would receive the equivalent of
three days of service credit. Assuming the
accrual of 24 hours per month of sick leave
credit, this individual’s hours of accumulated
unused sick leave would also be divided by
eight to determine the number of days to
report to CalPERS. ‘

d. Payroll information is required forthe last
month of employment. If changes are made to
payroll or sick leave figures already sent to
CalPERS, notify the System of corrections by
letter.

#k
i
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INSTRUCTIONS FOR COMPLETING YOUR APPLICATION FOR SERVICE RETIREMENT

California Public Employees’ Retirement System
Benefit Application Services Division
P.0. Box 942711 (400 P Street, Sacramento, CA 95814)
Sacramento, CA 94229-2711
{916) 326-3232 (8:00AM 10 5:00PM Weekdays, Voice Maii 24 Hours A Day)
Telecommunications Device for the Deaf - (316) 326-3240
FAX (916) 326-3934

This package includes an application for service retirement. If you feel you may be disabled, you may wish to obtain PERS-PUB-35
which provides information on, and an application for, disubility retirement. CalPERS also provides Emergency Retirement processing
for members who are terminally il and facing imminent death and wish to provide a continuing allowance to a beneficiary. Contact
CalPERS 2t the above address or phone number, if you feel this applies to you. More detailed information conceming the retirement
process may be found in the "Planning Your Retirement™ Booklet (PERS-PUB-1).

THE RETIREMENT PROCESS

To apply for service retirement, please complete the information on the attached application and mail it directly to CalPERS at feast
90 days in advance of your planned retirvement date. Shortly after you apply, you should receive a letter from CalPERS acknowledging

your application.

The pext documeat you receive from CalPERS will be your Election of Optional Settlement and Beneficiary Designation form (PERS-
BAS-898) which will provide you with your allowance amounts for each retirement option, Instructions will be provided with this
form. You must choose a retirement option and you, and your spouse if you are marricd, must sign the election form in the presence
of a notary (or CalPERS employee) and return it o CalPERS before payment can be made.

lf you need to contact us during the retirement process, you may do so by phone, FAX or letter at the address and mumbers above.
To allow us to serve you better, written correspondence should include your name, social security number, address and telephone
number.

If you move during the retirement process, please notify CalPERS of the change to your mailing address,
R COMPLETING YOUR SERVICE RETIREMENT APPLICATION

Poxes 1 - 6  Complete the personal information requested on the form. If you are unsure of your retirement etfective date, refer
1o the information on choosing a date, on the reverse side of this page.

Box 7: Enter the last day for which you received pay from your employer. This date must be at least one day prior fo your
retirement effective date (i.e., Last Day of Pay Status = December 30; Retirement Effective Date = December 31),

Boxes 8 - 9:  Enter the name of your agency and your position title.

Box 10: Temporary Annuity is an additional monthly income you may receive from CalPERS which is funded through a
lifetime reduction to your retirement allowance. For more information, refer lo our Temporary Annuity brochure.
Please indicate in box 10 if you wish to have your allowance calculated with Temporary Annuity. If you chedk, Yes,
complete the lines for the age at which the Temporary Annuity will cease and the dollar amount requested.

Box 11: Enter the name {and other information) of the person you wish CalPERS to use for the caleulation of your retirement
benefit options (refer to your CalPERS member booklet). If you do not enter information in this box, your Election
of Optional Settlement and Beneficiary Designation form (PERS-BAS-898) will include allowance amounts for the

Unmeodified and Option ] allowances only. NOTE: By eniering a name in this box, you are not making a valid
beneficiary designation.  You will be able to make u designation on the BAS-898.

Box 12 - 15:  The information in these boxes is necessary to ensure that your retirement allowance caleulation correctly reflects any
survivor benefits that muy be payable upon your death, Please answer Yes or No to each question and complete the
required information for each box that is answered Yes.

CalPERS PRA #1577 002272
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Box 16: Complete this box if you are a member of any other public funded retirement system based in California, other than
Social Security, military or railroad refirement (refer to brochure PERS-PUB-16, "When You Change Retirement
Systerns®), ‘This will allow CalPERS to determine if your benefits are payahle under the provisions of reciprocity.

Box 17: Complete this box if you wish CaIPERS to base your final compensation on & period other than your last 36 (or 12)
months prior to your separation from employment.

Box 18; Sign 2nd date your application.

Option 4 Calculations - Retirement Option 4 (refer to PERS-PUB-18) allows you to design the type of benefit you wish to provide
your beneficiary as long as the amount to your beneficiary is not more than under Option 2W. If you wish to bave CelPERS calculate
this option for you, please attach a letter ta your application describing the Option 4 benefit you would like to have calculated.

Cancelling Your Application or Changing Your Retirement Date - You may cancel your service retirement application or change
your refirement effective date any time prior to the mailing of your first reticement warrant. If you wish to cancel or change your
date, please notify CalPERS jg writing at the above address.

Community Property Claims - If s community property claim has been made on your CalPERS account, this must be resolved before
you can begin raceiving your retirement allowance.

G
Your retirement date can be any date you choose; however, your earliest permissible retivement date is the day following your last
day of work, vacation, or authorized paid leave of absence, and youc retirement date cannot be earlier than the first of the month in
which your application is received by CAPERS. You may cetire effective any day of the week; if your last day at work is on a Friday,
you may retire effective the next day, on a Saxuxday Your retirement date can also affect the amount of your monthly allowance.
You should consider the following:

- Your age determines the benefit factor usgd in your retireaent formula. You may decide to retire on your birthday or after
completing another quarter year of age fo increase your benefit factor. H your age already provides the maximum benefit factor (see
member booklet), completing a quarter will not make a difference.

- If you are planning to retire at the end of a cafendar year, your retirement date may affect how soon you begin to receive cost-of-
living increases. The cost-of-living increase applied to your refirement ailowance begins on May 1 of the second calendar year
following your retirement. Example: If you retire on December 31, 1994, you will receive the first increase on May 1, 1996. But,
if you retire on January 1, 1995, your first increase will be paid on May 1, 1997,

- If you are also 2 member of another public retirement system in California, your retirement benefits could be based on your highest
average compensation earned under either system. You must meet certain conditions, and you must retire on the same day from both

systems.

RETIREMENT AGE .

The minimum retirement age for most CalPERS members is 50 with five years of CalPERS service credit. State and local members
under the second-tier retirement plan must be 55 years old with 10 years of service credit. There zre some exceptions to these
requirements, so if you are S0 or older, coniact an Area or Field Office to find out if an exception will apply to you.

M RETIREMENT ALTOWAN
Health insurance coverage for State and public agency employees enrofled under the Public Employses’ Medical and Hospital Care

Act and dental insurance coverage for State employees who are envolled in a dental plan, as active employees, will continue for those
members who go directly or within 120 days of separation from employmeat into retirement. University of California employees must
sign an "Authorization to Deduct Premiums”, which will be provided by the University. If you are enrolled in the health and/or dental
plan and your spouse is also covered by this insurance, your spouse is eligible 10 continue the insurance(s) after your death, provided
that your spouse is entitled to receive 2 continuing benefit such as survivor continuance or optional settiement 2, 2W, 3, 3W, or 4.

If you have heaith insurance or major medical not coversd through your employer under the Public Employees’ Medical and Hospital
Care Act, credit vnion payments or shares, employee organization dues, dental or life insurance, you MUST contact your carrier,
credit union, or organization to determine whether these payments may be continued into retirernent utifizing direct awthorization.
They will also inform you regarding the proper procedure to follow if retirement allowance deductions are aflowed.

CalPERS PRA #1577 002273
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APPLICATION FOR SERVICE RETIREMENT
PERS-BAS-369S

Cﬁ.UFORNlA PUBUC;#PLO;EES’ RETIREMENT SYSTEM

P.C. 80)(842711 S?O PStreeﬂt Sacramento, CA 85814)

Sacramento, CA

{_915) 326-3232 (B:00AM to &OOPM Weekda gs. Voice Mai 24 Hours A Day)
‘elecormnmunications Device for the Deaf - (316

FAX {916} 326-3934

IMPORTANT: This application should be mailed directly to CalPERS 90 days in advance of your p!anned retirement date. Your
retirarnent date cannct ba earliar than the first of the month in which your application is recalved by CalPERS.

1. Social Security Number

PLEASE PRINT OR TYPE : 540 . 32 . 9876

2. Namne (First Name, Middle initial, Last Name} 3. Birthdate 4. Retirernent Effective Date
John Booth 06 / 03 29 12 31 96

/ / /
5. Matling Address {Street, Avenue, Road, P.O. Box, atc. 5. Ti Number
ing ¢ y Piomer( 376) 55" 3233

Work: (916 ) 535 -3232

1991 Sscremento lsne

Cay e 1P
Sacramento . CA 98765

7. Last Day on Pay Status Emplayer ;9 Position Title {Do Not Abbreviate)
12/ 30 /986 Sacramentd County Schools Custodian

10. TEMPORARY ANNUITY - 3 desire 10 have my monthly aliowance further modified for life to provide for additional tempovary

alipwance.
BMyYes O No & "Yes agteydessred {59 1/2 or whole age 60 to 68) _ 63 Amount $ 300 00

Please calculate my options with the fo!!owing beneficiary information: {Note: This is not a beneficiary designation.)
11. BENEFICIARY NAME Birthdate Sex Relationship
___Mary Booth 10715 £30 {OOM KIF gpouse

The following kdormation is necessary 1o ensure that \gzur retirement allowance calculation comrectly reflects any survivor beneﬁis

that may be payable upon your death. Payments wil be made in accordance with the Public Emplo Retirement Law. Please
answeryall foup?yquesuons a¥1d compiete the requirad information for each section that is ahswer: 8 'ﬁ‘
12. Arg you currently married? Yes 3 No
Spouse’s Full Name Social Security Number Birthdate Date of Marriage
Mary Booth 567 - 48 - 9123 10 /15 730 |4 ;15 /61
13. Do you have any natural or ac‘opted unmarried children under 187 - £l Yes & No
Child’s Full Name Social Security Number Birthdate
- - / /
: / /
- - / f
14. Do you have any unmarried children who were disabled prior to their 18th birthday an%
who have remained disabled until the present time? Yes E No
Child’s Full Name Social Security Number Birthdate
- - Z /
15, Are your parents gependent upon you for at least one-half of their suppont? O Yes 1 No
Parent’s Full Name  © Social Security Number Birthdate
e / /
Parent’s Full Name Social Security Number Birthdate
o / /

THE REVERSE SIDE OF THIS .FORM MUST BE COMPLETED WITH YOUR SIGNATURE TO BE VALID,

CalPERS PRA #1577 002274
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16. OTHER RETIREMENYT SYSTEMS: Are you a member of another public funded retirement system based in Caitfornia, other
than Social Security, military or raiiroad retirement?

O Yes L[] No if “Yes", please complete the section below.
Name of System: ‘Dates of Service Credited: Date of Retirement
/ / { /i L /
17. FINAL COMPENSATION TO BE USED:"Final Compensation”® is the highest average compensation earnable by you during a
one year or three consecutive year period of employment, whichever your agency has contracted for, immediately preceding the
effactive date of yaur retirement, or the date of your last separation from empioymaent, if earfier, or during any other pericd specified

by you on this application. Unless a different period is specified by you, your final compensation will be calculated based upon the
one year or three consecutive year period immediately preceding your retirement or separation date.

OTHER PERIOD TO BE USED: FROM TO

18, | hereby certify under penalty of perjury that this information submitted hereon is true and correct according to the best of my
knowledge. | understand that to cancel this application | must submit written notice to the system prior to the mailing of my first
retirement warrant. | further understand that the beneficiary named above Is not an official designation of my beneficiary. This will
be done on the Election of Optional Settlement and Beneficiary Designation form (PERS-BAS-898) which will be provided at a later

date. :

Member's Signature Date Signed

%ﬂ‘“’v 39# L | 11-10-96

INFORMATION PRACTICES STATEMENT

The infarmation Practices Act of 1977 and the Federal Privacy Act require the Public Employees’ Retirement System to provide the
following information to individuals who are asked to sup&ly information. The information requested is collected pursuant to the
Government Code (Sections 20000, ot seq.) and will be used for administration of the Board's duties under the Retirsment Law, the
Social Security Act, and the Public Employees’ Medical and Hospital Care Act, as the case mgy ba. Submission of the requested
information is mandatory. Failure ta supply the information may resut in the System being unable lo ?eﬁo‘rm its functions regardin

our status. Portions of this information may be transerred ta state and public agency em oyers, California State Altorney General,

ffica of the State Controller, Teale Data Center, Franchise Tax Board, nternal Revenue Service, Workers” Compensation Appeals
Board, State Compensation insurance Fund, Caunty District Attorneys, Social Security Administration, beneficiaries of deceased
members, physiclans, insurance carriers, and various vendors who prepare the microfiche /microfilm for PERS. Disclosure to the
aforementionéd entities is done in strict accordance with current statutes regarding confidentiality.

You have the right to review gour membership file maintained bé the System, For questions concerning your n'ghts under the
Information Practices Act of 1977, please contact the Information oordinator, PERS, 400 P Street, P.O. Box 942703, Sacramento,

CA 94229.2702.

Puhlic Avency Manual
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Benefit Application Services Division

P.O. Box 942711
Sacramento, CA 94229-2711
Telscommunications Device for the Deat - (916) 3268-3240 REPLY TO: SECTION 419
(916) 326-3232; FAX (916) 326-3934 REFER TO: 540-32-~9876
November 15, 1996
John Beoth

1991 Sacramento Lane
Sacramento, CA 88765

Dear John Booth:

Congratulations on your decision to retire! This letter is to acknowledge
recaipt of your application for service retirement effective

December 31, 1994. If you submitted your application to PERS at least 90 days
in advance, you should receive an election document providing the allowances
payable under the various retirement options approximately 30 days prior to
your retirement date. If you submitted your application less than 90 days
prior to your effective date, we will make every attempt to mail this document .
within 60 days of receipt of your application. i

If you are currently enrolled in a PERS basic health plan you may continue
your health insurance into retirement. Please contact your personnel office
to ensure your health bhenefit coverage is active until your retirement
processing is completed.

To asslist you during the ratirement process, we have enclosed our brochure,
"Planning Your Service Retirement®. Please read it carefully as it is
designed to help ensure you take advantage of all the benefits you are
entitled to receive. Pleasa direct any gquestlons about your retirement to the
above address or phone numbers. These numbers are available 24 hours a day, 7
days a week. You may leave a message after working hours or on the weekend,
and your call will be returned within 48 hours. Be sure to include your
Soclal Security Number and daytime telephone number on all written inquiries.

If you are unable to work because of an illiness or injury, you may be entitled
to receive a disability retirement. If at any time you wish to request
service pending disability retirement or make any changes to your original
application (i.e. retirement date change, cancellatijon of your application)
pleagse gubmit a written request to this office. The request must be raceived
before your first warrant is issued. Please note that your retirement date
cannot be earlier than the day following your last day on pay status or the -
first of the month in which your application is received by this System. P

Quality service is a high priority at PERS. We look forward to assisting you
and making your transition inta retirement a smooth and pleasant experience.

Supervisor
Retirement Eligibility and Payment Section

California Public Employees’ Retirement Syatem
Lincoin Piaza - 400 P Strast - Sacramento, CA 95814

e Bonefits Acknowledgement Letter

- Public Agenty Manual
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Banefit Application Services Division
P.0O. Box 342711

Sacramento, CA 94229-2711
Telephone Device for the Deat - (916) 326-3240
(916) 326-3232; FAX {916) 326-3934

OPTIONAL SETTLEMENT INFORMATION {AMOUNTS ARE APPROXIMATE}

Options Your monthly Your benaficiary’s monthly Your monthly aliowance upon
available allowance allowanca after your the death efy your beneficiary
ALOWANCE :er month for fife Retired Deoth Banafit S o month fo e
OPTION 1 :. + morth o life Your remaining contributions™ :“ onth for life
OPTION 2 :.; month for fife :er month for life :« month for lifa
OPTION 2w :ﬂ month for life :« month for life :« month for life
OFTION 3 :« month for life :er month for life :« month for life
OPTION 3w :er month for fifs :or month for life ;ar month for iife
OPTION 4

RETURN THIS DOCUMENT TO CalPERS
THIS DOCUMENT MAY NOT BE FAXED

CalPERS PRA #1577 002277
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ELECTION OF OPTIONAL SETTLEMENT
AND BENEFICIARY DESIGNATION

PERS-BAS-898 {Rav. 12/95)

This document allows you ta elect an optional settlement in liev of the Unmodified Allowarnce, and to designate a

beneficiary to receive benefits provided by the allowance you choose. PrampHy compiete this form, Both you and your
spouse must sign i, and have your signatures nofarized or wit sed by an outhorized employee of CalPERS. important:

Your slection cannot be processed without sither your spouse’s signature acknowledging the information provided on
this form, or the Zomg?e!ig Justification for Non Signature of Spouse, form BAS-800.

A. ELECTION: Having considered the retirement and optional settlement information provided me, | elect
to receive: {Check and complete ONLY ONE of the following)

[TH 1 elect to receive the UNMODIFIED ALLOWANCE in the amountof $_____ ___ per month. |
understand this is the highest monthly ollowance payable to me with no benefits payable upon my death
except when the survivor continuance benefit is applicable. There is no return of contributions.

[} | elect to receive OPTION NUMBER _____ andlexpecttoreceive$ . per month,
$ UNDERSTAND THAT MY ELECTION IS IRREVOCABLE AND BY ELECTING OPTION 2W OR 3W, | FORFE(T
MY RIGHT TO AN INCREASE IN MY ALLOWANCE BASED ON THE CONDITIONS DESCRIBED ON THE
REVERSE SIDE OF THIS PAGE. MY SIGNATURE BELOW ACKNOWILEDGES MY WAIVER OF THIS
INCREASE.

My beneficiory is Sociol Security No.

Redotonship Addresy Ciy/Swe ™

B. PLEASE ENTER YOUR CURRENT MAILING ADDRESS--Your monthly warrant will be mailed to this address
until Direct Deposit service is established. This address will also be used to mail your annual tax statement. To
select Direct Deposit, please complete the enclosed "Direct Deposit Authorization” form.

Addeass

City o Stote as Countey

€. RETIRED DEATH BENEFIT: | hereby designate

who is my _., and whose address is .
1o receive the lump sum death benefit which may be payable upon my death. | understand that | may change
this beneficiary at any time and that any change in my marital stotus or the birth/adoption of a child revokes

this designation.

D. SIGNATURES/NOTARIZATION

Membes's Sgnohare Spouse’s Sgnerure

State of . Cousty of

on o before me, [ personally known to me - OR -
[ proved to me on the basis of satisfactory evidence to be the person{s} whose namels} is/are subscribed to
the within instrument and acknowledged to me that he/she/they executed the same in his/her/their authorized
capacitylies), ond that by his/her/their signature(s} on the instrument the personis}, or the entity upon behalf
of which the person{s} acted, executed the instrument.

WITNESS my hand and official seal.

RETAIN THIS COPY FOR YOUR RECORDS

CalPERS PRA #1577 002278
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REFUND: Instead of receiving a refirement benefit, you may elect to receive a refund of your condributions when you separate from
employment. This election must be in writing and must be received before the first payment of your refirement allowance is mailed.
Upon the mailing of the refund, no further benefits are payabla from PERS.

POST-RETIREMENT SURVIVOR ALLOWANCE (SURVIVOR CONTINUANCE}: This provision applies to all State membars, school
members, and also to local safety and miscellanecus members whose agencies have alected coverage. Eligible survivors ars: (1) A
3pausa to whom you ware married at least one year prior ta retirement and continuously thereafter until death (Patrol, State Peace OFf-
ficer /Firafighter members recsiving a disability retirement—spouse to whom you were married on the dote af refirement ond ton-
tinuously thereatter until death): or, if you have no surviving spause, (2) Your unmarriad children under age 18 {for purposes of aligibilis
ty, an unmorried child who bacame disabled prior to age 18 continues 1o be eligible for this benefit until the disability ceases); or #
there is no surviving spouse or children, (3) A dependent parent or parents. One quarter to one-half of your unmodified allowance will
be continued automatically to an eligible survivor upon your death after ratirement cagardless of the option you choose. The exact
amount depends upon your Social Security caverage under PERS membership. Payments to o spouse terminate upon death, Payments

10 o spouse of local satety and miscelionsous mambers terminate upon remasriage unless the contracting agency has made provisians
for the payments to continue upon remarriage. Payments o children terminat upon_attai t of age 18, marriage, death, or
recovary from disability. "

RETIREMENT ALLOWANCE AND OPTIQNS:

UNMODIFED—The unmodified allowancs provides the highast monthly paycbis to you during your lifefime, Upon your
death, ALL monthly payments stop unless the survivor continuance described absve applies, THERE IS NO RETURN OF CONTRIBU-
TIONS. ' ’

OPTIONS—instead of the unmodified allownnce, you tan alect 1o recsive one of the following options. Under each option YOUR
MONTHLY ALLOWANCE WILL BE REDUCED fo pay for the benefit for your named beneficiary. if you wish ta elact an aption, you
must do so before your first payment is maiied.

OPTION 1—Upan your daath, any remaining portion of your contributions, not paid to you as part of your reduced monthly
allowancs, will be paid to your beneficiory or estate. You moy name one or more beneficiaries, and your designation may be
changed ot any time. If the survivor continuance opplies, it will be paid to the eligible survivor and will have no effect on the pay-
ment of the remainder, if any, of your contributions.

OPTION 2—The some reduced monthly allowance you receive will be poid to your designated beneficiory for life. But, if tha
surviver continuance applies and your beneficiary is not the eligible survivor, the beneficiary’s manthly allowance will not include
the portion automatically cantinuad bo your survivor. if your beneficiary dies before you, your allowance will return o the higher
Unmodifiad Allowance. I your beneficiary is not your spouse, your ollowance will also return to the higher Unmodified
Allawance, if your bensficiary waives entitlsment to the Option 2 benwlt,

OPTION 2W-—As an altecnative to Opfion 2, you may elect to recsive o higher Opfion 2W allowonce with the undarstanding that
you forfeit your right to an increase in your monthiy allowance upon the daath of or waiver of entilemant by your beneficiory.

OPTION 3-—One-half of your reduced monthly allowance will be poid to your designoted beneficiary for life. Bul, if the

survivor continuancs applies and your beneficiory is not the eligible survivor, the beneficiary’s monthly allowance will not include

fhe partion automatically continued ta your survivar. if your beneficiary dies befora you, your allowance will return to the highes

Unmodified Allowancs. if your beneficiary is not your spouse, your allowance will also return fo the higher Unmodified
’ Allowancs, if your benefiticry waives sriillement 16 the Opfion 3 beneld.

QOPTION 3W---As an clternative to Opfion 3, you may elect to receive o higher Option 3W allowance with the understanding ther
you forfeit your right to an increase in your monthly allowance ugan the denth of or waiver of enfiflement by your beneficiary.

OPTION 4—You may elect a tailor-mada plan to fit your spacial needs subject to PERS Board approval, A monthly benefit to ¢
heneficiary may not exceed the amount payable under Option 2W.

CHANGING BENEFICIARIES AFTER RETIREMENT-—You may change your designation for Option 1 or the ratired death
benefit ot any lime by filing form PERS-PRS-509 (Baneficiory Dasignation for Decth Benefits After Retirement) with PERS,

A change in your marital status, the binth ar adaption of a child, or the death of your nomed beneficiary may by low change your
beneficiary designafion. Please contact PERS for information.

RE-ELECTION OF OPTION AFTER RETIREMENT—If, after ratirement, there is o change in yaur morital status, or if your
original beneficiary dies, you may be enfitled to make o new election of opfional settlement and name o new beneficiory.
For information concaming the most current provisions of the law cegarding a change in opfional setlement, please contact
our Post Retirement Sarvices Division and request forms: PERS-PRS-411 and PERS-PRS-412.

TEMPORARY ANNUITY (upplicable for service retirement only): The temparary annuity porficn of your allowance, plus ony ot
tributable cost-of-living adjustments, will be included in your regular monthly warrant from PERS. If you dia befora receiving all of your
temparary annuity payments, the actuariof equivalent of the remaining payments will be paid to your beneficiary in a lump sum.

METHOD OF RECEIVING MONTHLY BENEFITS: PERS now oMers Elecirenic Fund Transfer (EFT) service; howaver, if you
prefer, refiremem warronts can be moiled 30 your home address or any Colifornia bank, credit union, or savings and loan. Addi-
tional information about EFT is provided on the enclosed EFT application form.,

BENEFICIARY-SURVIVOR INFORMATION: Sofisfactory documentary evidence must ba submitted to the System to support
birthdates of beneficiaries under QOptians 2, 2W, 3, 3W, or 4, and children for the survivor continuance benefit. Marrioge certificates
will be required fa suppart eligibility of a spouse for the survivor continuance benefit and may be required to show name continuity far
Options 2, 2W, 3, 3W, or 4. Certification from a physicion will be required to support eligibility of o disabled child. if a dependent
parent is named os an eligible survivor ond there is no spouss or children, documentary svidence must be submitted to verify
dependency,

CalPERS PRA #1577 002279
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PUBLIC EMPLOYEES' RETIREMENT SYSTEM
P.O. Box 942711

Sacramemto, CA  94229-271)

{916) 326-3232

326-3240 (Telephone Device for the Deaf)

Dear Mamber:

On behalf of the PERS Board of Administration and statf, I'd like o extand our best wishes to you upon your refirenr
been a pleasure to serve you os a member of the System, and we look forward to continuing our relationship with you.

This is your “Election of Optional Settlement and Beneficiary Designation” form for relirement benefits. It contains in
information regarding the choices of aptional benefits avaiiable to you, Please read afl the information on both sides of t
carefully before completing it. The allowance amounts shown under “'Optional Settlement information”, are approxima
allowance will be subject to an adjustment a few months after you retire and will be recalculated to includa finat payroli -
information.

You have the right to elect to receive the Unmodified Allowance, or an Optional Allowance, as explained on the bad
form. Option 2 or 3 allows you 16 have your allowance return to the higher Unmodified Allowance if your ber
predeceases you or, providing your beneficiary is not your spouse and this beneficiary waives entitlement to the optional
Option 2W or 3W provides no increass fo your allowarnce vpon the decih of or waiver of entrilement Dy your benehich
election you make on this form is irrevacoble and you may not change your eleciion oiter your Hirst payment is mailad.

Your prompt completion and return of this form will aliaw us to pay retirement and death benefits according
wishes, Failure to file it will not dgloy your retirement, but will delay the payment of your benefits,

if you are married, your current spoute must be made aware of and acknowledge by signature your elaction of re
optional seitlement. if you are not married or you ara unable to obtain your spouse’s signature on this docume
Justification for Non Signature of Spouse {form BAS-800), enclosed, must be completed and submitted
poyment of henefits can ba made.

Your retirement allowance is payable from your retirement date specified on this form. Any modifications of optional se
or final odjustment to the nts specified will apply from that date os weil.

It is important for you to keep us infarmed of any changes to your home address or your warrant mailing address so i
henefit payments and other important information, such as your annual earnings statements, will reach you on a timel
Address changes must be received by the 10th of the month to be effective for the following monih’s warrant. To protect
require that such changes be made in wrifing and include your signoture and Social Security Number,

You may elect 1o have your monthly warrants mailed 10 your home or California financial institution or you may take ad
of our Electronic Fund Transfer (EFT) service. With EFT, the money is electronically transferred into your bank accour
available on the first day of eoch month. It normally tokes two 1o three months to establish EFT service. This amount of
necessary fo process the form and perform a preliminary test transaction fo ensure that your bank account number or
routing number were recorded accurately. In this interim period, your warrants con be mailed to your home or bank
address. We think you will enjoy the security and convenience of our EFT service.

When you have completed the slection portion of this form, return the gold copy in the enciosed envelope ond keep #
copy with your important papers. i you have any questions about your refirement benefits, please contact us at the ad
telephone number listed above, ‘

Sincerely,

CalPERS PRA #1577 002280
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IMPORTANT INFORMATION ABOUT YOUR RETIREMENT

The enciosed document {Election of Optional Settlement and Beneficiary Designation-BAS 898) has
been prepared based on the information that was provided to us upon your request to retire
{retirement application BAS-369S and/or BAS-369D). Please read it carefully, provide the
information requested and return the notarized completed BAS-898 {Golden Copy) promptly. Please
keep the carbon copy for your records.

REQUIRED DOCUMENTATION BASED ON OPTION SELECTED

This will be our only request for the needed documentation listed below. If the documents are not
in your file at the time of your death, it may be necessary to delay payment of death benefits until
the documents are received. This could impose a hardship on your beneficiary. if we discover that
you were overpaid because your benefits were calculated using the incorreéct beneficiary birthdate
or marriage date, your beneficiary may be responsible for reimbursing CalPERS.

Please send photocopies of the required documents. Be sure to place your social security number
on any documents you send to CalPERS. Important documents submitted to us without proper

identification may not reach your file.

REQUIRED DOCUMENTS
OPTION SELECTED WITH OPTION SELECTED WITHOUT
SURVIVOR CONTINUANCE SURVIVOR CONTINUANCE
Option 1 or Unmodified ‘ Option 1 or Unmodified

1. Marriage Certificate,
_ None Required
2. Birth Certificate for children under age
18 and/or a disabled child {disabled prior
to age 18) when there is no eligible
" spouse for the survivor benefit.

Option 2, 2W, 3, 3W, or 4 ' Option 2, 2W, 3, 3W, or 4
1. Birth Certificate of Beneficiary. 1. Birth Certificate of Beneficiary.
2. Marriage Certificate(s)* 2. Marriage Certificate{s)*

3. Birth Certificate for children under age
18 and/or a disabled child {disabled prior
to age 18} when there is no eligible
spouse for the survivor benefit.

* Copies of your current and prior marriage certificates of your beneficiary {female} may be required to establish name
continuity from birth to present.

SEE REVERSE SIDE FOR ACCEPTABLE DOCUMENTATION AND INFORMATION ON
SURVIVOR CONTINUANCE
PERS-BAS-453B-F (10-95)

 Public Agency Manoal
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ACCEPTABLE DOCUMENTATION IN ORDER OF PREFERENCE

Birthdate Evidence: (Send photécopy, not original document}

-Birth Certificate

-Valid Drivers License or an identification Card

-Baptismal record showing birth date (if baptism occurred at early age)
-Early school record showing birth date or age at a certain year
-Naturalization or imwnigration certificate

-Insurance policy, if issued before age 21

-Delayed birth certificate, if based on acceptable evidence, not affidavits
-Early Census Record

-Family Bibie with entries made shorily after birth, showing complete date

Marriage Certificate{s): {Send photocopy, not sriginal document}

Marriage certificates are needed to show name changes for a female option {2, 2W, 3, 3W, or 4)
beneficiary {i.e. Mary Jones on the birth certificate is the Mary Brown named as your beneficiary).
If your beneficiary has been married more than once, a marriage certificate for each marriage will
be needed. If your beneficiary has naturalization papers or a passport issued in her married name,
this may be submitted in lieu of a marriage certificate. If a certificate for a prior marriage is not
available, your spouse’s sworn statement of the name change may be acceptable to establish name
continuity. A marriage certificate will also verify survivor continuance efigibility.

SURVIVOR CONTINUANCE

What is Survivar Continuange? Survivor Continuance is an employer-paid benefit provided by the
State of California, University of California, California State University and school employers. Public
agencies have the option of contracting with CalPERS to provide this benefit. For persons without
Social Security coverage with the providing employer, survivor continuance is 50% of the
Unmaodified Allowance payabie because of service with that employer. For persons with Social
Security coverage, the survivor continuance. is 25% of the Unmodified Allowance. Survivor
continuance is payable to an eligible survivor following the death of the retired member.

Who is eligible to receive Survivor Continuance? Since this is a benefit provided by statute, at no
cost to you, the eligible survivors provided by iaw are: 1) Your spouse, if you were married at {east
one year prior to retirement and remain married continuously until your death. For members who
retire on Disability Retirement, the one ysar prior to retirement requirement is waived, but the
marriage must have taken place prior to retirement. 2) Your unmarried child under the age of 18,
or your disabled child if the disabling condition occurred prior to the age of 18 and has been
continuous. A disabled child cannot have been married and must be incapable of substantial gainful
employment. 3} Your dependent parent or parents who are dependent upon you for at least 50%
of support at the time of the your death.

Does Survivor Continuance Aﬂéct My Benefit Calculation? Yes, if you elect an Option 2, 2W, 3,

3W or 4, if your retirement election document does not show survivor continuance, it probably
does not apply. However, if you feel survivor continuance should be included in your calculation
please contact us immediately.

If your benefit was calculated ‘with survivor continuance and your spouse does not meet the
appropriate marriage prior to retirement requirement, your benefit is incorrect. You should contact
us immediately to receive a corrected benefit calculation.

Public Auency Manual
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ELECTION DOCUMENT CHECKLIST

Please complete this checklist to ensure that your Election of Optional Settlement and Beneficiary Designation
Jorm (BAS-898) is properly completed: AN INCOMPLETE FORM CANNOT BE PROCESSED AND MAY
BE RETURNED TO YOU WHICH WILL RESULT IN A DELAY IN THE PAYMENT OF YOUR
RETIREMENT BENEFITS.

D Have you carefully read ALL the information contained on your Election of Optional Settlement and
Beneficiary Designation form (BAS-898)? SEE REVERSE FOR QUESTIONS ABOUT YOUR
ELECTION FORM.

Does the dollar amount of the benefit entered EXACTLY match the amount indicated under the optional
settlement information - "Your Monthly Allowance™? (i.e. If your calculation includes Temporary Annuity
this amount SHOULD NOT be included in the dollar amount entered),

If you elected Option 2, 2W, 3 or 3W did you complete the beneficiary information required? The
beneficiary MUST be the same person listed on the front page of your election form.

If you are cligible for CalPERS administered health benefits at the time of your death, your spouse is
eligible for continued coverage if he/she is currently covered and receives a death benefit that provides
a continuing monthly allowance. Did you keep this fact in mind in selecting your Optional Settiement?

Did you designate a beneficiary for the lump sum death benefit (Part C in the election form)? This benefit
is payable in addition to any payment under the option you select,

If your calculation includes Temporary Annuity, did you complete the
PRS-509, Beneficiary Designation form, for any balance of Temporary Annuity payments?

If your election form does not contain a spousal signature, you MUST complete 2 BAS-800, Justification
for Non Signature of Spouse and return it with your glection form.

Is your signature {and spouse if applicable) notarized by 3 Notary Public or Witnessed by a CalPERS

representative? (Do not tear apart until completely filled out and notarized) NOTE: If you reside in a
foreign country your form may be witnessed by the Consulate.

U 0ooOo oo o

Prompt completion and return of your BAS-898, election form, will ensure timely payment of your retirement
benefits (Please return Golden Rod copy 1o CalPERS and keep white copy for your records). If your retirement
date is prior to the month in which you are returning the document, you will be placed on our bi-weekly roll
and can expect payment for your retroactive allowance within approximately two weeks. If your retirement date
is in the current month, we musi receive the election document by the tenth of that month in order to process
payment on the first of the next month

NQTE: Your service retirement applicdtion may be cancelled ONLY if a written request is received in this
System prior to the issuance of ANY payment. An approved disability application MAY NOT be cancelled
Please refer to your disability approval letter.

PERS-BAS-453-F (01/96)

. Public Agency Manual
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QUESTIONS ABOUT YOUR ELECTION FORM?

Sacramento Area Office
Lincoln Plaza, Room 1490
400 P Street '
Sacramento, CA 95814
(916) 326-3630

Los Angeles Area Office

THEN YOU AND YOUR INTERESTED FAMILY MEMBERS SHOULD ATTEND
OUR INFORMATION SESSION HELD EVERY THURSDAY AT 10:00 A.M. AT
THE FOLLOWING LOCATIONS:

San Francisco Area Office

301 Howard Street, Suite 2020
San Francisco, CA 94105

(415) 396-9700

11766 Wilshire Blvd., Suite 1600

Los Angeles, CA 90025
(310) 231-3464

In addition, our Area and Field ()ﬁiées are open Monday through Friday from 8:00 a.m. to 5:00 p.m. to
assist you in completing and witnessing your election document. No appointment is necessary and ail offices
are accessible to persons with disabilities.

Sacramento Area Office
Lincoln Plaza, Room 1490
400 P Street

Sacramento, CA 95814
(916) 326-3630

San Diego Field Office

7676 Hazard Center Drive, Suite 350
San Diego, CA 92108

(619) 220-5454

San Bernardine Field Office
Lakeside Tower, 3rd Floor

650 East Hospitality Lane, Suite 330
San Bemardino, CA 92408

(509) 383-4431

Fresno County Field Office

10 River Park Place East, Suite 230
Fresno, CA 93720

{209) 433-0164

Afier a brief presentation, staff will be available to answer questions, witness your election document and
provide information on CalPERS benefits and Post Retirement issues.

Orange County Field Office
Koll Center Orange, Suite 750
500 North State College Blvd.
Orange, CA 92668

(714) 935-2625

Santa Clara County Field Office
650 Castro Street, Suite 240
Mountain View, CA 94041
{415) 428-0112

San Francisco Area Office
301 Howard St., Suite 2020
San Francisco, CA 94105
(415) 396-9700

Los Angeles Area Office

11766 Wilshire Blvd., Suite 1660
Los Angeles, CA 90025

(310) 231-3464

* Public Agency Manual
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==PERS TAX WITHHOLDING ELECTION

Benefit Application Services Division PERS ACCOUNT iD:
P.0. Box 342711 :
Sacramento, CA 94220-2711 PAYEE SSN:

Telecommunications Device for tha Deaf - (916) 326-3240
{916) 326-3232; FAX {918} 328-3834

OMB NQ, 1545-0415 e

FEDERAL TAX WITHHOLDING ELECTION {W4P

SIAKE ONE ELECTION, SIGN AND RETURN:

D Lno NOT WITHHOLD PEDERAL INCOME TAX. I
oR :
D ; WITHROLD FEDERAL INCOME TAX. THE AMOUNT I WANT WITHHELD IS § -00 woFTHLY. |

oR
[] WITHBOLD FEDBRAL INCOME TAX BASED ON THE TAX TABLES FOR:
D A MARRIED INDEVIDUAL WITH TAX WITHHOLDING EXEMPTIONS.
D i{Enter 0 ox & wumbwr}
A SINGLE INDIVIDUAYL WITH TAX WITHHOLDING BXEMPTIONS.

P SO ——
{Bnter 0 or & Jwnber}

I8 ADRITION TO THE AMOUNT TC BE WITHHELD BASED ON THE TAX TABLES, WITHEOLD
$ 00 MONTHLY.

STATE OF CALIFORNIA TAX WITHHOLDING ELECTION (DE-4P)

MAKE ONE ELECTION, SIGN AND RETURN: OPTIONAL FOR OUT-OF-STATE RESIDENTS

D L DO NOT WITHHOLD STATE OF CALIFORNIA INCOME TAX. ]

WITHHOLD STATE OF CALIFORNIA INCOME TAX. THE AMOUNT I WANT WITHHELD IS
S .00 MONTHLY.

R
OR
D WITHHOLD STATE OF CALIFORNIA INOCME TAX BASED OF THE TAX TABLRS POR:

0 A MARRIED INDIVIDUAL WITH TAX NITHHOLDING EXEMPTIONS.
D {Enter 4 or a muxber}

A SINGLE INDIVIDUAL WITR TAX WITHHOLDING EXEMBTIONS.
{Ecter ¢ or a oupber}

IK ADDITION TO THS AMOUNT TO BE WITHHELD BASED ON THR TAX TABLES, NWITHHOLD
$ . G0 MONTHLY.

WITHHOLD STATE OF CALIFORNIA INCOME TAX' IN THR AMOUNT OF 10% OF THR AMOUNT WITHHELD
FOR FEDERAL INCOME TAX WITEHOLDING.

Dg

L 4 { }
PAYEE'S SIGNATURE ' TELEPHONE NO. DATE
Cafifornia Public Employess’ Retirament System
tincoin Plaza - 400 P Streat - Sacramento, CA 85814

Public Agency Manual
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This combination Federal Tax Withholding {(W-4P) and California State Tax
Withholding Election (DE-4P) form is being provided for you to make your
tax withholding election{s). This form may be used for making an election
for either or both federal and California State tax withholding. Please
make only one election on each section that you £ill out, sign, and return
the form to CalPERS. 3

FEDERAL TAX WITHHOLDING INFORMATION.

Federal regulations require all payees whose allowances are taxable to
either make a specific election for no withholding, elect a specific dollar
amount of withholding, or.make an election using the tax tableg based on
marital status and number: of exemptions. If no election is filed, CalPERS
is required by law to withhold taxes based on the filing status of a
married person with three exemptions. For persons having withholding based
on tax tables, taxes will not be withheld unless your gross pay exceeds the
mipimum amount listed on the tax tables for that filing status.

We are required to remind you that there are penalties imposed by the IRS
for not paying enough taxes during the year. Estimated tax requirements
and penalties are explained in IRS Publication 505. Additionally, IRS
Publication 575, Pension and Anpuity Income, may also be of assistance to
you. These publications may be requested by writing to IRS, P.0O. Box
12626, Fresno, California 93778.

* INFORMATION FPOR NEW RETIREES RECEIVING THIS FORM WITH THEIR RETIREMENT
ELECTION DOCUMENT

New retirees will receive a letter from CalPERS (about the time the
first retirement warrant is received) that will provide the amount of
normal {already taxed) and tax-deferred contributions and interest
paid into the System. Until you receive this letter, you may wish to
refer to your latest Annual Member Statement for an approximation of
your contributicns and interest for determining the taxability of your
retirement benefits.

CALIFORNIA STATE TAX WITHHOLDING INFORMATION

California State tax withholding will be handled in the same manner as
federal tax withholding {for California residents). 1If you reside outside
California, no California State taxes will be withheld unless you
specifically regquest this withholding. However, we have been advised hy
the California Franchise Tax Board that pension benefits paid by CalPERS
are considered as California source income and CalPERS is required to
report the payments to the California Franchise Tax Board.

PLEASE NOTE:

CalPERS STAFF ARE NOT QUALIFIED TAX EXPERTS AND THEREFORE CANNOT PROVIDE
ADVICE ON THE TAXABILITY OF YOUR PENSION. IF YOU REQUIRE ASSISTANCE, WE
SUGGEST YOU CONTACT A QUALIFIED TAX CONSULTANT, THE IRS, OR THE CALIFORNIA
FRANCEISE TAX BOARD. k

IP YOU HAVE PREVIOUSLY FILED A TAX WITHHOLDING ELECTION WITH
CalPERS, THAT ELECTION WILL REMAIN IN EFFECT UNTIL A NEW ELECTION
IS FILED.

PERS-BAS-W4P/DE4P-M (1/96) Page 2

Publie Agency Manua BAS-W-AP/DE-4P
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%

Benefit Application Sarvices Division

P.O. Bax 942711

Sacramento, CA 94229-2711

Telecommunications Device for the Deaf - {916) 326-3240
(918) 326-3232; FAX {816) 326-3934

JUSTIFICATION FOR NON SIGNATURE OF SPOUSE

Pursuant to Government Code Section 21261, the member’s current spouse must be made aware of the selection of benefits or change
of beneficiary made by a member. The spouse of a CalPERS member must acknowledge the submission of: a request for refund
of contributions; election of retirement optional settlement and designation of beneficiary for Pre-retirement Death Bepefits.

If a spouse’s signature docs nof appear on one of the above-named documents, the following information MUST be completed by
the member and submiued with the application/form.

PERS ACCOUNT ID: NAME:

APPLICATION SUBMITTED: (Form Name and Number)

ELECTION OF OPTIONAL SETTLEMENT AND BENEFICIARY DESIGNATION, PERS-BAS-898

D 1 am not legally married (never married, divorced, widow/er).
D I am married, butr my spouse did not sign the form because sither;

T do not know and have taken all reasonable steps to determine the whereabouts of my spouse; OR,
My spouse has been advised of the application and has refused to sign the acknowledgement; OR,
My spouse is incapable of executing the acknowledgement because of an incapacitating mental or physical condition; OR,

My spouse is incapable of executing the acknowledgement because of an
incapacitating mental or physical condition; OR,

My spouse bas no identifiable community property interest in the benefit; OR,

My spouse and I have executed a marriage settlement agreement which makes the
copmunity property law jnapplicable to the marriage.

O OO0 ogoo

I CERTIFY UNDER PENALTY OF mY THAT THE FOREGOING INFORMATION IS TRUE AND CORRECT.

Signature of Member Date

PERS-BAS-800-M (1/96) .
Calitornla Public Employces’ Retirement System
Lincoln Plaza - 400 P Street - Sacramento, CA 85814
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Public Employees’ Ratiremant System
Banefits Division

P.O. Box 942711

Sacramento, CA 94229-2711

{916) 326-3232

Teiecommunications Device lor

the Deat -- (816) 326-3240

Dear Annuitant:

As an alternative 1o maifing you your monthly benetit, PERS is offering you the option of having your allowance electronically
transferred te your financial institution. Electronic Fund Transfer (EFT) is limiled by law to those tinancial instifutions within the
United States which are banks, savings and loans, and credit unions. This is an optional program. If you wish o continue
receiving your warrants at your home address or maited to your bank, you do not need ic lake any action.

WHAT IS EFT?

With EFT, your PERS allowance is sent electronically to your financiai institution and credited directiy to your account. Thereis
no paper warrant printed or sent through the mait. With EFT, you will receive information on the amount of deposit, deductions
and ather information on a Direct Daposit Advice stub sent to your home monthiy, by the Office of the State Controler.

WHAT ARE THE ADVANTAGES OF EFT?
® Immediate and uninterrupted deposits during periods of absence from residence.
® Reduced risk of loss, theft, or forgery of benetit warrants,

® Elimination of problems associaled with cashing of benefit warrants, such as travel 1o check-cashing facilities and
standing in line.

In order 1o participate in EFY. piease read both sides of this lgtier and compiste Section 1 of the EFT Enroliment Form
{PERS-BEN-1189P). After your financial institution has compleied Section 2, return the original white copy to PERS. it you are
requesting EFT to your checking account, pliease attach a volded check to the original white copy before returning the form to
PERS. The yellow copy shouid be retained by your financiat institution and the pink copy is for your records.

WHEN WILL MY FIRST DIRECT DEPOSIT TRANSACTION BE CREDITED TO MY ACCQUNT?

Your first transaction should accur within two to three months after your request tormis received by PERS. This amount oftima
is necessary to process your request and pertorm a pretiminary test transaction to ensure that the bank routing number and
depasilor branch ang account numbers are recorded accurately. PERS will continue mading monthly warrants untit your first
EFT ransaction takes place.

Prior 10 ransmission of your initial EF T transaction, you will receive an effective date notification at the home address you have
on record with PERS. Aiso, at your home address, you will receive a monthly Direct Deposit Advice stub indicating the
allowance payable, itemized deductions, and other impartant banefit information.

CHANGING ACCOUNT NUMBER AND/OR FINANGCIAL INSTITUTION

Your EFT will continue to be received by the selected financial inslitution until you notify PERS to cancel or change the EFT
transaction. Even if you only wish to change account numboers within the same financial institution, you must repeat the EFT
anroliment process and compiete another form with the new information, A change inaccount numbers requires a prefiminary
test transaction to ensure that your monay is accurately transmitted to the new account. To effect this change, you must
complete a new PERS-BEN-1199P and ask the financial institution to complete their section of the form. it is recommeandad
that you keep the old account opan until the transaction is complete and you receive varification that the first EFT payment
has been credited to the new account.

PERS is proud to provide this service to you.

{MPORTANT INFORMATION ON REVERSE SIDE

California Public Employees’ Retirement System
Lincoin Plaza-400 P Street-Sacramanto, CA

oo e
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INFORMATION AND INSTRUCTIONS
PLEASE READ THIS CAREFULLY

WHEN TC USE THE PERS-BEN-1139P

The EFT Enrotiment Form, PERS- BEN-1199P, should be filled out in full and signed by both the annuitant and an authorized
official of the financial institution for the following purposes:

1. To sign up as a new enroliee.

2. To change depositor account numbers within a financial organization.
3. To change your EFT from checking to savings or vice versa.

4. To change your EFT from one financial organization to another.

INFORMATION FOUND ON WARRANTS

Most ol the intormation needed to complete boxes A,Band C
in Section 1 of the EFT Enroliment Form is printed on your

PERS warrant: N 633 T8 T KETIEET TR E-::‘-;-}
T ie i atren 10023414 Pranes
{A) Be sure your current home address is shown. LRl mae e
{B} Annuitant’s social securily number is usually printed here Heny Doke
on warrants. htlhdanind

ARIMIILITE ARNBRONi W

SPECIAL NOTICE TC JOINT ACCCUNT HOLDERS

Joint account holders should immediately advise both PERS and the financial institution of the death of the PERS annuitant.
Funds deposiled after the date of death are 10 be returned 1o PERS. PERS will then make a determination regarding benefits
payable and beneficiary’s entittement. Failure lo notify PERS of the death of an annuitant couid resultin substantial iability to
the account holder.

CANCELLATION

The agreement represented by this autharization remains in effect untit cancelied by the annuitant by written notice to PERS, or
by the death or tegal incapacity of the annuitant. itis the annuitant’s responsibility to notify the receiving financial institution that
the authorization has been canceiled,

The agreement represented by this authorization may be cancelled by the financial institution by providing the annuitant a
written notice 30 days in advance of the canceliation date. The annuitant must immediately advise PERS i the authorizationis
canceiled by the financial ingtitution. The financial institution cannot cancel the authorization by advice to PERS.

INFORMATION PRACTICES STATEMENT

The information Practices Act of 1977 and the Federat Privacy Act require the Public Employees’ Retirement System o provide
the following information to individuals who are asked to supply information. The informationrequested is collected pursuant io
the Government Code Sections {20000, et seq,) and will be used for administration of the Board’s duties under the Retirement
Law, the Sccial Security Act, and the Public Employees Medicai and Hospital Care Act, as the case may be. Submission of the
requested information is mandatory. Failura to suppily the information may resuit in the System being unable to perform ils
functions regarding your status. Portions of this information may be iransferred to: state and public agency employers,
California State Attorney General, Office of the State Controller, Teaie Data Center, Franchise Tax Board. Internal Revenue
Service, Workers’ Compensation Appeals Board, State Compensation insurance Fund, County District Attorneys, Social
Security Administration. beneficiaries of decaased members, physicians, insurance carriers, and various vendors who prepare
the microtiche/ microfiim for PERS. Disclosure to the aforementioned entities is done in strict accordance with current statutes
regarding confidentiality. E

You have the right 1o review your membership files maintained by the System. For questions concerning your rights under the
information Practices Act of 1977, please contact the information Coordinator, PERS, 400 P Street, P.O. Box 942702,
Sacramento, Calitornia, 84229-2702.

CalPERS PRA #1577 002289
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PUBLIC EMPLOYEES' RETIREMENT SYSTEM
P.0. BOX 942711, SACRAMENTO, CA 94229-2711

PERS ELECTRONIC FUND TRANSFER ENROLLMENT FORM

To sign up for EFT, please rcad the cover letter and fillinthe
information requested in Section 1. Then take thistorm to
your financiat instiution. The financial institution will
compiete Section 2. The original white copy of the
completed form shouid thon be returned to PERS at the
above address.

A separate form must be completed for each type of
payment {o be sent by EFT.

SECTION 1 (TO BE COMPLETED BY ANNUITANT)

The PERS payee Roll and Account number are printed on
the PERS warrant. {See illustration on back side of cover
letter.)

it1s important to keep PERS advised of any change in your
home address so that you will receive your monthly Direct
Deposit Advice, annual lax statements, and other
important benefit information.

A. Name of Annuitant

B. Annudant Socal Security # €. -PERS Roll and Account #

IR REEN] RINNNEEREE

Address 8. Type ot Deposior Accownt
{Check Only One} Checking {Please Savings
D attach a voided D
check)
Cy State 2ip Code JOINT ACCOUNT HOLDER'S CERTIFICATION

t cethly that ! have read and understocd the information ang
instruclions on this form. incluaing the SPECIAL NOTICE TO JOINT
ACCOUNT HOLDERS,

ANNUSTANT CERTIFICATION.
} certity that | am enitied to the payment identified above, and thal | have
read and understood the information and insteuchions on this form. in
signing this form | authonze my payment jo be sent o the financial
stitution named below 10 be deposited 10 the desgnated account. §
authorize amounts ransterred after my date of death or transmifted in
efror o be debiled 10 My aCcount.

Name and Address of Joint Account Hoider

Signature of Annuitant B Date

Phone Number, { }

Signature of Joint Account Hoider Date

SECTION 2 (TO BE COMPLETED BY FINANCIAL INSTITUTION)

Name and Address o Financial Instifution

Depasitor Branch and Accovnt Number (Plaase show exacily how the
numbef) shouid be recorded inCluding any nBcessary Spaces. 26108, oF

Liir v vt it

Branch Name and Numbey Branch Telephone Rumber

Routing Number Theck Digt

10 T R O O N S Li

FINANCIAL INSTITUTION CERTIFICATION
tcontrm ihe identity of the above-named payee(s) and the account number. As represenlanve ol ihe above-named financial institution, | cedity that the
financial institution agrees 10 receive and deposit the paymant identitied above.

Signature of Representative

Print or Type Representative's Name ] Date

“PERS-BEN- 1199 (Fev. 1788
RETURN ONLY THE WHITE COPY TO PERS

YELLOW COPY TO FINANCIAL INSTTTUTION

POK COPY TO AMRUITANT

- Public Rgency Manual Caei
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3tate of Cailfornia-Board of Administration
. Public Employees’ Retirement System
400 P Street, P.O. Box 942718

Sacramento, CA 94229-2718 . Reply to Section 462
Telephone: (913)'323-3843 ) REFER TO NO. 540-32-9876
Telecommunications Device For November 15,1996

The Deaf-{916) 326-3240

To: 0249 Sacramento Co. Schools Unit Code: 045
Perscnnal Section
CGC 600001

From: Post Retirement Services Division
Public Employees' Retirement System

Subject: John Booth Retirement Date Retirement Type
540-32-9876 12/31/%6 Servica

Final payroll information is required in order to adjust the member's filas
to reflect the correct allowance. Pleass complete and return this form.
Fallure to accurately complets and eromptly return this form will delay
the final calculation of the member’s allowance.

***x Please note that the retirement law states that the retirement date
cannot be earlier than the day following the last day on payroll.
Please notify us immediately if this member will not separate prior
to December 31, 1996.

*% IMPORTANT #**
ALL INFORMATION MUST BE COMPLETED A¥TER THE MEMBER LEAVES EMPLOYMENT STATUS.

I. Effective Dates Regarding Separation:
A. Separation Date 12/30/86 __ (This date cannot be later
than the day prior to the retirement date.)

B. Last Day on Payroll 12/30/36 _ (This is the last day
for which contributions were withheld. This date cannot
ba later than the separation date.)

IX. Payroll and Contribution Information (Last Month of Employment):

| Payperiod | Payrats | Time Worked | Amount | Retirement Contributions
| | |Mos|Days|Hrs | Earned | Normal |Other (Specify)
12/1/96-12/30/96 z,ooo.oo} 1 g 12,000.00! 140.00

|

i
| |
I I
| I
| |
I I

e — b
B S ——

! |
I

I11I. Unused Sick Leave at Separation:
Total Number of Days of Unused Sick Leave_ 86,500 Days (Not hours)

Signature Date 12/7/86
Titla Payroll Officer Phona _ (916) 922-6433
PERS~PRS5-200

Callfornla Public Employees” Retirement System
Lincoln Plaza-400 P Street-Sacramento, CA

P.A. MANUAL 3-35 02

- PRS-200° - Public Agency Manual
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EM! PRI A
—=PERS

Benalit Appilcation Services Divigion
P.O. Box 542711
Sacramento, CA 84228-27T11
Telecommunications Device for the Deaf - {(916) 326-3240 REPLY TO: SECTION 419
(9186) 328-3232; FAX (916) 326-3934 REFER TO: 540-32-9876
, Decembexr 19,1956

John Booth
1991 Sacramento Lane
Sacramento, CA 98765

CONGRATULATIONS ON YOUR RETIREMENT!

PLEASE RETAIN BENEFIT APPROVAL LETTER FOR INCOME TAX PURPOSES

YOUR SERVICE RETIREMENT ALLOWANCE:

Your election to receive the Option 2 Allowance has been processed. Your
monthly retirement benefit is $973.76 based on your retirement date of
12/19/96. This amount does not include any deduction you have authorized
this system to make. Your first regular warrant will arrive on or
shortly after 2z/1/97 and will cover the period of :01/01/97 through
1/31/97 - Your retroactive warrant will be issued on 01/01/97, and will
cover the period of 12/19/%6 through 12/31/86, Your future retirement
warrants will be mailed to arrive on or shortly after the first of the
month following the month to which they apply.

Please endorse and cash or deposit each warrant promptly. Unless direct
bank mailings are authorized, your personal endorsement is required.

Your retirement allowance shown above is an approximation of the amount
you are eligible to receive. An adjustment to your account, if needed,
to reflect an increase in service (i.e. sick leave service credit, Golden
Handshake service credit), a change in retirement date, or increase in
salary will be completed after final payroll information has been
received. Any questions concerning an adjustment or pertaining to your
future retirement benefits should be directed to the Post Retirement
Services Division, P.O. Box 542716, Sacramento, CA 94229~-2716 or by
telephoning (916) 326-3848 or (800} 352-2238.

BENEPICIARY/SURVIVOR ALLOWANCE:

Upon your death, benefits will be paid to your beneficiary in accordance
with the designation indicated on your retirement election document. If
you elected a benefit which requires marriage and/or birth documentation
and you have not submitted these documents, please send them immediately
to the Post Retirement Services Division. If the documents are not in
file at the time of your death, it may be necessary to delay payment

of benefits to your beneficiary.

California Public Employesa’ Ratirement Systam
Lincoin Plaza - 400 P Street - Sacramento, CA 95814

Public Agency Manual
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INCOME TAX INFORMATION:

The following information regarding your contributions will assist you in
the determination of the taxability of your benefit. Please rafer to the
enclesed booklet PUB~12 "Taxes and Your Retirement® or contact your local
IRS office or the State Franchise Tax Board for more information on

taxes. B
Total:
Contributions Taxead Non~taxed
and Interest Interest Contributions Contributions
CONTRIBUTIONS:
Normal $ $58,676.63 $22,667.73 $14,506. 44 $21,520.69

Based on our taxed contributions, your monthly tax free amount is
$60.44. '

' The staff of the Public Employees’ Retirement System hope that your
transition into retirement has been a pleasant experience. We look
forward to assisting you in the future.

s Supervisor
Retirement Eligibility and Payment Section

Enclosure

PERS~BAS~11

CalPERS PRA #1577 002293
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R CA LY D N A

——PERS

Benefit Application Services Division

P.O. Box 842711

Sacramento, CA 94223-2711

Telecommunications Davice for the Deaf - (916) 326-3240
{916) 326-3232; FAX (916) 326-3034

REPLY TO: Section 419
REFER TO: No. 540-32-9876
December 19, 1996

To: 0249 Sacramento County Schools
Unit Code 045
Personnel
60001

From: Benefit Application Services Division
Public Employees’ Retirement System

Subject: Booth, John
540-32-9876

Notice of Placement on Retirement Roll:

This is to advise you that the above member has been placed on our 2/95 Service
Retirement Roll with an effective date of 12/31/94. In accordance with Government
Code, Section 21252, the member must be separated from employment at least one day
prior to the effective date of retirement. Please notify us immediately if separation did
not occur by that date.

Please see your CalPERS Procedure Manual for information regarding employment of a
retired member.

PERS-BAS-62

California Public Employees’ Retirement System
Lincoin Plaza -~ 400 P Stree! - Sacramento, CA

CalPERS PRA #1577 002294
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HEALTH INSURANCE

For public agencies covered under the Public
Employees’ Medical and Hospital Care Act,
enrollment of a member is continued without change
when the member retires. Coverage will continue into
retirement if the individual is enrolled at the time of
separation from employment and their effective date
of retirement is within 120 days of separation.

Direct authorization may be established for automatic
deduction of payments for health insurance
administered by CalPERS as well as life insurance
premiums, union dues, credit union payments or
shares, or to charitable organizations.

GENERAL PROGEDURES FOR DIRECT
AUTHORIZATION OF HEALTH/LIFE INSURANGE

1. The agency determines the eligibility of the
raember to continue such coverage into
retirement and forwards the authorization form
to the carrier, not to CalPERS. This form must be
signed by the member. '

2. The carrier must then authorize the deductions
by sending CalPERS a special deduction
authorization form. Premiums will be
deducted only as authorized by the carrier.
Any additions, changes, or cancellations must be
submitted to CalPERS by the carrier.

3. Normally, the carrier will require two (2) months
premiums in advance to provide CalPERS with
adequate time fo process the deduction.

OTHER DIRECT AUTHORIZATIONS

Direct authorization deductions for union dues, credit
union payments or shares, or charitable organizations
may be established provided that;

1. The organization has contracted with CalPERS to
provide this service (members must contact the
organization for this information);

2. The member authorizes to have money deducted
through the organization;

3. The organization submits the authorization
directly to CalPERS; and

4, Authorized deductions are stopped or changed
upox receipt of written authorization from the
organization.

The System’s function is limited to the mechanics
of deducting and determining what deduction
authorization is proper. Inquiries concerning
identification cards, insurance benefits, or
premium schedules, claims, address changes,
enrollment changes, etc., should be directed to
the insurance carrier.

INCOME TAX WITHHOLDING

Federal and California State income tax deductions
will be withheld from monthly or lump sum benefit
payments unless the annuitant specifically elects no
tax withholding. Federal (W4P), and California State
(DE4P) tax withholding forms must be completed to
elect either a specific dollar amount of withholding,
a withholding based on tax tables, or specifically
elect no tax withholding. If the election form is not
filed with CalPERS, automatic withholding begins
based on a married person with three (3)
exemptions. Any questions retirees have concerning
the taxability of their allowance should be directed
to the Internal Revenue Service or California State
Franchise Tax Board.

PAYMENTS FOR PURCHASING SERVICE CREDIT

A member who previously elected to purchase public
service credit, redeposit contributions for service
credit, or has arrears contributions, may elect upon
retirement to continue any payments due into
retirement. In such cases, service credit will be
included in the retirement calculation and a monthly
payment will be taken from the member’s retirement
allowance. Any balance still unpaid upon the
member’s death shall be deducted from death
benefits otherwise payable. A retired member’s
survivor entitled to a monthly survivor allowance may
elect to continue such deductions from the monthly
allowance in lieu of the lump sum payment otherwise
required. The following criteria must be adhered to:

1. No installment payments (deductions) are
permitted unless an election has been made
prior to retirement,

CalPERS PRA #1577 002296
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2. Death benefits against which unpaid balances
may be deducted include the lump sum benefit,
survivor continuance benefits, and payments
under all optional settlements.

SOGIAL SEGURITY INSTRUCTIONS

Members having Social Security coverage, integrated
with System coverage, should contact their local
federal Social Security Office about three months
before their retirement.

Reference material needed by the Social Security
Office will be: Social Security number, name of the
employer, and documentary proof of birth.

TEMPORARY ANNUITY PAYMENTS

Members who are retiring for service can elect to
receive an additional monthly allowance from
CalPERS. The benefit is payable from retirement date
to a specific age that the member selects, 59 /2 or
any whole age from 60 to 68. You can als¢ name the
dollar amount you wish to receive within certain
limitations. This benefit is NOT free. The member’s
CalPERS lifetime allowance is reduced to pay for the
temporary annuity.

The Temporary Annuity brochure (PERS-PUB-13)
can be requested by employers from the CalPERS
supply section. Member questions on the program
can be directed to either CalPERS Benefits
Application Services Division, P.O. Box 942711,
Sacramento, California 94229-2711, (916) 326-3232 or
any of the CalPERS area and field offices listed in the
appendix chapter of this manual.

CalPERS PRA #1577 002297
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You should maintain a supply of “Your Application
For Disability Retirement (PERS-PUB-35)”, which
includes the disability application, forms to be
completed and important information regarding
disability retirement. You should familiarize
yourselves with the information in the publication to
provide assistance to your employees.

GENERAL INFORMATION AND REQUIREMENTS

Retirement for disability, available to all members
(miscellaneous and safety) credited with five or more
years of service, is retirement resulting from mental
or physical incapacity for the performance of duty.
The injury or disease causing the incapacity need not
be job-related.

Retirement for industrial disability, available to all local
safety members and those miscellaneous members
covered by contract under Government Code Section
21151 is retirement resulting from mental or physical
incapacity for the performance of ditties, The disabling
injury or disease must be work incurred or job-related.
Age, service, and contributions are not considered for

qualifying purposes.

Application for disability, or industrial disability,
retirement may be made by the member, by a duly
authorized official of the employing public agency,
or any person on behalf of the member.,

“Duly authorized official” referred to above, is
defined in Government Code Section 21152(c) as
“The governing body, or an official designated by the
governing body of the contracting agency, if the
member is an employee of a contracting agency.”
Portions of “Resolution No. 3 - Delegation of
Authority” may be used if the contracting agency
wants to submit a delegation of authority that only
addresses making disability applications on behalf of
employees.

Government Code Section 21252 provides that the
retirement shall not become effective earlier than the
first day of the month in which the member’s
application is received in the System’s headquarters
or CalPERS Area or field office.

Government Code Section 21153 provides that the
employer may not separate a member because of
disability who is otherwise eligible to retire for
disability. The employer must apply for the disability
retirement of such member unless the member
waives the right to retire for disability and elects to
either withdraw his contributions or leave them in
the fund for a future service retirément.

The application for disability retirement shall be
made only (1) while a member is in local agency
service, or (2) for a member, whose contributions
will be made under Government Code Section 20997,
and is absent on military service, or (3) within four
months after the discontinuance of the local agency
service of the member, or while on an approved leave
of absence, or (4) while the member is physically or
mentally incapacitated to perform his duties from the
date of discontinuance of local agency service to the
time of application or motion.

If a member has been approved for disability
retirement, the law states the member must be
retired forthwith. The member may, unless contrary
to local rules or regulations, remain on pay status to
use sick leave or compensating time off for overtime
to which the member is entitled. The determination
of what sick leave and/or compensating time that a
person is entitled to is a matter that must be resolved
by each employer.

MISCELLANEOUS MEMBER —
DISABILITY RETIREMENT

Miscellaneous members submit applications for
disability retirement on The Application for Disability
Retirement (PERS-BAS-369D). The form is included
in the brochure “Your Application For Disability
Retirement ”(PERS-PUB-35).

A Medical Report Form (PERS-BAS-1372) to be
completed by the member’s personal physician, and
an Authorization for Release of Medical Information

CalPERS PRA #1577 002298
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'DISABILITY RETIREMENT OR

INDUSTRIAL DISABILITY RETIREMENT con’

(PERS-BAS-35) to be completed and returned by the
member are also included. In the event tha; the
medical information supplied to CalPERS is inadequate,
CalPERS may arrange an independent mechcal
examination.

Af the same time the member will provide the
employer with a PERS-BAS-64 requesting a copy of the
member’s job description. CalPERS will provide a
PERS-BAS-194 requesting advance payroll information.
Submission of the job description should not be delayed
for completion of the BAS-194. Employers should
return the BAS-194 as soon as informaticn is available so
that CalPERS can calculate the allowance as soon as the
application is approved and mail the “Election of Optional
Settlement and Beneficiary Designation” (PERSBAS-SQS)
to the member.

SAFETY MEMBER— DISABILITY BETIBEMENT

Safety members submit applications for disability
retirement on form, Application for Disability
Retirement (PERS-BAS-369D). Local safety members
do not complete ftems 14, 16, 17 and 18 on the
application. Upon receipt of a request for disability
retirement, the System will contact the member and
employer, acknowledging receipt of the application.

In accordance with Government Code Section 21156, a
local safety member shall be retired for disability only
upon the employer’s determination that the member is
incapacitated physically or mentally for the performance
of the duties of the position and terminates the
member’s employment for that reason.

The determination must be made within 6 months of
CalPERS request for such determination in accordance
withi Government Code Section 21157. The member
may waive this requirement.

The employer will determine if the disability is
industrial, except that in disputed cases the agency, or
the member, may refer the matter to the Workers’
Compensation Appeals Board for a determination.

The member’s effective date of retirement without the
member’s consent cannot be earlier than the
termination of the employee’s leave of abserice without
loss of salary under Labor Code Section 4850, or when
disability is permanent and stationary as found by the

: Beﬁeﬁts-Dzsabzmy :

Workers’ Compensation Appeals Board, if earlier
(Government Code Section 21164).

LOCAL AGENGY DETERMINATION PROCEDURES

Before the Retirement System can act on any local
safety member’s application for disability retirement,
the following questions must be resolved by the agency
and the information transmitted in the form of a
Resolution.

1. Is the member substantially incapacitated for
the performance of work duties, and will the
incapacity exist for a permanent or extended
and uncertain duration? It is the agency’s
responsibility to order a medical examination and
obtain such evidence as is necessary to make a
determination. Such evidence may be obtained
from the Workers’ Compensation insurer. On the
basis of its accumulated evidence, the agency must
determine whether the member is disabled.

This determination must be made within 6 months
from the date of CalPERS request for such
determination. Also, the agency must bear the
responsibility for any investigation of retired
members for possible reinstatement action.

2. If a determination is made that the member
is disabled, is the disability considered “industrial™?
Industrial means disability as a result of injury or
disease arising out of and in the course of
employment as a local safety member
{Government Code Section 20046).
If there is no application filed with the Workers’
Compensation Appeals Board for a determination
pursuant to Government Code Section 21166, the
agency is required to provide the determination
of industrial causation.

If either the member or agency applies to Workers’
Compensation Appeals Board for a determination,
only that Board can decide the “industrial”
question (Government Code Section 21166). A
copy of this decision must be sent to the Public
Ermployees’ Retirement System. CalPERS will
assume that the findings are not disputed, and will
proceed accordingly, unless the agency notifies
CalPERS that a Petition for Reconsideration has
been filed.

CalPERS PRA #1577 002299
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3. What is the effective date of the retirement? The
retirement effective date is established in
accordance with Government Code Sections
21163 and 21164. These sections state that the
member’s retirement, without the member’s
consent, cannot be effective earlier than:

a. the expiration of accrued sick leave or
compensating time off, unless, with respect to
such leave, the provisions of local ordinances
or rules of the employer provide to the
confrary; or '

b. when disability is found to be permanent and
stationary by the Workers’ Compensation
Appeals Board; or

¢. the termination of the employee’s fully

compensated leave of absence under Labor
Code Section 4850. :

CalPERS will require the agency determining the
member’s disability to provide information necessary
for CalPERS to determine the effective date.
Government Code Sections 21252 and 21253 may also

apply.

4. Is there any third party liability related to the
injury which caused the disability? The
Retirement System requires that the agency file
an accident report along with its decision as to the
possibility of any third party liability. The reason
for this information is that the Systém will retain
its rights of subrogation in disability cases.

5. In order to comply with an annual report
requirement, CalPERS must be informed of the
member’s primary disabling condition using the
following categories; orthopedic, psychological,
cardio-vascular, internal, neurological, or “other”.

Public Auency Manual

DISABILITY RETIREMENT OR
 INDUSTRIAL DISABILITY RETIREMENT con”

6. Did the member come into safety membership
with the agency later than January 1, 19807 If so,
CalPERS must be informed of the type of
disability and how it occurred. Also, does the
agency believe that the injury (a) is the direct
consequence of a violent act perpetrated upon
the member; or (b) occurred during the
performance of those portions of the member’s
duties which are particularly hazardous or
dangerous? This information is required so the
System can determine what benefit is payable
under Government Code Section 21417.

7. If the member is found to be disabled due to a
mental disorder, is the member competent to act
on his own behalf in legally binding retirement
matters? The agency must certify this
information to the Retirement System before any
decision by the member will be accepted.

ADVANGED DISABILITY PENSION
PAYMENTS (ADPP)

Employers may make “advanced disability pension
payments” to safety members who have qualified for
benefits under Labor Code Section 4850 and for whom
they have approved for disability retirement, until they
begin receiving their retirement benefits directly from
CalPERS. When a safety member begins receiving
these advanced disability pension payments, any
payments being made under Labor Code Section 4850
are discontinued. CalPERS will notify the employer
when the member has been placed on the retirement
roll. The advanced disability pension payments are then

stopped.

When CalPERS begins paying the disability retirement
allowance to the member, the amount of the advanced
disability pension payments the employer paid to the
member will be deducted from the retroactive portion
of the member’s retirement allowance. If the
retroactive portion does not cover the total amount,
CalPERS will reduce the member’s monthly allowance
by as much as 10% until the balance has been
deducted {(Government Code Section 21419). CalPERS
will reimburse the employer for advanced disability
pension payments as deductions are made from the
member’s allowance until the total has been repaid.
Advanced disability pension payments are not
considered compensation for retirement purposes
(Government Code Section 20630).

enefits-Disability

CalPERS PRA #1577 002300
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Advanced disability pension payments shall not exceed
50% of the average monthly pay rate for the last three
years prior to retirement. If the member plans to
choose an optional settlement, the advanced
disability pension payment should be reduced
accordingly (Labor Code Section 4850.3). If you are
aware that a community property claim has been
placed on a member’s CalPERS account, you should
also reduce the advanced dlsablhty pension payment
to avoid a long delay in receiving total .
reimbursement by CalPERS from the member’s
retirement allowance,

In a situation where a community property claim has
been filed against a member’s account, it is
recomnmended that your agency reduce the ADPP to
25% of the member’s average monthly pay rate for the
last three years prior to retirement. If CalPERS has
notified your agency of the existence of a community
property claim and the nonmember spouse is
awarded a portion of the member’s monthly
allowance, the amount awarded to the nonmember
spouse will be paid from the retroactive portion of the
member’s retirement allowance before the ADPP is
reimbursed to your agency. If the member’s
remaining retroactive portion is not sufficient to
cover the ADPP, the member’s share of the
allowance will be reduced by 10% until the total ADPP
has been repaid.

Since retirement allowances are paid monthly,
CalPERS would prefer that the employer make
advanced disability pension payments monthly. If the
retirement effective date is a day other than the first
of the month, the member is entitled to receive
retirement pay from the retirement effectwe date
until the end of the month,

Example;

Retirement Date  Portion of Monthly Allowance to
be paid by Employer as ADPP

March 5 27 out of 31 days (27/31)

September 30 1 out of 30 days (1/30)

Please include in the Resolution to CalPERS the
following information:

1. Whether or not advanced disability pension
payments will be made

2. Amount of advanced disability pension payment
(if retirement date is other than the first of the
month, the amount of the first payment)

3. Address to send the reimbursement check

Transmitial of the Agency's Delermination

The following Resolutions are suggested samples
which may be used by your agency in transmitting
the required information to the Retirement System.
All resolutions should state whether or not the
employer will be making advanced disability pension
payments for the member.
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INSTRUCTIONS: ) 4. Include a statement by the agency to the effect
1. If the finding is that the member is not that there is, or is not, a possibility of third party

. liability present; i.e., whether or not the
. nly firs tved cl . N .
disabled, use o t resolved clause member’s disability was caused by negligence or

an intentional act of a party other than the
employer.

2. If the finding is that the member is disabled,

resolved clause 2 or’3 must be added.

Clause 2 should be used if neither the
member nor the agency seeks a determination
by the Workers' Compensation Appeals
Board, pursuant to Government Code Section
21026. B

Clause 3 should be used if a petition has been
or will be filed by either party.

3. In the determination of the retirement effective

date use clause 4 or 5.

Clause 4 should be used if no diépute exists as
to the retirement effective date. .
Clause 5 should be used if the Workers’

Compensation Appeals Board has decided the
question as to the retirement effective date.

. Include a statement by the agency as to whether

the member will be paid Advanced Disability
Pension Payments, and if so, how much?

. Include a statement by the agency of the

member’s primary disabling condition.

. If the member came into safety membership with

the agency after January 1, 1980, include a
statement by the agency describing the type and
occurrence of the disability and whether or not
the agency believes the injury (a) is a direct
consequence of a violent act perpetrated upon
the member’s person or (b) occurred during the
performance of those portions of the member’s
duties which are particularly hazardous and
dangerous (Government Code Section 21412).
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RESOLUTION OF
{governing body)
(agency)
{Section 21156, Government Code)
‘WHEREAS, the (hereinafter

(name of agency)

referred to as Agency) is a confraciing agency of the Public Employee’s Retirement System;

‘WHEREAS, the Public Employee’s Retirement Law requires that a contracting agency
determine whether an employee of such agency in employment in which he is classified
as a local safety member is disabled for purposes of the Public Employees’s Retirement
Law and whether such disability is “industrial” within the meaning of such Law;

WHEREAS, an application for (disability retirement) (reinstatement from disability

retirement) of

(member’s name)

employed by the Agency in the position of

(ob title)

has been filed with the Public Employees’ Retirement System; and

WHEREAS, the has reviewed

(name of governing body)

the medical and other evidence relevant to such alleged disability;
(1) NOW, THEREFORE, BE IT RESOLVED:
That the ‘

(name of government body)

find and determine and it does hereby find and determine that

{member’s name) (is/is not) incapacitated

within the meaning of the Public Employees’ Retirement Law for performance of his
duties

in the position of ;and
(job title)

CalPERS PRA #1577 002304
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(2) BE IT FURTHER RESOLVED THAT THE

(name of governing body)

find and determine and it does hereby find and determine that such disability. YT a result of injury or disease
is)/ (is not .

arising out of and in the course of employment.

Neither said not the agency has applied to the Workers’
(member’s name) {name of agency)

Compensation Appeals Board for a determination pursuant to Section 21166 whether such disability is industrial,

OR

(3) BE IT FURTHER RESOLVED THAT A PETITION
(will be filed) / (has been filed)
with the Workers’ Compensation Appeals Board for a determination pursuant to Section 21166, Government Code; and
a copy of such determination ;and
(is attached)/ {will be provided when rendered)
(4) BEIT FURTHER RESOLVED that the member was, or will be, separated from his employment in the position

of

(job title)
after expiration of his leave rights under Section 21164, Government Code, effective

(date)
and that no dispute as to the expiration of such leave rights is pending,

OR
(5) BE IT FURTHER RESOLVED that the member was separated from his employment in the position

L 4

of
‘ (job title)
effective , the date upon which the condition causing his disability became
(date)
permanent and stationary as determined by the Workers’ Compensation Appeals Board in the attached finding.
(6) There a possibility of third party liability.
{(is)/ (is not)
(7) Advanced Disability Pension payments be made. (If payments will be made, provide amount and
(will) / (will not)
frequency.) The payments will be made in the amount of $ beginning
(bi-weekly, monthly, etc.) (date)
(8) The primary disabling condmon is . (If condition is psychological, add the following.) The member

See Local Agency Detenmnatmn,No 5)

. COMODELENLE tO act on his/her own behalf in legally binding retirement matters.
(is)/ (is not) ’

(9) If the member entered the safety position with your agency after January 1, 1980, add the following: The member’s
disabling condition a direct consequence of a violent act perpetrated upon the member’s person or

(is)/(is not)
occur during the performance of those portions of the member’s duties which are particularly

) .
(did)/ (did not)
hazardous and dangerous.
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This Resolution is made by an Official Delegate
appointed by the Governing Body. The Governing Body
delegates the authority to determine the disability
with a written “Delegation of Authority” (Resolution
No. 3). A copy of the “Delegation of Authority”
(Resolution No. 3) should be attached to the
Determination of Disability (Resolution No. 2).

INSTRUCTIONS:

1. If the finding is that the member is not disabled,
use only the first paragraph.

2. If the finding is that the member is disabled,
resolution clause 1 or 2 must be added.

Clause 1 should be used if neither the member
nor the agency seeks a determination by
Workers’ Compensation Appeals Board,
pursuant to Government Code Section 21166,

Clause 2 should be used if a petition has been
or will be filed by either party.

3. Use clause 3 or 4 regarding the retirement
effective date. ‘

Clause 3 should be used if no dispute exists as
to the retirement effective date.

Clause 4 should be used if the Workers’
Compensation Appeals Board has decided the
question as to the retirement effective date.
4. Include a statement by the agency to the effect
that there is, or is not, a possibility of third party

liability present; i.e., whether or not the
member’s disability was caused by negligence or
an intentional act of a party other than the
employer.

5. Include a statement by the agency as to whether

the member will be paid Advanced Disability
Pension Payments, and if so how much?

6. Include a statement by the agency of the primary

disabling condition.

7. Attach a certified copy of the Resolution (No. 3)

of the Governing Body with each determination
by the Official Delegate.

8. If the member came into safety membership

with the agency after January 1, 1980, include a
statement describing the type and occurrence of
the disability and whether or not the agency
believes the injury-(a) is a direct consequence of
a violent act perpetrated upon the member’s
person, or (b) occurred during the performance
of those portions of the member’s duties which
are particularly hazardous and dangerous
{Government Code Section 21417).
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Pursuant to authority delegated to me by action of

{name of governing body)
of (hereinafter referred to as Agency)
{name of ageacy)
dated ' , under Section 21173, Government Code, and after review of medical and other
(date) ;
evidence relevant thereto, I hereby determine that
{member’s name)

a local safety member of the Public Employees’ Retfirement System, employed by the Agency.

(is) /s not)
incapacitated within the meaning of the Public Employees” Retirement Law for performance of his duties in the
position of

Gob title)
(1) Pursnant to such authority I also determine that such incapacity, aresult of injury or

(is)/ @is not)
disease arising out of and in the course of his employment as local safety member. I certify that neither the Agency

nor the member has filed 3 petition for determination under Government Code Section 21166, to be made by the
Workers’ Compensation Appeals Board.

OR
{2) A petition for determination under Government Code Section 21166 whether such disability is the result of injury

or disease arising out of and in the course of his/her employment by the Agency, in which he/she was a local safety
member, has been filed with the Workers’ Compensation Appeals Board. A certified copy of such a determination

(is attached) / (will be provided when rendered)

. Benefits-Disabil _ Public Agency Manual
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(3) 1 hereby certify that the member was separated from his/her employment in the position

(job title)

after expiration of his leave rights under Section 21164, Government Code, effective
(date)
and that no dispute as to the expiration of such leave rights is pending.
OR
(4) I hereby certify that the member was separated from his/her employment in the position of
(ob title)
effective , the day upon which the condition causing his/her disability
{date)
became permanent and stationary as determined by the Workers’ Compensation Appeals Board in the attached finding.
() There_______ apossibility of third party liability.
(is)/ (is not)
(6) Advanced Disability Pension payments——-——-...... be made. (If payments will be made, provide amount
{will) / (will not)
and frequency.) The payments willbemade ___ intheamountof$_________ beginnin
(ti-weekly, monthly, etc.) (date)

(7) The primary disabling condition is . (If condition is psychological, add the following,) The member

{See Local Agency Determination No, 5)
competent to act on his own behalf in legally binding retirement matters.
(is)/ (is not)
(8) If the member entered the safety position with your agency after January 1, 1980, add the following: The member’s

disabling condition a direct consequence of a violent act perpetrated upon the member’s person or
(is) / (is not)
() oceur during the performance of those portions of the member’s duties which are
(did) / (did not)
particularly hazardous and dangerous.

(name)

{office or position}

(agency)
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RESOLUTION OF
{name of governing body}
{name of agency)
‘WHEREAS, the (hereinafter referred to as Agency)
{name of agency)

is a contracting agency of the Public Employees’ Retirement System;

WHEREAS, the Public Employees’ Retirement Law requires that a contracting agency determine whether an
employee of such agency in employment in which he is classified as a local safety member is disabled for purposes
of the Public Employees’ Retirement Law and whether such disability is “industrial” within the meaning of such Law:

WHEREAS, : has determined upon

(name of governing body)

Jegal advice that it may delegate authority under Section 21173 of the Government Code to make such determinations

to the incumbent of the office/position of

{title)
NOW, THEREFORE, BE IT RESOLVED: *
Thatthe delegate and it does hereby delegat
{name of governing body)
to the incumbent of the office/position of authority to make

(title)
determinations under Section 21152(c), Government Code, on behalf of the Agency, of disability and whether such

disability is industrial and to certify such determinations and all other necessary information to the Public

Employees’ Retirement System; and

BE IT FURTHER RESOLVED that such incumbent be and he/she is authorized to make applications on
behalf of the Agency for disability retirement of all employees and to initiate requests for reinstatement of such

employees who are retired for disability.
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When the member has been found to be “disabled”,
the member will be notified of the finding and
advised that he must be retired “forthwith”. The
member cannot cancel the application for disability
retivement after disability has been determined.
However:

1. If the member is also eligible and applies to retire
for service (prior to the effective date of
retirement for disability or within 30 days of
notification of disability approval), the member
may be retired for service.

2. The member may also elect to separate from
employment and accept a refund of accumulated
contributions in lieu of all future rights and
benefits under this System.

3. The member may appeal the determination
directly to the employer for local safety members
and to CalPERS for miscellaneous members.
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When the System receives an application for
disability retirement, the Benefit Application Services
Divisjon will request advanced payroll information.

The Benefit Application Services Division will
complete the heading of the form PERS-BAS-194 (see
copy on following pages) as follows:

1. Member’s name

2. Social Security number

3. Retirement date requested by the applicant

4. Emplover name, agency and unit codes
The following is to be completed by the employer:
Part]

1. Separation date

2. Last day on pay status

3. Beginning and ending dates and type of leave of
absence with compensation

Partll

1. Inclusive dates of pay periods (monthly,
semi-monthly, bi-weekly, or quadri-weekly) for
the month of separation and each of the three
months preceding separation.

2. Amount of full-time pay rate

3. Time worked in each pay period
a. month
b. days
¢. hours

_INSTRUCTIONS FOR COMPLETION -

PERS-BAS-194

It may he necessary for the employer to estimate the
last month'’s payroll information so that the payroll
form may be received by CalPERS thirty days in
advance of the member’s retirement.

4. Amount earned in each pay period

5. Amount of normal retirement contributions for
each pay period

6. Amount of other than normal contributions

7. Under “Specify” column heading, explain the
other than normal contributions.

Part il

Authorized officer {Accounting/Payroli) signs name,
title, date, and telephone number.

Immediately forward the original copy of the Form
PERS-BAS-194 to the Benefit Application Services
Division. Nonreceipt of the form by the Benefit
Application Services Division on a timely basis may
result in a delayed warrant to the recipient.

CalPERS PRA #1577 002313
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PUBLIC EMPLOYEES” RETIREMENT SYSTEM Teiephone ($16) 326-3232
PERS-BAS-194 {1/91) Telecommunications Device for the Deaf (316) 326-3240

NOTICE OF APPLICATION FOR RETIREMENT - REQUEST FOR ADVANCE PAYROLL INFORMATION
PLEASE COMPLETE AND RETURN AS SQON AS POSSIBLE

T0: . FROM: {Name of Agency) Agency Code: 0000

;'"g_"gim&f;ff’ Retirament System City of RangervilldUnd Code:

Sacramento, CA  84229-2711

Name: Social Security Numbaer: Requested Retirement Date:
Joe P. Smith . 123~-45-6789 October 1, 1996

THE ABOVE NAMED MEMBER HAS APPLIED TO THE SYSTEM FOR DISABILITY RETIREMENT

Your cooperation in immediatety providing an advance estimate of the {offowing information is an important part
of accurately placing the member op the retiremant rofls at the eactiest passible date.

TLast Oay OR Py Siatus wiB De Upon expIaton of

Separation Date; . Last Day on Pay Status:
P September 30, 1996 September 30, 1996

Please sxplain difference between date of
LEAVE OF ABSENCE WITH COMPENSATION . ion and tasi day on pay st W any.
Beginning Date:

Ending Date:
Type of Compensation:

PART f - ADVANCE ESTIMATE OF PAYROLL AND CONTRIBUTION INFORMATION
Please report, by payroll service period, for the Jast four months on pay sfatus. Contributions shouid not be

deducted after separation.

PAY PAY RATE | . THME WOR se_c...,i AMOUNT | RETIREMENT CONTRIBUTIONS,
FROM | THRY | MOS. | DAYS [HOURs| EARNED § nommal | OTHER | (SPECIFY)
6/1/96 {6/30/96|2,000 | 1 2,000 § 130.00
7/1/96 |7/30/9612,000 } 1 2,000} 130.00
8/1/96 |8/30/96) 2,000 | 1 2,000 130.00
9/1/96 |9/30/96] 2,000 1 ‘2,000 130.00

For Public Agency smployers, piease refer o the Public Agency Procedures Aéanual. or conlact the Benell
Appiication Services Division for information regarding the complefion of the BAS-194.

PART il - CERTIFICATION OF EMPLOYER
The above information it an estimate based on payroft information currently available.

——

nature of Payroit Officer
Personnel Assistant 9/1/98 ©04) 322-1234
Title Date Telepbone
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_EMPLOYMENT OF A RETIREE

GENERAL RULE

Government Code Section 21220 provides that a
retired person receiving a monthly allowance from
this System shall not, except as otherwise provided,
be employed in any capacity thereafter by a CalPERS
employer unless he/she has first been reinstated
from retirement. Any person employed in
violation of this Section shall be reinstated to
CalPERS membership as of the date the
unlawful employment occurred. The person will
be required to:

1. Reimburse CalPERS for any retirement allowance
received during the period of employment in
violation.

2. Pay CalPERS employee contributions that should
have been paid during the period of unlawful
employment, plus interest.

3. Pay toward reimbursement to CalPERS for
administrative expenses incurred in handling
the situation.

The employer who employs a retired person in
violation of the law will be required to:

1. Pay CalPERS employer contributions which
should have been paid during the period of
untawful employment, plus interest.

2. Pay toward reimbursement to CalPERS for
administrative expenses incurred in handling
the situation.

EXEEPﬁﬁﬁS 10 GE?&E%M R!JLE

& emploment asto wﬂe er
remsmtemenuﬁ re\@uzred -

1. Temporary Employment - All Employers*
Any retired person may be employed by the
appointing power of a state agency, or any other
employer of this System, for a period not
exceeding 960 hours in any calendar year for all
employers; either during an emergency to
prevent stoppage of public business or because
the retired employee has skills needed in
performing work of limited duration. The rate of
pay for persons employed under this Section
may not be less than the minimum, nor exceed
that paid by the employer to other employees
performing comparable duties (Government
Code Section 21224).

2. Juror or Election Officer*

Any retired person may serve as a juror or
election officer and receive fees for such service
(Government Code Section 21221 (©)).

3. School Crossing Guards*

Any retired person may be employed as a school
crossing guard (Government Code Section
21221 (b)).

4., Temporary and Substitute Employment by

State Agencies*

a) Upon approval of the State Board of Control, a
state agency may employ a retired person
previously employed by that agency, where
by reason of actual or potential litigation, or a
proceeding before the State Board of Control,
the services of such person are or may be
necessary in preparing for trial or in testifying
as to matters within or based upon his
knowledge acquired while employed. The
retired person may be paid a per diem and
travel expenses not to exceed the rate paid
other persons by state agencies for similar
services. The per diem is then reduced by
the retirement allowance paid to the retired
person for the days of employment
{Government Code Section 21223).
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b) A retired person may be employed as a
substitute in a position requiring certification
qualifications pursuant to Section 59007 or
59113 of the Education Code, at the California
School for the Deaf or the California School
for the Blind. The total of all such service shall
not exceed 960 hours in any fiscal year
{Government Code Section 21225).

5. Staff of Schools, Colleges or University
of California*

a) A retired person may be employed as a
member of the academic staff of California
Community Colleges, or of the University of
California not to exceed 960 hours in any fiscal
year (Government Code Section 21226);

b) A retired person may be employed, in any
fiscal year, as a member of the academic staff
of a California State University and College
not to exceed 960 hours or 50 percent of the
hours the member was employed during the
last fiscal year of service prior to retirement
{Government Code Section 21227):

¢) A retired person may be employed in a non-
acadermic position if appointed by a school
employer or by the Trustees of the California
State University and Colleges because the
retiree has skills needed in performing
specialized work, of limited duration, which
cannot exceed 960 hours in any fiscal year
(Government Code Section 21229).

6. Appointive Positions*

a) The Governor, director of a state department,
Speaker of the Assembly, the President pro
Tempore of the Senate or the governing board
of a contracting agency, may appoint any
retired member to serve as a member of any
salaried or non-salaried board, commission or
advisory committee {Government Code
Section 21221(a)). ’

b) The governing body of a contracting agency
may appoint a retired person as an appointive
member of the governing body; compensation
for that office cannot exceed $100.00 per
month (Government Code Section 21221(e)).

 Benefits-Employment of Retire

_ EMPLOYMENT OF A RETIREE con'r.

c) The Legislature, or either house, or a
legislative committee, may appoint any retired
person to a position deemed by the appointing
power to be temporary in nature (Government
Code Section 21221 (D).

d) The governing body of a contracting agency
may appoint a retired person to a position
deemed by the governing body to be of
limited duration and requiring specialized
skills. The appointment shall be only to fill a
temporary vacancy until a permanent
appointment can be made by the governing
body (Government Code Section 21221(g)).

7. Elective Positions*
Any retired person may serve as an elective
officer without reinstatement from retirement
provided that any part of the retirement
allowance based on previous service in that same
elected office shall be suspended during
incumbency in such office (Government Code
Sections 21221(d), 21222).

*Remember: No employee or employer contributions
are made to CalPERS for this type of employment.

EMPLOYMENT OF RETIRED SCHOOL TEACHERS
BY SGHOOL DISTRICT

School districts considering employment of retired
school teachers should refer to Section 45134, 45135,
59007,59113, 88033, and 88034 of the Education Code
concerning the restrictions of such employment.

EMPLOYMENT BY A NON-PUBLIC EMPLOYEES’
RETIREMENT SYSTEM EMPLOYER

A retired person receiving a monthly allowance from
this System may be employed by any employer not
participating with this System without being
reinstated from retirement. A disability retirement
pension (except in the case of Industrial Disability
Retirement) may be subject to reduction during such
employment, depending upon the salary of the new
position, until the retired person attains the minimum
age for voluntary service refirement applicable to
members of his/her classification. It will be the
responsibility of the retiree to report to CalPERS any
salary earned with a non-CalPERS employer.
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EMPLOYMENT OF A BET!REE CON'T

EMPLOYMENT OF A DISABILITY RETIREE IN A
DIFFERENT MEMBER GLASSIFICATION

The Board may approve CalPERS reemployment
without reinstatement for a member who is receiving
a disability retirement allowance and who is offered a
specific job in a member classification other than that
from which he/she retired. Such employment cannot
begin prior to the Board’s approval (Government
Code Section 21228).

To request reemployment approval, the retiree must
submif:

1. Written request for reemployment.

2. Letter of intent to hire from the prospectlve
employer.

3. Current copy of the job duty descrlptlon for the
position.

4. Current report from the treating physman
stating that the person was examined and found
able to substantially perform the tasks of the
position.

Upon approval of the reemployment, the retiree will
be required to report monthly earnings to CalPERS,
as the disability retirement pension is subject to an
earnings limit for as long as the employment
continues.

Questions regarding employment of a retiree should be
directed to the Post Retirement Services Division at
1 {800) 352-2238 or {916) 326-3348.

Pusiic Agency Mamia

EMPLOYMENT OF AN “INDEPENDENT
CONTRACTOR”

Although a true “contractual” arrangement is, by
definition, not “employment,” and thereby not subject
to the restrictions listed in this section, PERS’
experience is that the majority of such purported
“contractual” arrangements turn out to be, upon
examination, employer/employee relationships,
which are subject to these restrictions.

CalPERS should review any contracts in advance of
hiring, to detemine the propriety of the employment.
Refer such contracts to the Membership Review
Unit/841, CalPERs Member Services Division.

See discussion of “Independent Contractors” in the
“Positions Excluded by Retirement Law” section of
the Membership chapter for further information.

Beneftts Employment of Retirce -
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If you wish to hire a retired person on a permanent
basis rather than a temporary basis, the retired
person must reinstate from retirement, It is possible
for a retiree to work under the “960 hours” rule prior
to reinstatement, but the retired person must be
approved for reinstatement prior to being hired
as a regular employee. Please contact the Post
Retirement Services Division at 1 (800) 352-2238 or
(916) 326-3848 if you have questions regarding
reinstatement.

SERVICE RETIREMENT

The Board, pursuant to the provisions of Government
Code Section 21196, may reinstate a person who has
been retired under this System for service upon;’

1. The retiree’s application to the Board for
reinstaternent.

2. CalPERS’ receipt of a letter from the potential
employing agency stating that if the retired
member is reinstated from a service retirement,
they will hire the retiree in a specific position on
a specific date. A current duty statement for the
new position should accompany this letter.

A person who has been retired under this System for
service, following an involuntary termination of the
person’s employment, and who is subsequently
reinstated to such employment by action on or after
October 1,1965, pursuant to an administrative or
judicial proceeding, shall be returned to employment
status for the period specified by the judgement. The
requirements of Section 21196 shall not apply in this
case (Government Code Section 21198). -

A person who has been retired under this System for
service may be reinstated from retirement pursuant
to this article without regard to the requirements of
Section 21101, upon the retiree’s application to the
Board, if upon reintstatement, the retiree will be
appointed by the Governor to any state office or
employment (Government Code Section 21199).

Reinstatement is not effective retroactively
unless the retired person is working illegally
{see ‘Employment of a Retiree’ this section). The
effective date of such reinstatement shall be the first
day of compensated employment following

- Benefils-Reinstatene

REINSTATEMENT FROM RETIREMENT

approval of reinstatement and the service credit at
the time of original retirement will be restored in full

. (Government Code Section 21196).

When a person is reinstated from retirement, the
retirement allowance is cancelled and the retiree
becomes a member of the System as of the date of
reinstatement. The retiree’s individual account shall
be credited with the actuarial equivalent of the retiree’s
annuity at the date of reinstatement, not to exceed
the amount of accumulated contributions at the date
of retirement (Government Code Section 21200).

DISABILITY RETIREMENT

1. The Board may require any miscellaneous
member receiving a disability retirement
allowance, under the minimum age for voluntary
retirement for service, to undergo a medical
examination. If the Board determines that such
recipient is not incapacitated for duty, the
contracting agency shall be notified that such
person is eligible for reinstatement to duty. The
fact that the member was retired for disability
does not prejudice any right to reinsiatement to
duty which the member may claim. The member’s
disability retirement allowance will be cancelled
upon the employer’s offer to re-employ the member
(Government Code Sections 21192 and 21193).

2. Any retiree from a miscellaneous classified
position may request approval from CalPERS to
reinstate, whereby the retirement allowance is
cancelled and the member resumes active
member status, including earning additional
service credit towards his/her subsequent
retirement. To request approval, the member
must request reinstatement in writing, provide a
current job description for the position, and a
current statement from his/her treating
physician that indicates he/she was examined
and is found able to perform the tasks of the
position without limitation. If the member is
requesting reinstatement into a different
position than from which retired, he/she must
also submiit a letter of intent to hire from the
prospective employer (Government Code
Sections 21192 and 21193).
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__ REINSTATEMENT FROM RETIREMENT cow'r

3. A member retired for industrial diéability may 5. If the member whose disability retirement has

request approval from CalPERS to reinstate to a
position which is classified as miscellaneous. The
same documents as noted in the preceding
paragraph are required to request approval for
this type of reinstatement. Upon subsequent
retirement, the member’s allowance will be
recalculated using the same benefit formula for
industrial disability and adding an annuity for the
additional time worked after reinstatement. If the
member is eligible for a service retirement after
the miscellaneous employment, he/she may
receive whichever allowance is greater, but will
retain the industrial disability retirement
classification (Government Code Section 21197
and 21200). ;

4. Any local agency may require their safety
members receiving disability retirement
benefits, under the minimum age for voluntary
retirement for service, to undergo medical
examination. If the agency determines that the
recipient is not incapacitated for duty and offers

him/her employment in his/her former position

or class, that person’s disability retirement
allowance shall be cancelled and the person will
be reinstated to active membership.

The local agency must notify CalPERS tfo cancel
the retirement, and CalPERS will establish an
appropriate reinstatement date. Any employment
prior to the established reinstatement date will be
considered employment subject to limitations
outlined in the section entitled “Employment of
a Retiree”.

been cancelled does not re-enter CalPERS
covered employment, an amount which is the
actuarial equivalent of the member’s annuity at
cancellation shall be credited to the individual
account, and shall be refunded unless the
member is eligible to elect, and does elect, to
allow his/her accumulated contributions to
remain in the retirement fund (Government
Code Section 21172).

. Any safety member receiving a disability

retirement allowance may submit a request for
reinstatement to the governing body of the
agency from which he/she retired. Such a
person will be reinstated (a) upon determination
by the governing body, or its lawful delegate,
that the member is not incapacitated for duties
to be assigned and (b) upon receipt of the
employer’s offer of re-employment,

The local agency must notify CalPERS to cancel
the retirement, and CalPERS will establish an
appropriate reinstatement date. Any employment
prior to the established reinstatement date will be
considered employment subject to limitations
outlined in the section entitled “Employment of
a Retiree”.

Bensfils=Roinstars
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NOTIFIGATION OF GHANGE IN
BENEFICIARY STATUS

Tt is important for a retired annuitant to notify CalPERS
when any one of the following qualifying events occurs
because his or her designated beneficiary’s entitlement
to certain CalPERS benefits could be affected:

® Marriage of the retired annuitant.

* Legal separation, dissolution or annulment of the
refired annuitant’s marriage.

» Birth or adoption of a child.

Should any one of these events occur, a retired
annuitant’s existing heneficiary designation for the
balance of Option 1 contributions, the lump sum death
benefit, or the balance of Temporary Annuity payments
are automatically revoked. Once the designation is
revoked, benefits will be paid to the statutory
beneficiaries in the following sequence:

1. To the annuitant’s spouse, or if none

2. To the annuitant’s natural or adopted children,
share and share alike, or if none

3. To the annuitant’s parents, share and sha;re alike, or
if none

4. To the annuitant’s brothers and 51sters, share and
share alike, or if none

5. To the annuitant’s estate, if probated. If the estate
does not require probate, benefits will be paid to
the annuitant’s surviving next of kin in the order
prescribed by law.

A retired member may designate a new beneficiary by
contacting CalPERS’ Post Retirement Services Division
to obtain a Beneficiary Designation (PERS-PRS-509)
form, and by returning the completed form to CalPERS.
If the retired member wants his or her statutory
beneficiary(ies) to receive the benefits payable,
there is no need to file a PERS-PRS-509.
However, filing PERS-PRS-509 may help us
locate the person(s) upon the member’s death.
For an explanation of the limited situations under which
members may change their optional settlement of
beneficiary designation after retirement, please see the

| Benefits-Beneficiary/Obtiv

ublic Agency Manual

section entitled “Changing Optional Settlements and
Beneficiary Designations”.
A survivor or beneficiary who is receiving an allowance

following the death of the retired member may
designate a beneficiary to receive any unpaid allowance

- by requesting and filing a Designation for Beneficiary’s

or Survivor’s Prorated Aflowance (PERS-PRS-509B)
form with CalPERS’ Post Retirement Services Division.
Please reference the sample PERS-PRS-509 and
PERS-PRS-509B forms on the following pages.

QUALIFYING FOR POP-UP BENEFITS

Some retired members who elected the Option 2 or 3
allowance prior to January 1, 1990 may be entitled to an
allowance increase if one of the following conditions
ocours:

(1) the Option 2 or 3 beneficiary spouse died on or
after 1/1/90, and a copy of the death certificate
was submitted to verify the event;

{2) the Option 2 or 3 non-spouse beneficiary
waives enfitlement to the continuing monthly
aflowance on or after 1/1/93; or

(3) the retired member files with the Board, on or
after 1/1/94, a copy of his or her judgement
regarding marriage dissolution or annulment or
legal separation, whereby the member is awarded
his or her total interest in CalPERS. (A Release
BAS-343 may be used in lieu of 2 judgement.)

For individuals who retired prior to 1/1/90, the
effective date and amount of the “pop-up” increase
depend upon the following:

(1) the member’s retirement date and the date of
the spouse’s death,

{2) the date CalPERS received the waiver from
the non-spouse beneficiary, or

(3) the date a judgement was filed awarding the
member entire interest in his/her retirement
benefits.

If the member was retired for 120 months or more prior

to these events, no increase is payable.

CalPERS PRA #1577 002321
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When the retirement date is on or after 1/1/90, the
member may be eligible for pop-up

(1) if the Option 2 or 3 beneficiary {spouse or non
spouse) died on or after 1/1/90 and a copy of
the death certificate was submitted to verify
the event;

(2) if the Option 2 or 3 non-spouse beneficiary
signed a waiver on or after 1/1/93; or

(3) if the retired member selected Option 2 or 3
for his/her beneficiary spouse, was
subsequently awarded the enfire interest in
his/her CalPERS benefits, and a judgement
was filed on or after 1/1/94.

A member who retired on or after Januaiér 1, 1990 and
who elected Option 2W or 3W is not entitled o any type
of pop-up increase.

CHANGING OPTIONAL SETTLEMENTS AND
BENEFICIARY DESIGNATIONS

1. A retired member who elected the Unmodiﬁed
Allowance or Option 1:

a. May change the beneficiary for the retired
mermber lump sum death benefit at any time.

b. May change the beneficiary for the balance of
Option 1 or balance of Temporary Annuity at any
time.

¢. May name a spouse as beneficiary to receive an
Option 2,3 or 4. However, if an election is not
filed with CalPERS within 12 months of the date
of marriage, the election will not be effective
until 12 months after it is received by CalPERS.
If either the member or the new beneficiary dies
prior to the effective date of the election, the
election will not be effective.

2. Aretired member who elected Option 2, 3, or 4:
a. May change the beneficiary for ﬂ_le retired
member lump sum death benefit at any time.

b. May change the beneficiary for the balance of
temporary annuity at any time.

¢. May change the optional beneﬁciary
designation upon the optional beneficiary’s

death. However, if an election is not filed with
CalPERS within 12 months of the date of
death, the election will not be effective until 12
months after it is received by CalPERS. If
either the retired member or the new
beneficiary dies prior to the effective date of
the election, the election will not be effective.

d. May choose a new optional beneficiary if the
member marries and his or her former spouse
was not named as beneficiary. This election
must be filed with CalPERS within 12 months
following marriage. The election’s effective
date will be the day following receipt of the
election.

If an election is not made within 12 months
of the qualifying event, the election will not
be effective until 12 months after it is
received by CalPERS.

e. May change the optional beneficiary where
the retired mernber, as part of a judgement of
marriage dissolution or annulment or legal
separation, was awarded total interest in the
refirement system. However, if an election is
not made within 12 months of the date of
entry of the judgement, the election will not be
effective until 12 months after it is received by
CalPERS. I either the retired member or the
new beneficiary dies prior to the effective
date of the election, the election will not be
effective.

f.  May revoke his or her beneficiary
designation for a lifetime optional benefit in
the event of 2 marriage annulment or
dissolution, or a judgment awarding the entire
community property interest in CalPERS
benefits to the member. If the retired
member’s accumulated contributions exceed
the total payments made to him or her to the
date of death, the remaining balance of the
accumulated contributions shall be paid to the
member’s estate or newly designated
beneficiary. Itis probable if more than 4 years
have passed since the member’s retirement
date, no balance of contributions will be
payable.

Changing an optional settlement will cause a
reduction in the member’s allowance,

Pukiic Agency Manual
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P ERS
INFORMATION AND INSTRUCTIONS FOR DESIGNATION
OF BENEFICIARY AFTER RETIREMENT

A. This form is to be used by RETIRED MEMBERS oniy to designate a beneficiary for the
benefits listed below. You may not name a beneficiary for a monthly allowance with this
form.

- The Lump Sum Death Benefit

—~ The Option 1 Balance

-~ The Balance of Temporary Annuity
# you wish to name a different beneficiary for the Lump Sum and Option 1 or balance of
Temporary Annuity, please request a second form.

B. If you wish to modify the optional settlement you elected at retirement, there are fimited
circumstances which may aliow you to make a new election. Such an slection will resuit in a
reduction to your allowance. A new election may be made under the following
circumstances:

- H, at retirement, you elected the Unmodified or Option allowance and you are married,
you may elect to change your optional settlement in order to name your spouse as
beneficiary for a monthly allowance.

- if, at retirement, you elected Option 2, 3, or 4, and your beneficiary dies, or, if you
marry, or, if your spouse was named as beneficiary and you have since divorced,
your marriage has been annulled, or you are legally separated and the judgement
dividing the community property has awarded you tolal interest in your PERS
rotirement, you may elect to change your opticnal sattlement.

You must make a specific request for a recalculation of option and provide vour new

beneficiary’s birthdate to receive a new election document.

C. Retirement Law provides a member’s marriage, dissolution or annulment of marriage, the
birth or adoption of a child, WILL AUTOMATICALLY REVOKE any beneficiary designation
for the benefits listed on the PERS-PRS-509. If no beneficiary designation is in effect on
the date of death, lump sum death benefits payable will be paid to your survivors in the
following order: 1) your spouse, 2) your children, 3) your parents, 4) your brothers and
sisters, 5) youwr estate if probated. if your estate is payahle but does not require probate,
benefits will be paid to your surviving next of kin in the order prescribed by law.

D. Please use the attached form if you wish to designate a beneficiary other than the statutory
beneficiaries listed above or in a different order. You may designate or change your
beneficiary at any time by completing a new Beneficiary Designation form.

E. You may name as beneficiary any person, a corporation, or your estate. Payment cannot be
made to an estate unless it is probated. You may designate a trust as beneficiary; however,
you should provide the name of the trusi, date of the trust, and the name and address
where the trust is filed. Please do not designate the trustee by name as this is subject to
change. You may designate your children or grandchildren, as a group. You may not
designate a guardian to receive benefits for another person.

SEE REVERSE OF THIS PAGE FOR INSTRUCTIONS ON COMPLETING THIS FORM

PERS-PRS.508 (REV. 4/89)
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NSTRUCTIONS

1. Propare o rough dra Iat on somskch pepor of who you wish o namae, tha relationship, social sosusity
rumber, snd compicte adkivess.  (The neme must be the hull givan name, 28 "Mary Jane Smith?, not
Edemrd Smith”) .

W John
2 Prass firnly and print clearly with ball point pen or type all information raquested. I you make an ermor,
mads the nacssexy comeciion by ning thvough the amor and initialing the change.” No sraswes can be

8 Mal original and duplicats of the complsied form to the Public Employees’ Ratiiement Systom 2t the
atckess shown

7. Alter reviow ard processing, the payea copy will be rotumed for your mcords.

PLEASE NOTE:

The Baneficiary Designstion maey be invalld ¥ the form contsins erasurss, i comections ave not
inltialed, or ¥ the form Is nt dated. The
date the completed form s roceivod by the Ratirement Systom.

HFORMATION PRACTCES STATEMENT

The information Praciices Act of 1977 and the Federal Privacy Act require the Public Empioyees’ Ratirement
System 10 provide the foliowing information to individusls who are asked to supply information.  The infonmation
thmmwmc@mmam@mﬁwmw
administration of the Board's tutios under the Ratiremont Law, the Social Security Act, and the Public Employees’
Medical and Hosplial Care Act, a3 the case may be. Fallure 10 supply the information may resuk in the System
being unable 1o perform 28 functions regarding your stalus, Portions of this information may be transforrsd 10
State and public agency smployers, Calfomia State Atomey General, Office of the State Controller, Teale Data
Center, Franchise Tax Board, intemal Revenue Sarvice, Workers’ Compensation Appeals Board, State
Compensation Inswance Fund, County District Attorneys, Social Security Administration, bensficiaries of decpased
members, physicians, insurance carlers, and varous vendiors who prepare the microliche/microfiim for PERS.
Discloswre to the aloremantionsd entities i done in strict accordance with cuvent statutes regarding confidertiaity.

You have the rght % rovisw your membership fles maintained by the System. For questions concaming your
rights urdler the information Practices At of 1577, piease contact the infomeation Coordinator, PERS, 400 P Street,

P.O. Box 842702, Sacramento, Calformia, 94229-2702. g

Piililic Agency Manual
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BLrnmama

STATE OF CALFORMNIA

PUBLIC EMPLOYEES® RETIREMENT SYSTEM
P.O. BOX 842716 '
SACRAMENTO, CA 94229-2716

PERS-PRS-509 (Rev. 12/89) : FOR PERS USE ONLY
Taarrecs Full Nbrow (Pl Prot) } Fisbrarment FOR a0 ACCOURE Fmbar
Sociel Securiy Number Bhcee Tomghone stber

{ )

CHECK EITHER BOX 1 OR BOX 2. F YOU CHECK BOX 2, NDICATE BENEFIT TYPE.

1. [ 1hereby designate the tollowing person(s) who survive me, SHARE AND SHARE ALKE, as
BENEFICIARES for any lump sum Death Benefits under the Public Employses’ Retirement Law in the

(oR) event of my death as a retired person.

2 O lmmmewemmmmmmmmmum,
Thisdesignationistor: ] Lump Sum Death Benefit

[ option 1 Batance
DTe_grpomryAmﬂy

Frathame Widdhe Nerne Tint Name Fetwlionshp 1o Member Sociel Securty Narmber

Adorses Ty Siste 2 Coce

Fexthame Wcichs Fame Toxt Foene alehOraing 1o Momber Tocial Sacurty Namber

Addrase Ty Sinte 2F Cooe

PrTRere Wche Ferme L33 Name TRROTD 30 MOTDa e Sacray arna
Aoxess Cily State 2 Code

SECONDARY BENERICIANES

mhem:mmms)ﬂmm.swmwmmmms)mmm.SHAR

AND SHARE ALKE. as BENEFICIARE
WWWW
ren Ty ; Tiate ¥ Cada

Yoo Ty St - ZF Cods

MEMBER SPOUSE'S ACXNOWLEDGMENT =
> > Fudl M) ™ BY JONNG THIS BEEFIGWAY CESGNATION FORM, 1 ACKNOWLEDOE 7 AM
AWARE CF THE QESIGNATION MADE BY MY SPCUSE. § ALSO HERERY STA'
A THE CUPIENT SPOLEE.
Adiress Sgnadurs of Spouse Dule
Gy Siin 3P Code Dol of MarTings
* NOTE: ¥ SPOUSE DOES NOT SIGN, the alteched Jorm, PHE-800, sest be d snd 3 with thia beneficiacy deal

CalPERS PRA #1577 002325
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STATE OF CALIFORNIA

PUBLIC EMPLOYEES' RETIREMENT SYSTEM
P.O. BOX 942718

SACRAMENTO, CA  84220-2718

STATEMENT OF REASON FOR ABSENCE

SPOUSE'S SIGNATURE ON PERS-PRS-508

PERS-PRS-B00 (09/89) ‘ FOR PERS USE ONLY
Movnber's Full Name {Please Priet) Rateornant Rol aexs Accoundt Number
Socisl Secunty Number Behdate Telophone Number

{ )

UNDER CALIFORNIA GOVERNMENT CODE SECTION 21261. THE CURRENT SPOUSE OF A RETRED
PERS MEMBER MUST BE MADE AWARE OF ANY CHANGE OF BENEFICIARY MADE BY THE RETRED
MEMBER.

WHEN THE SPOUSE'S SIGNATURE DOES NOT APPEAR ON THE DOCUMENT ALED WITH PERS TO
RECORD A CHANGE N BENEFIGIARY DESIGNATION, A STATEMENT MUST BE FLED GIVING AN
EXPLANATION FOR THE ABSENCE OF THE SPOUSE'S SIGNATURE.

STATEMENT OF REASON FOR ABSENCE OF SPOUSE'S SIGNATURE
ON BENEFICIARY DESIGNATION FORM, PERS-PRS-500
I, (Name) . have submitted a
Designation of Beneficiary After Retirarment Farm, PERSPRS-508, dated

ﬁatwiaﬂectpamofdeambene&s Msmmenmmsmmmmmm
the reason indicatad baiow;

{11 AM NOT LEGALLY MARRED.

Flease enter expianation: [ ] Ihave never been mearried.
{ ] tamdivorced or my masriage was annulied.
Date mamage enced:
[ Y Myspouseisdeceased. DateofDeath:
NOTE: # you are divorced or your spouse is decsased and PERS has not been fumished with a copy of the
court order or death cenlificate, pleass provide PERS with a copy for placement n your fie.

[ 11 AM MARRED, BUT MY SPOUSE DD NOT SIGN THE FORM FOR THE REASON CHECKED BELOW:

[ | My spouse has been advised of my intent to changs my beneficiary and has refused to sign the

[ | The whersabouts of my spouse is unknown. | have made every reasonabie attempt to determine
his/her whereabouts, but have been unabie 1o locate him/her.

[ | My spouse is incapabie of signing the beneficiary designation form because of an incapacitating mental
or physical concition.

[ ] My spouse has no identifishie community properly nterest in the benefd.

[ 1 My spouse and | have executed a marriage settiement agreement which under the O Code makes
the community property law inappicatie 1o our marriage.

1 DECLARE UNDER PENALTY OF PERJURY THAT THE FOREGOING INFORMATION IS TRUE AND CORRECT.

SIGNATURE: . DATE:

WFWWBGWF:WDEWWDOESWWMWSWAW

blic Agency Manual.© Benefits PRS-
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INFORMATION AND INSTRUCTION FOR DESIGNATION OF BENEFICIARY FORM
FOR PRO-RATED ALLOWANCE

Thia lorm should only be used by a survivor or beneficiary of a retieed PERS mermber 1o designate @
beneficiary for the proratad allowance payment due upon their death.

MMWMdMWMmemqm.

NOTE: The prorated allowance is based on the number of days the benefit recipient was iving.
For axarnple, ¥ desth occurs on March 15, the prorated aflowance is 15/31 of ths normal
monthly banef payabie on Aprdl 1. Special quarterdy Increases are not inckided,

The Retirornent Law provides that this designation is NOT ravoked by any action other than the filing of
ancther designation. ¥ no beneficiary designation I8 In effect on the cats of doath the prorated banefit
payable wil be paid 10 your survivors in the following order:

1.} your probated estate, 6.) step-chidren, .

2) your spouse, . 7) grandchidren, inclhuding step-grandchiicren,
3) your chikiren, : 8) nleces & naphaws,

4) your parants, 9) great grandchildren, or

5.) your brother & sisters, 10) cousing

Mmhmmrmmmmoammmammwmmmm
beneliciaries shown above, or In a Glfaront order.  You may designate or change the beneficiadas you name
a any tme by completing a new Beneficiary Desionation form.

You may name as beneficiary any person, a corporstion, O your estate, Payment canhot be made 0 an
astate that Is not probatod. You may designate a trust as your beneficiary; however, you should provide
the name of the tust, date of trust, ‘and the name and address whore the trust is fled. We ask you not
to designata the trustee by name as this is subject to change. Also, under request fo the System, you

may nama your chilkven or grandchiidran as a Qroup oF class. You may not nama or designate a guardian
© racolva the benelfits for anothar person by use of this document.

SEE REVERSE SIDE OF THIS PAGE FOR INSTRUCTIONS ON COMPLETING THIS FORM

CalPERS PRA #1577 002327
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8.

The

You

INSTRUCTIONS

Prepare a rough draft list on scratch paper of who you wish to name, the relationship, social
security number, and complete address. (The name must be the hull given name, as "Mary .Jane
Smith™, not “*Mrs. John Edward Smith™.)

Prass firmly and print clearly with ball point pen or type all information requested. #f you make an
arror, make the necessary correction by fining through the error and initialing the change. No
erasures can ba accepted.

Check sither Box 1 or Box 2. Do not check the benefit types iisted under Box 2 if you check Box 1.
- The Lump Sum Death Benefit is payable for most retired members.

- QOption 1 Balance is only payable i you efected Option 1. It is the return of any contributions
not used to fund your benefit.

- Temporary Annuity Balanca is only payabia if you chose to receive a temporary annuity based
on your Social Security Benefit at age 82 or 65 and have not yet attainod age 62 or 85.

Enter on the form the full name of your beneficiaries, relationship, social security number {if known),
and the complete address for each. (if the form does not provide endugh space, you may attach
additional sheats provided you indicate whether you are designating “‘primary”™ or “secondary”
beneficiaries. You should also indicate on the beneficiary designation form, PRS-508, that you have
attached an additional sheet))

Your spouse must sign your designation form to acknowledge being aware of the change of
beneficiary you have made. IMPORTANT: #f you are unable to obtain a spouse’s signature, you
must complete and return the attached form, PRS-800, Statement of Reason for Absance of
Spouse’s signature on PERS-PRS-509.

Sign the form. Enter the date you signed the form and your current mailing address.

Mall original and dupiicate of the compleled form to the Public Employees’ Refirement System at
the address shown.

After raview and acceptance. the member copy will ba returned for your records.

PLEASE NOTE: Your Beneficiary Designation cannot ba processed without your spouse’s
signatura or the completed Statement ot Reason for Absencs of Spousa’s signature, PRS-800.
The Beneficiary Designation may be invalid i the form conlains erasures, If corrections are not
initialed, or if the form Is not dated. The effective date of the Beneficiary Dasignation is the
date the completed form is received by the Relirement System. if you are legally separatad, ot
divorced, check to be sure your beneficiary designation does not viclate the terms of youwr
marital settlement sgreement. if #t does, your benaficiary designation may be invalid,

WNFORMATION PRACTICES STATEMENT
tnformation Practices Act of 1977 and the Faderal Privacy Act raquire ihe Public Empioyces’ Retirement

Syatem 10 provide tha foliowing intormation [0 individuals who are asked 10 suppiy inforniation The information
requested is colected pursuant to the Government Code Sections (20000, et seq.) and will be used for
adminisiration of the Board's duties under the Relrement Law, the Somui Secunty Act. and the Public Empioyees”
Medical and Hospital Care Act, as the case may he. Failure to supply the information may resull in the System
baing unable o parform ils functions rugarding your status. Portions of ihis wnformation «:ay be transferred to:
State and public agency empioyers, Culiinrnia State Attorney General, Gffice of the State Controller, Teale Data
Canter, Franchiae Tax Board, internal Revenue Sarvice, Workers' Compensation Appegis 20ard, Stala
Compengation insurance Fund, County District Attorneys, Sacial Seaurity Adminislration, beneticiaries of deceased
members, physicians. insurance carrigrs, and varidus vendors who prepai¢ the microficnz ‘microfiim for PERS.
Disclosure ta the gloramentioned sntitias is done w siricl accordance with current stalria3 regacding
confidentiality.

have the right to review your mmhbership #iles maintained by the System. Far questions conceoming your

sights under the iptarmation Practices Act of 1977, piease contact the iniofmation Coordinator, PERS, 400 P
Streot, P O, 8ox 942702, Sacramenio, Calfornia, 34229-2702.
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mww-«w.mm

TO: Board of Administration

wmmm
0. Box 942718 T FOR PERE RE oMy
. o FON PERS USE ONLY
FROM:
Name Decoased Member's Name
Social Securty Numbor - Mambar's Sccial Sacurly Mumber

WaMdWWWMMaWWnM
MMPEB&uamuWGIMPERSW.an
mnmmmmmmmmupmmm

PRIMARY BENEFICIARY

nmmmmmuwmmm,wmmmaw
prwaodmmehmqbom.upmmym

FRAY NAME HEOOLE MAME LAST NAMRE QELATIONSH2P BOCL SECURTY #

ATORESS (00, & STREET) ; cay STATE 2r cooE
. SECONDARY BENEFICIARY

!nmmlmmmmm.xmwmmmmpmn,s
mmmwmwdmmummmmm
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Immediately upon learning of the death of a retiree,
the agency should provide the System with the name,
birthdate, Social Security number, and date of death of
the deceased, as well as the names, relationships, and
addresses of the next of kin. A written or telephone
communication detailing this information is acceptable
for death notification provided it is given by a
responsible official of the agency concerned.

A Form PERS-BAS-738 SHOULD NOT be
submitted for a retired person’s death.

INFORMATION FOR FAMILY OF DECEASED

‘When a CalPERS retiree dies, there are several
important steps a spouse or family member can take
to help assure prompt payment of any beneﬁts
payable by CalPERS. v

The first step is to notify CalPERS, Post Retirement
Services’ Telephone Information Center, by telephone
at 1 (800) 352-2238 or (916) 326-3848 or by letter. We
will need the following information:

1. Name and Social Security number of deceased
retiree.

2. The date of death.

3. Name, address, and telephone number of person
providing notice of death.

4. Name, address, and telephone number of
surviving spouse, other next of kin, or the person
who will be settling the estate.

The second step is to accumulate documentation.
The System will ask for:

1. A copy of the death certificate.

2. If the member's estate is to be paid any death
benefits, letters of administration must be
submitted by the executor of the estate.

3. Other documents which are not included in the
member file such as marriage certificates or
birth certificates.

The third step is completing the “Claimant Stafement
and Survivor Questionnaire” form that is sent by

CalPERS (See copy on following pages). This form is
used to determine whether any event has occurred to
invalidate the beneficiary designation or to identify
persons who might be beneficiaries by law. Itisa
formal application to receive payment of death or
survivor benefits determined payable by CalPERS.
The person completing this form is certifying that
he/ she is the person identified therein. This form
should be completed in full and returned to CalPERS
with the other documentation, death certificate,
marriage certificate, newspaper clipping, etc.) as
quickly as possible. Enclosed with the “Claimant
Statement and Survivor Questionnaire” form will be a
“Withholding Tax Election-Death Benefits” form so
an election may be made for Federal and State Tax
withholding (See copy on following pages).

HEALTH INSURANGE

If the beneficiary or survivor is entitled to continue
coverage under the Public Employees’ Medical and
Hospital Care Act, as administered by CalPERS, the
coverage will be continued automatically. A “Health
Benefits Plan Enrollment Form” (HBD-12) is
completed by CalPERS and a copy will be sent to the
beneficiary or survivor.

WARRANTS ISSUED AFTER RETIREE’S DEATH

All checks or retirement warrants issued (dated)
after the retiree’s death should be promptly returned
to the System.* If warrants have been mailed to a
bank for direct deposit to the retiree’s account, a
check for the full amount of warrants issued after the
retiree’s death should be sent to the System. Any
allowance accrued but unpaid prior to the retiree’s
death will be paid to the eligible beneficiary.

* Unless the CalPERS representative specifically tells
the surviving spouse the payments do not need to be
returned.

Benefits Deathe

CalPERS PRA #1577 002330
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California Public Employees’ Retirement System
Post Betirement Services Division

Post Office Box 1652 (400 P Streetd
Sacramento, California 95812-1652

(916) 326-3848 or (800) 352.2238

TDD (916) 326-3240; FAX (816) 326-3933

This Box Must Be Compieted
! hereby certify under penalty of perjury under the laws of the State of California that the information
provided by me is corract to the best of my knowledge. | also hereby claim any benefits to which | may be
entitled. | understand that completing this document does not necessarily entitle me to benefits.
Name (Please print) Phone § }
Signature ‘_ . Date
Social Security Number. Relationship to deceaséd |
Address for payment: J Address for other correspondence:
Street : Strest_
City. State_._‘ Zip City. State. Zip
Continue Direct Deposit O Yes (JNo Account No Routing Ne.
If there is a surviving spouse or children, complete only Section 1. If there is no spouse or children, please complete
Sections I and 11,
SECTION |}
1. Will the estate of the deceased require probate? QD Yes [ MNe O Don't Know
Did the Deceased Leave a Will? : QOYes UUNo U Don'tKnow
Executor/Administrator . Phone { 3
Address
Attorney Handling Probate Phone ( )

Address

2. Was the deceasad a member of ancther public retirement system in California? G.e. STRS,
UCRS, County, or City Retiremant System) OdYes 0ONo [Don't Know

Name of System

Section I - continned on back

PERS-PRS-97 (11/986) . Comglete And Return To CalPEAS Promptly

CalPERS PRA #1577 002331
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3. Was the deceased married on the date of death?
JYes 0O No {UDon't Know

* if Yes, give spouse’s name, telephone number, address, date of birth and date of marriage.

Spouse's Name Phone ¢ ) .

Spouse's Address . -

Spouse's Date of Birth - sDateofMarriage________
* If No, REASON: 0 Never Married [] Spouss Deceased_,__a.r. . L1 Divorced/COther =
B ate e

4. Waa the deceased survived by Natural or Adoptad children?
: OYea 1O No [)Don't Know

*if Yes, HowMany?

Give name, birthdate, address, telephone number and indicate if child was disabled prior to attaining age 18
below. (Nlote: A child of the deceased adopted by another MAY be eligible for payment. Please include any
such child in the list of children.)

* If No, Reasor: 0O Never Had Children O All Children Predeceased

~F WA £ i & s il S b s TSN R o3y it

Provide as much information as you know. if there are more than three children, please attach a
sheet of paper and list the remaining children. The same information as requested on this sheet
should be provided. Information about othar next of kin should be entered in Section Il / Next of Kin,

Name Phone ( ) —
Street ’ City State Zip

Disabled Psiorto 187 0 Yea O No Birthdate
if undor age 18 or disabled, who has care or custody of this child?

Name Phone { )
Street A City State Zip
Name . . . Phone ( )
Street City State ... Zip

Disabled Prior to 187 33 Yes (O No Birthdate
If under age 18 or disabled, who has care or custody of this child?

Name __ — e Phone ¢ )
Street : City State Zip
Name . . ‘ _ _+Phone { )
Street . i .. City State Zip

Disabled Prior to 187 QO Yes U No Birthdate
If under age 18 or disabled, who has care or custody of this child?

Name _. ’ Phone ( )

Straet _ : . City , State Zip

CalPERS PRA #1577 002332
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SECTION 11 / Next Of Kin

5. Was the daceased survived by a parent or parents?
: QYes O No U Don't Know

* if Yes, how many? Give name, address and telephone number,
Name Address Phone { )

Name. _.__. ... Addrass. . Phone { )

6. Was the deceased survivad by any brothers and/or sisters?
Q¥es 0O No 0O Don't Know
% i Yes, howmany?_________ Give name, address, telephone number z2nd birthdate on the back of this form.

7. Was the deceased survived by any stepchildren having a parent/child relationship with
the doceased? . OYes O No O Don't Know
% i Yes, howmany?________ Give name, address, telephone number and birthdate on the back of this form.

8. Was the deceased survived by any grandchildren {including step-grandchildren)?
‘ JYes 0O No 0O Don't Know
* i Yes, howmany?_______ Give name, address, telephone number and birthdate on the back of this form.

9. Was the deceased survived by nieces and/or nephews?
: ) OYes 0O No 0O Don't Know »
* ¥ 'Yes, howmany? _____ Give name, address, telephone number and birthdate on the back of this form.

10.Was the deceased survived by great-grandchildren?
UY¥Yes 0O No 0 Don'tXnow
% if Yes, how many?_______ Give name, address, telephone number and birthdate on the back of this form.

11. Was the deceased survived bj cousins? QYes 0 No 0O Don't Know
*  Yes howmany?_______ Give name, address, telephone number and birthdate on the back of this form.

12.Did the deceased prepay his/hor own funeral expenses?
UYes O No O Don't Know

* If No, give name, address and phone number of person who paid funeral expenses. ~
Name Address. Phone ( )]

PERS-PRS-97 (8/95) Complete And Return Entire Form To CalPERS

 Public Rgency Manoat

CalPERS PRA #1577 002333
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It is only necessary to enter information for the first category of next of kin in which there are
persons who were living at the time of the death of the CalPERS benefit recipient. Be sure to

indicate the relationship of the persons you list below (Brothers/Sisters, Stepchildren,

Grandchildren, Nieces/Nephows, Great grandchildren, Cousins.)

Relationship To Deceased

Name

Street.

Phone { 3

City. State Zip.

if under age 18, enter birthdate

Who has custody of this child?.

Name___ _. Phone 3
Street City State Zip
Name Phone ¢ 3
Street - City. State. Zip.

If under age 18, anter birthdate.

Who has custody of this child?___

If under age 18, enter birthdate.

Name. Phone ¢ }
Streat, City State Zip.
Name Phone € )
Street___ City State. Zip.

Who has custody of this child?

Name Phone ¢ )

Street City. State Zip

Nam Phone ¢ 3

Strest City State Zip

1f under age 18, enter birthdate Who has custody of this child?

Name Phone ) —
Street City State Zp

ff thero are additional next-of-kin with this same relationship, please attach a sheet of paper
and list the remaining persons, providing this same information.

I you were required to complete Section Il because there was no spouse or children, it must
ba returned with Section l.

CalPERS PRA #1577 002334
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Post Retxrement Services Dlwsson
Post Office Box 1652

Sacramento, CA 95812-1652

(918) 326-3848; (800) 352-2238

TDD - (816) 326-3240; FAX (916)326-3933

C.MPLET!N 3 THE TAX WITHHOLDING ELECTION
~ FOR SPOUSE/EX-SPOUSE CLAIMING D

MONTHLY AND/OR PRORATED PAYMENT INCLUDING ANY ALLOWANCE ADJUSTMENTS

A CalPERS monthly allowance is treated as payroll wages. Federal income tax wili be withheld based on
the rate of married person claiining three exemptions unless you complete the attached document to
elect no withholding, elect a flat amount withheld or elect a different marital status or number of
exemptions. if no election is submitted and the rate of married with three exemptions is used, no Federal
tax will be withheld if the gross monthly payment is less than $1,200.01 *. if you are a resident of the
State of California, State income tax also will be withheld based on the rate of married person claiming
three exemptions unless you elect no withholding, elect a flat amount withheld or elect a different marital
status or number of axemptions. If you live in California and no election for State withholding is submitted
and the rate of married with three exemptions is used, no taxes will be withheld if the gross payment is
less than $1,668.17 *. * Amounts are based on 1997 tax tables,

DIRECT ROLLOVER TO AN IRA

Under section 402{f) of the Internal Revenye Code, special tax rules apply to eligible rollover distributions.
Please consuit a tax advisor before making your tax election for the CalPERS benefits described below.

OPTION ONE AND TEMPORARY ANNUITY PAYMENTS

The Option One and Temporary Annuity benefits are payable as eligible rollover distributions. if a spouse
or ex-spouse is beneficiary for these payment options, Federal taxes will be withheld at a rate of 20 percent
of the taxable portion of the benefit, unless the spouse/ex-spouse elects to have the taxable portion of
these benefits rolled into an Individual Retirement Account (IRA). Failure to submit an election will result in
CalPERS automatically withholding 20 percent Federal tax.

You will need to make an election indicating whether or not you wish to have California State taxes withheld
at the rate of 3 percent of the taxable portion of the benefit. If you reside in California and do not make an
election, CalPERS will automatically withhold 3 percent for State taxes.

RETIRED DEATH BENEFIT

The Retired Death Benefit is a fully taxable, employer paid benefit. Federal tax will be withheld at a rate of
20% unless an election is made to have the benefit paid directly to an IRA account. Failure to submit an
election will result in CalPERS automaticaily withholding 20%Federal tax.

You will need to make an election indicating whether or not you wish to have California State taxes withheld
at the rate of 3 percent of the benefit. If you reside in California and do not make an election, CalPERS will
automaticaily withhold 3 percent for State taxes.

CalPERS PRA #1577 002335

HHHH-2334



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 83 of 272

SPQUSE / EX-SPOUSE
Post Retirement Sarvices Divigion NAME OF DECEASED
Post Office Box 1652
Sacramento, CA 95812-1552 "
{915) 326-3848; (800) 352-2238 MEMBER SS#

TDD (918) 326-3240; FAX {916) 326-3933
TAX WITHHOLDKNG ELECTION FOR DEATH BENEFITS

¥oumay be aﬂgiblo'

AQIION, There are penaitses Tor not paymg enough wxes dunng the tax year. Esﬁﬁﬁéted tax rédurremenfs and penaktaes are
explained in Publication 505. Send your request for this publicationto: internal Revenue Service, P O Box 12628, Fresno,
CA 93778,

WMONTHLY AND/OR PRORATED FAYMENT INCLUDING ANY ALLOWANCE ADJUSTMENTS ~.

FEDERAL TAX ELECTION CALIFORNIA STATE TAX ELECTION

[(] 1DO NOT elect to have federal tax withheld from [] 1 DO NOT elect 1o have state tax withheld from my
my benefit payment(s). benefit payment(s).

] 1elect to have federal tax withholdings of... [] 1elect to have state tax withhoidings of...
Marital Status: ____ Married ___._ Exemptions Marital Status: ____ Married . Exemptions

. Single . Exemptions o Single . Exemptions

in addition, | elect to have the fo!low1ng federal tax in addition, | elect to have the following state tax
withheld .00. \'_Mhheld 00,

1 1 elect to have the following flat amount of federal [ 1electto have the following fiat amount of state tax
tax withheld .00. . withheld 00,

[] Withhold State of California income tax in the amount of
10% of the amount withheld for federal income tax

w;thholdmg
FEDERAL TAXELECTION . T CALIFORNIA STATE TAX ELECTION
[0 1 DONOT wish to have the taxable portion of the [J 1DO NOT elect to have state tax withbeld from my lump
lump sum benefit rolled into an IRA account and sum benefit payment.

understand 20% federal tax will be withheid.

[] 1elect to have the taxable portion of the lump sum | [™] | elect to have state tax withheid from my lump sum
benefit rolled into the foliowing IRA account. benefit payment.

Financial Institution
Plan Nams

Account Number
Address of nstitution

FEDERAL TAX ELECTION CALIFORNIA STATE TAX ELECTION

[} 1 DO NOT wish to have the taxabie portion of the i
retired death benefit rolled into an IRA accountand | ] DO NOT elect to have state tax withheld from my

understand 20% federal tax will be withheld. retired death benefit payment.

[J 1 elect to have the taxable portion of the retired [ 1elect to have state tax withheld from my retired death
death benefit rolled into the following IRA account. benefit payment.

Financial Institution

Plan Name

Account Number

Address of Ingtitution

CalPERS PRA #1577 002336
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| . TAX AND INCOME REPORTING INFORMATION

Statement of Benefits Paid and Wzthholdmg' Every January, CalPERS provides each beneficiary
with a statement showing the gross amount(s)-of the benefits paid during the previous calendar year
and the amount of income tax withheld, if any. Most payments made by CalPERS are reported to the
IRS and Caiifornia Franchise Tax Board. Questions about the taxability of CalPERS benefits should be
directed to the IRS, the California Franchise Tax Board or your tax advisor.

Taxpayer identification Number: Section 6109 of the IRS Code requires recipients of reportable
payments to furnish the Taxpayer ldentification Numbers (TINS). Your Social Security number (or
Employer 1D number, for a trust or organization) must be fumished to CalPERS even if you are not
required to file a tax retum.

Notice of Possible Penaities: If you elect not to have Federal tax and/or Catifornia State tax
withheld, or if you do not have enough Federal or California State tax withheld, you may be responsible
for payment of estimated tax. You may alsoc incur penalties under the estimated tax rules if your
withholding and estimated tax payments are not sufficient. IRS Publication 505, TAX WITHHOLDING
AND ESTIMATED TAX, provides additional information.

Changing a Tax Withholding Election: Once you file a tax withholding election for a monthly benefit,
it will remain in effect until you file another election to revoke the original by completing a

W-4P form for Federal tax and DE-4P form for State tax and submitting it to CalPERS. These forms
can be obtained by contacting CalPERS.

Non-California Residents: Generally, these benefits are not subject to California State tax unless the
beneficiary lives in Califomnia when payment is made. If you do not live in California, no State tax will
be withheld uniess you made an election for State withholding. If you are unsure whether you will be
subject to Califomia State taxes, please contact the California Franchise Tax Board or seek the advice
of a quaiified tax consultant.

iBenaﬁts Pﬂszma;

PERS-PRS-282a

CalPERS PRA #1577 002337

HHHH-2336



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 85 of 272

Post Rebrement Services Dmswn
Post Office Box 1652

Sacramento, CA 95812-1652

(816) 326-3848; (800) 352-2238

TDD - (816) 326-3240; FAX (916)326-3933

MONTHLY AND/OR PRORATED PAYMENT INCLUDING ANY ALLOWANCE ADJUSTMENTS

A CalPERS monthly allowance is treated as payrof wages. Federal income tax will be withheld based on
the rate of married person claiming three exemptions unless you complete the attached document to
elect no withholding, elect a flat amount withheld or elect a different marital status or number of
exemptions. if no election is submitted and the rate of marrisd with three exemptions is used, no Federal
tax will be withheld if the gross menthly payment is less than $1,200.01 *.

If you are a resident of the State of California, State income tax also will be withheld based on the rate of
married person claiming three exemplions unless you elect no withhoiding, elect a flat amount withheld or
elect a different marital status or number of exemptions. if you live in California and no election for State
withholding is submitted and the rate of married with three exemptions is used, no taxes will be withheld if
the gross payment is less than $1,668.17.

* Amounts are based on 1997 tax tables.
_ OPTION ONE AND TEMPORARY ANNUITY PAYMENTS

If an Option One and/or Temporary Annuvty benefit is payable to you as beneficiary and you are not the
member’s spouse (or ex-spouse), you will need to elect whether or not you wish to have taxes withheld. tf
elected, federal taxes wilt be withheld at a rate of 10 parcent of the taxable portion of the benefit.
CalPERS will automatically withhold 10 percent federal tax if you fail to submit a federal withholding
election.

You will need to make an election indicating whether or not you wish to have California State taxes withheld
at the rate of 3 percent of the taxable portion of the benefit. if you reside in California and do not make an
election, CalPERS will automaticaliy withhold 3 percent for State taxes.

RETIRED DEATH BENEFIT

The Retired Death Benefit is a fully taxable, employer paid benefit. Tax withhoiding is voluntary. If elected,
federal taxes will be withheld at a rate of 10 percent of the Retired Death Benefit. If no election is received,
federal jaw requires CalPERS withhold 10 percent of the full amount of this benefit.

You wili need to make an election indicating whether or not you wish to have California State taxes withheld
at the rate of 3 percent of the benefit. If you reside in California and do not make an election, CaiPERS will
automatically withhoid 3 percent for State taxes.

CalPERS PRA #1577 002338
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NON-SPQUSE
Poat Retirement Services Division ) NAME OF DECEASED:
Post Office Box 1652
Sacramento, CA 95812-1652 :
{918) 326-3848; (800) 352-2238 MEMBER SS#:

TDD (916) 326-3240; FAX (918) 326-3923 .

TAX !MTHHOLDING ELECTION FOR DEATH BENEFITS

CAUTION: There are penalties for not paying enough taxes during the tax year, Estimated tax
requirements and penalties are explained in Publication 505. Send your request for this publication
to: Internal Revenue Service, PO Box 126286, Fresno, CA 93778.

PES L

MONTHLY ANDIOR PRORATED PAYMENT INCLUDING ANY ALLOWANC]

FEDERAL TAX ELECTION CALIFORNIA STATE TAX ELECTION
[0 1DONOT elect to have federal tax withheld fram {3 1 DO NOT elect to have state tax withheld
my benefit paymeni(s). from my benefit payment(s),
[0 1 elect to have federal tax withholdings of... {1 [|electto have state tax withholdings of...
Marital Status: Marital Status:
Single Exemptions Single Exemptions
Married Exemptions Married Exemptions
In agdition, 1 elect to have the'bfﬁl:[owing federal tax in addition, | elect to have the following
withheld 80. state tax withheld .00,
[] |} elect to have the following flat amount of federal [J 1electto have the foliowing ffat amount of
tax withheld 00. state tax withheld .00,
7 Withhold Stafe of Califomnia income tax in
the amount of 10% of the amount withheld
for federal income tax withholding.

FEDERAL TAX ELECTION CALIFORNIA STATE TAX ELECTION

O] ! DONOT elect to have federal tax withheid from | [ DO NOT elect to have state tax withheld

my benefit payment. from my benefit payment.
{1 lelect to have federal tax withheld from my benefit ] 1elect to have state tax withheld from my
payment. benefit payment.

FEDERAL TAX ELECTION CALIFORNIA STATE TAX ELECTION
[0 1 DO NOT elect to have federal tax withheld from [0 1 DO NOT elect to have state tax withheld

my benefit payment. from my benefit payment.
[ !electto have federal tax withheld from my benefit 1 I elect to have state tax withheld from my

payment. benefit payment.

CalPERS PRA #1577 002339
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[ . TAXANDINCOME REPORTING INFORMATION

Statement of Benefits Paid and Withholding: Every January, CalPERS provides each beneficiary
with a statement showing the gross amount(s) of the benefits paid during the previous calendar year
and the amount of income tax withheld, if any. Most payments made by CalPERS are reported to the
IRS and California Franchise Tax Board. Questions about the taxability of CalPERS benefits shouid be
directed to the IRS, the California Franchise Tax Board or your tax advisor.

Taxpayer ldentification Numbar: Section 6109 of the IRS Code requires recipients of reportable
payments to furnish the Taxpayer Identification Numbers (TINS). Your Social Security number (or
Employer ID number, for a trust or organization) must be furnished to CalPERS even if you are not
required to file a tax return.

Notice of Possible Penait:es If you elect not to have Federal tax and/or California State tax )
withheld, or if you do not have enough Federal or California State tax withheld, you may be responsible
for payment of estimated tax. You may also incur penalties under the estimated tax rules if your
withholding and estimated tax payments are not sufficient. IRS Publication 505, TAX WITHHOLDING
AND ESTIMATED TAX, provides additional information,

Changing a Tax Withholding Election: Once you file a tax withholding election for a monthly benefit,
it will remain in sffect until you file another election to revoke the original by completing a

W-4P form for Federal tax and DE-4P form for State tax and submitting it to CalPERS. These forms
can be obtained by contacting CalPERS,

Non-California Residents: Generally, these benefits are not subject to California State tax uniess the
heneficiary lives in California when payment is made. If you do not live in California, no State tax wili
be withheld unless you made an election for State withholding. If you are unsure whether you will be
subject to California State taxes, please contact the California Franchise Tax Board or seek the advice
of a qualified tax ¢onsuitant.

iBo.aneﬁts, PRS-2 1",

PERS&-PRS-282

CalPERS PRA #1577 002340
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The Information Practices Act of 1977 and the Federal
Privacy Act require the California Public Employees’
Retirement System to provide the following
information to individuals who are asked to supply
formation. The information requested is collected
pursuznt to the Government Code sections (20000, et
seq.) and will be used for administration of the Board’s
duries under the Retirement Law, the Social Security
Act, and the Public Employees’ Medical and Hospital
Care Act, as the case may be. Failure to supply the
information may result in the System being unable ro
perform its functions regarding the death benefits
payable. Portions of this informarion may be transferred
1o: Stare and public agency employers, California State
Attomey General, Office of the State Conuoller, Teale
Dara Center, Franchise Tax Board, Internal Reverue
Service, Worker's Compensation Appeals Board, Scate

_Information Practices Statement.

Compensation Insurance Fund, County District
Artomey, Social Security Administration, beneficiaries
of deceased members, physicians, insurance carriers, and
various vendors who prepare the microfichefmicrofilm
for CalPERS. Disclosure to the aforementioned entities
is done in strict accordance with current statutes
tegarding confidentiality.

The beneficiary has the right to review the
membership file of the deceased maintained by the
System. Any person determined not to be the
beneficiary may review any documents hefshe
ur rights

ublic Agency Manual

CalPERS PRA #1577 002341
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CalPERS Deferred Compensation Program 5-2
Long-Term Care 54
Home Loan Program ......... 5-6
CalPERS Bulletin Board System . .5-7
CalPERS Internet Site ... 3-8
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Deferred compensation is an employer-sponsored
benefit which allows the employees of an employer to
defer a portion of pretax salary and direct how the
deferral is invested. Both the deferral and the
earnings on investment are shielded from income tax
until the money is taken, usually in retirement.

Legislation enacted in 1991 granted the CalPERS
board authority to develop a deferred compensation:
program for offer to public agencies and their
participating employees. This authority allows
CalPERS to offer any federally sanctioned retirement
savings plan, including a deferred compensation plan
qualified under Section 457 of the Internal Revenue
Code.

After three years of research and development,
CalPERS has developed a program that leverages the
economies of scale inherent in the $80 billion public
retirement system. The CalPERS 457 Program
provides state-of-the-art deferred compensation
services at a low cost to participating public
employees.

THE PROGRAN FEATURES:

¢ investment options designed specifically for
retirement savings and managed under CalPERS
supervision

* state-of-the-art customer services

+ comprehensive administrative services including
custody, recordkeeping, management, and
marketing .

* asimplified fee structure
The investment options include:
1. Money Market Fund
2. Stable Fixed Income Fund
3. Bond Fund
4. Actively Managed, Large Cap Equity Fund
5. S&P 500 Equity Index Fund

6. Actively Managed, Small Cap Equity Fund

7. International Equity Fund
8. Asset Allocation Fund

The funds are invested by a combination of in-house
staff and external investment managers currentty
affiliated with the retirement system. This capitalizes
on CalPERS’ economies of scale by employing the
investment management expertise of CalPERS’ staff,
augmented by the use of external investment
managers under CalPERS’ supervision. This allows
the program to offer institutionally managed funds
with significantly lower management fees, compared
to retail mutual funds, and pass those savings along
to participants. It also gives CalPERS overall control
over the program and management of the funds.

State Street Bank and Trust has been retained as the
program administrator to provide custody,
recordkeeping and general administrative services,
including marketing, communications, enrollment,
and customer service. Plan services are state-of-the-
art and include:

* Daily processing and daily fund transfer
capabilities.

* Live customer service representatives with full
access to on-line information.

* Automated Voice Response System which can be
used to do all transactions 24 hours a day,
including changes to investments, contributions,
and enrollments.

¢ Educational and promotional materials for the
employer and employee.

* Service representatives available to conduct
meetings and enroll or counsel participants and
employers at the employer’s location,
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The fee structure for the program is simple with no hidden charges. There are no front or back-end sales
charges, transaction charges or fixed fees. Depending on the specific investment funds selected by an individual,
most participants will pay total fees of less than 1 percent.

Administration Fees:
Plan Sponsor Fee: .05% of assets
Plan Administration Fee: .65% of assets
Administration Subtotal 70%
Investment Advisory Fees:
Stable Fixed Income Fund .20% of assets
Money Market Fund: .12% of assets
Bond Fund ' 14% of assets
S & P 500 Equity Index Fund .16% of assets
Large Cap Equity Fund : .17% of assets
Small Cap Equity Fund ' .24% of assets
International Equity Fund : - .20% of assets
Asset Allocation Fund
Conservative Portfolio .2395% of assets
Moderate Portfolio | ) .2043% of assets
Agressive Portfolio .2296% of assets
Investment Management Subtotal 12% to .24%

For further information please call 1-800-699-7377
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Definition: Long-term care is the extended care one
would need as a result of a chronic illness, serious
accident or frailty of advanced age. Long-term care
can be required by people at any age who are unable
to perform some of the usual activities of daily living,
such as bathing or dressing.

What CalPERS is Offering: An innovative long-term
care program, more comprehensive and affordable
than comparable plans available today. It is the
nation’s first self-funded long-term care program
offered on a not-for-profit basis. The program
consists of three plans with various options.

Who Can Apply: All California public employees and
retirees, their spouses, parents and parents—m—law are
eligible to apply for coverage.

When: The 1997 Application Period will be from
April 1, 1997 through June 30, 1997.

To Request Enrollment Kit: Individuals should call
1-800-266-1050.

Employees and Retirees are not Covered:
Medicare, medi-gap and other health insurance plans
do not cover long-term care for chronic, disabling
conditions. They are designed to pay for hospital and
doctor’s care. They only pay for a few weeks or
months of the skilled care one might need after a
hospital stay——not the extended care one would need
as a result of a chronic illness, serious accident or
frailty of advanced age. Half of all long-term care is
paid out-of-pocket by individuals needing care. Medi-
Cal only pays once the individual has exhausted his
or her own resources paying for care,

What's the Risk? Chances are, many of us will need
some type of long-term care. Six out of ten Americans
over age 65 will need some form of long-term care.
That care can be expensive. One year in a nursing
home can cost over $40,000 and care at home can
cost 820,000 or more annually. The average nursing
home stay costs over $100,000. And long- term care
can be needed by anyone at any age.

The CalPERS Advantage: What's so special about
CalPERS Long-Term Care Program?

* Rates are 20-30% less than comparable plans
offered by insurance carriers.

* Comprehensive, flexible coverage. Applicants
choose the care and providers they prefer.

* Expert Care Advisors help enrollees locate and
select appropriate services, if they want.

* Covered by CalPERS on a not-for-profit basis.
CalPERs has a 64-year history of financial
stability and commitment to meetings its
members’ retirement needs.

Premium Structure: Monthly premiums are paid
by enrollees. Rates are based on a person’s age at the
time they apply and on the amount of coverage
selected.

Portable: Coverage continues if enrollee changes
jobs or moves out of state. (In the Partnership Plan
ONLY: Applicant needs to be a California resident
and the Medi-Cal “spend-down” protection applies
only in California.)

Guaranteed Renewable: Coverage cannot be
canceled as long as premiums are paid when they are
due.
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GCALPERS LONG-TERM CARE PRCGRAM
PLANS AT A GLANCE

The three plans below were designed based on extensive research to understand needs and preferences of
public employees and retirees. They choose the type and amount of coverage that best meets their needs.
Employees and retirees may cail 1-800-266-1050 today to request an enrollment kit for the 1997 application
period. It will be sent in March 1997.

COMPREHENSIVE PLAN NURSING HOME/ PARTNERSHIP
: ASSISTED LIVING PLAN
FACILITY PLAN
Coverage Type Home, community, Nursing home and Home, cormnmunity,
nursing home and assisted living facility. nursing home and
assisted fiving facility. assisted living facility.
Coverage Amount $131,400 or Lifetime $131,400 or Lifetime $35,500 or $73,000
Inflation Built-in automatic 5% Same as Built-in aufomatic 5%
Protection annual increases with Comprehensive Plan annual increases with
level premiums or level premiums
optional period
increases (when you
increase your
coverage your
premiums will go up)
Benefit $120/day Nursing $120/day Nursing $100/day Nursing
Home Home Home
$60/day Assisted $60/day Assisted §50/day Assisted
Living Living Living
$1,800/month Home 81,500/month Home
care care
Deductible 90 days once per 90 days once per 30 days once per
lifetime lifetime lifetime

Payroll Deduction: A public employer may arrange
payroll deduction for this program. An employer
may call 1-800-982-1775 to discuss setting up thisas a
convenience for their employees.

Underwriting: All applications are subject to
underwriting. During the 1997 Application Period,
there will be four versions of the application. The
appropriate version is determined by an applicant’s
status at the time of application: (1) Active Employee,
(2) Spouse of Active Employee, (3) Retirees and their
spouses, and (4) Parents and Pzarents-in-Law.

Employer Support: If public employers want {o help
educate their employees about the program during
the 1997 Application Period, they can, distribute
payroll inserts provided by the program, sponsor on-
site employee workshops with time-off, and/or
publish articles in employee newsletter. For more
information, please call (916) 586-0167.

Customer Service: Enrolled individuals who have
questions about their coverage or who wish to claim
benefits should call 1-800-982-1775.
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The CalPERS Member Home loan program is a
benefit available to help PERs members with their
home financing needs. A member may purchase a
new home or refinance their existing home through
this program which is open to all current CalPERS
members and retirees.

Conventional fixed-rate loans with 10 to 30 year terms
are available and may be used to finance owner-
occupied one to four unit family residences up to 95%
of the value of the home {0 a maximum of $350,000,

In addition, eligible members (excluding annuitants)
may borrow against their retirement accounts to
obtain a down payment up to a maximum of the
lesser of:

® 5% of the value of the home; or

® 50% of the available amount of contributions in
the member’s retirement account

For further information call: 1-800-874-PERS
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The CalPERS Bulletin Board System (BBS) isa
communications system designed to provide
information electronically to employers. It enables
the caller to view information on screen and/or
download (transfer) the files to their computer to be
printed at their convenience.

The CalPERS BBS is a general information System
and does not include any specific member or
employer data.

YWHAT KIND OF INFORMATION WILL | FIND ON
THE BBS?

Directory of Services

Description of Division, services offered, telephone

numbers

Calendar of Events

Schedule of Board and Committee Meeting dates,
Retirement Planning Workshops, Financial Planning
Seminars, Employer Training Workshops

Legislation

Information on pending and chaptered legislation
relating to CalPERS programs

Circular Letters

Important information on various CalPERS subjects
Additional Services

Includes information on membership, payroll,
benefits (including the retirement estimate
program), compensation information, public agency
contracting information, health benefits information,
CalPERS publications, press releases, member home
loan program information, and new CalPERS
Programs being offered

BBS Availability

24 Hours a day- 7 Days a week
CalPERS BBS User Requirements

Most communications software can be used to
connect to CalPERS BBS. The software needs to be
configured as follows:

Preferred

Bits: 8
Parity: NONE
Stop Bits: i
Acceptable

Bits: 7
Parity: EVEN
Stop Bits: 1

Terminal Emulation: ANSI BBS, VT100, etc,
Minimum Modem Speed: 2400 BAUD

BBS Dial-In Number (916) 658-1515

As a general rule, new or revised information is
update on a weekly basis. Future topic areas and
potential enhancements to the system are constantly
being developed. Your suggestions for topic areas/
information you would like to see on the BBS will
help us in the on-going process of expanding the data
contained on the BBS.

For more information on how to access the CalPERS
Bulletin Board System or any suggestions you would
like to share, please feel free to call our System
Operator, Cathy Rogala, at (916) 558-4193.
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CalPERS is now on-line with a comprehensive World
Wide Web site providing instant access to general
CalPERS information for members, employers, and
the public.

“CalPERS On-line” can be found at
www.calpers.ca.gov on the Internet. Currently
there are over 100 pages of information on CalPERS
retirement plans, health benefit programs and
pension fund investments. In addition, an extensive
Employer Information area is included on the web
site for agencies to reference. Listed helow are some
of the topics you will find in the Employer
Information area:

* Actuarial Information
* CalPERS Retirement Contracting Information

s CalPERS Software Programs (including the
downloadable Retirement Estimate Program.)

* Employver Training

Health Benefits Information

Legislation

» Meeting Information

Membership, Payroll & Compensation

Prospective New Agency Contracting
Information

» Public Agency Social Security Information
» Teachers’ Medicare Information

Contact information for Actuarial & Emplover
Services Division staff is also available in the
employer section.

The goal of the Web site is to provide useful
information to members, employers and the public in
a quick, easily accessible format. It will supplement,
not replace our existing system of telephone and in-
person service at our main and field offices.

In the future, the Site is expected to expand to over
300 pages including direct business transaction
capabilities. :

Let us know if we’re providing the information you
need on the Web site. Visit “CalPERS On-line” and
complete the on-line survey.

If you have any comments or suggestions for
employer information you would like available on the
Web site, please leave an e-mail to the Office of
Public Affairs or call the Actuarial and Employer
Service Division at {916) 326-3420.
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Headquarters Office Location, Mail, and Telephone Information....... 6-2

Division P.0. Box and Zip Code Information 6-3
Area Field Offices/Counties Served Chart 6-4
Service and Supply Order PERS-OSS3A......cocmmarirennen 6-5
Forms ' 6-7
Publications 6-8
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Headquariers Oifice Locatlon*

Board of Administration

Public Employees’ Retirement System
400 P Street, Room 3340

Sacramento, CA 95814

(916) 326-3000 Regular or Telephone
Device for the Deaf

Mailing Addresses
Correspondence and forms;

Board of Administration

Public Employees’ Retirernent System
P.O. Box 942715

Sacramento, CA 94229-2715

*See next page for specific Division’s P.O. Box and
Zip Code.

Payroll contribution payments, health benefit
plan premiums, Contingency Reserve Fund
contributions, and any supporting
documentation: :

Board of Administration

Public Employees’ Retirement System
P.O. Box 1982

Sacramento, CA 95809-1982

Social Security contributions and any
supporting documentation:

Board of Administration v
Public Employees’ Retirement System
P.O. Box 2349

Sacramento, CA 95811-2349

Public Ayency Manu
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Division / Function P.0. Box Ne. Zip Code

Executive & Board Members 942701 94229-2701
Operations Support Services 942702 94229-2702
Fiscal Services 942703 94229-2703
Member Services 942704 94229-2704
Legislative Services 942705 94229-2705
Data Processing Services o 942706 94229-2706
Legal ‘ 942707 94229-2707
Investments 942708 94229-2708
Acturial & Employer Services 942709 94229-2709
Field Services 942710 94229-2710
Benefit Application Services 942711 94229-2711
Special Projects . 942712 94229-2712
Health Benefits 942714 94229-2714
General ' 942715 94229.2715
Post-Retirement Services 942716 94229-2716
Benefits Estimates 942717 94229-2717
Human Resources 942718 04229-2718
Information & Program Development 942719 94229-2719

Payroll contribution payments, health benefit plan premiums, Contingency Reserve Fund
contributions, and any supporting documentation:

Board of Administration

Public Employees‘ Retirement System
P.O. Box 1982

Sacramento, CA 95800-1082

Social Security contributions and any supporting documentation;

Board of Administration

Public Employees’ Retirement System
P.O. Box 2349

Sacramento, CA 95811-2349

. Public Ayency Manual. =
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Sacramento Area Office Alpine Lassen  Sacramento Tehama
Lincoln Plaza, Room 1490 Amador Modoc  San Joaquin Trinity
400 P Street Butte Mono Shasta Tuolumme
Sacramento, CA 95814 Calaveras Nevada Sierra Yolo
(916) 326-3630 Colusa Placer Siskiyou Yuba
FAX: 326-3176 El Dorado Plumas  Stanislaus

ATSS: 475-3630 Glenn Sutter

San Francisco Area Office Alameda Lake San Mateo
gQOIFHowz}rd St(‘:’ 532?025020 Contra Costa Marin Santa Cruz

2;15 ransgs’zc(;)d DelNorte Mendocino Solano

I(? AX) 3?’36_ 9776 Humboldg Napa Sonoma
CALNET: 531-9700 SanFrancisco

Los Angeles Area Office K
11766 Wilshire Blvd. I;m )
Los Angeles, CA 90025 SazAh’:feg;.
GIo Frsibs S L Qb

FAX: 231-3480 Ventura

San Bernardino Field Office
650 Hospitality Lane, Suite # 330 Inyo

San Bernardino, CA 92408 Riverside
{909) 383-4431 San Bernardino
FAX: 383-6882

ATSS: 670-4431

Fresno County Field Office Fresno

10 River Park Place East, Suite 230 Kings

Fresno, CA 93720 Madera

(209) 4330196 ﬁg‘cl:;a

FAX: 209-433-0164 Tulare

Santa Clara County Field Office

650 Castro Street, Suite 240 Montery

Mountain View, CA 94041 San Benito

(415) 4280112 Santa Clara

TFAX: 4280279

Orange County Field Office

500 North State College Blvd., Suite730 Orange

Orange, CA 92668

(714) 935-2625

FAX: 935-2628

San Diego Field Office

7676 Hazard Center Drive Suite 350 .

Sab Diego, CA 92108 Imperial

(619) 2205454 San Diego

FAX: 220-5457

CalPERS PRA #1577 002353

HHHH-235:



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 101 of 272

The Supply Section (360) of CalPERS will fill your
orders for forms, booklets, etc. To order supplies,
complete a Service and Supply Order 0SS-3A,.

An illustration of the form is on the following page.

GCOMPLETING THE FORM

Instructions for the use of the 0SS-3A are located on
the back of the form. You should submit the form
typed in duplicate. One copy will be kept for our
system records and one copy will be returned with
your order.

Order supplies by form number and tifle. Indicate the
number of forms or booklets under NUMBER OF
UNITS. One unit represents one sheet; form or
booklet. If you need additional space, please use
additional forms. When completing SHIP TO include
both street address and P.O. Box number. CalPERS
will determine the best shipping method.

SIZE OF ORDER

‘When ordering supplies, please limit your order to a
six months supply only. The system keeps a record
of the supply needs of each agency. If an excess
number of forms or booklets are ordered, the Supply
Section will reduce the order to the maximum
allowed for your agency.

INSTRUCTIONS PERS-08S-3A

1. Please type all entries.

2. Submit blue and yellow copies to CalPERS,
Retain the pink copy for your records. The
yellow copy will be used as a packing slip when
your order is shipped.

3. The central supply unit will provide a reorder
date for items not in stock. It will be necessary to
submit a new ADM-3A for back-ordered items on
the reorder date indicated.

4. The employer code number must be provided on
this request.

5. Filling out the attached label will expedite your
order when completing the “ship to” and “label”
portions, use street address only.

6. Include form number, title, and unit of measure
(isted below).

CalPERS PRA #1577 002354
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wemar A LI D RNIA

L iaand
AGENCY SUPPLY ORDER e m—— PE Rs

PERS-0SS-3A (3/89)
INSTRUCTIONS ON REVERSE

TO: PUBLIC EMPLOYEES' RETIREMENT SYSTEM
ATTENTION . CENTRAL SUPPLY UNIT
P.O. BOX 842715
SACRAMENTO, CA 94229-2715

SHIPTO - ' EMPLOYER CODE NUMBER

CONTACT PERSON : PHONE NUMBER

{ )

NUMBER UNIT OF ] BREORDER
FORM MUMBER TITLE OF UNITS | MEASURE DATE

PLEASE TYPE iN SMIPPING ADDRESS ON LABEL BELOW PERS USE ONLY
USE STREET ADDRESS OMLY

£

CALIFORNIA PUBLIC EMRPO;%ESETRE“REMENT SYSTEM DATE SENT TO AGENCY -

400
P.O. BOX 9427 16
SACRAMENTO, CA 9§4228-2715

COMPLETED aY :

O« ] 0T

DATE RECEIVED IN CSU ;

-

RETAIN PINK COPY FOR YOUR RECORDS, SUBMIT BLUE AND YELLOW COPIES TO PERS

CalPERS PRA #1577 002355
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FORM NUMBER TITLE \ UNIT OF MEASURE
PERS-MSD-1 Member Action Request set
PERS-MEM-211 Summary Correction Form each
PERS-MEM-624 Supplemental Payroll Reperting Form pad (50 sheets/pad)
PERS-ACC-625A Payroll Listing for CalPERS set
PERS-AESD-626 Summary Report set
PERS-ACC-1279 Summary Repoft of Employer Contributions Due CalPERS

for Contingency Reserve Fund Health Benefit Plans each
PERS-0SS-3A Agency Supply Order set
PERS-HBD-12 Health Benefits Plan Enrollment Form set
PERS-HBD-21 Direct Payment Authorization set
PERS-HBD-32 Health Plan Guide each
PERS-HBD-33 Health Plan Qu@ﬁty Performance Guide each
PERS-HBD-38 Health Statement Request each

Public Agency Manua
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Planning your Service REHIEIMENL ......c.oocvevereiserireeseercssasisesesessoneseseresssiossassasssassserssasens PERS-PUB-1
SChool Members « 2% At 60 ........cuvorceerererereiniersresninenrasisseresssassssesessrsionsesesesensesssensssssssssens PERS-PUB-2
State Member BeHEIIS ... ... immmemeereecrisssrrsssnsereseessssssssresssererassssssenessesscasssossonssesesssososasssen PERS-PUB-3
State Miscellaneous - 2% at 60 - 1st Tier Benefits.... ... menicreiennecerororseseronsessseersessas PERS-PUB-3A
State Industrial - 2% at 60 - 18t Tier Benefits ..o inriisiiseesecerecoseceesessnssesseessessones PERS-PUB-3B
State Safety - 2% AL 55 ...occvrvnrneirenriecesesreeensnsrerens . faeetesassenrasesranarresnesisararans PERS-PUB-3C -
State Patrol - 2% at 50 ..cooernrreenrnne eeebenananth e st ata oLt en e s A n e AR Sr b oAb A s bk saarret oyt anreneasneenens PERS-PUB-3D
State Peace Officer/Firefighter - 2.5% At 55 ..o ies i esnessscrssoseemssssenessssses PERS-PUB-3E
State Miscellaneous - 1 1/4% at 65 - 2nd Tietr BENELS cuevvenevviosos e seerssssessessvenes PERS-PUB-4A
State Industrial - 1 1/4% at 65 - 20d Tier BENEfILS ...ocoicvcececeree e esereresesssessssseenens PERS-PUB-4B
MEMBET BENEIIES ..ot criristseni e isesrare b snse st eseesemsrensnenesasnneseesenessesesesssessanesess PERS-PUB-5
Local MiScellaneous - 2% AL B0 .....v.evreririeriviserereneiesrscsiesersesseneresarsrssssssssessasssesesrsresseasesson PERSPUB-5A
L.0Cal SAELY - 2% AL 5O cocrerrreerrerreerirarcreetesnsssssserssss i sessssensrar s sssassssnesotssmnen s sessnsssssnsensseen PERS-PUB-5B
ToCal SATELY - 2% AL DD o tenesonssssesras sossomenenessessssnsssenssesesassesssasnens PERS-PUB-5C
Local Safety - 1/2 Pay Gt 55 ...vvercecevrrieveressiesseressssssssssssssesssosesassesseosss cossmsssssssasesssnses PERS-PUB-6D
Local Safety - 2.5% at 55 wovcvovnerns ke eR s AR AR et h e PERS-PUB-5E
Local Miscellaneous - 2% AL 55 ...ccvvivereiriirecirisiniveresisesessssesaresnssessssssssssssesessessssmseseasarassens PERS-PUB-5F
Local Safety - 2.35% at 56 (AtACHTIENL) ..vovuevececreesereneceein e escasareraecomsmsessseesessesmasnns PERS-PUB-6
Disability REUTEMENLE ....coorrieroaerriecneentnieiecensnesaesesssensss s roseonsreressesssonsnesesssnsasusinseesssossesesnen PERS-PUB-10
Industrial Disability REUIIEImMENt ......ccooeiiuriverviircctcrnscrerenrnesesansssssranaseseenaraesesessesessassasanens PERS-PUB-11
SIVICE CIEAIL carreecieirreisecervesscssstres et ras s sre e e r et seaneresestoes s e senstseas e mesanen PERS-PUB-12
TemMPOTATY ABNUILY ..ot e rericeirein e isceeee s e rersnsssssvssaranes s es o somemesonessosessnss sessnssansesasassens PERS-PUB-13
Partial Service REUIEMIENE ....ovcviiicieciirieeieiee e veetesessn s sssessastares e s cosonssessnersnsrens PERS-PUB-14
CalPERS Retirement Law : PERSPUB-15
When You Change Retirement Systems PERS-PUB-16
Retirernent OPOn 4 FACS ..o iemsseeseesssssssssirasssssesssosescossnerssessenssensossessecossssse PERS-PUB-18
Do You Have the Right NUMDBEIT ... seneseseceveserererorceeasenenosenesessoresssssssssnsasssssoon PERS-PUB-19
Annual Report to Governor and LegiSlattre .......vivvecsircenreeeeser e s cense s saes ... PERS-PUB-20
Annual Financial Report - OPerations ... ireirinseceeeeeeecssreeesssasstessessecorssssessssoses PERS-PUB-21
Annual Financial Report - INVESHTIENTS .oveivrvviviecerirerrireriris et stsessressenesesesessesssssssesesssssasess PERS-PUB-22
Annual Report to Members ......... e eearar e er R e e oo s rem s oo s et PERS-PUB-23
PERSPECHVE NEWSIETIET ....crvevirireiarririsisissrcanssssisesesevsssessrorrsssnscsssososemessesesseesssoesonsennaces PERS-PUB-26
THE POWET Of ALLOITIEY cecuvrevecnesirnrrnirarscrreressvasevaves s s ssnenesenenenesesessesssenmsssesesessasasesesssssssssons PERS-PUB-30
Retired Member Death BENETS .....cvieiirirerieeccoreiessiviscerosssseseseasesresssssessessscsesssmes ssesssoss PERS-PUB-31
Direct Deposit of Your Monthly Bemefit ... e ereessessecssesesssssssosessssssrsssssesessseseses PERS-PUB-32
Employment After REHIEMEDNT ....ccoveivervorienrieoniminrossiresonssssssssassssssassssssssscssssersesssssssornss PERS-PUB-33
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Taxes and YOUT REHFEITIENT ..ovouvreeeieriererererererrasiarsesssseraessesonsnesssonsnesesasssmorss st conssonessrasisses PERS-PUB-34

Your Application for Disability REHIEMENL ........ciiirerevnerciinrisscrseeasisensisseranesssensens PERS-PUB-35
First-Tier and Second-Tier Retirement PIAINS ...ovvoeoeeenverrromsesnsercronrsonesereseersmsesessosesasess PERS-MEM42(a,b,c)
Judges Member Benefit BOOKIEL.......crivrsimmmmmmesmsmeiismssssssssssssasassssssonsss JRSJUD1

Death Benefits for ‘Active’ CalPERS Members (rev. 11-93) ....criviireneeiesieeniecensnesenens PERS-PUB-1000
Health PIAn GUIAE ..c.oovveievereesriaceresssersavseseresssorsssesessesesescsssensorsmes osessmorerssssnsssressnsssorsoresasaras PERS-HBO-32
Health Plan Quality Performance REPort .. ..o PERS-HBO-33

CalPERS PRA #1577 002358

HHHH-2357



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 106 of 272

CalPERS PRA #1577 002359

HHHH-2358



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 107 of 272

TO BE COMPLETED BY MANUAL COORDINATOR ONLY*

EMPLOYER CODE.___.M EMPLOYER NAME:

Detach and mail this card to PERS for the followmg reasons:

O Increase/decrease in manual quantxty ; : _ e ,
TOTAL number of manuals/revisions needed_.________ Number agency is Currentiy receivingi

[0 Replacement manual needed: (Note: This will not change the number of manuals your agency receives.)
- Number of replacement manuals needed

(] Revision to manual missing:
Revision Circular Number___ No. of coples needed

[ Training in PERS procedures needed : - e
Contact person ' ‘ __ Telephone No.L )

(] Change in manual coordinator:
NEW Coordinator's name and titie

Previous Coordinators name and title

[] Agency address change:
New agency address

Street andfor Post Office Box ( y

City . : Zip Cods : Telephone No..

*Schools, please note: Tha County Superimendent‘s Office distributes manuals to school districts. Please contact them for additional manuals.

TO BE COMPLETED BY MANUAL GOORDINATOR ONLY*

EMPLOYEFI CODE___________._ EMPLOYER NAME:

Detach and mail this card to PERS for the following reasons:

] Increase/decrease in manual quantity: : : ,
TOTAL number of manuails/revisions needed____.__ Number agency is currently receiving

O Replacement manual needed (Note This will not change the number of manuals your agency receives. )
Number of replacement manuals needed___.._.....c....

] Revision to manual missing:
Revision Circular Number_________ No. of copies needed

O Training in PERS procedures needed: :
Contact person ' Telephone No. { )

J Change in manual coordinator:
NEW Coordinator’s name and title

Previous Coordinator's name and title

(1 Agency address change:
New agency address

Street and/ar Post Office Bax (

City Zip Code Telephone No.

*Schools, please note: The County Superintendent’s Office distributes ranuals to school districts. Please st thep for sadiigesdonanuals.
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FROM , | | | —
S ‘ L ; ‘ Place stamp here.

Post office will
not deliver mail
without postage.

. CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM
ACTUAR!AL AND EMPLDYER SERVICES DI\IISION -
P.0. BOX 942709
SACRAMENTO, CA 94229-2709

bl bbb et bele bl

FROM Ce '_ B 5 | DI , ‘
. : o : R | ¢ A  Place starmp here.

. Post office will -
not deliver mail “
without postage.

CALIFORNIA PUBLIC EMPLOYEES RETIREMENT SYSTEM
ACTUARIAL AND EMPLOYER SERVICES DIVISION

P.0. BOX 942709

SACRAMENTO, CA 94229-2709

"II"I'IIIIIIllll'l"llllllll"lllllll“l[lllllqﬁrERS PRA #1577 002361
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees’ Retirement Law. It is the
reader's responsibility to independently verify the accuracy of the information contained in this publication

before engaging in a course of action.
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This Guide is designed to help you in your
preparation of information for CalPERS.
The Guide is divided into the following sections:

Contract Coverage

Membership

Compensation Review

Payroll Reporting

Benefits

Web Services and Publications
Education and Other Resources
Appendix

These eight sections cover the main areas of
CalPERS operation. Subjects covered within
each section are outlined in the table of
contents. Forms unavailable in the Appendix
are available in the Forms & Publication Center
on CalPERS On-Line for your reference.

We encourage you to share this information with
your agency's representatives who are
responsible for enrolling employees into
CalPERS membership or conveying benefit
information to staff.

This Guide can be accessed in the Forms &
Publication Center on CalPERS On-Line at
www.calpers.ca.gov.

UPDATES TO THIS GUIDE

Since this Guide is being distributed via
CalPERS On-Line only, updates are provided in
the same way. Each section has a revision date
to ensure you are using the most current
information available. Please check the Public
Agency & Schools Reference Guide page on
CalPERS On-Line for the list of revision dates.

GUIDE COORDINATOR RESPONSIBILITIES

Use the Guide on the CalPERS Website as your
resource to answer questions. Please call the
CalPERS Customer Contact Center at 888
CalPERS (or 888-225-7377) if you need
additional assistance.

CONFIDENTIALITY OF MEMBER DATA

For the member’s protection, each employee
invalved with CalPERS reporting should be
aware of Government Code section 20230,
which states: “Data filed by any member or
beneficiary with the Board is confidential, and no
individual record shall be divulged by any official
or employee having access to it to any person
other than the member to whom the information
relates or his authorized representative, the
contracting agency or schoo! district by which he
is employed, any state department or agency, or
the university. Such information shall be used by
the Board for the sole purpose of carrying into
effect the provisions of this part. Any information
which is requested for retirement purposes by
any public agency shall be treated as
confidential by such agency”.

HEADQUARTERS OFFICE LOCATION

California Public Employees’ Retirement System
400 Q Street

Sacramento, CA 95811

(916) 795-3000

MAILING ADDRESS AND FAX NUMBER

California Public Employees’ Retirement System
P.O. Box 942715

Sacramento, CA 94229-2715

Fax: 800-959-6545

TDD (Speech and Hearing Impaired)
(877) 249-7442

California Relay Service —
Telecommunications Device for the Deaf
(800) 735-2929

CALPERS CusTOMER CONTACT CENTER
888 CalPERS (or 888-225-7377)

The CalPERS Customer Contact Center acts as
a single point of contact for employers and
members.
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EMPLOYER INFORMATION

Actuarial services

CalPERS Education Center enroliment
Communication services
Compensation review

Constituent services

Emergency retirements

Employer contracts

Employer education

Health enroilment transactions

Health plan eligibility

Initiate employer contract amendments
Payroll discrepancies

Payroli file transfer

Payroli reporting information

Process death reports

Public agency health billing
Reciprocity information .
Requests for forms & publications
Retirement application status
Retirement eligibility

Social Security Number discrepancies
Update employer contacts

MEMBER INFORMATION

Address changes

Changing beneficiaries

Community property information
Cost-of-living adjustments (COLAs)
Direct deposit of monthly benefit payment
Monthly retirement warrants ,
Post-retirement death notifications
Replacement of lost or stolen checks
Retirement eligibility and payment
Survivor and beneficiary information
Tax withholding changes

Working after retirement

Health plan eligibility and enroliment
Annual Member Statements
Contribution adjustments

First-tier and second-tier benefits.
Pension compensation review
Pre-retirement death benefits
Reciprocity refund information
Service credit information

Service or disability retirement
Emergency retirements

CALPERS REGIONAL OFFICES

AREAS OF SERVICE

o Public information counters
¢ Retirement counseling

e Order retirement estimates

CalPERS Regional Office locations and hours
can be found online at www.calpers.ca.gov.

ABOUT SERVICE RETIREMENT

Service retirement is a lifetime benefit that is
derived from key employment information you
provide. To be eligible for a service retirement,
in most cases your employee must be at least
age 50 and have five years of service credit.

When an employee retires, their lifetime
retirement benefit is calculated using a formula
that includes years of service credit, age at
retirement, and final compensation. Final
compensation is their highest average full-time
monthly pay rate for a 1-year or 3-year period
based on the employer contract or collective
bargaining unit agreement. it is critical that
service credit and final compensation be
reported correctly to ensure the employee retires
without delay and receives the correct retirement
allowance.

While there are many variables in figuring your
service retirement benefits, the basic formula is:

Service Credit (years)
X
Benefit Factor (percent per year)
X
Final Compensation (monthly, dollars)

Unmodified Allowance (pension)

A member’s retirement benefit formula is based
on their membership category, which is
determined by the employer, classification
(miscellaneous, safety, industrial, or peace
officer/firefighter) and specific provisions
outlined in each agency’s contract with
CalPERS.
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Public Empioyees’ Pension Reform Act of 2013 (PEPRA).........ccooiceiceee et eaeeees e ee e s e s 12
Resolutions ........ccccceeunnn. ......................................................................................................... 12
RISK POOING ..ttt sttt be st s e e et et e e e e te e nens 12
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees’ Retirement Law. It is the
reader's responsibility to independently verify the accuracy of the information contained in this publication
before engaging in a course of action.
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In order to contract for retirement benefits with
CalPERS, an employer must meet the definition
of a Public Agency as defined by the, California
Pubiic Employees' Retirement Law (PERL)
which states:

“Public agency” means any city, couhty, district,
other local authority or public body of or WIthln
this state.

Through my|CalPERS, your agency has
immediate access to all of its current contract
information. Retirement benefits can be provided
for two general categories, miscellaneous and
safety. Contracts vary depending upon the
member categories rovered, the formula the
agency elects to provide, and the optional benefit
provisions selected. These optional benefits may
be provided at the time the original contract is
established or they may be added later through
the contract amendment process.

Public agencies may include various contract
options in their retirement plan or plans. You
may have a miscellaneous plan for employees,
who are nat in a hazardous occupation, and one
or more safety plans for police, firefighters,
peace officers, and other safety employees.

Statutes require some features of public agency
plans; others are optional.

The agency must select whether to:

e Provide service credit for unused sick leave

e Permit employees to purchase various
military or other forms of additional service
credit ;

« Permit industrial disability retirement for
miscelianeous members ,

e Offer the maximum cost of living adjustment

The agency must also determine the amount of
the lump sum death benefit for retired members
and the level of benefits to provide to survivors
of employees not covered by Social’Security.

INITIATE NEW CONTRACT

To initiate the contract process, you are required
to complete the initial Applicant Questionnaire to
assist CalPERS in the first of two phases of the
application process (see Circular Letter 200-

022-13. The information received wili aid

CalPERS in determining your agency's eligibility
under Internal Revenue Code (IRC) section
414(d) and the Public Employees’ Retirement
Law (PERL) to participate in the CalPERS
retirement program. If your agency chooses to
pursue participation with CalPERS, you must
provide timely responses to the Applicant
Questionnaire with the supporting
documentation and the Empioyer Certification
signed by your official authority to make this
declaration. We cannot continue with our
determination of your contract request until you
have completed the first phase of our application
process.

Your agency must be a public agency as defined
by California Public Employees’ Retirement Law
(PERL). Defined public agencies include: city,
county, town or special district. Refer to PERL
Code Sections 20056 and 20057 for a complete
description. If you're unsure whether your
agency meets the criteria, you should contact
our Customer Contact Center at 888 CalPERS
(or 888-225-7377).

AMENDMENTS AND VALUATION REQUESTS

You may request a contract amendment, a
valuation request, or request to terminate a
contract online. The documents and associated
contracts will be uploaded to myjCalPERS and
the process will begin automatically.

You may also research the status of a contract
change in my|CalPERS and view the current
status of a contract amendment process, see
what elements are under review and if additional
information is needed, determine if the
amendment has been approved, and know
when it is activated.

Agencies can amend their contracts for lower
levels of benefits, including retirement formula
changes, for new hires. Current employees are
not affected by these amendments.

Additionally, you may request muitiple valuations
online, and confirm your intent to pay. A
notification will be sent electronically when the
valuation is ready to view online. Please note
that CalPERS must receive payment before the
valuation request can be processed.
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The updated Optional Benefits Listing
(PERS-CON-40) contains alf of the benefits your
agency can contract for and is available on the
CalPERS Website.

PuBLIC EMPLOYEES’ PENSION REFORM ACT OF
2013 (PEPRA)

Public employers will be prohibited from granting
retroactive pension benefit enhancements that
would apply to service performed prior to the
effective date of the enhancement.

PEPRA reduces benefit formulas and increases
retirement age provisions and creates new
defined benefit formulas for all new
miscellaneous (non-safety) and safety members.

For new safety members, the law provides for
three possible retirement formulas and requires
that new safety members be provided with the
new formula that is closest to the formula offered
to classic members of the same classification,
and provides a lower benefit at 55 years of age
than the formula offered to classic members.
The three new defined benefit formulas for new
safety members incliide a normal retirement age
of 50 and a maximum benefit at age 57.

For aill new miscellaneous members, the new
defined benefit formula is 2% at age 62, with an
early retirement age of 52 and a maximum
benefit factor of 2.5% at age 67.

The new formulas will be implemented in
my|CalPERS to take effect on January 1, 2013.
The legislatively mandated formulas and
provisions will be merged with your agency’s
existing optional provisions, with some
exceptions, effective on December 31, 2012, to
create the new benefit groups.

RESOLUTIONS

In my|CalPERS, you can upload and submit
resolutions online. CalPERS receives the
document immediately, and the status will be
dispiayed. You will be able to select a resolution
(such as Two Years Additional Service Credit,
a.k.a. Golden Handshake) to view its status, and
select criteria in order to generate a resolution
that can be taken to your governing body for

Public Agency Contract Information

approval. Then the signed resolutions can be
submitted electronically via my|CaLPERS.

Risk POOLING (G.C. SECTIONS 20840,
20841, 20842)

Risk pooling is the process of combining assets
and liabilities across employers to produce large
risk sharing pools. Most CalPERS employers are
in a “risk pool”. These risk pools help reduce or
eliminate the large fluctuations in the empioyer’s
contribution rate caused by unexpected
demographic events.

The CalPERS Board is authorized to create risk
pools for public agencies and mandate
participation for ali plans with less than 100 active
members. Your agency will be assigned to risk
pools based on your service retirement formula
and member category(ies). An agency may have
more than one risk pool in its plan. Government
Code Section 20840(e} requires that each pool
contain certain benefits; however, agencies can
amend their contracts for optional benefits.

For additional information visit the CalPERS
Website at www.calpers.ca.gov or contact the
CalPERS Customer Contact Center at 888
CalPERS (or 888-225-7377).

CONTRACT DETAILS

Your agency’s retirement contract information may be
accessed via my|CalPERS at any time. Access to
my|CalPERS will be granted by your agency's System
Access Administrator.

To review your agency's contract in my|CalPERS,
select the Profile global navigation tab, then the
Retirement Contract local navigation tab. The
Business Partner Retirement Contract Report will
include member categories, benefit formulas, whether
you're in a risk pool, final compensation, cost of living
adjustments, employer and employee contribution
rates, and resolutions on file.
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Public Agency Contract Information

EMPLOYEE COST SHARING

G.C. section 20516 (Employees Sharing
Additional Cost) permits employees to share a
portion of their employer’s pension cost. There
are two methods: Amendment Method and
Memorandum of Understanding (outside
CalPERS). .

AMENDMENT METHOD:

The employer and empioyees have agreed in
writing to share additional cost. The agreement
must be reviewed and approved by CalPERS
before any agency may proceed with the
amendment.

The increased member contributions: will be
credited to each member’s account as normat
contributions and will be refundable to members
who separate from CalPERS covered
employment and elect to withdraw their
contributions. .

if an employer adopts a 414(h)(2) res;olution, the
members contributions (including the cost
sharing portion) are tax deferred.

MEMORANDUM OF UNDERSTANDING (OUTSlDE
CALPERS):

Section 20516 also permits an employer to
make an independent agreement with its
employees to share the employer cost without
requiring an amendment to the contract. If an
employer chooses this method, the increased
member contributions will NOT be credited to
each member’s account and will NOT be
refundable to members who separated from
CalPERS covered employment and elect to
withdraw their contributions. Any such
agreement in a memorandum of understanding
shall not be a part of the contract between the
employer and CalPERS. The Contracts staff has
been instructed to advise employers to check
with the IRS about the tax consequehces in this
method of cost sharing.
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The County Superintendents of Schools were
mandated into the California Public Employees’
Retirement System (CalPERS), effective July 1,
1949, by the State Legislature (Government
Code (G.C.) section 20063) to provide for
classified positions. Retirement coverage of
CalPERS school members is uniform throughout
the State with the exception of those County
Superintendents of Schools who have
contracted for Two Years Additional Service
Credit (G.C. section 20904; see Optional
Contract Provisions for County Schools).

The following provisions are mandated benefits
provided to school members (classified) by
legislation:

MILITARY SERVICE CREDIT (G.C. SECTION.20997)

If a member was granted a military leave of
absence under G.C. section 20990, entered the
military within 90 days of leaving the agency and
returned within 6 months of his/her discharge,
the agency will pay all the contributions for the
absence. '

1959 SURVIVOR BENEFITS (G.C. SECTION 21574.7)
Members covered by the 1959 Survivor Benefit
are not covered by Social Security. This benefit
consists of a monthly allowance payable to
eligible family members if the member’s death
occurs during employment.

SicK LEAVE CREDIT (G.C. SECTION 20963)
Employees who became members prior to

July 1, 1980, will receive additional service credit
at the rate of 0.004 years for each day of unused
sick leave. This benefit is not applicabie to any
person who becomes a member on or after July
1, 1980 and December 31, 1998. This includes
individuals who terminated their membership
prior to July 1, 1980, whether or not they
redeposit for that service after July 1, 1980.

SICK LEAVE CREDIT - SCHOOL SAFETY MEMBERS

(G.C. SECTION 20963.5) .
Service credit for unused sick leave is not
applicable to school safety members employed on
July 1, 1980 to January 1, 1999. Credit for unused
sick leave may apply to school safety members
who retire after January 1, 1999. At retirement,
each schoot safety member will receive 0.004
years of service credit for each day of unused sick
leave.

RETIRED DEATH BENEFIT (G.C. SECTION 21623)
This section provides that the death benefit

paid to beneficiaries of retired members will
be $2,000.

POST-RETIREMENT SURVIVOR ALLOWANCE

(G.C. SECTIONS 21629 AND 21630)
The Post-Retirement Survivor Allowance benefit
provides that upon the death of a member after
retirement for service or disability, an allowance
shali be continued to the surviving
spouse/domestic partner.

For service retirement, the surviving
spouse/domestic partner must be
married/registered to the member for one year
prior to the member's retirement and be married
continuously to the date of the retired member's
death.

For disability retirement, there is no marriage
vesting requirement. The surviving
spouse/domestic partner who was
married/registered to the member on the date of
their retirement and continuously to the date of
the member’s death is entitled to this benefit.

Natural or adopted unmarried children under
age 18 are eligible if the member has no eligible
spouse. The children will receive this monthly
benefit until their marriage or age 18. An
unmarried child who was disabled prior to age
18 and whose disability has continued, without
interruption, will receive this benefit until the
disability ends or until their marriage. Qualifying
dependent parents are eligible if the member
has no eligible spouse or eligible chiidren.

FINAL COMPENSATION (G.C. SECTION 20035.5)

The highest annual compensation that was
earnable by the school member during the
consecutive 12-month period of employment
immediately preceding the effective date of their
retirement.
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County School Coverage

REDUCED WORKTIME PROGRAM

(G.C. SECTION 20905) ,
A full-time school member may reduce their work
schedule to part-time employment and for that
period of part-time employment, receive the credit
he or she would have received if he or she was
empioyed on a full-time basis. '

The school member's retirement allowance, as
well as any other benefits he or she is entitled to,
will be based upon the full-time salary as long as
both the employer and the school member make
contributions to the retirement fund that would
have been contributed if the member was
employed on a full-time basis for that period of
part-time employment. See the program
requirements in the Payroll Reporting chapter.
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The following provisions are optional benefits that
county schools may contract for:

OPTIONAL MEMBERSHIP FOR PART-TIME
EmPLOYEES (G.C. SECTION 20325)

Regular part-time employees who are excluded
from CalPERS membership because they work
less than an average of 20 hours per week
{(pursuant to G.C. section 20305) may individually
elect to become members if a County
Superintendent of Schools, a school district, or a
community college district adopts a resolution
and transmits it through the County
Superintendent of Schools to the CalPERS
Board. The resolution will not be effective until
received by CalPERS. A sample resolution may
be obtained from CalPERS upon request.

Compulsory Social Security coverage will resuit
for regular part-time employees regardless of
whether they elect to join CalPERS.

Individuals who elect membership will have the
same contribution rate as other employees in the
same member classification. Individuals may
exercise their membership election rights anytime
while in employment. Individuais who become
members may purchase previously excluded
part-time service.

Employer Cost: School districts subject to this
benefit must pay Social Security contributions for
their part-time employees in addition to CalPERS
contributions (if the member elects to join
CalPERS).

Member Cost: See description above.

ScHooL POLICE AS “SCHOOL SAFETY
MEMBERS” (G.C. SECTION 20444)

A school district or community college district
which has a police department, pursuant to
Education Code Section 39670 or 72330, may
enter into a contract with CalPERS to reclassify
those employees whose principal duties consist
of active law enforcement as a “school safety
member.” The reclassification is retroactive to the
date the employee was employed as a schoo}
police officer.

Adoption of this provision will require the district
to join a risk pool as a contracting agency with a

higher safety benefit formula factor than the
schedule for the miscellaneous formula.

Districts may also provide any of the optional
benefits listed which are available to “local safety
members.”

To initiate the process to enter into a contract,
refer to the Contract Amendment Procedures
(PERS-CON-41) available on the CalPERS
Website.

Employer Cost: Valuation required.

Member Cost: The employee contribution rate
will depend upon the safety retirement formuia
provided. Members subject to a safety formula
other than the 2% @ 50, 3% @ 50, or

3% @ 55 formula, will have the right to elect to
remain subject to the miscellaneous formula
should they determine that the reclassification will
be to their disadvantage.

Two YEARS ADDITIONAL SERVICE CREDIT,
A.K.A. GOLDEN HANDSHAKE
(G.C. SECTION 20904)

The County Superintendent of Schools may
amend its contract to grant up to two years
additional service credit to school members if the
following conditions exist:

« The member is employed in a job
classification or other organizational unit
designated by the County Superintendent of
Schools and retires within the period
designated by the County Superintendent of
Schools. (This benefit cannot be provided on
the basis of employee organization or non-
represented groups.) The designated period
must be subsequent to the amendment date
and cannot be less than 90 days nor more
than 180 days in length.

* The County Superintendent of Schools must
transmit an amount to the Retirement Fund
that is the actuarial equivalent of the
difference between the allowance the
member wouid receive under this section and
the allowance the member would receive
without this section.

¢ The County Superintendent of Schools must
certify that the retirements under this section
will either: (1) result in a net savings to the
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district or County Superintendent of schools,
or (2) resuit in an overall reduction in the
work force of the organizational unit because
of impending mandatory transfers,
demotions, and layoffs that constitute at least
one percent of the designated job
classification, resulting from the curtailment
of, or change in the manner of performing its
services.

In order to be eligible to receive this-service
credit, the employees must already have at least
five years of service credit. Because the member
must be in employment status with the County
Superintendent of Schools (office or their school
district) during the designated period, the
retirement date cannot be the first day of the
designated period. A member cannot receive
credit under this section if he/she receives any
unemployment insurance payments during the
designated period. If the retired member
subsequently re-enters membership, the
additional service credit is forfeited.

Employer Cost: This amendment does not affect
the employer contribution rate since the cost of the
benefit is payable in lump sum or by’ gnstallments
The cost of the benefit will be calculated after the
expiration of the designated period and after the
additional service credit has been credited to all
eligible members.

If paying by instaliments, payment in-full must be
made within 30 days of the billing date to avoid
interest charges. Otherwise, semi-annual installment
payments including interest charges can be
scheduled for up to five years from the billing date.
Member Cost: None.

CosT ESTIMATE FACTORS TWO YEARS
ADDITIONAL SERVICE CREDIT, A.K.A.

GOLDEN HANDSHAKE
Following is a chart which may be used to estimate
the cost of providing the two years additional service
credit benefit. Muitiply the total annual pay rate for
each person by the corresponding factor (always use
the full-time pay rate). The result is the approximate
cost of the benefit. :

School Members (2% @ 55 Formula)

Ages ‘
B0-54 woviiiiiier e 0.42
5559 0.57

Optional Contract Provisions for County Schools

AMENDMENT PROCEDURES FOR G.C. 20904
The procedures for contracting for G.C. section
20904 are as follows:

1. The County Superintendent of Schools must
request to amend its CalPERS contract to
provide G.C. section 20904. An authorized
representative may submit a resolution via the
my|CalPERS system. Individual districts must
work in conjunction with the County
Superintendent’s Office to ensure that correct
information is provided to CalPERS.

2. The my|CalPERS system will generate the
Resolution of Intention and other documents to
be adopted by the governing body. G.C.
section 7507 requires that cost implications
incurred by an increase in retirement benefits
must be made public at a public meeting at
least two weeks prior to the adoption of the
final resolution.

3. [In addition to providing a Certification of
Publication of Costs, the County
Superintendent will be required to:

» Certify that because of an impending
curtailment of, or change in the manner
of performing service, the best interests
of the County Superintendent of Schools
would be served by granting such
additional service credit.

s Certify that it is the intention at the time
G.C. section 20904 becomes operative that
the retirements under this section will
either: (1) result in a net savings to the
district or County Superintendent of
Schools, or (2) result in an overall reduction
in the work force of the organizational unit
because of impending mandatory transfers,
demotions, and layoffs that constitute at
least one percent of the designated job
classification, resulting from the curtailment
of, or change in the manner of performing
its services.

4. The Government Code provides that the final
documents, which actually amend the
agency’s contract, cannot be adopted by the
governing body earlier than 20 days following
the adoption of the Resolution of Intention
documents. Upon receipt of the properly
adopted Resolution of Intention with the
required certifications, CalPERS will upload
or mail the final documents and instructions.
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5. After the contract has been amended to
include G.C. section 20904, the County
Superintendent of Schools may provide a
designated period for granting two years of
additional service credit for school members
by submitting a resolution request via the
my|CalPERS system. You will be able to
select the designated period and employee
classifications within that school district. If the
resolution does not identify a specific district
and/or classifications, all employees who
retire during the designated period will
receive the additional service credit.
my]CalPERS automatically provides the
documents necessary to establish the
designated periods. Since CalPERS
contracts with the County Superintendent of
Schools and not the individual school
districts, the resolutions must be adopted by
the Office of the County Superintendent of
Schools. Any number of designated periods
may be established, but not overlap.

Optional Contract Provisions for County Schools

6. After the expiration of each designated
period, the Office of the County
Superintendent of Schools will be notified of
the actual cost of the additional two years of
service credit which was granted to the
eligible members who retired during that
period. Payment in full may be remitted within
30 days to avoid an interest charge; or semi-
annual installment payments including
interest charges can be scheduled for up to
five years from the billing date.

$3,000, $4,000, or $5,000 RETIRED

DEATH BENEFIT (G.C. SECTION 21623.6)
The lump sum death benefit paid to beneficiaries of
retired members will be $3,000, $4,000, or
$5,000.This benefit would be applicable to deaths
occurring after the effective date of the contract
amendment. The actuarial valuation request must
specify the selected benefit amount. The benefit must
be applicable to ali districts under the jurisdiction of
the County Superintendent.

Employer Cost: Valuation required.
Member Cost: None.
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees’ Retirement Law. It is the
reader's responsibility to independently verify the accuracy of the information contained in this publication
before engaging in a course of action.
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CalPERS Membership Eligibility

ALPERS MEMBERSHIF

If a person is currently a member of CalPERS
(i.e., has contributions/service on account that
have not been refunded), the person cannot be
excluded from membership due to her/his time

base (e.g., working less than 20 hours per week)
or appointment length (e.g., 90 days). Therefore,
persons who are currently members of CalPERS

do not need to re-qualify for membership. This
pplies even if their membership was established
through employment with another CalPERS
agency, or if they are not currently working (i.e.,
are on inactive status) with a CalPERS-covered
agency. '

A CalPERS member should not continue to be
reported in membership when:

e The person enters a position that is excluded
by law (other than due to time *
base/appointment length), or by an agency’s
contract.

+ The person enters a position ellglble for
optional membership; the individual must
submit an election of optional membership in
order to be a member in such a position.
(See “Optional Members of CalPERS”
section for more information.)

o The person enters a position that is also in
membership with another public retirement
system. (See the “Positions Excluded by
Retirement Law (PERL) from CalPERS
Coverage” section later in this chapter.)

* The person is subject to an Alternate
Retirement Plan (ARP) under G.C. section
203086. (Refer to the Alternate Retirement
Plan (ARP) information within this section.)

» The person is legally working after
retirement. (The laws and reporting
responsibilities for post-retirement
employment are different from the laws for
membership; refer to the “Employment of a
Retiree” section for more information.)

If a person has retirement contributions/service
credit on deposit with CalPERS, or if they have
met the criteria for membership (e.g., have
completed 1,000 hours of service in a fiscal
year) but have not actually been enroiled yet,
they are by law a member of CalPERS, even if
the employer has not yet reported payroH to
CalPERS on their behalf,

Once in membership, a person remains in
membership until (1) they take a refund of
contributions after permanently separating from

CalPERS-covered employment, or (2) they retire.

You can determine whether or not a person is
currently a member of CalPERS by:

1. Asking the employee (be aware that some
employees may be mistaken about this),

2. Using the Participant Inquiry function of the
my|CalPERS system, and/or

3. Contacting the CalPERS Customer Contact
Center at 888 CalPERS (or 888-225-7377).

It is recommended that an employer complete
and retain a copy of documentation (e.g., Notice
of Exclusion From CalPERS Membership
form PERS-AESD-139) on which the employee
indicates “Not a CalPERS member”; to
demonstrate that such an inquiry was made, in
order to guard against possible G.C. section
20283 liability in the future.

IMMEDIATE MEMBERSHIP UPON HIRE

Many employees should be eligible to enter
CalPERS membership immediately upon
empioyment (G.C. section 20281), namely:

* Employees hired to work full-time for more
than six months.

» Employees working “regular, part-time
service,” who work “at least an average of
20 hours a week” for one year or longer.

¢ Already a CalPERS member, unless
working in a position excluded by law or
contract exclusion.

However, there are also some employees who
must work a certain number of hours/days
(commonly referred to as “qualifying time”)
before they are eligible for membership, and
who therefore should be carefully monitored,
such as the following:

FULL-TIME EMPLOYEES
CalPERS considers full-time employment to be
between 34 and 60 hours per week. Employers
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generally have the ability to determine what
constitutes full-time for an employee provided
that the employee works between 34 and 60
hours per week. However, G.C. section 20636.1
specifies that for all non-certificated school
members full-time is considered 40 hours per
week. This means that all hours up to 40 hours
per week must be reported to CalPERS for non-
certificated school members at the straight time
pay rate. '

Persons in full-time employment whose
appointment/employment does not fix a term of
employment longer than six months should be
monitored; if full-time employment actually
continues for more than six months,
membership is compulsory, and the ‘effective
date of membership cannot be later than the first
day of the first pay period of the seventh month
of employment.

LESS THAN FULL-TIME EMPLOYEES

The standard to consider for the membership
eligibility of less than full-time employees is
whether they work 1,000 hours (if paid on an
hourly basis) or 125 days (if paid on a daily or
per diem basis) in a fiscal year (July.1 through
June 30). (G.C. section 20305(a)(3)(B) states
that 125 eight-hour days equals 1,000 hours.)

Because the “overtime” provisions of G.C.
section 20635 apply only to members of
CalPERS, overtime service is included in
computing the 1,000 hours or 125 days.

Time during which the member is paid for time
excused from working due to vacation, sick
leave, etc., is included in the 1,000 hOurs.

QUALIFICATION WHEN WORKING MORE THAN

ONE POSITION »
Membership criteria can be met by employees
who are working more than one position under
the same employer; therefore, service with all
positions with an employer (including both safety
and miscellaneous positions) should be
considered in determining membership
qualification. For example, a person working a
permanent 10-hour a week position, and a
permanent 12-hour a week position with the
same employer, would qualify for membership
immediately, by virtue of combining the service
of both positions to meet the 20-hour a week
minimum. '

CalPERS Membership Eligibility

All employees of a school district - with the sole
exception of School Safety Members - are
considered to be employees of the County
Superintendent of Schools, and thus of the
same employer for CalPERS purposes; (G.C.
section 20610). Therefore, service with different
districts (including charter schools) within the
same county should be added together for
purposes of meeting the membership criteria.

Service with different CalPERS-covered
agencies, however, such as a city and a special
district; or a school district and a State agency or
school districts in two different counties, should
not be combined for membership qualification
purposes.

A school district/county office of education that
contracts separately for school safety members,
or that participates in a risk pool, is a separate
public agency by law, and therefore such service
would be kept separately when determining
qualification.

EMPLOYEES WHO MusT BE MONITORED

Qualification for membership is reached when:

1. The person’s full-time employment
continues longer than six months (e.g., an
employee may have been hired on a full-
time indefinite basis to fill in for a worker
who is out due to serious iliness for an
unknown period of time, where the worker
ends up working more than six months). in’
such case, the effective date of membership
is not later than the first day of the first pay
period of the seventh month of employment
(e.g., if employee completes six months of
employment on September 23", she or he
should be enrolled no later than the first pay
period of October).

2. The person works 1,000 hours in a fiscal
year (if paid on other than a daily or per
diem basis). Any overtime hours worked are
counted toward these 1,000 hours. Time
during which the member is paid for time
excused from working due to vacation,
holiday pay, sick leave, etc., is included in
the 1,000 hours.

3. The person works more than 125 days in a
fiscal year (if paid on a daily or per diem
basis). For this purpose, “day” means each
8 hours of compensated service; e.g. a
firefighter working a 24-hour shift is working
3 such “days” per shift.
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In cases where employees qualify based on
completing 1,000 hours or 125 days,
membership becomes effective no later than the
first day of the first pay period of the month
following the month in which 1,000 hours or 125
days were completed (e.g., if an employee
completes 1,000 hours on May 31%,
membership can be effective no later than the
first/next June pay period. If the employee
completes 1,000 hours on June 1%, membership
can be no later than the first July pay period).

FURLOUGH LEGISLATION - SCHOOL. EMPLOYERS
Legislation passed in 2010 added G.C. section
20969.2 to the Public Employees’ Retirement
Law. This legislation ensures that certain
persons subject to mandatory furloughs will not
have their CalPERS retirement benefits
negatively impacted due to the furlough.

MEMBERSHIP ELIGIBILITY AND FURLOUGHS

The work hours of employees who do not have a
fixed term of appointment and who work on a
seasonal, limited-term, on-call, emergency,
intermittent, substitute, irregular or other part-
time basis as outlined in G.C. section 20305
should be monitored to determine the point at
which service that would have been-credited but
for the mandatory furlough would have qualified
the employee for membership in CalPERS. The
hours that an employee would have worked had
the employee not been subject to mandatory
furloughs should be counted toward qualification
of CalPERS membership. :

SUMMARY OF GENERAL PRINCIPLES

The general principles to follow to determine
when and if someone is eligible for membership
(if not excluded by contract or by law) are as
follows:

1. Persons who are already membeérs of
CalPERS are not excluded from_
membership because they are working less
than full-time. (G.C. section 20305(a)(1))

2. Persons enter membership upon
appointment to a position with one of the
following conditions: '

a. The appointment/employment fixes a
term of full-time, continuous
employment in excess of six months.

CalPERS Membership Eligibility

b. The position requires regular, part-time
service for at least an average of 20
hours per week for one year or longer.

3. Persons must otherwise be monitored to
determine when and if they qualify for
membership. Qualification for membership
is reached when:

a. Noterm (length) of appointment is
specified in the
appointment/employment, but full-time
employment continues longer than six
months.

b. The person works more than 125 days
in a fiscal year if paid on a “per diem”
basis (i.e., “per day”). For this purpose,
“day” means each 8 hours of
compensated service; (e.g. a firefighter
working a 24-hour shift is working 3
“days” per shift).

c. The person works 1,000 hours in a fiscal
year if paid on other than a per diem
basis. Any overtime hours worked are
counted as qualifying time.

In such cases, membership becomes effective
no later than the first day of the next pay period
after (a) the sixth month of full-time employment
or (b) completion of 1,000 hours or 125 days in a
fiscal year.

When monitoring an employee for the 1,000
hour threshold, all hours the employee is
compensated for should be counted towards
membership qualifications, even if the
compensation would not be reportable to
CalPERS if the person was a member (e.g.
compensation for overtime hours).

For example, if an employee were called in to
work 4 hours on July 4™ which is a paid 8-hour
holiday for the individual, the employee would
have 12 hours counted towards their
membership qualification.

However, if this example applied to a member,
then the 4 hours would be considered overtime
and not reportable to CalPERS.

PuBLIC EMPLOYEES’ PENSION REFORM ACT OF
2013 (PEPRA) DEFINITION OF A NEW
MEMBER
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PEPRA defines a new member as any of the

following:

e A new hire who is brought into CalPERS
membership for the first time on or after
January 1, 2013, and who has no prior
membershlp in any California Pubhc
Retirement System.

e Anew hire who is brought into CalPERS
membership for the first time on or after
January 1, 2013, and who was a'member
with another California Public Retirement
System prior to January 1, 2013, and is not
eligible for reciprocity.

e A member who first established CalPERS
membership prior to January 1, 2013, and
who is rehired by a different CalPERS
employer after a break in service of greater
than six months.

CalPERS refers to all members that do not fit
within the definition of a new member as “classic
members”. All existing CalPERS members as of
December 31, 2012, will retain the existing
benefit levels for future service with the same
employer. Because the new member
determination is made on an appointment-by-
appointment basis, classic members will be
tested against the “new member” definition upon
each new appointment and, in some cases, may
become “new members” for services under a
new appointment. :

PEPRA does not require retroactive reductions
to benefits earned for prior service, even where
a member separates from service and is later
rehired as a new member by a new employer
and becomes subject to the applicable PEPRA

CalPERS Membership Eligibility

S B

formula. In these cases, the member's “classic
member” service will be calculated separately
from his or her service as a “new member”.

my|CalPERS includes fields on the enroliment
page where your agency will identify if the new
hire is coming from a reciprocal agency and
prompt you for the necessary data elements
which subject them to reciprocity. It will be
extremely important that your agency properly
identify the status of members at the time of hire
by providing the Member Reciprocal Self-
Certification form (PERS-CASD-801).

Based on the information your agency provides,
my|CalPERS will automatically determine the
proper benefit group for each member. in
addition, CalPERS will create for each employer
a report identifying their recent enroliments and
the correct corresponding formula based on the
information provided at enrollment. If your
agency believes the enroliment is incorrect, you
may contact CalPERS to review and correct the
data as necessary.

FAILURE TO ENROLL MEMBER

ON A TIMELY BAsIs
it is the employer’s responsibility to determine if
its employees are eligible to participate in
CalPERS. If an employer has failed to enroli an
eligible employee into CalPERS membership
within 90 days of qualifying, when the employer
knows or can reasonably be expected to have
known of that eligibility, the employer shaii be
required to pay all arrears, costs for member
contributions, and administrative costs of $500
per member. The employer shali not pass on to
an employee any costs assessed due to
untimely enroliment. (G.C. section 20283)

Employers are expected to be knowledgeable of
all areas covered in this Guide, as well as in
Circular Letters, and other standard CalPERS
publications. If you encounter an unusual
situation not addressed in any of these forums,
we would strongly urge you to contact us in
advance for advice about such situations, so
that we can review the facts and advise you
appropriately.
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WHAT ARE ARREARS?
Arrears costs are the employee contributions
due for a member’s earnings that have not been
previously reported. Payment of arrears is
mandatory and interest is not charged on the
amount owed. An account can be in arrears
because either an employer failed to enroll the
employee into membership, or failed to report

- earnings and contributions for service rendered.

There are two types of arrears. G.C. section
20283 applies if any portion of the arrears period
occurred prior to, during and after July 1, 1994,
A member who qualified for membership and the
arrears period is prior to July 1, 1994, is
considered a mandatory arrears case. In
mandatory arrears cases, the member is
responsible for the member contributions and
the employer is responsible for the employer
contributions for the arrears period. :

EMPLOYER BILLING FOR ARREARS |

Employers will be invoiced through my]CalPERS
of the arrears due. The employer shall not pass
on to an employee any costs assessed due to
untimely enrollment for G.C. 20283 arrears.
Employers are notified based on their preferred
communication method in my|CalPERS.
Employers are required to pay CalPERS
directly; either by check or electronic funds
transfer (EFT).

A COGNOS report, “Arrears Receivable Notice
Report” is available through my|CalPERS. This
report gives employers details regarding the
member and the balance amount of the arrears.
The employer can also access member and
employer notes that are updated for.each
member’s arrears determination.

NOTICE OF EXCLUSION FROM CALPERS

MEMBERSHIP ‘
For employees who do not qualify for CalPERS
membership, the Notice of Exclusion from

CalPERS Membership form (PERS-AESD-139)
should be completed, and given to the employee
in order to inform them of the specific reason for
their exclusion and to fulfilt the employer’s
responsibility of notification. Do not send copies

CalPERS Membership Eligibility

of this form to CalPERS; however, a copy
should be provided to the employee and a copy
should be kept with the employee’s records.

ALTERNATE RETIREMENT PLAN (ARP)

G.C. SECTION 20306 (PuBLIC AGENCIES

AND SCHOOLS)
G.C. section 20306 provides that public
agencies and school districts that have an
alternate retirement plan established as a
pension trust' prior to July 1, 1997 must conduct
an election among their non-safety members
who are credited with less than five years of
CalPERS service to determine whether they
want to (1) retain their usual active CalPERS
membership, or instead (2) participate in the
alternate retirement plan if their time base drops
below the minimum membership thresholds
(e.g., 20 hours per week) specified in G.C.
section 20305.

Employees entering employment after the
original ARP election are mandated into ARP
coverage if they (1) work less than the G.C.
section 20305 threshoid, and (2) have less than
5 years of service credit. The employer will
determine new employees’ ARP status (based
on any election they made; their 20305
qualification status; and whether or not they
have 5 years of service), as follows:

o For employees subject to collective
bargaining, their MOU will determine their
eligibility to participate in the ARP or
CalPERS.

e For employees not represented by a
bargaining group, the public agency shall
determine the employees’ eligibility to
participate either in CalPERS or the
alternate retirement plan if their time base
falls below CalPERS membership
thresholds.

See the “Eligibility to Participate in the
CalPERS/Alternate Retirement Plan Election”

flow chart on the following page for more
information or contact the CalPERS Customer
Contact Center at 888 CalPERS (or 888-225-7377).

"“Article 1.5 (commencing with section 53212) of Chapter 2
of Part 1 of Division 1 of Titie 5"
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ELIGIBILITY TO PARTICIPATE IN THE CALPERS/ALTERNATE RETIREMENT PLAN ELECTION - EMPLOYED

PRIOR TO 7-1-97

CalPERS Membgr?

Yes

Hours Reduced th
Below Threshold of
G.C. 203057

Yes

Non-vested, Non-
safety CalPERS
Member? !

Yes

Member Employed
Prior to 7-1-9772,

Yes

Member has:
Election Rights

CalPERS Membership Eligibility

NO —Jp

No Action

No—p

No Election
Rights

No—P

No Election
Rights

No—p

Eilection
Needed

HHHH-2386



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 135 of 272

CalPERS Membership Eligibility

ELIGIBILITY TO PARTICIPATE IN THE CALPERS/ALTERNATE RETIREMENT PLAN ELECTION - EMPLOYED
AFTER 7-1-97 5

CalPERS Member? No Action
No ~—]

Yes
Hours Reduced to No Election
Below Threshold of No —p Rights
G.C. 203057

)’es
Non-vested, Non- No Election
safety CalPERS No— Rights
Member?

)’es
Member Employed Member has

Prior to establishment
of alternate plan?

Yes—» Election Rights

No

Is the Employee Eligibility
Represented by a No—pi Determined by
Bargaining Group? Employer

Yes

Eligibility
Determined by
MQU
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Is position
excluded in the
PERL?

YES Complete AESD-139

*

Is person an
“optional” » YES
member?

Is position Complete AESD-59 if

*

excluded in7 membership is
your contract? elected
Is position .
excluded in your ’ YES Complete AESD-139
contract?

Ca

Does the person qualify
for immediate
membership?

YES Enroli via
my|CalPERS

Y

Monitor time
worked

i
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An appointment is a continuous block of
employment with a single employer from the hire
date, regardiess of whether the employee is
qualified for membership on that datg, until the
permanent separation date. For schools, each
district is treated as an employer, and an
employee should not have more than one
appointment under this condition, unless that
employee has multiple jobs across school
districts. Changes between districts are
considered permanent separations or new
appointments rather than appointment changes.

When an appointment is entered, an
Appointment ID is generated by my|CalPERS.
The Appointment ID is a conditional data
element for payroll reporting.

NEW APPOINTMENTS REQUIRED

A new appointment should be created when:

e Anew employee is hired and qualifies for
membership. ;

« An employee who previously did not qualify
for membership is now qualified for
membership.

s An employee who was permanently
separated from the employer is rehired, and
meets membership eligibility criteria.

« An employee transfers from one school
district to another, within the same county
office of education, and between county
offices of education. E

» A CalPERS retiree begins working for your
agency as Retired Annuitant.

Multiple appointments may be established for

one employee, for example: '

s An employee with an existing appointment
decides to take a second job in another
school district and will maintain both jobs
concurrently. A new appointment is required
for the second job.

» An employee works concurrently in multiple
member categories (miscellaneous and
safety) during the same pay period.

¢ An employer chooses to establish
appointments by position (pay rate), and the
employee worked in both positions during
the same pay period.

¢ An employee with an existing appointment
decides to take a second job with the same
employer or school district and will maintain
both jobs concurrently.

s An employee becomes a CalPERS member
prior to January 1, 2013 and returns to work
with the same employer is considered a
classic member under PEPRA. Their original
membership date would apply. If they return
to work with a different CalPERS employer
and their break in service between
employers is greater than six months, then
they would be considered a new member.

NEW APPOINTMENTS NOT REQUIRED

A new appointment is not required when:

¢ An employee returns from leave of absence;
report as an appointment change using
transaction type: End Leave.

e An employee reinstates to a former position
by a court action (will be managed internaily
by CalPERS and cannot be reported by the
employer). CalPERS will delete the
permanent separation.

e An employee reduces their time base
resulting in changing to local ARP. Report
using transaction type: To Local ARP.

e An employee changes member category.
Report as an appointment change.

¢ An employee changes jobs. If the change
impacts benefits, it should be reported as an
appointment change.

APPOINTMENT CHANGES NOT REQUIRED

An appointment change is not required when:

e There is a pay increase or decrease. This
action is reported in the payroll file.

e Ajob changes that does not impact benefits.

* There is a promotion or demotion.

REPORTING APPOINTMENT CHANGES

An appointment change must be reported when
an employee permanently separates from the
employer, including:
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e Termination with the possibility of appeal.
Transferring from one school district to
another school district (even within the same
county office of education).

PERMANENT SEPARATION DATES IN

MY | CALPERS
In the integrated my|CalPERS system the
permanent separation date is now part of a
series of system validations. Therefore, the
permanent separation date must be reported
as the day after the last day an employee
works for your agency, which is often the
day after the last day on payroll.

The permanent separation date will frequently
be the same day as a member's retirement date
or start date of a new appointment. Itis
imperative that your agency follow this important
business rule to avoid transaction errors due to
automatic system validations.

A permanent separation date must also be
reported for all employees who end employment
with your agency, regardless of the reason. This
is required in my|CalPERS to ensure benefits
are administered timely and accurately,
especially for those employees nearing
retirement. All transactions within my|CalPERS,
including health and retirement, rely.on the
permanent separation date to be reported in this
manner. .

REPORTING PERMANENT SEPARATION NOT
REQUIRED
A permanent separation is not required when an
employee begins a leave of absence, but you
must update my|CalPERS with an appointment
change. Upon the members return from the
leave of absence you again must update
my|CalPERS with an appointment change.

Membership Categories

my|CalPERS Member Self-Service

On July 30, 2012, CalPERS launched an
enhanced version of my|CalPERS for members
to access their real-time account information.
This enhancement allows members to see the
information submitted on their behalf by their
employers, including appointment, payroll, and
service credit information.

Therefore, it is critical to stay current with
information reported to CalPERS on behalf of
your employees. Employer accuracy and
promptness will alleviate future concerns or
questions members may have with their
CalPERS account and the information provided
by your agency.
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Membership Categories

All CalPERS members employed by your
agency will fall into one of the following general
categories:

1. LOCAL SAFETY MEMBERS -
This category “includes all iocal police
officers, local sheriffs, firefighters, safety
officers, county peace officers..., employed
by a contracting agency who have by
contract been included within this System.”
(G.C. section 20420) '

2. LoCAL MISCELLANEQUS MEMBERS
This category includes “ail employees of a
county office of education, schooi district, or
community college district who are included
in a risk pool and all employees of a
contracting agency who have by contract
been included within this System, except
local safety members.” (G.C. section 20383)

3. SCHOOL MEMBERS ‘
This category “includes all empldyees within
the jurisdiction of a school employer, other
than local policemen, school safety
members and members included in a risk
pool.” (G.C. section 20370(d)) -

4. SCHOOL SAFETY MEMBERS
This category includes “any officer or
employee of a school district or a community
college district which has established a
police department...whose principal duties
consist of active law enforcement service.”
(G.C. section 20444). This category only
applies to a school district or a community
college district that enters into a contract
with the board on or after January 1, 1990.

For most employers, all or the large majority of
their employees will be in the “local
miscellaneous” or “school member” categories
rather than a “safety” category.

Determination of an employee’'s membership
category is based on the employee’s job
classification and duties, compared to the
standards defined in the Government Code, and
as provided in the agency’s contract with
CalPERS.

The Government Code provisions for the most
common safety positions (e.g., police officer,
firefighter, deputy sheriff, etc.) are all mandatory
for contracting agencies whose contract includes
such positions. There are a number of other
provisions, however, for which a contracting
agency may choose to contract if it so wishes, to
provide safety membership to other employees,
as well as to reclassify previous service with the
same duties/job title in such classes. All contract
activity can be viewed in my|CalPERS, including
reclassification information.

Your agency should be aware of the fact that,
apart from the optional contract provisions to
reclassify miscellaneous employees to the
safety category, it is not permissible to report
employees in a safety category whose job duties
do not support such membership. You should
refer to the definitions for Local Safety members
on the following pages for the criteria for such
membership.

Safety membership most commonly requires
service having principal duties of providing either
active law enforcement or active firefighting
services. Such persons are known as safety
employees because they are engaged in
protecting the public safety, and may be
exposed to physical risk during the course of
employment. CalPERS relies upon an opinion of
the Attorney General to define what is meant by
the term “active” for safety service:

“It is suggested that active law
enforcement work means ‘physically
active’ work such as the arrest and
detention of criminals... (T)he main
reference is to duties which expose
officers and employees to physical risk
in the law enforcement field....” (22 Ops.
Cal. Atty. Gen. 229)

Another important criterion in many of the
sections defining safety membership is that a
person be “employed and qualifying as patroi
officers,” “employed and qualifying as
patrolmen,” “employed and qualifying as

firefighters,” or “employed and qualifying as
deputy sheriffs,” irrespective of their current
duties. Typically, such persons are referred to as
sworn personnel, because they take an oath to
uphold the Constitution, safeguard the lives and
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property of citizens, etc. This sworn criterion is
particularly important for persons who are
promoted up through the ranks to supervisory/
managerial positions (e.g., sergeant, captain,
chief, etc.), but who retain their sworn status
after promotion. ,

Almost all agencies with safety classifications
have established procedures in place (e.g.,
certification and/or academy training; physical
fithess requirements, etc.) by which persons
originally become qualifying as patrol officers,
firefighters, or deputy sheriffs, and have
standards (such as periodic physical fitness
tests) which must be met in order to maintain
such status. Such sworn personnel in
supervisory or managerial positions who remain
“employed and qualifying” as patrol officers,
firefighters, or deputy sheriffs could (perhaps in
special circumstances such as a major
emergency, or a work stoppage) be required to
return to typical safety duties; accordingly, the
safety status of such an individual is appropriate,
even though the person’s current duties may not
frequently involve such “active law
enforcement/firefighting” duties.

However, if a person gives up such
qualifying/sworn status after accepting a
promotion, and is no longer qualifying as such,
safety membership can no longer be given for
this service. L

EXCEPTIONS

There are some instances where persons have
been given mandatory safety membership only if
employed during a specific period of time. For
example, legislation passed in 1987 (AB 839,
Chapter 1411} brought certain miscellaneous
members employed in positions such as, fire
investigators, fire prevention officers, or fire
trainers between January 1, 1988, and October
2, 1989, into safety membership as local
firefighters. In such exceptional situations, it is
possible to have some persons in the same job
classification who are “safety” and some who
are not, if they were hired at different times.

Membership Categories

CAUTIONS

CalPERS has had cases where an employee
was inappropriately retained in safety
membership after receiving an appointment to a
non-safety position (such as City Manager, or
Director of Public Safety). Even if such a
member was formerly in safety membership
(e.g., as Police Chief or Fire Chief), safety
membership cannot be given where the job
duties do not support this status, and the
individual is no longer a swom member of a
police department, fire department, etc.

Inappropriate membership classification is one
of the key factors that are investigated by
CalPERS field auditors and corrective actions
will be taken upon discovery by CalPERS staff
of such inappropriate classifications. Such
retroactive corrective actions may include
correction of service credit, retirement
contributions paid, and adjustment of retirement
allowance paid (if any). If you are unsure about
the proper membership category for a given
position, submit a job description/duty statement
to:

California Public Employees’ Retirement System
Customer Account Services Division

Employer Account Management

Membership Reporting

P.O. Box 942709

Sacramento, CA 94229-2709

for a determination. Such a review should also
be requested upon establishing a new position,
or upon making significant changes in the duties
of a previously-reviewed position.

The following definitions for Local Safety
Members will assist you in determining
membership category:

MANDATORY SAFETY STATUS

LocAL PoLicE OFFICER

“Local police officer” means any officer or
employee of a police department of a
contracting agency which is a city, except one
whose principal duties are those of a telephone
operator, clerk, stenographer, machinist,
mechanic, or otherwise and whose functions do
not clearly fall within the scope of active law
enforcement service even though the employee
is subject to occasional call, or is occasionally
called upon, to perform duties within the scope
of active law enforcement service, but not
excepting persons employed and qualifying as
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patrolmen or equal or higher rank irrespective of
the duties to which they are assigned. (G.C.
section 20425)

LocAL FIREFIGHTER

“Local firefighter” means any officer or employee
of a fire department of a contracting agency,
except one whose principal duties are those of a
telephone operator, clerk, stenographer,
machinist, mechanic, or otherwise and whose
functions do not clearly fall within the scope of
active firefighting, or active firefighting and
prevention service, active firefighting and fire
training, active firefighting and hazardous
materials, active firefighting and fire or arson
investigation, or active firefighting and
emergency medical services, even though that
employee is subject to occasional call, or is
occasionally called upon, to perform duties
within the scope of active firefighting, or active
firefighting and prevention service, active
firefighting and fire training, active firefighting
and hazardous materials, active firefighting and
fire or arson investigation, or active firefighting
and emergency medical services, blit not
excepting persons employed and qualifying as
firefighters or equal or higher rank, irrespective
of the duties to which they are assigned.

(G.C. section 20433) '

COUNTY PEACE OFFICER

SHERIFF AND SHERIFF’S OFFICERS

“County peace officer” means the sheriff and
any officer or employee of a sheriff's office of a
contracting agency, except one whose principal
duties are those of a telephone operator, clerk,
stenographer, machinist, mechanic, or
otherwise, and whose functions do not clearly
come within the scope of active law enforcement
service even though the employee is subject to
occasional call, or is occasionally called upon, to
perform duties within the scope of active law
enforcement service, but not excepting persons
employed and qualifying as deputy sheriffs or
equal or higher rank irrespective of the duties to
which they are assigned. (G.C. section 20436)

DISTRICT ATTORNEY’S OFFICE

INSPECTOR, INVESTIGATOR, DETECTIVE -

“.. .any inspector, investigator, detective, or
person with a comparable title, in any district
attorney’s office of a contracting agency whose
principal duties are to investigate crime and

Membership Categories

criminal cases and who receives compensation
for such service.” (G.C. section 20436)

OTHER LOCAL SAFETY

OCEAN BEACH LIFEGUARDS

“Local safety member” also includes all
employees of a city who have by contract been
included within this System, and whose principal
duties consist of active protection, rescue, and
rendition of aid or assistance to persons injured
or imperiled in water areas at ocean beaches
and the recovery from those water areas of
submerged objects and bodies of persons
drowned or believed to have drowned in those
areas, or the immediate supervision thereof,
including persons employed to perform the
duties now performed under the titles of aquatics
director, chief lifeguard, captain lifeguards,
lieutenant lifeguards, beach lifeguard, but who
performs additional duties, some of which
(including the maintenance of peace and order
and the apprehension of law violators) are
customarily performed by police or peace
officers, and whose other duties (such as
resuscitation work involving the use of special
equipment in cases having no connection with
their principal duties) that in other areas are
customarily performed by firefighters, and other
and further duties that do not come directly
within any of the above classifications but are
essential to the safety and security of the pubilic,
excluding those whose principal duties are those
of a telephone operator, clerk, stenographer,
machinist, mechanic, or otherwise clearly do not
fall within the scope of active life guarding or
lifesaving service, even though the person is
subject to occasional call, or is occasionally
called upon, to perform duties within the scope
of active life guarding or lifesaving service.

This section does not apply to the employees of
any contracting agency having a contract with
the board made prior to September 18, 1959,
until the agency elects to subject itself and its
employees to the provisions of this section by
amendment to its contract with the board
pursuant to G.C. section 20474; except that an
election is required only among the employees
to whom the provisions of this section apply.

The amendments of this section, made by
Chapter 130 of the Statutes of 1982 do not
constitute a substantive change in the law and
shall not be construed to entitle any person to
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any right or benefit that he or she was not
already entitled to prior to December:31, 1982,

LOCAL SAFETY OFFICER

“Local safety officer” means any officer or
employee of a public safety department of a
contracting agency, except one whose principal
duties are those of a telephone operator, clerk,
stenographer, machinist, mechanic, or otherwise
and whose functions do not clearly fail within the
scope of active law enforcement or firefighting and
prevention service even though the employee is
subject to occasional call, or is occasionally called
upon, to perform duties within the scope of active
law enforcement or firefighting and prevention
service, but not excepting persons employed and
qualifying as patrol officers or equal or higher
rank, or as firefighters, hose officers, or equal or
higher rank, irrespective of the duties to which
they are assigned.

“Local safety officer” does not include persons
employed to perform identification or
communication duties. This provision shall not
apply to persons employed and qualified as patrol
officers or equal or higher rank, or as firefighters,
hose officers, or equal or higher rank. (G.C.
section 20424) '

OTHER SAFETY CLASSIFICATIONS - PROVIDED
BY OPTIONAL CONTRACT PROVISIONS

The following classifications can be added to
your safety categories by amending your
agency’s contract. If your agency has contracted
for these other safety classifications; they will be
listed on your contract activity page in
my]CalPERS. ‘

it should be noted that many of these optional
sections do not contain the “employed and
qualifying” language that is used to give police
officers, firefighters, sheriff's deputies, etc.
safety status when they promote into the
supervisory/managerial ranks. Therefore,
persons must be performing the specified duties

Membership Categories

in order to qualify for safety coverage under
such sections.

RECLASSIFICATION

A member who is empioyed in a position that is
reclassified from local miscellaneous to local
safety (other than under the 2% @ 50, 3% @
50, or 3% @ 55 retirement formulas) may make
an irrevocable election in writing to remain
subject to the miscellaneous service retirement
benefit by filing a notice of that election with
CalPERS within 90 days after notification by
CalPERS. (G.C. section 20443)

LocAL PoLICE OFFICER

JUVENILE BUREAU OFFICER

If provided for by your agency’s contract,

“Local police officer” aiso includes any officer or
employee of a juvenile bureau of a contracting
agency whose principal duties consist of active
law enforcement service, except persons whose
principal duties are clerical or otherwise clearly
do not fall within the scope of active law
enforcement, even though the person is subject
to occasional call, or is occasionally called upon,
to perform duties within the scope of active law
enforcement. (G.C. section 20427)

PEACE OFFICER UNDER PENAL CODE, NOT
WITH CITY OR COUNTY

If provided for by your agency’s contract,

“local police officer” also includes any officer or
employee of a contracting agency other than a
city or a county who is a peace officer as defined
in the Penal Code and whose principal duties
consist of active law enforcement but excluding
clerical personnel or those whose principal
duties are that of communication officer,
identification officer, machinist, mechanic,
security officer or are otherwise not clearly within
the scope of active law enforcement, even
though the person is subject to occasional call,
or is occasionally called upon to perform duties
within the scope of active law enforcement.
(G.C. section 20429)

CITY JAILERS

if provided for by your agency contract,“local
police officer” also includes any employee of a
contracting agency that is a city, who is
employed in a jail or a detention or correctional
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facility and having as his or her primary duty and
responsibility the supervision and custody of
persons committed to the jail or facility. It shall
not include persons employed as clerks, typists,
teachers, instructors, or psychologists or to
provide food, maintenance, health, or supporting
services, even though responsibiiity for custody
and control of persons so committed may be
incident to, or imposed in connection with, that
service. (G.C. section 20431)

LOCAL SHERIFF

If provided for by your agency's contract,

“local sheriff” means any officer or employee of
a sheriff's office of a contracting agency, except
one whose principal duties are those of a
telephone operator, clerk, stenographer,
machinist, mechanic. or otherwise, and whose
functions do not clearly come within the scope of
active law enforcement service even.though the
employee is subject to occasional call, or is
occasionally called upon, to perform duties
within the scope of active law enforcement
service, but not excepting persons employed
and qualifying as deputy sheriffs or equal or
higher rank irrespective of the duties.to which
they are assigned. (G.C. section 20432)

Contracting for this section allows agencies to
provide a different level of retirement benefits
(e.g., retirement formula) to “local sheriff
officers” than to “county peace officers.”

Membership Categories

COUNTY PEACE OFFICER

CONSTABLE, MARSHAL

If provided by your agency contract, “county
peace officer” shall also include the constable
and each regularly employed deputy constable
and the marshal and each regutarly employed
deputy marshal who serves the superior court.
He or she shall receive credit for service as a
peace officer for any time he or she served as
constable or deputy constable of a township or
justice court or marshal or deputy marshal of a
municipal court in the same county. (G.C.
section 20437)

IDENTIFICATION AND/OR COMMUNICATION DUTIES

If provided by your agency contract, “county
peace officer” does not include persons
employed to perform identification or
communication duties other than persons in that
employment on August 4, 1972, who elected
within 90 days thereafter to be local safety
members. A contracting agency may elect by
amendment to its contract to include as “county
peace officer” all persons who were employed to
perform identification or communication duties
on August 4, 1972, and who elect within 60 days
of the effective date of the contract amendment
to be local safety members. The election shall
apply to the person's past as well as future
service in the employment held on the effective
date but may not apply to service following any
subsequent acceptance of appointment to a
position other than that held on the effective
date. This subdivision does not apply to persons
employed and qualified as deputy sheriffs or
equal or higher rank. (G.C. section 20436)

PROBATION OFFICER, JUVENILE HALL CUSTODY

If provided by your agency's contract, “county
peace officer” shall also include probation officers,
deputy and assistant probation officers, and
persons employed in a juvenile hall or home and
having as their primary duty and responsibility the
counseling, supervision and custody of a group of
youths assigned or committed to the hall or home.
it shall also include persons employed as peace
officers pursuant to Section 830.5 of the Penal
Code, regardless of the administrative title of the
position. it shall not include persons employed as
teachers, instructors, psychologists, or to provide
food, maintenance, health or other supporting
services even though responsibility for custody
and controf of youths may be incident to or
imposed in connection with that service. (G.C.
section 20438)
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COUNTY JAIL—CUSTODIAL EMPLOYEES

If provided by agency contract, “county peace
officer” shall also include employees of the
sheriff employed in a county jail, detention or
correctional facility and having as their primary
duty and responsibility the supervision and
custody of persons committed to the jail or
facility, whether or not these employees are
deputized. It shall not include persons employed
as clerks, typists, teachers, instructors,
psychologists or to provide food, maintenance,
health or supporting services, even though
responsibility for custody and control of persons
so committed may be incident to, or'imposed in
connection with, that service or the employees
are deputized. (G.C. section 20439)

BAILIFFS

If provided for by your agency’s contract,
“county peace officer” shall also include
employees of the sheriff employed to attend
sessions of the superior or former municipal
courts and preserve order in the courtrooms,
to guard and maintain the security of prisoners
during court appearances, or to summon jurors
and take responsibility for them while they are
deliberating or absent from the courtroom. It
shall not include persons employed as clerks,
typists, teachers, instructors or psychologists.
(G.C. section 20440) :

COUNTY PARK RANGERS

If provided for by your agency'’s contract, “county
peace officer” shall also include persons
employed by a county parks and recreation
department whose primary responsibility is
maintaining the peace and whose duties include
law enforcement, emergency medical care first
response, or fire suppression and prevention in
the Park Ranger class series. (G.C. section
20441) -

OTHER LOCAL SAFETY

LIFEGUARDS

If provided for by your agency's contract, “local
safety member” also inciudes all employees of a
city who have by contract been included within this

Membership Categories

System, and whose principal duties consist of
active protection, rescue, and rendition of aid or
assistance to persons injured or imperiled in water
areas at ocean beaches and the recovery from
those water areas of submerged objects and
bodies of persons drowned or believed to have
drowned in those areas, or the immediate
supervision thereof, including persons employed to
perform the duties now performed under the titles
of aquatics director, chief lifeguard, captain
lifeguards, lieutenant lifeguards, beach lifeguard,
but who performs additional duties, some of which
(including the maintenance of peace and order and
the apprehension of law violators) are customarily
performed by police or peace officers, and whose
other duties (such as resuscitation work involving
the use of special equipment in cases having no
connection with their principal duties) that in other
areas are customarily performed by firefighters, and
other and further duties that do not come directly
within any of the above classifications but are
essential to the safety and security of the public,
excluding those whose principal duties are those of
a telephone operator, clerk, stenographer,
machinist, mechanic, or otherwise clearly do not fal
within the scope of active lifeguarding or lifesaving
service, even though the person is subject to
occasional call, or is occasionally called upon, to
perform duties within the scope of active
lifeguarding or lifesaving service. (G.C. section
20421)

EMERGENCY MEDICAL TECHNICIAN/PARAMEDIC

If provided for by your agency’s contract, “local
safety member” also includes all employees of a
public agency whose principal duties consist of
rendering pre-hospital emergency medical care
to ill or injured persons and who are employees
designated as Emergency Medical Technician—i,
Emergency Medical Technician—Ii, or
Emergency Medical Technician—Paramedic, as
defined by, respectively, Sections 1797.80,
1797.82, and 1797.84 of the Health and Safety
Code. (G.C. section 20422)

HARBOR OR PORT POLICE OFFICER

If provided for by your agency’s contract, “local
safety member” also includes any harbor or port
police officer, employed by a contracting agency,
who is a peace officer as defined in subdivision (b)
of Section, 830.33 of the Penal Code and whose
principal duties consist of active law enforcement
of the laws contained in Chapter 5 (commencing
with Section 650) of Division 3 of the Harbors and
Navigation Code, the rules and regulations of the
California Department of Boating and Waterways,
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and Chapter 2 (commencing with Séction 9850) of
Division 3.5 of the Vehicle Code (G.C. section
20423).

PARK RANGERS '

If provided for by your agency’s contract “local
safety member” also includes any park ranger
employed by a contracting agency who is a
peace officer as defined in subdivision (b) of
Section 830.31 of the Penal Code and whose
primary responsibility is maintaining the peace
and whose duties include law enforcement,
emergency medical care first response, or fire
suppression and prevention (G.C. section
20423.5)

LocAL PROSECUTORS, PUBLIC DEFENDERS,
AND PuBLIC DEFENDER INVESTIGATORS

For all of these categories, the member's
effective date of retirement must be on or after
the date this section becomes applicable to the
member's contracting agency.

LOCAL PROSECUTORS

G.C. section 20423.6 covers all of the following

groups of employees:

1. A county officer or employee who on or
after January 1, 2002: ;

» Was employed in the office of the district
attorney.

» Had a job title/classification of district
attorney, deputy district attorney, chief
deputy district attorney, senior deputy
district attorney, assistant district
attorney, chief assistant district attorney,
senior assistant district attorney, or any
other similar classification or. title.

2. A county officer or employee who:

o Was emp!oyed in the office of a district
attorney prior to the date the local child
support agency transitioned from the
district attorney to a new county
department, as specified in Section
17304 of the Family Code.

e Had a job title/classification of district
attorney, deputy district attorney, chief
deputy district attorney, senior deputy
district attorney, assistant district attorney,
chief assistant district attorney, senior
assistant district attorney, or any other
similar classification or title.

e On or after January 1, 2002, was an
attorney in a local child support agency, as

Membership Categories

defined in subdivision (h) of Section 17000
of the Family Code, with no break in service
between employment by a district attorney

and the local child support agency.

3. A city officer or employee who, on or after

January 1, 2002:

« Was employed in the office of the city
attorney.

e Was primarily engaged in the active
enforcement of criminal laws within any
court operating in a county.

* Had a job title/classification of city
attorney, deputy city attorney, chief
deputy city attorney, assistant city
attorney, chief assistant city attorney, or
any other similar classification or title.

LocAL PuBLIc DEFENDER
A city or county officer or employee who, on or
after January 1, 2002:

e Was employed in the office of the public
defender, the alternate public defender,
or any similar office title.

« Had a job title/classification of public
defender, deputy public defender, chief
deputy public defender, senior deputy

public defender, assistant public defender,

chief assistant public defender, senior
assistant public defender, or any other
similar classification or title.

LocAL PuBLIc DEFENDER INVESTIGATOR
A city or county officer or employee who, or after
January 1, 2002:

« Was employed in the office of the public
defender, the alternate public defender,
or any other similar office title.

e Had a job title/classification of inspector,
investigator, detective, or any other
similar classification or title.

e Had principal duties of investigating
crime and criminal cases.

ScHooLS

LocAL PoLice OFFICER

“Local police officer” also includes any officer or
employee of a school district or a community
college district that has established a police
department pursuant to Section 39670 or 72330
of the Education Code, whose principal duties
consist of active law enforcement service,
except persons whose principal duties are
clerical or otherwise clearly do not fall within the
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scope of active law enforcement, even though
the person is subject to occasional call, or is
occasionally called upon, to perform duties
within the scope of active law enforcement.
This section shall only apply to any school
district or community college district that prior to
June 30, 1982, had amended its contract to
provide membership for local police officers.
(G.C. section 20430) ’

SCHOOL SAFETY MEMBERS

If provided for by your agency'’s contract, “school
safety member” includes any officer’or employee
of a school district or a community college
district which has established a police
department pursuant to Section 39670 or 72330
of the Education Code, whose principal duties
consist of active law enforcement service,
except persons whose principal duties are
clerical or otherwise clearly do not fall within the
scope of active law enforcement, even though
the person is subject to occasional cali, or is
occasionally called upon, to perform duties
within the scope of active law enforcement. This
section shall only apply to a school district or a
community college district that, pursuant to
subdivision (i) of G.C. section 20057, entered
into a contract with the board on or after January
1, 1990. (G.C. section 20444)

LoCAL FIREFIGHTER

If provided for by your agency's contract, “local
firefighter” also means any officer or employee
of a fire department of a contracting agency,
except one whose principal duties are those of a
telephone operator, clerk, stenographer,
machinist, mechanic, or otherwise and whose
functions do not clearly fall within the scope of
active firefighting, fire prevention, fire training,
hazardous materials, emergency medical
services, or fire or arson investigation service,
even though that employee is subject to
occasional call, or is occasionally called upon, to
perform duties within the scope of active
firefighting, fire prevention, fire training,
hazardous materials, emergency medical
services, or fire or arson investigation service,
but not excepting persons employed and
qualifying as firefighters or equal or higher rank,
irrespective of the duties to which they are
assigned. (G.C. section 20434)

Membership Categories

HAZARDOUS MATERIALS SERVICES

If provided for by your agency's contract,

“local firefighter” also means any officer or
employee of a fire department of a contracting
agency, except one whose principal duties are
those of a telephone operator, clerk,
stenographer, machinist, mechanic, or
otherwise, and whose functions do not clearly
fall within the scope of hazardous materials
services, even though that employee is subject
to occasional call, or is occasionally called upon,
to perform duties within the scope of hazardous
materials services, but not excepting persons
employed and qualifying as firefighters or equal
or higher rank, irrespective of the duties to which
they are assigned. (G.C. section 20434.5)

FIRE TRAINING FUNCTION FOR A CONTRACTING
AGENCY

if provided for by your agency’s contract,

“local firefighter” means any officer or employee
of a contracting agency performing a fire training
function for a contracting agency, except one
whose principal duties are those of a telephone
operator, clerk, stenographer, machinist,
mechanic, or otherwise and whose functions do
not clearly fall within the scope of active
firefighting, fire prevention, fire training, or fire
investigation service even though that employee
is subject to occasional call, or is occasionally
called upon, to perform duties within the scope of
active firefighting, fire prevention, fire training, or
fire investigation service, but not excepting
persons employed and qualifying as firefighters
or equal or higher rank, irrespective of the duties
to which they are assigned. (G.C. section 20435)

H.R. 743 — SocCIAL SECURITY PROTECTION
AcT oF 2004

On March 2, 2004, President Bush signed H.R.
743, the Social Security Protection Act of 2004,
into law. Section 419(c) of H.R. 743 provides
that any individuai entering employment on or
after January 1, 2005 in a position not subject to
Social Security, be provided a written notice
explaining the maximum effect not being subject
to Social Security may have on the calculation of
the primary insurance amounts and on the
benefit amounts of monthly periodic payments or
benefits.
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Membership Categories

The notice has been developed by the Social
Security Administration “in language calculated
to be understood by the average individual”. The
written notice provided is to include a form for
the individuals to complete and sign'certifying
receipt of the notice. Once completed and
signed, the notification is to be submitted to the
agency and to the retirement system the
employing entity provides for its employees.
H.R. 743 is silent as to any reason for the
certifications being submitted to the retirement
systems, how long the certifications must be
retained, or any retrieval capability
requirements. The Social Security .
Administration (SSA) provides the notification,
certification form and instructions to public
employers through their website at
www.socialsecurity.gov. Questions should be
directed to your local social security office or to
the SSA using the Web address provided above.
CalPERS will provide any additional’information
on this topic as it becomes available.

To make sure you receive this information and
updates or notices on other topics important to
California public employers, sign up to receive
CalPERS On-Line Subscriptions. Our CalPERS
Employer Bulletin, Press Alerts, Agenda Alerts,
and bi-monthiy News get you connected to
CalPERS right through your own e-mail service.

To subscribe to these services, visit our website
at www.calpers.ca.gov and select the link “Sign
up for CalPERS Employer Bulletin” or call our
CalPERS Customer Contact Center today at
888 CalPERS (or 888 225-7377). '
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When determining retirement benefits for a new
employee, the foliowing items may impact which
benefits the employee shall receive. This list only
includes the most common items.

Effective date of contract amendment(s)
Retirement benefit formula
Final compensation

Member and/or employer rate
Cost of living allowance (COLA)

G.C. section 20475(b) indicates a member shall
be subject to the contract as amended only if,
after the effective date of the contract
amendment, the member either:
1. receives service credit for the first time
within a classification, or
2. returns to service with a classification
following termination of membership as
provided for in G. C. section20340(b).

The member shall not be subject to the contract
amendment under G. C. section 20475(b) if the
member, in accordance with G. C. section 20750:
1. has redeposited contributions, or
2. elects to redeposit contributions prior to
90 days after returning to service.

Scenario 1 — Classic Member

The employee was hired on January 1, 2009, in
the first level of benefits. On May 1, 2011, the
employer added a second level of benefits for the
same member category, changing the final
compensation from 12 to 36 months; On January
1, 2012, the employee separated and withdrew
their member contributions from CalPERS. On
June 1, 2012, the employer rehired the
employee. :

Result: Since the employee did not redeposit
their contributions within 90 days of rehire, the
employer is required to enroll the employee into
the second {evel of benefits with the 36 month
final compensation period.

i

DETERMINING RETIREMENT BENEFITS

Scenario 2 — Classic Member

The employee was hired by employer #1 on
January 1, 2009, in the first level of benefits. On
January 1, 2010, the employee separated from
empioyer #1 and withdrew their contributions
from CalPERS. On May 1, 2011, the employee
was hired by employer #2 and qualified for
membership. However, on July 1, 2011, the
employee separated from employer #2, but left
their contributions on deposit. On July 2, 2011,
the employee was rehired by employer #1.
During the time the employee was not working for
employer #1 a second level of benefits was
added for the same member category, changing
the retirement benefit formula from 2.7% @ age
5510 2% @ age 55 effective September 1, 2010.

Resuit: Since the employee did not redeposit
their withdrawn contributions from employer #1
within 90 days of rehire; employer #1 is required
to enroll the employee into the second level of
benefits with a benefit formula of 2% @ age 55.

Scenario 3 - Classic Member

The employee was hired on January 1, 2009, in
the first level of benefits. On May 1, 2011, the
employer added a second level of benefits for the
same member category, changing the final
compensation from 12 to 36 months. On January
1, 2012, the employee separated and withdrew
their member contributions from CalPERS. On
June 1, 2012, the employer rehired the employee
and they redeposited their withdrawn
contributions within 90 days.

Result: Since the employee redeposited their
contributions within 80 days of rehire, they should
be enrolied into the first level of benefits with a
final compensation period of one year.

Scenario 4 — Classic Member

The employee was hired part-time on January 1,
2011, and did not gualify for immediate
membership and had to be monitored. On May 1,
2011, the employer added a second level of
benefits changing the cost of living allowance
(COLA) from 3% to 2%. On January 1, 2012, the
employee qualified for membership.

Result: Since the employee qualified for
membership after the addition of a second level
of benefits, the employer is required to enroll the
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employee into the second level withyi’e}a COLA of
2% and a membership date of January 1, 2012.

Scenario 5 ~ New Member

The employee was hired on January. 1, 2012, and
separates from the employer on March 31, 2012.
The employee is subsequently hired by a
different CalPERS covered employer on February
1, 2013 after the Public Employees’ Pension
Reform Act of 2013 (PEPRA) took effect on
January 1, 2013.

Resuit: Since the employee had a break in
service greater than six months between the
separation date with the previous employer and
the appointment date with the subsequent
employer, the employee would be consndered a
new member.

Scenario 6 — Classic Member ;

The employee was hired on January'1, 2012, and
separates from the employer on November 30,
2012. The employee is subsequently hired by a
different CalPERS covered employer on March 1,
2013 after PEPRA took effect on January 1,

2013.

Result: Since the employee had a break in
service of less than six months between the
separation date with the previous employer and
the appointment date with the subsequent
employer, the employee would be considered a
classic member.

Scenario 7 -~ Classic Member

The employee was hired on October.1, 2012, and
separates from the employer on March 31, 2013.
The employee is subsequently hired by the same
CalPERS covered employer on December 1,
2013 after PEPRA took effect on January 1,
2013.

Result: Since the employee had a break in
service more than six months between the
separation date, but returned to the same
employer, they are considered a classic member.

Scenario 1 — Retired Classic Member

A state employee retired on August 1, 2012 and
reinstated from retirement effective March 1,
2013 to a public agency.

Result: The member would be enrolled as a
PEPRA New Member and subject to the PEPRA
retirement benefit formula since the member
retired and reinstated to a different employer.

Determining Retirement Benefits

Scenario 2 — Retired Classic Member

A member retired from a public agency as a
Classic Member on November 1, 2012 and
reinstated from retirement on June 1, 2013 to
the same employer.

Result: The member would return to
employment as a Classic Member and entitled
to the same retirement benefit formula that
applied while the member was in active status
since the member is returning to the same
employer.

Scenario 3 - Retired Classic Member

A member retired from a public agency as a
Classic Member on June 1, 2012 and reinstated
from retirement on March 1, 2013 to a different
employer.

Result: The member would be a PEPRA New
Member and subject to the PEPRA retirement
benefit formula since the member retired and is
reinstating to a different employer.

Scenario 4 - Retired Classic Member

A member retired from a public agency as a
Classic Member on February 1, 2013 and
reinstated on September 1, 2013 to the same
employer.

Result: The member would return to
employment as a Classic Member and entitied
to the same retirement benefit formuia that
applied while the member was in active status
since the member is returning to the same
employer.

Scenario 5 — Retired Classic Member

A member retired from a public agency as a
Classic Member on March 1, 2013 and
reinstated on October 1, 2013 to a different
employer.

Result: The member would be considered a
New Member and subject to the PEPRA New
Member retirement benefit formula since the
member is reinstating to a different employer.
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Determining Retirement Benefits
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The following is a list of positions that are
excluded from CalPERS coverage as stated by
California Pubfic Employees’ Retirement Law
(PERL):

MEMBERS OF OTHER RETIREMENT SYSTEMS
Persons who are receiving service credit in
another public retirement system (federal, state,
county, city, other local or CalSTRS) are
excluded from receiving credit with CalPERS for
that same service by G.C. section 20303.

PERSONS WHO ARE NOT “EMPLOYEES” OF A

CALPERS-COVERED AGENCY -
Only compensated “employees” of agencies
contracting with CalPERS for retirement
coverage are eligible for CalPERS membership.
CalPERS uses the “Common Law Control Test”
as a guide to determining whether or not an
individual is an employee, as well as which
entity (if more than one) is purportedly
employing a worker. s

The Supreme Court decision in the case of
Metropolitan Water District of Southern
California v. Superior Court of Los Angeles (32
Cal. 4" 491) may be referenced for additional
guidance in this area. The Court concluded that
the law “requires contracting public agencies to
enroll in CalPERS all common law employees
except those excluded under a specific statutory
or contractual provision.” Also, “the PERL
contains no broad exclusion for...[employees]
hired through private labor agencies or
suppliers.” This decision also cited the Tieberg
v. Unemployment Ins. App. Bd. Case (2 Cal.3"
949), which stated that, “The right to_ control the
means by which the work is accomplished is
clearly the most significant test of the
employment relationship.” ‘

INDEPENDENT CONTRACTORS
Independent contractors are not “employees”

and are excluded from membership in CalPERS
by G.C. section 20300(b). An independent

contractor is someone who contracts to provide
a service or complete a task according to his or
her own methods, and is not subject to the
contracting entity’s control as to the end product,
final result of work, or manner and means by
which the work is performed.

CalPERS uses the “Common Law Control Test”
as a guide to determining independent
contractor status. The common law control test
factors are enunciated in the case of Albert B.
Tieberg v. Unemployment Insurance Board
(1970) 2 Cal.3d 943, 949. These factors are also
cited in the CalPERS Precedential Decision
Case No. 05-01, In the Matter of the Application
for CalPERS membership credit by Lee
Neidengard, Respondent and Tri-Counties
Association Regional Center, Respondent.

A “contract employee” (i.e., a common law
employee who periodically signs an employment
contract) is eligible for CalPERS membership, if
otherwise qualified.

For further clarification of independent
contractors or contract employees, we
recommend contacting the CalPERS Customer
Contact Center at 888 CalPERS (or 888-225-
7377).

ELECTED OR APPOINTED OFFICERS

G.C. sections 20320-20325 exclude certain
public officers and employees from membership
unless an election is filed with CalPERS to
waive the exclusion and establish membership.
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Those persons qualifying for “optional”
membership rights are predominately, but not
limited to, elected and appointed officers of
public agencies, schools, and the State of
California. Refer to the “Optional Members of
CalPERS?” section for more complete information
to determine who is excluded but may be eligible
under optional member provisions.

STUDENT ASSISTANTS/AIDES

A student in public school who is als)'_c) employed
in the same district in which he/she is a student
and whose student status is a prerequisite for
employment, is exciuded from CalPERS
membership by G.C. section 20300(c).

TEMPORARY TEACHER-ASSISTANT CERTIFICATE
Persons employed as teacher-assistants under
Education Code section 44926 (who possess a
temporary certificate to serve as a teacher-
assistant, and are enrolled in a California
teacher training institution) are exciuded from
CalPERS membership by G.C. sectlon
20300(d).

PROFESSIONAL LEGAL SERVICES TO A CITY
Persons rendering professional legal services to
a city are excluded under G.C. section 20300(h)
with the exception of persons in one of the
following offices/positions:

1. The office of city attorney;

2. The office of assistant city attorney, or

3. An established position of deputy city attomey.

However, a city attorney, assistant city attorney,
or deputy city attorney, may also be eligible for
the “optional” member provisions of G.C. section
20322. Refer to the “Optional Members of
CalPERS” section for further information.

INMATES OF PUBLIC AGENCY INSTITUTIONS
(i.e., prison/penitentiary or mental hospital) Such
persons are excluded from CalPERS.
membership by G.C. section 20300(a) even if
receiving compensation for such services they
perform.

BOARD MEMBERS OF THE STATE
COMPENSATION INSURANCE FUND

Board Members of the State Compensation
Insurance Fund, including those appointed by
the Governor.

Positions Excluded by Retirement Law

ADDITIONAL INFORMATION

CONTRACT EXCLUSIONS (PUBLIC AGENCIES ONLY)

G.C. section 20502 gives CalPERS authority to
grant to contracting agencies exclusions from
CalPERS coverage. Such exclusions may not be
made for individual employees (e.qg., City Manager,
Fire Chief, etc.) but must be for groups of
employees, in categories such as by departments or
duties (e.g., Lifeguards; Crossing Guards; federally-
funded non-civil service employees, etc.).

Any current exclusions in your agency’s CalPERS
contract will be shown on your contract activity page in
my|CalPERS. CalPERS Board Resolution MSD-97-01
provides the criteria used to review and approve/deny
requested contract exclusions. As a general guideline,
the exclusion of groups of employees who are career
employees, or could reasonably be anticipated to
become career employees, is not permitted.

Such exclusions, when granted, are effective only with
respect to future entrants into such a group; persons
employed in this group prior to the exclusion are not
affected by the addition of such an exclusion, even if
they have not yet qualified for CalPERS membership.

INVALID/SUPERSEDED CONTRACT EXCLUSIONS

There are some agencies with contract exclusions
which were granted prior to January 1, 1975, where
the basis for the exclusion was the “temporary” or
“seasonal” employment base of the employees.
Such exclusions have been superseded by G.C.
section 20305; therefore, such exclusions no longer
apply with respect to employees entering such
employment after January 1, 1975.

G.C. section 20305(b) states that this section “shall
supersede any contract provision excluding persons
in any temporary or seasonal employment basis and
shall apply only to persons entering employment on
or after January 1, 1975. Except as provided in G.C.
section 20502, no contract or contract amendment
entered into after January 1, 1981, shall contain any
provision excluding persons on an irregular
employment basis.”

Employees not excluded by contract must still meet
the normal criteria for membership in CalPERS.
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“Optional” Members of CalPERS

The Government Code provides “optional” elected/appointed position. A separate
membership rights for certain public officers and election form must be made for each
employees. Those eligible “optional” members optional membership position, even if the
are excluded from membership unless and until positions(s) are with the same employer.
a written election for membership is filed with
CalPERS. (Refer to the Election of Optional 4. For members of a City Councit or County
Membership (PERS-AESD-59) section for Board of Supervisors first elected or
instructions on how to establish “optional appointed on or after July 1, 1994 (unless
membership.” This form can be downloaded on continuously in employment since June 30,
the CalPERS Website). Membership, becomes 1994), final compensation at retirement for
effective from the date the election is signed and service in this office will be based only on
sent to CalPERS. s salaries earned in such office. (G.C. section
20039)

5. Optional members as listed below receive
full-time service credit and are deemed full-
time for all CalPERS purposes (G.C. section
20899). Therefore, contract exclusions of
less than full-time employees do not apply to
optional members.

Once membership has been elected; an
“optional” member may elect to contribute and

receive service credit for prior-“optional” member Optional members at public agencies and
service. See the publication CalPERS Service schools are those defined by G.C. section
Credit Purchase Options (PUB-12) for more 20322, to include the following groups:
information.
ELECTIVE OFFICERS
When an “optional” member purchases service Elected Officers are persons elected by vote of
credit for prior employment, it will not change the the people (e.g., Mayor, City Council members,
membership date. ‘ County Supervisors, Sheriff, District Attorney,
‘ City Clerk, etc.). This also includes persons who

GENERAL PRINCIPLES are appointed to fili the unexpired office of an
1. Elected or appointed officials who do not elective officer (e.g., a person appointed by a

receive “compensation” other than City Council to fill the remainder of a term for a

reimbursement of expenses (or who waive member who resigns; or dies in office).

such compensation) cannot elect
membership, or receive service credit.

2. Once membership is elected antlj
established, “optional” members are
generally subject to the same CalPERS laws
and regulations that apply to compulsory
members (except as stated below).

3. Optional membership is an irrevocable
election. There is no government code
provision to allow for cancellation of
membership prior to separation from the
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APPOINTIVE OFFICERS OF A CITY OR COUNTY
Persons who are appointed to a “fixed term of
office” with a city or county are included in the
definition of "elective officer" by G.C. section
20322(b). Such officers are listed in G.C.
sections such as 24000, 36501, etc.;\l

CITY ATTORNEY :

Persons holding this office, provided they are

common law employees, are eligible for

“optional” membership in certain conditions:

e Prior to March 4, 1972, an elected City
Attorney was an “optional” member. (An
appointed City Attorney was not, but was
subject to compulsory membership, if
meeting the normal time base/appointment
length qualifications for membership.)

» From March 4, 1972 through June 30, 1994,
all City Attorneys were defined as “elective
officers” and thus “optional” members
whether or not they were actuany elected to
office.

o After July 1, 1994, all City Attorneys are
excluded from the definition of “elective
officer.” Thus, even if they are elected to
office, they no longer are considered
“elective officers” or “optional” members for
CalPERS purposes. Consequently, they
must now meet the normal time -
base/appointment length qualifications for
membership under G.C. 20305. In addition,
City Attorneys must take an oath prescribed
by the constitution before entering the office.
Failure to take and file the constitutional oath
of office resuits in a vacancy in the office.

In addition to these, between January 1, 1986
and June 30, 1994, an Assistant/Deputy City
Attorney in a city that had contracted for G.C.
section 20361.3 (now repealed, but still
applicable for an agency that contracted for it
while it was law) was included in the'definition of
“elective officers,” and was thus an “optional”
member - even though the deVlduai had not
been elected to office.

PART-TIME EMPLOYEES

Employers can contract for G.C. sectton 20325,
to ailow all part-time employees who work less
than 20 hours a week for one year or more to
elect “optional” membership. However, few
employers contract for this provision.

If such an amendment or resolution IS adopted,
all employees eligible to elect membership are

“Optional” Members of CalPERS

automatically subject to the same Social
Security coverage provided for members
whether or not they elect membership.

If such an eligible employee wishes to elect
“optional” membership, they should complete
the Election of Optional Membership - Part-
Time Employee (PERS-AESD-229) form, which
can be downloaded from the CalPERS Website.

EXCLUSIONS FROM MEMBERSHIP

Since July 1, 1994, a large number of persons
who formerly had “optional” membership rights
have been excluded from membership entirely.
Thus, not only are they no longer “optional”
members, they are no longer eligible for
CalPERS membership.

Those excluded are members of commissions,
boards, councils, or similar legislative or
administrative bodies (e.g., water districts,
sanitation districts, redevelopment agencies,
transportation commissions, etc.). Regular
employees of such agencies are not excluded;
only the members of the governing board of
such bodies.

City Council members and members of a County
Board of Supervisors are specifically not
excluded from membership by these law
changes, and remain eligible for “optional”
membership (G.C. section 20322(c)).

Elective/appointive officers who are not serving on
administrative bodies also remain eligible to elect

“optional” membership (e.g., District Attorney, City
Clerk, County Counsel, City Treasurer, etc.).

The exclusions only apply to persons first elected
or appointed to office on or after July 1, 1994 (or
on or after January 1, 1997), who did not
continuously remain in their office.

A person who was first elected/appointed prior to
July 1, 1994 and continuously remained in this
office, still have the right to elect “optional”
membership. For example, a person who was
elected in 1990 and has remained continuously in
the same office but has not yet elected “optional”
membership, has the right to elect membership;
whereas a person first elected in 2000 does not
have the right, and would be excluded from
membership. The excluded positions are:

SCHOOL BOARD MEMBERS
School Board members are excluded if they are
first elected/appointed to their position on or
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“Optional” Members of CalPERS

after July 1, 1994. However, if the person has position - even on the incumbent’s last day

been in the same position continuously since in office. You should document in your

before Juiy 1, 1994, they have the right to elect personnel records the fact that the

optional membership, and/or should stiil be information was provided to the individual,

reported in membership. as well as any direct response received
from the individual (e.g., “Ms. Smith

ELECTED/APPOINTED OFFICERS OF ADMINISTRATIVE declined membership at this time”). Do not

BobIES OF NON-CITY/COUNTY CONTRACTING send a notice to CalPERS if membership is

AGENCIES declined.

Members with a contracting agency other than a

city or county are excluded if they are first 2. When a current active or inactive member

elected/appointed to their position on or after assumes an “optional” member position and

July 1, 1994, However, if the person has been in elects membership for that office, complete

the same position continuously since before July a PERS-AESD-59 and enroll through

1, 1994, they have the right to elect optional my|CalPERS.

membership, and/or should still be reported in

membership.

ELECTED/APPOINTED OFFICERS OF ADMINISTRATIVE
BoDiES OF ANY CONTRACTING AGENCIES

Members are excluded if they are first elected/
appointed to their position on or after January 1,
1997. However, if the person has been in the

same position continuously since before July 1, OTHER GENERAL PROVISIONS AND
1997, they have the right to elect optional INSTRUCTIONS

membership, and/or should still be reported in , .
membership. As stated above, City Council 1. For CalPERS retirement purposes, optional
members qualifying under G.C. section

embers, and Couniy Supervisors are not )
;nxcrlﬁded. . v sup 20322 are deemed full-time and earn full-
time service credit. (G.C. section 20899).

ELECTION OF OPTIONAL MEMBERSHIP
(AESD-59)
A completed and signed Election of Ogtlonal
Membership form (PERS-AESD-59), is required
to validate and establish membership for an
individual who qualifies as an “optional” member 2
as an elective/appointive officer under G.C. )
section 20322.

Optional members excluded by an agency's
CalPERS contract remain excluded
regardless if a PERS-AESD-59 election is
filed. Typical contract exclusions that can
apply are defined as “Elective Officers and
Members of the Governing Body”, and those
citing specific position titles.

Refer to the “Optional Members of CélPERS"
section of this manual to determine “optional”
membership eligibility.

WHEN TO COMPLETE " 3. The optional member must receive

Once it has been determined that the individual “compensation” in order for membership to

does qualify for and requests “optional” be reported and service credit earned.

membership, the PERS-AESD-58 form should Reimbursement of expenses alone is not
be Completed and Subm|tted to CalPERS for Considered Compensaﬁon under the
review and approval of membership. Government Code.

1. The optional member must be advised of his 4. Elimination of, or waiver of compensation;
or her rights to elect membership when first once membership has been elected does
eligible for membership (i.e., upon first not constitute a “permanent separation” from
taklng Ofﬂce) b.Ut the elect|0n Cal'] be made membershlp for purposes of Cance"ng
at any time while in that elected/appointed membership and electing a refund of
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10.

contributions, as long as the person remains
active in the same elected posmon with that
employer. .

Membership should not be established for
an optional member unless the PERS-
AESD-59 is signed and filed wnth the
CalPERS Board of Administration in
accordance with the “When to Complete”
instructions.

Submit the original signed form PERS-
AESD-58 to CalPERS; retain copies for the
member and employer personnel records.

Refer to the “Pay Rate and Earnings
Relationship” section in the Payroll
Reporting chapter for normal contnbut;on
reporting instructions.

An optional member may elect to purchase
and receive service credit for prior “optional”
member service. When purchasing prior
“optional” member service credit, an officer
must purchase all prior “optional” member
service for that employer, not just a portion
of the “optional” member service period.

An officer who is no longer in off{ce, but is
currently an active or inactive CalPERS
member, may also elect to contribute for
prior “optional” member service. .

See the publication Service Credit
Purchase Options (PUB-12) or refer to the
Redeposit of Withdrawn Contributions
and Other Types of Service publication.
Do not attach the inquiry to the PERS-
AESD-59; it should be submitted separately.

“Optional” Members of CalPERS
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ScHooL Em
Public school positions in California are divided Education Code Section 22508(c):
into two basic types: . A CalPERS member employed by a school
_ district or a county superintendent, the State
1. CERTIFICATED: An employee in a position Department of Education, or the Board of
requiring certification qualifications by or Governors of the California Community
pursuant to the Education Code. Colleges, who then is employed in a position
Credentialed employees (e.g., teachers, that qualifies for membership in CalSTRS, will
administrators, health care, library media enter CalSTRS membership in the new position.
workers, etc.) are all in certificated positions. However, he or she may elect to remain a
member of CalPERS in the new position if they
2. CLASSIFIED: An empioyee in a non- meet the conditions of G.C. 203089.
certificated position (e.g., office workers,
custodial staff, cafeteria workers, etc.). AMENDMENTS - INCLUSION OF STATE EMPLOYEES,

STATE BOARD OF GOVERNORS OF THE

In general terms, employees in certificated CALIFORNIA COMMUNITY COLLEGES AND

positions are, upon meeting normal qualification

requirements, eligible for membership in the VESTED MEMBERS
California State Teachers’ Retirement System
(CalSTRS), while classified employees may be Employees in Certain State Bargaining
eligible for membership in CalPERS! Groups

SB 1694 (Chapter 880, Statutes of 2000)
Pursuant to G.C. sections 20300(g), 20501, and amended Section 22508 of the Education Code,
20610, CalPERS can cover school employees and provides that this same election right will be
only with respect to employment in which they given to CalSTRS members that enter State
are not eligible for CalSTRS coverage. Some employment where one of the following
persons who are employed in positions covered conditions apply:
by CalSTRS or CalPERS may not actually
qualify for membership in either system (due to A. The employee is represented by a State
part-time or temporary/seasonal, non-qualifying, Bargaining Unit that represents educational
etc.); thus, some school employees may not be consultants, professional educators, or
members of either system until their working librarians employed by the state; OR

hours or conditions change.
B. The employee is excluded from the definition of

The Education Code currently contains two “State employee” in G.C. Section 3513(c), yet
basic provisions which may give persons certain performs, manages or supervises work similar
rights with regard to choosing retirement to employees under Subparagraph “A” above;
coverage under one system or the other. The OR

Public Employees Retirement Law (PERL) also

contains G.C. Sections 20309 and 20309 5 that C. The employee is in a non-civil service position in

pertain to election rights. the Executive branch, yet performs, manages or

supervises work similar to employees under

Education Code Section 22508(a); A person Subparagraph “A” above.

who is a CalSTRS member, who subsequently
is employed by a school district, community
college district or a county superintendent (or by
the State in other certain cases; see-“Inclusion”
section) in a position which requires CalPERS
membership (i.e., a classified school position),
will enter CalPERS rmembership in the new
position. However, he or she may elect to
remain a member of CalSTRS in the new
position.

SB 1694 (Chapter 880, Statutes of 2000) also
amended Section 20309 of the Government
Code to provide an election right to CalPERS
members who are employed with the State
Board of Governors of the California Community
Colleges or the State Department of Education
when they subsequently enter employment that
qualifies for membership in the CalSTRS
Defined Benefit Program.
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SB 165 (Chapter 77, Statutes of 2001) again
amended Government Code Section 20308 to also
include CalPERS members with five years of
CalPERS credited service an election opportunity
when they subsequently enter employment that
qualifies for membership in the CalSTRS Defined
Benefit Program on or after January.1, 2002. The
five years of credited service can be with the State
of California, a Public Agency, a County School, or
any combination thereof, earned at any time during
the member's career.

Persons Entering State Second-Tier
Membership between July 1, 1991
and September 11, 2000

AB 649 (Chapter 402, Statutes of 2000) added
Section 22508.6 to the Education Code and Section
20309.5 to the Government Code, and provides that
a “vested” CalSTRS member who enters State
employment subject to the Second-Tier benefit plan
may elect to have this service subject to CalSTRS

rather than CalPERS, under the following conditions:

1. The member must have entered-‘State
employment within 30 days of separation from
CalSTRS-covered employment; |

2. The member must have had no other
intervening employment;

3. The change of employment occurred between
July 1, 1991 and September 11;:2000;

4. The member must be subject to the State
Second-Tier.

5. The member meets one of the following
criteria: i

A. Is represented by a State Bargaining
Unit that has agreed to an MOU making
their represented employees subject to
G.C.section 20309.5; :

B. Is excluded from the definition of “State
employee” in G.C. section 3513(c), yet
performs, manages or supervises work
similar to employees under .
Subparagraph “A” above;

C. lIsina non-civil service position in the
Executive branch, yet performs,
manages or supervises work similar to

School Employment; CalPERS or CalSTRS?

employees under Subparagraph “A”
above.

INFORMATION AND INSTRUCTIONS

The right of election arises when the employee
enters a position or has a major change in
conditions of employment that requires
membership in another retirement system and
the employee, as a member of their current
retirement system, is eligible to elect.

The election must be made in writing by
completing the “Retirement System Election”
(ES372 11/13) which is obtained from the
CalSTRS website www.calstrs.com . The
election is required to be provided to an eligible
employee within 10 working days of the date of
hire into the position that qualifies for this
election (Ed. Code section 22509).

If the employee elects, the completed form must:

¢ Be clearly marked with the choice of
retirement system

» Be signed and dated by both the employee
and employer

¢ Indicate the date the employee entered the
new position

e Be filed with CalPERS with a copy to
CalSTRS within 60 days of the entry into the
new position

Incomplete forms will be returned to the
employer for further action.

An election is irrevocable and will remain in
effect until a change in employment occurs that
qualifies the employee for the election right or
until the employee separates from employment
and receives a refund of all accumuiated
contributions and interest. An election cannot be
accepted after a refund or retirement event
because the membership ceases.

If the employee does not exercise the right of
election within 60 days from the date of hire,
they will be reported to the retirement system
that normally covers that employment.

Send elections to:
CalSTRS

P.0O. Box 15275
Sacramento, CA 95851-0275
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And

CalPERS

Customer Account Services Division.
Attn: Unit 841

P.O. Box 942704

Sacramento, CA 94229-2704

Completed elections may also be upiloaded into
my|CalPERS. '

Use the chart following this section as a guide to
determine if the employee is eligible for this
election and the retirment system coverage. The
Education Code (which governs CalSTRS), not
the Government Code (which governs
CalPERS), contains the laws regulating this
election of coverage. The final decision in any
questionable situation (e.qg., acceptance of “late”
elections) must be made by CalSTRS, not
CalPERS. ‘

DIFFERENCES BETWEEN CALPERS AND

CALSTRS
There are a number of factors that might influence a
person’s decision about coverage under one system
or the other. Some of the differences between the
two systems are the following:

1. CalPERS members may or may not have Social
Security coverage (most do), whereas CalSTRS
members generally do not;

2. The Benefit Factors based on age for service
retirement may be different;

3. The employee contribution rates may be
different; :

4. Persons entering membership in either system
between July 1, 1980 and December 31, 1998
may not be eligible to convert unused sick leave
credits to service credit at retirement.

We suggest you contact CalSTRS or CalPERS if
you have specific questions or need additional
information relating to an employee’s choice of
coverage.

You can also receive the publication “Join
CalSTRS? Join CalPERS?” at www.calstrs.com
or by calling CalSTRS.

School Employment: CalPERS or CalSTRS?

CALSTRS CONTACT INFORMATION
CalSTRS (800) 228-5453 or (916) 414-5040
(FAX) or www.calstrs.com

ADDITIONAL INFORMATION

1. Aperson is a ‘member” of CalPERS or
CalSTRS unless they have permanently
separated from all employment covered by the
system and received a refund of his or her
contributions and interest on deposit.

2. ltis possible to be an active (i.e., currently
employed) member of both CalSTRS and
CalPERS as long as this dual coverage is for
different positions.

3. The right of election arises for a CalPERS
member through school employment, Board of
Governors, and the State Department of
Education. if a person has CalPERS
membership through some other type of
employer (most State or contracting Public
agencies), the right of election of coverage to
remain a CalPERS member arises only if the
member has attained 5 years of service and
changes positions on or after January 1, 2002.

4. The right of election can only be offered to an
eligible CalPERS employee when the new
position qualifies for mandatory membership in
the Defined Benfit Progam under CalSTRS.

5. The election should be filed with the system
indicated by the Education Code section
(see previous page); send a duplicate copy
to the other system for informationai
purposes, clearly labeled “COPY”.
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1S THE EMPLOYEE GOING INTO
A CLASSIFIED POSITION?

I

Current retirement system
before new position?

CalPERS/CalSTRS RETIREMENT SYSTEM ELECTION

School Employment: CalPERS or CalSTRS?

18 THE EMPLOYEE GOING INTO
A CERTIFICATED POSITION?

Current retirement system
before new position?

1S THE EMPLOYEE GOING INTO
A CERTAIN STATE POSITION?

3

Current retirement system
before new position?

@ CAPERS @ @s@ @ CAPERS caisTRS
4 ¥ L4 i
. ; ’ Dogs member have 5 i
CalPERS CalPERS CalPERS CalSTRS CalSTRS CalPERS CalPERS Does this State
Jaws laws unless Jaws Zf:é‘r;’f CaIPERS senvice Jaws faws faws position miast
apply apply alects apply ! apply apply apply condhions under
CalSTRS 6.6, 2030 111102 Education Code
within 60 . 20309 affoc. 11102) 2508(h)?*
days of
antry inlo-
new position
] 4 /
: Is the employeea i )
member of CalPERS Yés CalPERS unless
CaiSTRS, through current elacis CaiSTRS CalPERS
CalSTRS amployment with a within 60 days of laws
taws apply school employer, State entry into new apply
. Departmant of position that qualifies ’
Education, or Board of Cal8TRS unless for CalPERS
Govemnors of the elocts CalPERS mambership
Communily Colleges? withine 60 days of 1
- entry into new flocts
€.C. 20308 L Ot sition e
3.C. 20309 {effac, } po! CASTRS,
Cal$TRS
! laws apply
C‘;g,‘g& *Education Code 22508(b) Conditions:

CalSTRS CalPERS (1) Represented by a state hargaining unit that represents
iaws aws apply educational consultants, professional educators, or librarians.
apply (?) Excluded from the definition of "state employes” in

subdivision (¢} of Secfion 3513 of the Government Code, hut

performing, supervising, o managing work similar to work
performed by employaes described in paragraph (1),

(3) In a position not caverad by civit service and in the
executive branch of government, but performing, supervising, or
managing work similar to work performed by employses
described in paragraph (1),
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REPORTING MULTIPLE POSITIONS/OVERTIME POSITIONS

G.C. section 20635 defines “overtime” as
follows:

“The aggregate service performed by an
employee as a member for all employers
and in all categories of employment in
excess of the hours of work considered
normal for employees on a full-time basis,
and for which monetary compensation is
paid.”

CalPERS considers fuli-time employment to be
between 34 and 60 hours per week. Employers
generally have the ability to determine what
constitutes fuli-time for an employee provided
that the employee works between 34 and 60
hours per week (the exception is non-certificated
school employers which is discussed below).
Once the full-time weekly hours are determined
the additional hours worked during the week by
the employee will constitute overtime under G.C.
section 20635.

G.C. section 20635.1 defines overtime as
follows for school members:

“For the purposes of this part, overtime for
school members is the aggregate service
performed by an employee as a member for
all school employers and in all categories of
employment in excess of 40 hours of work
per week, and for which monetary
compensation is paid.”

G.C. section 20636.1 states that for all non-
certificated school members full-time
employment is considered 40 hours per week.
This means that all hours up to 40 per week
must be reported to CalPERS for non-
certificated school members at the straight time
rate and only those hours above 40 are
considered overtime.

Part-time positions cannot, when added
together, generate more than full-time service
and/or contributions to CalPERS. In most cases,
CalPERS considers 40 hours a week to be the
standard fuli-time time base.

In situations where a member is working two full-
time positions, the position with the highest pay
rate or base pay will determine what
employment should be reported to CalPERS.

With the implementation of my|CalPERS, all
positions should be reported to CalPERS. This
means you shouid enroli the participant and
submit payroll with contributions. CalPERS will
determine what employment is considered
overtime, meaning which positions shouid be
contributory (where employer and employee
contributions are submitted to CalPERS), and
which positions are non-contributory, (where no
contributions are submitted).

If CalPERS determines that a position is
overtime, you will be instructed to reverse the
overtime contributions for that participant which
will provide a credit to the employer’s account.
When submitting payroll for the participant's
overtime position you must report the payroll as
non-contributory on your payroli reporting. If the
member contributions are not employer paid
member contributions, the overtime
contributions will need to be refunded to the
employee by the employer. CalPERS wilf not
refund the member their overtime contributions.

The following scenarios illustrate proper
enrollment and reporting of participants when
working in multiple positions:

1. The participant currently holds one full-time
position subject to CalPERS, and accepts a
second concurrent qualifying part-time
position.

ACTION: The part-time position must be
enrolled and reported to CalPERS.
CalPERS will make the determination on
which position is overtime.

2. The participant holds more than one part-
time position with the same CalPERS
covered employer.

ACTION: All positions should be enrolled
and reported to CalPERS.

3. The participant works two full-time positions,
either with the same employer (e.g.,
a school district) or with another CalPERS-
covered employer.

ACTION: Both positions must be enrolled
and reported to CalPERS. CalPERS will
determine which position is overtime.
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Additional Information

Pursuant to changes made to G.C. 20635 by
Senate Bill 53, Chapter 1297, Statutes of 1993,
the treatment of more than one full-time position
has been changed; the crucial distinction now is
whether the service in question was worked
before or after July 1, 1994: '

BEFORE JULY 1, 1994: The member has the
right to elect which of the two full-time
positions will be reported to CalPERS;
CalPERS will, upon discovery of the second
full-time position, send the member an
election allowing this choice to be made. If no
election is made (i.e., if the member does not
respond to CalPERS’ notification of election
rights), the employment with the latest hire
date will be deemed the non-reportable
“overtime” position.

AFTER JULY 1, 1994: The position with the
highest pay rate or base pay should be
reported to CalPERS, with the other position
deemed the non-contributory overtlme
position.

If the service began before July 1, 1994 and
continues after July 1, 1994, the member will
have the election rights indicated above only for
the service before July 1, 1994. Service after
July 1, 1994 will require the position with the
highest pay rate to be reported to CalPERS.

Overtime Positions
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To ensure consistent information between your
agency and CalPERS, you should validate and
make any changes to your employees’
demographic information via my|CalPERS, as
this will update CalPERS automatically. This
includes changes to the following items:

e Name

e Address

s Social Security Number
e Birth Date

e Gender

BIRTH DATE CERTIFICATION REQUEST

The Birth Date Certification Request (PERS-
MEM-12) form is used to certify the correct
member's birth date. However, CalPERS may
contact you by phone instead of sending the
PERS-MEM-12 form. ‘

When to Complete

This form will be sent to your agency if CalPERS
discovers a birth date discrepancy. Whether
CalPERS or your agency discovers the
discrepancy, please process as foliows.

Instructions

ACTIVE MEMBER

o Ifthis is the first time to correct the birth
date, process the change by updating
my|CalPERS with the correct date of birth.

o If a birth date correction has been previously
requested, please notify CalPERS in writing
and include one of the “Acceptable
Documents” listed below with the request.

INACTIVE MEMBER .

« If the participant has separated and notifies
you that their birih date is incorrect, instruct
the participant to provide CalPERS one of
the “Acceptable Documents” listed below.

Acceptable Documents ,

The following is the list of acceptable
documents, listed in the order of preference, to
be used in resolving a birth date discrepancy.
Please submit copies oniy to CalPERS as
originals cannot be returned.

1. BIRTH CERTIFICATE or HOSPITAL BIRTH
RECORD

CALIFORNIA DRIVERS LICENSE

NATURALIZATION/PASSPORT (U.S. or
Canada).

4, FOREIGN PASSPORT that includes a valid
INS-94 form (record of arrival and
departure).

5. BORDER CROSSING CARD with a valid
INS-94 form (includes “Mica” and “Laser
Visa” border crossing cards). !

6. CHURCH BAPTISMAL, CRADLE or
BLESSING RECORD that shows a date of
birth and was established during the first few
years of life.

7. PRIMARY or SECONDARY SCHOOL
RECORDS showing age at certain year or
birth date. Write to the Superintendent of
Schools to request records.

8. NATURALIZATION, PASSPORT or
IMMIGRATION DOCUMENTS

9. RECORDS OF AGE OR BIRTH DATE
which are dated prior to 21st birthday, such
as church, fraternal order, insurance,
hospital, medical, adoption, guardianship, or
newspaper notice of age.

10. DELAYED BIRTH CERTIFICATE. Contact
the state in which you were born to obtain a

capy.

11. CENSUS RECORDS from federal or state
government-—preferably the first two
censuses taken after date of birth.

12. FAMILY BIBLE in which birth date was
recorded within reasonable period of time
after birth.

13. SOCIAL SECURITY CERTIFICATION
documents which show the date of birth that
has been established by the Social Security
Administration {contact the Social Security
Office where you applied for Social Security
benefits).

In the event that none of the above listed documents
are available, submit a written request to:
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Updated Employee Demographic Information

California Public Employees’ Retirement System
Customer Account Services Division,

Retirement Account Services

P.O. Box 942709

Sacramento, CA 94229-2709

If you have additional questions, contact the
CalPERS Customer Contact Center at 888
CalPERS (or 888-225-7377).

APPOINTMENT CHANGE NOTIFICATION FOR
EMPLOYER (CALPERS-INITIATED FORM)

This Appointment Change Notification for the
Employer (my|CalPERS 0850) form is used to

inform agencies of the following:

1. When the rate of contribution or effective
date of membership must be changed or
canceled;

2. To notify your agency to correct,'vthrough
payroil credit procedures, non-members or
overtime earnings reported in error;

3. To notify your agency to correct '_.the Account
Code and any earnings and contributions
reported in error; and

4. To notify your agency when a member has
made an election to change their tier.

SPECIAL INSTRUCTIONS

The my|CalPERS 0850 form is prepared by
CalPERS. Please update your agency records
as instructed on the orm.

HHHH-2416



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 165 of 272

FuLL RECIPROCITY

“Reciprocity” is an agreement among public
retirement systems to allow members to move
from one public employer to another within a
specific time limit without losing valuable
retirement and related benefit rights.

There is no transfer of funds or service credit
between retirement systems when an employee
establishes reciprocity. The employee is a
member of both systems and is subject to the
membership and benefit obligations and rights of
each system, except as they are modified by the
reciprocity agreement.

In order for all the benefits of reciprocity to apply:

e The member must have retired on the same
day from each public retirement system
participating in a reciprocal agreement.

¢ The member must apply to retire from each
system separately; this means that the
member will receive a separate retirement
allowance from each system.

CalPERS authority extends only to applying and
implementing the California Public Employees
Retirement Law; it does not extend to applying
and implementing the laws or regulations under
which other public retirement systems are
administered. Questions relating to rights,
benefits, and obligations under any of the other
public retirement systems should be addressed
directly to the appropriate system.

For more information on reciprocity, download or
order a copy of When You Change Retirement
Systems (PUB-16) at www.calpers.ca.gov or by
calling 888 CalPERS (or 888-225-7377).

RECIPROCAL 1937 AcT COUNTIES

Alameda Sacramento
Contra Costa San Bernardino
Fresno San Diego
Imperial San Joaquin
Kern San Mateo

Los Angeles Santa Barbara
Marin Sonoma:
Mendocino Stanislaus
Merced Tulare -
Orange Ventura

RECIPROCAL PUBLIC AGENCIES

City of Concord

City of Costa Mesa
(Safety employees only)

City of Fresno
(Miscellaneous and Safety Retirement Systems)

City of Los Angeles

City of Oakland »

(non-Safety employees only)

City of Pasadena
(Fire and Police Retirement Systems)

City of Sacramento

City of San Clemente
(non-Safety employees only)

City of San Diego

City and County of San Francisco

City of San Jose

Contra Costa Water District

County of San Luis Obispo

East Bay Municipal Utility District

East Bay Regional Park District
(Safety employees only)

Los Angeles County Metropolitan
Transportation Authority
(Non-Contract Employees’ Retirement
Income Plan, formerly Southern California
Rapid Transit District)

NON-RECIPROCAL & UCRS RETIREMENT

SYSTEMS
Non-reciprocal systems are not covered by
reciprocal retirement iaws, but participate in
retirement agreements with other systems;
UCRS differs in aspects of its reciprocity as
noted in this guide.

State Teachers’ Retirement System
Legislators’ Retirement System

Judges’ Retirement System

Judges’ Retirement System ||

University of California Retirement System
(includes the University of California Retirement
Pian. Service rendered prior to October 1, 1963
was covered by CalPERS).
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CONDITIONS FOR ACQUIRING THE BENEFITS OF

FuLL RECIPROCITY

Where CalPERS rights and benefits are
involved, CalPERS will recognize reciprocity
upon movement between reciprocal retirement
systems if the following requirements are met:

1.

The employee voluntarily elects reciprocity
and continues in membership in CalPERS
by leaving his or her contributions (if any) on
deposit (or by later redepositing -
contributions he or she had withdrawn); and

The employee enters into employment that
results in membership in the new system
within six months of discontinuance of
employment as a member of CalPERS (see
note); and ‘

The employee must retire on the same date
under both systems by submitting a
retirement application to each system
respectively. .

Certain exceptions may exist if the
employee is employed under an:
independent public agency retirement
system before the effective date of that
system’s reciprocal agreement with
CalPERS.

A member should complete the Election to
Coordinate Retirement when Changing
Retirement Systems form in the When You
Change Retirement Systems publitation

{PUB-16) and mail to the address on the form.

 REQUIREMENT

IMPORTANT RESTRICTIONS

Concurrent Employment: Reciprocity does not

apply when the employment under the first
retirement system overlaps the employment
under the new system. For the benefits of
reciprocity to apply, the employee must have
been separated under the first system prior to

joining the new system. This may be true even if
the overlapping time is due to running out leave

credits. The employee should check with their

current system and new system about their rules

before they change employment. If they are

concurrently employed we will use their highest

rate of pay under CalPERS when computing
their retirement allowance.

Refund Restriction: Some retirement systems

may not aliow the member to withdraw their

member contributions while they are employed

in a position covered by the California State
Teachers Retirement System (CalSTRS),
Judges' Retirement System (JRS), Judges’
Retirement System 1l (JRS 1), Legislators’
Retirement System (LRS), the University of

California Retirement Plan (UCRP), or if, within

six months of leaving State service, the member
entered employment covered by a system under
the County Employees’ Retirement Law of 1937

or covered by certain other public agency
retirement systems.

For more information, contact the following
retirement systems:

California State Teachers’ Retirement System
P.O. Box 15275

Sacramento CA 95851-0275

(800) 228-5453

Judges' and Legislators’ Retirement System
P.O. Box 942705

Sacramento CA 94229-2705

(916) 795-3688

University of California Retirement Plan
P.O. Box 24570

Oakland CA 94623-1570

(800) 888-8267
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Eligibility for reciprocity is determined by the
retirement laws in effect at the time of movement
between employers and retirement systems.
The information contained here expresses
current CalPERS law.

1. Final Compensation: Use highest
compensation earnable under any system in
computing final compensation if retirement
from ali systems is concurrent. .

If the member became an elective or
appointed officer after July 1, 1984, we will
use the highest rate of pay under CalPERS.

2. Qualification for Benefits: Service in the
other system may be used to meet minimum
service requirements for benefits.

3. Disability Retirement: If the member is
eligible for disability retirement from another
system (or disability income from the
University of California Retirement Plan)
they may be entitled to CalPERS disability
retirement benefits, if they retire from both
systems on the same date. CalPERS would
pay an amount that does not exceed the
difference between the amount that would
be paid by the other system if all of the
member’'s CalPERS service were under that
system, and the amount actually paid under
the other system, but not less than an
annuity that is the actuarial equivalent of the
member’s contributions. -

When retirement under the other system is
for disability arising out of and in the course
of employment under the other system,
CalPERS pays an annuity that is the
actuarial equivalent of the member's
contributions.

RIGHTS AND BENEFITS WITH FULL RECIPROCITY:

4. Pre-retirement Death Benefits: If the
member dies prior to retiring while
employed as a member of another system,
a lump-sum Basic Death Benefit consisting
of a return of their CalPERS retirement
contributions will be payable to a
beneficiary. The total paid by both systems
cannot exceed the maximum lump-sum
benefit allowable if all service had been
under the other system.

If the member is a Safety member of
CalPERS and the death is job-related, the
monthly Special Death Benefit allowance
may be payabie to a qualifying survivor.

5. Membership Rate Age: Miscellaneous
members and most Safety members in
CalPERS have retirement formulas with a
fixed rate of contribution and are not
affected by their age at entry into the other
system. However, other systems may use
age at entry for their contribution rate. The
member should check with the appropriate
system for information.

PusLic EMPLOYEES’ PENSION REFORM ACT OF
2013 (PEPRA)
As aresult of PEPRA, effective January 1, 2013,
CalPERS will consider movement between
Public Retirement Systems that are subject to
reciprocity when we determine which benefit
formula applies to your employees. Employees
should refer to their member benefit publication
for more information on new member benefit
formulas mandated by PEPRA.
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PERS BENEFITS FOR NON-

Even if the member does not qualify for fuli
reciprocity, CalPERS offers redeposit, vesting,
and final compensation rights with the University
of California Retirement Plan.

In addition, if their employer established a
reciprocal agreement with CalPERS after they
changed membership, and they would have been
eligible for reciprocity had an agreement been in
effect at the time of their membership change,
their retirement allowance will still be'based on the
highest final compensation under either system,
as long as they retire on the same date under both
systems. '

e Redeposit Rights: If the employee withdrew
their CalPERS contributions and interest and
later joined a reciprocal retirement system,
they can re-establish CalPERS service credit
and membership by making a redeposit.

e Refund Restriction: The member may not
withdraw their CalPERS Contributions once
they have entered employment covered by the
University of California Retirement Plan
(UCRP) or if, within six months of leaving
State service, they entered employment
covered by a system under the County
Employees’ Retirement Law of 1937 or
covered by certain other public agency
retirement systems. B

Vesting: If the employee is a CalPERS member
who is also a member of a reciprocal retirement
system, they are eligible to retire from CalPERS
without meeting the CalPERS minimum service
credit requirement (but they must still meet the
minimum age requirement).

s University of California Retirement Plan
Final Compensation: The average pay rate
during any 12-month or 36-month period of
employment with the University of California
will be used for computing final
compensation, if the member retires from
both systems on the same date as long as
membership requirements in both systems
are met.
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There is no formal reciprocity agreeh1ent
established between CalPERS and the following
systems:

e California State Teachers' Retirement
System (CalSTRS)
Legislators’ Retirement System (LRS)
Judges’ Retirement System (JRS)
Judges’ Retirement System Il (JRS 1)

However, the following benefits and
requirements apply to CalPERS members who
enter employment with these systems and retire
on the same date under both systems.

FINAL COMPENSATION

CalPERS will compute the member s flnal
compensation based on the highest'rate of pay
under CaiSTRS, LRS, JRS, JRS I, or CalPERS
during any consecutive 12-month or 36-month
period of service as long as they retire on the
same date under both systems. (If a member
became an elective or appointed officer on or
after July 1, 1994, we will use their highest rate
of pay under CalPERS.)

REDEPOSIT RIGHTS

A member of CalSTRS, LRS, JRS, or JRS I
may redeposit in CalPERS previously withdrawn
CalPERS contributions in order to re-establish
service credit in this system. )

To receive this credit, a member’s election must
be filed with CalPERS before their retirement is
effective (G.C. section 21032). The employee
should request cost information at least one year
prior to their retirement date to ensure accurate
and timely payment of benefits. s

The right to redeposit contributions is not one of
the uniform reciprocal provisions; it varies
among the different public retirement systems.
Contact the particular retirement system to learn
of its policy regarding re-depositing. -

REFUND RESTRICTION

A member's CalPERS contributions may not be
withdrawn while the member is in active
employment as a member of CalSTRS, LRS,
JRS, or JRS 1L

VESTING

A CalPERS member who is a member of
CalSTRS, LRS, JRS, or JRS |l is eligible to
retire from CalPERS without meeting the
CalPERS minimum service credit requirement
(but must still meet the minimum age
requirement).

DISABILITY RETIREMENT

There is no provision for CalPERS disability
retirement when a member is eligible for a
disability retirement benefit from CalSTRS,
LRS, JRS, or JRS il. They must instead take
a CalPERS service retirement from the other
system in order for the provisions of final
compensation to apply.

If they retire on a disability retirement from the
other system before they have met the CalPERS
minimum service retirement age, they can later
retire under CalPERS. We will use their highest
CalPERS pay rate to determine their final
compensation amount.

If they will be receiving a disability allowance
from CalSTRS, they can take a service
retirement from CalPERS at the same time (if
they meet the minimum retirement age) OR at
age 60, when the disability allowance under
CalSTRS is changed to a service retirement.
Either way, they are considered to have retired
on the same date under both systems, and
CalPERS will compute their final compensation
based on the highest rate of pay under either
system.
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When the employee becomes a member of a
reciprocal or non-reciprocal public retirement
system, they can notify CalPERS by:

s Completing the Election to Coordinate
Retirement When Changing Retirement
Systems form ir. the When You Change
Retirement Systems publication (PUB-16).

e Complete one of the forms in the CalPERS
Refund Election Package (public agency or
school employees) or the separation
document (State employees) when separating
from CalPERS-covered employment.

Piease direct requests for information or inquiries
to: ,

CalPERS :
Customer Account Services Division
Attn: Unit 841

P.O. Box 942704

Sacramento, CA 84229-2704

For more detailed information on reciprocity,

refer to When You Change Retirement Systems
publication (PUB-16).

JRS, JRS I, AND LRS MEMBERS

my|CalPERS will be modified to remove LRS
enroliment as an option for new members.
Effective January 1, 2013, the newly elected or
appointed Constitutional Officer, insurance
Commissioner and Legislative Statutory Officers
are only eligible for optional CalPERS
membership. The current enroliment process that
allows new members to elect optional membership
into CalPERS will not change.

Contact the Judges’ or Legislators’ Retirement
Systems directly when an employee becomes a
member of a reciprocal or non-reciprocal public
retirement system:

Judges’ & Legislators’ Retirement Systems
P.O. Box 942705

Sacramento, CA 94228-2705

(916) 795-3688

(916) 795-1500 — Fax

LONG-TERM CARE PROGRAM MEMBERS

If the member is enrolled in the CalPERS Long-
Term Care Program and has premiums deducted
from their check, they should call the program’s
Customer Service Center at (800) 982-1775 to find
out what steps they need to take to continue their
premiums after retirement.
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SERVICE CREDIT PURCHASE OPTION

Service credit represents the accumulated
amount of your employees’ service time at work
or on paid status under their CalPERS-covered
employer or employers, counted on a fiscal year
basis. ’

Service credit is one of three prime factors used
to calculate an employee's retirement benefit,
along with their retirement formula and final
compensation.

For a complete list, payment options, and
instructions, please refer to the CalPERS
publication A Guide to Your CalPERS Service
Credit Purchase Options available in the
CalPERS Forms & Publications Center online or
by calling 888 CalPERS (or 888-225-7377).

EMPLOYER ROLE IN SERVICE CREDIT
PURCHASES

Three types of service credit require employer

certification of the application requestmg the

service credit purchase. -

s  Service Prior to Membership

* Leave of Absence

e Layoff, Prior Service, Optional Member
Service

CalPERS offers a variety of service credit
purchase options to your employees.that do not
require employer certification. These include:

e Redeposit of Withdrawn Contributions

e Military Service

s Peace Corps, Americorps VISTA &
Americorps

EmMPLOYER CoOST
The service credit purchases where employers
are actually bilied are:

e Member-Paid Arrears (for the employer
share)

e Employer-Paid Armrears (for the member and
employer share) (G.C. section 20283)

For other service credit purchases, the employer
liability is funded by the actuarial evaluation and
setting of the employer rate based on the
service that has been posted to the employer.

Service Credit Cost Estimator

The Service Credit Cost Estimator tool (Cost
Estimator) provides members a cost estimate for
purchasing various types of service credit. The
Cost Estimator is located on the CalPERS
Website at www.calpers.ca.gov, or members
may visit their local CalPERS Regional Office to
utilize the self-service computer, in order to
generate an online cost estimate and access the
required request forms from the results page,
when applicable. The Cost Estimator can
calculate a cost estimate for the following types
of service credit:

»  Maternity/Paternity Leave of Absence

«  Military Service Credit (Military)

» Redeposit of Withdrawn Contributions
(Redeposit)

» Peace Corps or AmeriCorps*Vista Service

+ Sabbatical Leave of Absence

»  Service Prior to Membership (SPM)

For Military, SPM, and Redeposit, a cost
estimate must be attached to the service credit
purchase request form. Member access to
Military, SPM, and Redeposit online request
forms will be restricted to those who use the
Cost Estimator to generate an estimate.
Request forms are available for download on the
Cost Estimator Results Page, once a member
has generated an estimate for the following
service credit purchase types

« Redeposit of Withdrawn Contributions

« Service Prior to Membership

« . State and Schools Military/Public Agency
Military

To request the purchase of Military, SPM, and
Redeposit, members should follow these steps
to obtain an estimate and the request form:

« Visit the CalPERS Website at
www.calpers.ca.gov.

»  Search for the Service Credit Cost
Estimator.

« Complete a cost estimate for the appropriate
service credit type.

«  Print out the service credit cost estimate
from the results page.

» Select the link to download the Service
Credit Cost Request form.
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+  Complete the request form and mait it to CalPERS membership. This may include time
CalPERS along with the printed cost spent working for a federal or State employer
estimate. under the Comprehensive Employment and

: Training Act (CETA). Election to contribute for

Additionally, your agency may receive requests SPM will result in additional service credit.

to certify employment history and payroll Persons who were employed under the following

information for employees wishing to purchase conditions are eligible for SPM:

service credit. Any requests received by 1. Those who worked the six months

CalPERS without the required employer membership qualification period prior to

certification and/or attached cost estimate will be July 18, 1961.

returned to the member as incomplete and the 2. Those who worked the part-month

request will be closed.

membership qualification period between
July 18, 1961 and October 1, 1963.

3. Those employed less than 87 hours per
month or less than an average of 20 hours
per week prior to becoming a member.

4. Those formerly employed in temporary or

REDEPOSIT seasonal employment in which they were
Members of CalPERS have the right to excluded from membership under G.C.
redeposit contributions previously withdrawn section 20305.

from CalPERS. The redeposit of withdrawn 5. Thosg “optional” eleptivg officers, Governor
contributions restores service credit for previous appointees and Legislative employees who
employment. The member must redeposit the are excluded because of their failure to
amount withdrawn, plus a sum equal to the exercise their right of election of

interest, which would have accrued, had the membership under G.C. sections 20320,
member’s funds been left on deposit. Interest 20322, 20324, or 21021 and are no longer
will be charged from the first of the month working in an "optional” position. If still in an
following the date of withdrawal to the date of optional” position, refer to the "Optional
final payment. Payments may be made in one Member Service” section.

lump sum or by installment payments, or by a 6. Those who worked under CETA for a
combination of an initial partial lump sum federal- or State-sponsored program such

payment and the balance by installment as the Public Employee Program, Public

: Service Employment, Disabled Veterans'
. (G.C. sect 7 20752 t :
payments. (G.C. sections 20750 and’ 0 ° Outreach Program, Public Service

Employment Program, or Cal Esteem. (G.C.
sections 21020 and 21028).

20756).

A member, whose ex-spouse received a portion
from the member's account as part of a

community property judgment or settiement Active or inactive CalPERS members cannot

AND took a refund of the contributions, can purchase CalPERS service time if:

redeposit those funds in CalPERS. (G.C. 1. The agency where the service was earned

sections 20751 and 20751.5). ‘ does not currently have a contract with
CalPERS.

2. Their service is excluded by law or by the
employer's contract with CalPERS

3. They worked at a school in a certificated
position. (They should contact the Callfornia
State Teachers’ Retirement System
(CalSTRS) to find out if they can purchase
the service with that system.)

SERVICE PRIOR TO MEMBERSHIP
Service Prior to Membership (SPM) is service

rend.ered after the date of contraqt bgtween a 4. They worked at the University of California
public agency, State, or School District and after October 1. 1963.
CalPERS, but before the employee entered 5. They are retire&.
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VERIFICATION OF SERVICE PRIOR TO
MEMBERSHIP o
When members request to purchase: SPM, they
obtain a “Request for Service Credit Cost
Information Service Prior to Membership, CETA
& Fellowship” form (PERS-MEM-370) available
through the Service Credit Cost Estimator
results page. On this form, members must
indicate the prior employer information including
the period of employment and the hours and
time base worked per month. If this employment
is with a State agency that reports payroli
through the State Controlier’s Office (SCO) or
with the California State University, the form is
sent directly to CalPERS for processing.

If this employment is with a non-SCO State
agency, public agency, or school district, this
form is sent to that employer for certification.
The employer either certifies they concur with
the information provided by the member, or
follows directions on the form to input the correct
employment information into my|CalPERS, then
forwards the completed form to CalPERS.

ADDITIONAL RETIREMENT SERVICE CREDIT
(ARSC)

As a result of the Public Employees’ Pension
Reform Act of 2013 (PEPRA), ARSC has been
eliminated as a service credit purchase option.
Any complete and acceptabie requests received
at CalPERS prior to January 1, 2013, will be
processed a member received an ARSC
election package, the member must be sure
CalPERS receives their completed and signed
election prior to the expiration date specified on
the election form, the member will not have
another opportunity after January 1, 2013. If the
member has already elected to purchase ARSC,
their purchase will not be impacted.

MILITARY SERVICE
PUBLIC AGENCY MEMBERS )

G.C. section 21024 effective December 1, 1975

and amended December 1, 1977 provides that

public agency members may be eligible to
receive military service credit, provided:

1. Public agency amends their contract
accordingly. ;

2. Military service was rendered prior to
CalPERS membership with contracting
agency which has amended their contract.

3. Member makes election to purchase military
service credit. Member may make
contributions in one lump sum or by

Service Credit Purchase Options

installment payments, or by a combination of
an initial partial lump sum payment and the
balance by instaliment payments.

4, Members may receive credit not to exceed
four years.

PUBLIC AGENCY RETIREES

G.C. section 21027 provides that public agency

retirees may be eligible to receive credit for their

military service, provided:

1. Public agency amends their contract for
G.C. section 21024 and 21027.

2. Military service was rendered prior to
CalPERS membership with contracting
agency that has amended their contract
accordingly.

3. The member retired immediately from the
contracting agency and before the effective
date of the agency’s contract amendment
for G.C. section 21024,

4. Retiree makes contributions required.

5. Retiree may receive credit not to exceed
four years.

MILITARY SERVICE CREDIT AS PRIOR SERVICE

G.C. section 20996 provides employees, who
are or were on military leave at the time your
agency contracts for CalPERS coverage and
returned to employment with your agency within
six months after discharge from active military
duty, can receive prior service credit for the
period of their absence. If your agency provides
this benefit, former employees employed by
other CalPERS employers would also be eligible
for this service credit. Your agency would be
liable for the cost.

STATE AND COUNTY SCHOOL MEMBERS AND RETIREES
G.C. section 21029 provides that State
employees and retirees may be eligible to
receive credit for their military service. To be
eligible the member or retiree must:

1. Currently be employed with or retired
directly (within 120 days of separation) from
employment.

2. Must have a minimum of one year of
CalPERS service and one year of military
service. Service is granted on a basis of one
year of military service credit for each year
of credited CalPERS service credit, not to
exceed four years.

3. Make election to purchase military service
credit. Member may make contributions in
one lump sum or by instaliment payments,
or by a combination of an initial partial lump
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sum payment and the balance by Members must be a State, University of
installment payments. California, or California State University
4. In addition, State retirees must have retired employee both before and on their return from
on or after December 31, 1981. ", the leave. Members may purchase a maximum
of two years' service credit (even if the combined
The cost for the military service is based on total of the members’ educational leave exceeds
current pay rate, the amount needed to fund the two years).

benefit, and how much military service credit is
purchased. Members can use the oriline Service
Credit Cost Estimator on the CalPERS Website
at www.calpers.ca.gov to get an estimate of

this cost.
SERIOUS ILLNESS LEAVE OF ABSENCE
LEAVE OF ABSENCE Serious illness Leave of Absenceis an employer-
There are certain conditions in which some approved uncompensated leave of the
leaves of absence and some public employment member’s own serious illness or injury.

may be creditable under CalPERS. -

The employer must certify the member was on
an employer-approved for a leave because of
the member's own serious illness or injury. The
member must return to active service with a
CalPERS-covered employer following the leave.

CERTIFICATION : There is no maximum time limit to Serious
When a member requests to purchase Service liness Leave of Absence that a member can
Credit for a Leave of Absence, they are provided purchase.

with a Request for Service Credit Cost
Information — Leave of Absence form (PERS-
MSD-371). On this form, they indicate the prior
employer information, including the period of
employment and hours or time base worked per

month. The member completes sections 1-3, SABBATICAL LEAVE OF ABSENCE

and the employer completes section 4. Upon Sabpatlcal Leave of Absence is time off for
completion, the employer may return the form to partially compensated leave of absence from
the member or if appropriate, forward it to the CalPERS-covered employment. You must be
employee's Worker Compensation carrier for an active or inactive CalPERS member. There is
Temporary Disability certification, as’ no maximum time you can purchase. You must
appropriate. return to CalPERS-covered empioyment after

your leave of absence.

TEMPORARY DISABILITY LEAVE

Temporary disability leave is time off while
receiving temporary disability payments because
of a job-related injury or job-related iliness.

Members must either return to active CalPERS MATERNITY/PATERNITY LEAVE OF ABSENCE
membership or retire. There is no limit to the Maternity/Paternity Leave of Absence is time off
amount of time members may purchése. after the birth or adoption of a child. You must

return to CalPERS-covered employment at the
end of the approved leave, and remain in the
CalPERS-covered employment at least the
same amount of time. You can purchase up to
12 months per leave. You cannot purchase
additional service if you have already earned a
full year of credit (10 full-time months) during
that fiscal year (July 1 through June 30).

EDUCATIONAL LEAVE OF ABSENCE ,
Educational leave of absence is time off to
pursue higher education.
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this service in the future, the service will be
calculated at a present value cost. The member
may purchase this service credit by making
contributions in one lump sum, by installment

SERVICE LEAVE payments, or by a combination of an initial
Service leave is time off to work with'a college or partial lump sum payment and the balance by
university; a local, state, federal, or foreign installment payments.

government agency; or certain nonprofit
organizations.

Members may purchase a maximum of two
years' credit for each service leave. Members
must return to CalPERS-covered employment
after service leave. By law, some service leaves

LAYOFF, PRIOR SERVICE, AND OPTIONAL

of absence are not eligible for CalPERS service MEMBER SERVICE
credit, even if the employer gives prior approval.

CERTIFICATION

When a member requests to purchase Service
Credit for layoff, prior service, or optional
member service, they are provided with a
Request for Service Credit Cost Information

CREDIT FOR ABSENCE FROM EMPLOYMENT FOR —Layoff, Prior Service & Optional Member
MILITARY SERVICE Serv_lce.form (PERS-MSD-372)._ On thxs‘form,
G.C. sections 20990 through 20998 provide that they indicate the prior employer information,

including the period of employment. The
member completes sections 1-3, and the
employer completes sections 4-6, as
appropriate. If this employment is with the State
or with a California State University, employer
certification is not required and this form is sent
to CalPERS using the address on the form for

a member who was absent on military service

may be eligible to receive credit for the absence

at employer cost. To be eligible for this service

credit the member must have: .

1. Been in the employment of a CalPERS
covered agency prior to entering military
service.

2. Been granted a military leave or have processing. Upon completion, the employer
returns the form to the member.

resigned from employment for the purpose
of entering active duty in the armed forces.
3. Entered active duty within 90 days after
leaving agency employment.
4. Returned to employment with the same
agency, the State, or another agency

contracting with CalPERS within six months LAYOFF

after discharge from active duty. If the G.C. section 21022 allows certain local

member did not return to employment within members, under specified conditions, to

six months after discharge, they.may be purchase service credit for a period of

eligible to purchase this service credit. unemployment resuiting from a layoff. The

section only applies when a member previously

ALTERNATE RETIREMENT PROGRAM ) laid off is then rehired by the same public
If the member was previously employed by the agency and only when the public agency has
State of California as a new first-time State contracted for this provision. No similar provision
miscellaneous or industrial employee hired on exists in the Public Employees’ Retirement Law
August 11, 2004 through June 30, 2013 and DID for State and school employees who have been

NOT elect to transfei their ARP contributions
from their ARP account to CalPERS to buy
retirement service credit for the time the member
was enrolled in ARP, the member remains
eligible to purchase the ARP time from CalPERS
in the future. If the member decides to purchase

laid off and are later rehired.
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PRIOR SERVICE :

Prior Service is service rendered before the date
of contract between a public agency and
CalPERS or for service rendered before the
effective date a contract exclusion is removed,
pursuant to G.C. section 20503, for those in
previously excluded classes. Prior Service is
also service rendered for the State of California
before January 1, 1932, or for part-time State
Employment between January 1, 1932 and
September 19, 1939. (G.C. sections'20055,
20930, 20931, 20933, 20934 and 20972)

If included in the agency’s contract, the cost of
Prior Service is an expense of the agency where
the member rendered the Prior Service. The
cost of the Prior Service liability is included in
the employer’s rate of contribution.

Public agencies may amend their contract to
allow members to purchase Prior Service which
is not provided at employer cost (G.C. section
21031). ’

EXCEPTION - LOCAL SYSTEM )

A former member of the local retirement system
who withdrew any contributions prior. to the
effective date of that agency's contract with this
system is entitled to credit for the service upon
which those contributions were madg if they elect
to deposit any of those withdrawn contributions
with this system under the terms and conditions
specified in G.C. section 20750. (G.C. section
20531) :

OPTIONAL MEMBER SERVICE ,

Optional Member Service is service rendered
prior to membership in certain exempt,
appointed, or elected positions that aliow
employees the option of joining CalPERS.
Employees can purchase service credit for
Optional Member Service if they are (or elect to
become, if eligible) a CalPERS member.

Employees cannot purchase credit f¢r Optional
Member Service if the position held is ineligible
due to law or the employer’s CalPERS contract

Service Credit Purchase Options

or if the credit request is received after
retirement.

The foilowing employees are considered to be

rendering Optional Member Service:

s A State employee who was appointed by the
Governor, Lieutenant Governar, Attorney
General, Controller, Secretary of State,
Treasurer, or Superintendent of Public
Instruction and is exempt from civil service.

e Some officials elected or appointed to a
fixed term of office with a city or county and
elected officials of the state or a contracting
agency. (This may include city attorneys,
assistant city attorneys, and
elected/appointed officials of schoois and
contracting agencies; however, eligibility is
determined by the dates of your term of
office).

e An employee of the California State Senate
or Assembly whose wages are paid from
funds controlled by either body.

Employees must be in one of the above
positions on the date they request their cost
information, and they must elect CalPERS
membership before or at the same time the
credit is elected. There are no limitations on the
amount of time that can be purchased.

Employees who are CalPERS members, but no
longer in an Optional Member Service position
may be eligible to purchase credit for their past
service under the Service Prior to Membership
credit type.

CONTRACT EXCLUSIONS

If the requested employment is excluded by the
employer's CalPERS contract, the purchase of
this service credit is not possible. If the exclusion
was removed or superseded by law after the
employment was rendered, service credit rights
would depend on the Government Code
provisions under which the exclusion was
removed.

PAYMENT METHODS
A member may elect, at any time prior to
retirement, to make contributions for redeposit or

HHHH-2428



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 177 of 272

Service Credit Purchase Options

other types of eligible service credit. If a member
elects a cash lump-sum payment, no notification
for installment payments will be sentto the
employer because the account will have been
paid in full. ’

If the employer has a pre-tax resolution or
agreement with CalPERS, employees can make
installment payments as pre-tax deductions from
their active payroll. Since pre-tax payments
cannot continue into retirement, they will
automatically convert to after-tax payments after
retirement. Also, if a member separates from
their employer, the member’s pre-tax payroll
deductions will need to be converted to after-tax
(or taxed) payments made directly to CalPERS.

Except in unusual cases where the employer
requires pre-tax installment payments only, the
member may also make installment payments
on an after-tax basis for service credit
purchases. The member has the flexibility of
maodifying the payment schedule for after-tax
payments; however, the member cannot adjust
pre-tax payment scheduies once they are
elected. 8

If a member files an election with CalPERS for a
service credit purchase such as redeposit,
service prior to membership or other “public
service”, and chooses to make contributions by
installment payments, CalPERS will certify and
approve the election and send the agency an
authorization for payroll deductions.

in the event an employee is making instaliment
payments and permanently separates from
employment, they should contact CalPERS directly
at the CalPERS Customer Contact Center at 888
CalPERS (or 888-225-7377).
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory prlnted materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees' Retirement Law. It is the
reader’s responsibility to independently verify the accuracy of the information contained in this publication
before engaging in a course of action.
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REPORTABLE/NON-REPORTABLE
COMPENSATION

CALPERS COMPENSATION

Pay rate and special compensation must be in
written schedules, ordinances, or similar
documents that are available for public review.

California Government Code (G.C.) sections
20630 and 20636 of Public Employees’
Retirement Law (PERL) define compensation
earnable, pay rate, and special compensation as
follows:

COMPENSATION (G.C. SECTION 20630) *
Compensation is broadly defined as payment to
employees for services performed during normal
working hours or for time during which the
employee is excused from work because of
holidays, sick leave, industrial disability,
(payments under Labor Code section 4800,
4850 or Education Code section 44043, 87042)
vacation, compensatory time off, or leave of
absence. The employer shall identify and report
compensation for the pay period in which the
compensation was “earned” regardless of when
paid.

REQUIREMENT FOR A PUBLICLY AVAILABLE PAY
SCHEDULE (CCR 570.5) :

This regulation provides that each pay schedule

meet the following requirements:

e Has been duly approved and adopted by the
employer’s governing body in accordance
with requirements of applicable publlc
meeting laws

s ldentifies the position title for every
employee position

+ Shows the pay rate for each position
indicates the time base for each pay rate

This regulation also contains criteria.for ensuring
the pay schedule is publicly available and does
not permit a reference to another document in
lieu of disclosing the pay rate. Further, the
regulation clarifies that “compensation earnable”
will be limited to the amount listed on a pay
schedule that meets all of the established
criteria, and identifies how a pay rate may be
determined where employers fail to meet the
requirements.

R ALL REPORTING METHODS

WORKERS’ COMPENSATION TEMPORARY
DISABILITY AND INDUSTRIAL DISABILITY
LEAVE PAYMENTS

WHAT Is REPORTABLE TO CALPERS?

G.C. section 20630 defines “Compensation” as:
“. .. the remuneration paid out of funds
controlled by the employer in payment for the
member’s services performed during normal
working hours or for time during which the
member is excused from work because of:
holidays; sick leave; industrial disability leave,
during which, benefits are payable pursuant to
sections 4800 and 4850 of the Labor Code or
Article 4 (commencing with section 19869 of
Chapter 2.5 of Part 2.6; or Education Code
Section 44043, 87042) vacation; compensatory
time off; or leave of absence. . ."

Labor Code section 4850 included in the
definition above, contains industrial disability
leave provisions for various specified safety
members of CalPERS. This pay is reportable
to CalPERS. Education Code section 44043

or 87042 contains industrial disability leave
provisions for employees of the Superintendent
of Schools. This compensation may also be
reported to CalPERS.

Workers’ Compensation temporary disability
payments in lieu of Workers’ Compensation that
are not pursuant to the above mentioned law
codes are not reportable to CalPERS. However,
if a miscellaneous member uses accrued leave
credits such as vacation, sick leave or
compensated time off (CTO), the compensation
attributable to the used leave credits are
reportable to CalPERS.

COMPENSATION EARNABLE (G.C. SECTION 20636
AND G.C. SECTION 20636.1)

The pay rate and special compensation of
members is further defined below.

PAY RATE

"Pay rate" means the normal monthly rate of pay
or base pay of the member paid in cash to similarly
situated members of the same group or class of
employment for services rendered on a full-time
basis during normal working hours. For purposes
of this part, for classified school members, full-time
employment is 40 hours per week, and payments
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for services rendered, not to exceed 40 hours per
week, shall be reported as compensation earnable
for ali months of the year in which waork is
performed.

"Pay rate” for a member who is not in a group or
class means the monthly rate of pay or base pay of
the member, paid in cash and pursuant to publicly
availabie pay schedules, for services rendered on a
full-time basis during normal working hours, subject
to the limitations of paragraph (2) of subdivision (e)
of G.C. section 20636.

SPECIAL COMPENSATION ‘

Special compensation shall be limited to that
which is received by a member pursuant to a labor
policy or agreement to similarly situated members
of a group or class of employment and is reported
in addition to and separately from pay rate.

Special compensation is delineated specifically
and exclusively in the regulations adopted in the
California Code of Regulations (CCR) Section
571 (a) and (b). Subsection ‘b’ specifies the
standards that all special compensation items
must meet. ‘

CCR 571 (b) AMENDMENT ,

CCR 571 (b) was amended to ensure greater

transparency and disclosure of special

compensation items in written labor policies or

agreements. The labor policy or agreement must

include:

e The conditions for payment of the item of
special compensation, and ‘

« Eligibility requirements and amount for each
special compensation item.

The written labor policy or agreement cannot
reference another document in lieu of disclosing
the details of the special compensation. In
addition, the written labor policy or agreement
must be duly approved, posted, or immediately
accessible and available for public review,
retained for not less than five years, and include
an effective date.

A complete reprint of CCR 571 (a) and 571 (b)
is on the following pages. :

Only those items listed in the CCR 571 (a) and
meeting the criteria listed in CCR 571 (b) are
reportable. If the special compensation item is
not included in the exclusive list, it is not
reportable for retirement purposes. Please note:

General Information for all Reporting Methods

e  All special compensation is required to
be reported separately from pay rate as
special compensation, as it is earned.

+ Do not report special compensation
prospectively, it must be reported for the
pay period in which it was earned.

e Special compensation shall be for services
rendered during normal working hours, and
when reported to the Board, the employer
shall identify the pay period in which the
special compensation was earned.

Special compensation does not include final
settlement pay, payments made for additional
services rendered outside normal working hours,
or any other payments the CalPERS Board of
Administration has not affirmatively determined
to be special compensation.

Final settlement pay means any pay or cash
conversions of employee benefits, in excess of
compensation earnable, that are granted or
awarded to a member in connection with or in
anticipation of a separation from employment.
Final settlement pay may consist of severance
pay or so called “golden parachutes”. It may be
based on accruals over a period of prior service.
It is generally, but not always, paid during the
period of final compensation. It may be paid in
either lump sum, or periodic payments.

Final settlement pay may also take the form of a
bonus, retroactive adjustment to pay rate,
conversion of special compensation to pay rate,
or any other method of payroll reported to
CalPERS. All forms of final settlement pay are
prohibited from being considered special
compensation.

GROUP OR CLASS OF EMPLOYMENT

Group or class of employment means a number
of employees considered together because they
share job similarities, work location, collective
bargaining unit, or other logical work related
grouping.

COMPENSATION PAID TO COURT REPORTERS

Report compensation for Court Reporters who
qualify for CalPERS membership. Numerous
statutes and a variety of payment methods prevent
CalPERS from formulating standard reporting
procedures for Court Reporters. Separate
instructions are provided to the individual counties.
For more information, contact the CalPERS
Customer Contact Center at 888 CalPERS

(or 888-225-7377).
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COMPENSATION EARNABLE FOR PART-TIME SERVICE
(G.C. SECTION 20967) '
For the purpose of calculating retirement
benefits based on part-time service, except
under G.C section 21381, compensation
earnable shali be taken as the compensation
that would have been earnable if the
employment had been on a full-time basis and
the member had worked full time, and shall
conform to the definitions given in G.C section
20636.1 for school members and G.C. section
20636 for all other members.

CALIFORNIA CODE OF REGULATIONS (CCR)

Special compensation items must meet
definitions listed in 571 (a) as well as the criteria
outlined in 571(b) to be reported to CalPERS.

CCR 571 (a) — DEFINITION OF SPECIAL
COMPENSATION .
The following list exclusively identifies and
defines special compensation items for
members employed by contracting agencies and
school employers that must be reported to
CalPERS if they are contained in a written labor
policy or agreement. :

(1) INCENTIVE PAY ,

Bonus — Compensation to employees for
superior performance such as “annual
performance bonus” and “merit pay.” A program
or system must be in place to plan and identify
performance goals and objectives. If provided
only during a member’s final compensation
period, it shall be excluded from the final
compensation as “final settiement” pay.

Dictation/Shorthand/Typing Premium —
Compensation to clerical employees,for short
hand, dictation or typing at a specified speed.

Longevity Pay — Additional compensation to
employees who have been with an employer, or
in a specified job ciassification, for a certain
minimum period of time exceeding five years.

Management Incentive Pay — Compensation
granted to management employees in the form
of additional time off or extra pay due to the
unique nature of their job. Employees within the
group cannot have the option to take time off or
receive extra pay. This compensation must be
reported periodically as earned and must be for
duties performed during normal work hours. This
compensation cannot be for overtime, nor in lieu
of other benefits exciuded under the statutes,

General Information for all Reporting Methods

nor for special compensation not otherwise
listed in section 571.

Marksmanship Pay — Compensation to local
police officers, county peace officers and school
police or security officers who meet an
established criterion, such as, “certification” as a
marksperson.

Master Police Officer — Compensation to iocal
police officers, county peace officers and school
police or security officers who meet specified
requirements, years of employment,
performance standards, education, Peace
Officer Standard Training (POST), and perform
a specialty assignment.

Physical Fitness Program — Compensation to
local safety members and school security
officers who meet an established physical
fitness criterion.

Value of Employer-Paid Member
Contributions (EPMC) — The fuil monetary
value of employer-paid member contributions
(EPMC) paid to CalPERS and reported as an
item of special compensation on behalf of all
members in a group or class.

The value of EPMC is calculated on ali
“compensation earnable” excluding the special
compensation of the monetary value of EPMC
paid to CalPERS by the employer under G.C.
section 20636(c)(4) thus eliminating a perpetual
calculation.

A. Aresolution or ordinance of the governing
body must be provided to CalPERS
indicating the group or class, effective date,
and the percent or amount of EPMC being
paid and reported as an item of special
compensation. The resolution or ordinance
must be formally adopted by the employer's
governing body, and submitted to CalPERS
for review and approval.

B. The resolution or ordinance must specify
that the value of EPMC will be reported as
an item of special compensation
consistently, for all members in the affected
group or class of employment — except that
the employer’s governing body may elect a
“time-in-grade exception” which shall only
apply to persons newly hired into the
pertinent group or class of employment.
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C. To be classified as “newly-hired”, a member
of the group or class must not have been
previously hired or retained by the employer
in any capacity whatsoever. :

D. The time-in-grade exception must be
elected in the same resolution or ordinance,
or by amendment thereto, as adopted by the
employer’s governing body for the purpose
of paying and reporting the value of EPMC,
pursuant to the CCR section 571. The
exception can only be used for the value of
EPMC, and not for any other item of special
compensation.

1. The time-in-grade exception must be
applied consistently to all newly-hired
employees in the pertinent group or
class. :

2. The time-in-grade requirement may be
incremental, not to exceed a total of five
(5) years. For exampie, the initial
requirement may be three years for
paying fifty percent (50%) with
increases of twenty-five percent (25%)
for each additional year of time-in-
grade.

3. Once the initial time-in-grade
requirement has been met by a newly-
hired employee, the employer shall
begin paying and reporting the value of
EPMC for him or her to the same extent
as for all others in the pertinent group or
class.

E. Toimplement the time-in-grade exception,
the employer’s governing body must
acknowledge that it may experience an
upward adjustment to its employer
contribution rate. The acknowledgment must
be included in the resolution or drdinance by
which the employer’s governing body
elected to pay and report EPMC as an item
of special compensation, by adoption or
amendment thereto. :

F. The full terms of the resolution or ordinance
by which the employer’'s governing body
elects to pay and report the value of EPMC
as an item of special compensation, along
with any time-in-grade exception for newly-
hired employees, must be incorporated into
the written labor agreement that pertains to
the affected group or class of employment.

passed a California engineering proficiency

General Information for all Reporting Methods

The time-in-grade exception from paying and
reporting the value of EPMC as an item of
special compensation pursuant to CCR section
571, is separate and apart from the time-in-
grade exception from paying EPMC pursuant to
CCR section 569. Both of these exceptions are
separate and apart from, nor do they apply to,
the process for converting EPMC to pay rate
during the period of final compensation,
pursuant to G.C. section 20692,

Off-Salary-Schedule Pay — Compensation in
addition to base salary paid in similar lump-sum
amounts to a group or class of employees.
These payments are routinely negotiated
through collective bargaining in lieu of increases
to the salary schedule. These payments are
based on a similar percent of scheduled salary
not to exceed six percent (6%) per fiscal year.
The contracting agency or school employer may
adopt similar action for non-represented groups
or classes of employment as were negatiated
through collective bargaining.

(2) EDUCATIONAL PAY

The items of special compensation outlined
below do not include reimbursement to an
employee for the cost of an application or test,
books, tuition, or travel.

Applicator’s Differential — Compensation to
employees who are required to maintain a
Qualified Pesticide Applicator's Certificate.

Certified Public Accountant Incentive —
Compensation to miscellaneous employees
passing an exam and receiving a license as a
Certified Public Accountant.

Educational Incentive — Compensation to
employees for completing educational courses,
certificates, and degrees which enhance their
ability to do their job. A program or system must
be in place to evaluate and approve acceptable
courses. The cost of education that is required
for the employee’s current job classification is
not included in this item of special
compensation.

Emergency Medical Technician Pay —
Compensation to safety employees who obtain
and maintain an emergency medical technician
(EMT) certification.

Engineering Registration Premium —
Compensation to engineers who have taken and
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exam and are registered with the State of
California.

Government Agency Required Licenses —
Compensation to employees receiving and
maintaining a license required by government or
regulatory agencies to perform their duties.

International Conference of Building Officials
(ICBO) Certificate — Compensation to building
inspectors who obtain and maintain an
International Conference of Building Officials
(ICBOQ) certificate in one or more certified areas.

Mechanical Premium (Brake Adjustment
License, SMOG Inspector License) —
Compensation to employees who obtain and
maintain state-required mechanical licenses.

National Institute of Automotive Service
Excellence (NIASE) Certificate — .
Compensation to mechanics who obtain and
maintain a National Institute of Automotive
Service Excellence (NIASE) certificate.

Notary Pay — Compensation to clerical
employees who obtain and maintain a notary
public certificate from the State of California or
are deputized by an agency s chief .
administrative officer to sign legal or. Tnanmal
documents for the agency.

Paramedic Pay — Compensation to(employees
who obtain and mairtain certification in auxiliary
medical techniques.

Peace Officer Standard Training (POST)
Certificate Pay — Compensation to local police
officers, county peace officers and school police
or security officers who obtain Peace Officer
Standard Training (POST) certification.

Reading Specialist Premium —
Compensation to certificated employees who
have obtained special training and provide
literacy instruction as part of their teachmg
duties.

Recertification Bonus — Compensation to
local firefighters who obtain and maintain a fire
safety and prevention certificate for a specified
period of time.

Special Class Driver's License Pay —
Compensation to school bus drivers or street
maintenance employees who are required to

General Information for all Reporting Methods

obtain and maintain a special class driver's
license to perform their duties.

Undergraduate/Graduate/Doctoral Credit —
Compensation to school district employees
who are required to obtain a specified degree.

(3) PREMIUM PAY

Temporary Upgrade Pay — Compensation to
employees who are required by their employer,
or governing board or body, to work in an
upgraded position/classification of limited
duration.

(4) SPECIAL ASSIGNMENT PAY

Accountant Premium — Compensation to
rank and file employees who are routinely and
consistently responsible for developing the
employer’s budget.

Administrative Secretary Premium —
Compensation to an administrative secretary
responsible for coordinating meetings, plans and
other specialized activities for the governing
board of the contracting agency or school
employer.

Aircraft/Helicopter Pilot Premium —
Compensation to safety employees who are
routinely and consistently assigned as
aircraft/helicopter pilots.

Asphalt Work Premium — Compensation to
miscellaneous employees who are routinely and
consistently assigned to mix, transport and/or
apply a tar-like substance for sidewalks, roads,
roofs and/or parking lots.

Audio Visual Premium — Compensation to
miscellaneous employees who are routinely and
consistently responsible for operating audio
visual equipment.

Auditorium Preparation Premium —
Compensation to school employees who are
routinely and consistently assigned to prepare
auditorium(s), i.e. setting up stages, lighting,
props and chairs for performing arts purposes.

Bilingual Premium — Compensation to
employees who are routinely and consistently
assigned to positions requiring communication
skills in languages other than English.

Branch Assignment Premium —
Compensation to employees who are routinely
and consistently assigned to a branch office or
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work site that is identified as “rural” or “remote”
in the written labor agreement.

Canine Officer/Animal Premium —
Compensation to local police officers, county peace
officers and school police or security.officers who
are routinely and corsistently assigned to handle,
train and board a canine or horse. Compensation
shall not include veterinarian fees, feed or other
reimbursable expenses for upkeep of the animal.

Cement Finisher Premium — Compensation to
miscellaneous employees who are routinely and
consistently assigned to finish cement work, e.g.
watering, brushing or surfacing.

Circulation Librarian Premium —
Compensation to library staff who are routinely
and consistently assigned to the circulation desk
of the library.

Computer Operations Premium —
Compensation to employees who have special
knowledge of computer processes and
applications. g

Confidential Premium — Compensation to
rank and file employees who are routinely and
consistently assigned to sensitive positions
requiring trust and discretion. i

Contract Administrator Coordinator
Premium — Compensation to school
employees who routinely and consistently
coordinate administrative contracts for
instruction or facility maintenance.

Crime Scene Investigator Premium —
Compensation to local police officers; county
peace officers, and school police or security
officers who are routinely and consistently
assigned to analyze and explore a crime scene.

Critical Care Differential Premium —
Compensation to nursing staff who are routinely
and consistently assigned to critical and
intensive medical or psychological care areas.

D.A.R.E. Premium — Compensation to local
police officers, county peace officers, and school
police or security officers who routinely and
consistently provide training to students on drug
abuse resistance. ‘

Detective Division Premium — Compensation
to local police officers, county peace officers and
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school police, or security officers who are
routinely and consistently assigned to a
detective or investigative division or intelligence
duties.

Detention Services Premium — Compensation
to employees who are routinely and consistently
assigned to areas where criminally charged
persons are confined and nursing staff who are
routinely and consistently assigned to an adult
facility where criminally charged persons are
confined.

DUI Traffic Officer Premium — Compensation
to local police officers, county peace officers,
and school police or security officers who are
routinely and consistently assigned to enforce
Driving Under the Influence (DUI) of alcohol or
drug laws.

Extradition Officer Premium — Compensation
to local police officers and county peace officers
who are routinely and consistently assigned to
return a person to the custody of another
jurisdiction.

Fire Inspector Premium — Compensation to
“fire inspector” personnel who are routinely and
consistently assigned to inspect buildings and
other permanent structures for compliance with
governmental safety standards.

Fire Investigator Premium — Compensation to
“fire investigation” personnel who are routinely
and consistently assigned to investigate causes
of destructive burning.

Fire Prevention Assignment Premium —
Compensation to rank and file local firefighters
who are routinely and consistently assigned to
specific fire inspections and investigative work
during normal hours of employment that may
differ from the work schedule of fire suppression
personnel.

Fire Staff Premium — Compensation to rank
and file local firefighters who are routinely and
consistently assigned to administrative work
during normal hours of employment that may
differ from the work schedule of fire suppression
personnel.

Flight Time Premium — Compensation to
safety employees for time spent as co-pilot or
crew on work related air missions.
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Float Differential Premium — Compensation
for nurses not specifically assigned to a specific
station.

Front Desk Assignment (Jail) —
Compensation to employees staffing a jail who
are routinely and consistently assigned the duty
of responding to questions from the public.

Fugitive Officer Premium — Compensation to
local police and county peace officers who are
routinely and consistently assigned to pursue
persons who have or are fleeing from justice.

Gang Detail Assignment Premium —
Compensation to local police officers, county
peace officers, and school police or security
officers who are routinely and consistently
assigned to enforce laws relating to a group of
individuals banded together for unlawful
activities.

Grading Assignment Premium —
Compensation to employees who are routinely
and consistently assigned to inspect the degree
of rise or descent of a sloping surface.

Hazard Premium — Compensation to
employees who are routinely and consistently
exposed to toxic, radioactive, explosive, or other
hazardous substances or perform hazardous
activities to implement health or safety
procedures.

Heavy/Special Equipment Operator —
Compensation to employees who are routinely
and consistently assigned to operate heavy
equipment or specialized equipment:

Height Premium — Compensation to
employees who are routinely and consistently
required to work on ladders or mechanical
devices at heights over 40 feet.

Housing Specialist Premium — Cémpensation
to city housing specialists who are routinely and
consistently assigned to perform administrative
functions of the housing division.

Juvenile Officer Premium — Compensation to
local police officers, county peace officers, and
school police or security officers who are
routinely and consistently assigned to enforce
laws that restrict the activities of juveniles.

Lead Worker/Supervisor Premium —
Compensation to employees who are routinely
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and consistently assigned to a lead or supervisory
position over other employee’s subordinate
classifications or agency-sponsored program
participants.

Library Reference Desk Premium —
Compensation to library staff who are routinely
and consistently assigned to provide direction or
resources to library patrons.

Maintenance Premiums:

Gas Maintenance Premium — Compensation
to maintenance employees who are routinely
and consistently assigned to inspect gas
construction, repair instruments, or perform
pipeline welder duties.

Plumber Irrigation System Premium —
Compensation to piumbers who are routinely
and consistently assigned as irrigation systems
plumbing specialists.

Refuse Collector Premium — Compensation
to maintenance employees who are routinely
and consistently assigned to collect refuse.

Street Lamp Replacement Premium —
Compensation to maintenance employees who
are routinely and consistently assigned to
replace street lamps from an aerial bucket.

Motor Coach Operator (MCO) Instructor
Premium — Compensation to miscellaneous
employees who are routinely and consistently
assigned to train MCOs, i.e. bus drivers.

Motorcycle Patrol Premium — Compensation
to local police officers and county peace officers
who are routinely and consistently assigned to
operate and/or patrol on motorcycle.

Mounted Patrol Premium — Compensation to
local police officers and county peace officers
who are routinely and consistently assigned to
patrol on horseback.

Narcotic Division Premium — Compensation
to local police officers, county peace officers and
school police or security officers who are
routinely and consistently assigned to drug
enforcement.

Paramedic Coordinator Premium —
Compensation to paramedics who are routinely
and consistently assigned to coordinate training
activities in auxiliary medical techniques.
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Park Construction Premium —
Compensation to groundskeepers who are
routinely and consistently assigned to build park
equipment. ‘

Park Maintenance/Equipment Manager
Premium — Compensation to park .
maintenance employees who are routinely and
consistently assigned to equipment
management and other administrative duties.

Parking Citation Premium — Compensation to
employees who are routinely and consistently
assigned to read parking meters and cite drivers
who have violated parking laws.

Patrol Premium — Compensation to local
police officers, county peace officers; and school
police or security officers who are routinely and
consistently assigned to patrol detail.

Police Administrative Officer —Compensation
to rank and file police officers, county peace
officers, and school police or security officers who
are routinely and consistently assigned to police
administration to provide support for the police
chief and command staff in the operation of the
police department.

Police Investigator Premium — Compensation
to rank and file local police officers, county
peace officers, and school police or security
officers who are routinely and consistently
assigned to analyze crimes or investigate
accidents. ’

Police Liaison Premium — Compensation to
rank and file local police officers, county peace
officers, and school police or security officers
who are routinely and consistently assigned to
function as a liaison between special persons,
groups or courts and the police/sheriff
department. :

Police Polygraph Officer — Compensation to
local police officers, county peace officers, and
school police or security officers who are
routinely and consistently assigned to administer
and interpret polygraph exams.

Police Records Assignment Premium —
Compensation to employees who are routinely
and consistently assigned to the police records
division.

Rangemaster Premium — Compensation to
local police officers, county peace officers, and
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school police or security officers who are
routinely and consistently assigned to supervise
the target range facilities and all related
activities.

Refugee Arrival Cleanup Premium —
Compensation to employees who are routinely
and consistently assigned to cleanup from
activities directly related to refugee arrival flights.

Safety Officer Training/Coordinator
Premium— Compensation to employees who
are routinely and consistently assigned to
instruct personnel in safety procedures.

Sandblasting Premium — Compensation to
miscellaneous employees who are routinely and
consistently assigned to operate sandblasting
equipment.

School Yard Premium — Compensation to
part-time school district employees who are
routinely and consistently assigned to supervise
students during recreation.

Search Pay Premium — Compensation to
employees who are routinely and consistently
assigned to search and process prisoners in the
induction area of jails.

Severely Disabled Premium — Compensation
to school instructional aides who are routinely
and consistently assigned to work with severely
disabled students.

Sewer Crew Premium — Compensation to
laborers who are routinely and consistently
assigned to repair and maintain sewer systems.

Shift Differential — Compensation to
employees who are routinely and consistently
scheduled to work other than a standard
“daytime” shift, e.g. graveyard shift, swing shift,
shift change, rotating shift, split shift, or
weekends.

Solo Patrol Premium — Compensation to local
police officers, county peace officers and school
police or security officers who are routinely and

consistently assigned to patrol alone in vehicles.

Sprinkler and Backflow Premium —
Compensation to groundskeepers who are
routinely and consistently assigned to repair
large sprinkler head controllers, valves, and
backflow prevention devices.
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Titller Premium — Compensation to‘,local
firefighters who are routinely and consistently
assigned to operate the tiller on an aerial ladder.

Tire Technician Premium — Compensation to
equipment attendants who are routinely and
consistently assigned to work on heaVy duty
tires, e.g. for buses and large constriiction
equipment.

Traffic Detail Premium — Compensation to
employees who are routinely and consistently
assigned to direct traffic.

Training Premium — Compensation to
employees who are routinely and consistently
assigned to train employees.

Tree Crew Premium — Compensation to
maintenance workers who are routinely and
consistently assigned to remove, prune, or
otherwise care for trees.

Utility Meter Premium — Compensation to
miscellaneous emplcyees who are routinely and
consistently assigned to re-read utility meters,
repair, or set and install meters. ‘

Utilities Systems Operation Premium —
Compensation to maintenance or carpenter
employees who are routinely and consistently
assigned to planner duties in the mamtenance
division. :

Water Certification Premium — Compensation
to miscellaneous employees who are routinely
and consistently assigned to test local water
quality for compliance with governmental health
standards.

(5) STATUTORY ITEMS ;

Fair Labor Standards Act (FLSA) —
Compensation paid for normal full-time work
schedule including premium pay required by
FLSA. For example, a firefighter's normal work
schedule is 56 hours per week. FLSA states
premium pay must be paid on all hours worked
above 53 hours per week up to what.is
considered normal for employees on a full-time
basis. In this example, the firefighter works 56
hours in a normal work week. Therefore,
compensation would be reported for 53 hours
per week and FLSA premium pay would be
reported for 3 hours per week. Any work
performed above 56 hours per week would be
considered overtime and would not be reported
to CalPERS.

General Information for all Reporting Methods

Holiday Pay — Additional compensation for
employees who are normally required to work on
an approved holiday because they work in
positions that require scheduled staffing without
regard to holidays. If these employees are paid
over and above their normal monthly rate of pay
for approved holidays, the additional
compensation is holiday pay and reportable to
CalPERS.

For those employees with written labor
agreements providing holiday credit and
allowing employees to cash out accumulated
holiday credit, the cash out must be done at
least annually and reported in the period earned.

If a written labor agreement allows an employee
to accumulate holiday credit beyond the year in

which it is earned and an employee later elects

to cash out accumulated holiday credit, it is not

compensation for CalPERS purposes.

If an employee utilizes the cash out option only
during their final compensation period, it will be
considered final settlement pay and excluded
from reportable compensation.

if the cash out option is also utilized near their

final compensation period, it may still be

excluded based upon a review of the contracting
agency or school employer’'s experience relating
to:

¢ The number of employees in the group with
this option;

¢ The number of employees who exercise this
option;

* The frequency with which employees
exercise this option;

e  Whether or not the cash out is paid
periodically, and in a manner that is
historically consistent; and

o  Whether or not the cash out would create an
unfunded liability over and above CalPERS
actuarial assumptions.

This review will be conducted by CalPERS on a

case-by-case basis.

Uniform Allowance — Compensation paid or
the monetary value for the purchase, rental
and/or maintenance of required clothing,
including clothing made from specially designed
protective fabrics, which is a ready substitute for
personai attire the employee would otherwise
have to acquire and maintain. This excludes
items that are solely for personal health and
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safety such as protective vests, plstols bullets,
and safety shoes.

If in doubt as to whether an jtem of
compensation is reportable to CalPERS, submit
a copy of the memorandum of understanding,
union contract, or other supporting -
documentation to:

CalPERS

Customer Account Services Division .
Compensation and Employer Review Unit
P.O. Box 942709

Sacramento, CA 94229-2709

CCR 571 (b)

The Board has determined that all items of

special compensation listed in subsection (a)

must be:

1. Contained in a written labor policy or
agreement and:

A. Have been duly approved and adopted
by the employer’s governing body in
accordance with requirements of apphcable
public meetings laws; .

B. Indicate the conditions for payment of the
item of special compensation, including but
not limited to, eligibility for, and amount of,
the special compensation;

C. Are posted at the office of the employer
and be immediately accessible and available
for public review from the employer during
normal business hours or posted on the
employer’s website;

D. Indicate an effective date and date of
any revisions;

E. Are retained by the employer and
available for public inspection for not less
than five years; and

F. Do not reference another document in
lieu or disclosing the item of special
compensation.

General Information for all Reporting Methods

2. Available to all members in the group or
class;

3. Part of normally required duties;

4. Performed during normal hours of

employment;
5. Paid periodically as earned;

6. Historically consistent with prior payments
for the job classification;

7. Not paid exclusively in the final
compensation period;

8. Not final settlement pay; and,

9. Not creating an unfunded liability over and
above CalPERS actuarial assumptions.

CCR 571 (c)

Only items listed in CCR 571 (a) have been
affirmatively determined to be special
compensation. All items of special compensation
reported to CalPERS will be subject to review for
continued conformity with all of the standards
listed in CCR 571 (b).

CCR 571 (d)

If an item of special compensation reported for a
member is not listed in CCR 571 (a) or is out of
compliance with any of the standards in CCR
571 (b) as reported for an individual, then it shall
not be used to calculate the final compensation
for that individual.
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"EMPLOYERS PAYING MEMBER CONTRIBUTIONS

PuBLIC EMPLOYEES’ PENSION REFORM ACT OF
2013 (PEPRA)
PEPRA prohibits EPMC for new members
employed by public agencies, schooi employers,
the judicial branch, or CSU, unless an
employer’s existing MOU would be impaired by
this restriction. It is up to each employer to
determine if an MOU would be impaired by this
restriction on EPMC for new members. The
impaired MOU must have an effective date of
January 1, 2013, or earlier.

If your agency determines that an existing MOU
is impaired, then any stated EPMC agreements
will apply to new members through the duration
of the MOU. CalPERS must receive the full
required member contributions, regardless of the
amounts paid by the member or the employer.
Once the impaired MOU is amended, extended,
renewed, or expires, EPMC will no longer be
permitted for new members. CalPERS will
implement a manual validation procedure to
ensure EPMC is not being reported on payroll
for new members. )

Agencies must notify CalPERS in writing if they
determine that their MOU is impaired and
provide a certification to CalPERS, signed by the
agency’s presiding officer, confirming that
application of Section 7522.30(c) of PEPRA
would cause an existing MOU to be impaired.

EPMC may continue to be reported for classic
members pursuant to existing PERL provisions.
Agencies who wish to eliminate or reduce EPMC
for classic members are able to do so under
existing law through collective bargaining and
contract amendments. Existing PERL statutes
allow employers to periodically increase, reduce,
or eliminate employer paid member *
contributions. :

State and federal statutes provide various
provisions for paying and reporting member
contributions. Below are five provisions, a brief
description of each and requirements to
implement any of the five. Samples of all five

resolutions are located on the CalPERS Forms
& Publications Center.

PAYMENT OF MEMBER CONTRIBUTIONS

A contracting public agency or school employer
may pay all or a portion of the normal
contributions required to be paid by members
of a group or class. This is called Employer Paid
Member Contributions (EPMC). If an individual
is not part of a group or class, the agency must
pay EPMC for the closest related group or class
in order to pay EPMC for the individual.
Determinations for “group of one” and closest
related group are made on a case-by-case
basis by the Customer Account Services
Division, Compensation and Employer Review
Unit. For this option a resolution is required (see
Sample A). A copy should be sent to:

CalPERS

Customer Account Services Division
Compensation and Employer Review Unit
P.O. Box 942709

Sacramento, CA 94229-2709

CALIFORNIA CODE OF REGULATIONS
(CCR) SECTION 569

Under payment of member contributions with

time in-grade, an employer may implement a

cumulative “time-in-grade exception” for newly-
hired employees upon the election by a
contracting agency or school employer for the
payment of normal member contributions
(Employer Paid Member Contributions - EPMC)
based on compensation within the pertinent
group or class. To elect the “time-in-grade
exception,” the employer's governing body must
adopt a resolution (see Sample B) or ordinance
that specifies the “time-in-grade” schedule and
group or class involved. The “time-in-grade
exception” cannot take effect until after the
resolution or ordinance has been reviewed and
approved by CalPERS.

To be classified as “newly hired”, a member of
the group or class must not have been previously
hired or retained by the employer in any capacity.

PAYING AND REPORTING THE VALUE OF EPMC
Effective July 1, 1994, under G.C. section
20636(c) and California Code of Regulations
section 571 (a) (1), an employer has the option
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of reporting the value of EPMC to CalPERS as
special compensation. This provision must be
adopted and applied equally to everyone in a
group or class of employment. If an individual is
not part of a group or class, the agency must
pay and report the value of EPMC for the closest
related group in order to pay and report the
value of EPMC for the individual. Determinations
for “group of one” and closest related group are
made on a case-by-case basis by the Customer
Account Services Division, Compensation and
Employer Review Unit.

Should an agency decide to report the value of
EPMC, it would need to comply with the
following items:

1. Each written labor policy or agreement must
acknowledge the fact that the employer is
paying and reporting the value of EPMC for
everyone in that group or class. ..

2. The governing board must pass”a
Resolution utilizing language similar to

Sample C.

3. The Resolution must be sent to the
Compensation and Employer Review Unit
and written confirmation of compliance will
be returned to the employer.

4. The amount (percent) of EPMC being paid
by the employer is the value (amount) that
must be reported as special compensation.

5. The value of EPMC must be reported on all
compensation, i.e., pay rate and special
compensation. Do not report the value of
EPMC on the value of EPMC under G.C.
section 20636(c)(4). This avoids the
perpetual loop of reporting the value of
EPMC on the previous value of EPMC.

Reporting the value of EPMC should not affect
the calculations the agency makes for overtime
or other special payments employees receive as
a factor of base salary. Reporting the value of
EPMC is not subject to state and federal income
taxes, nor Social Security and Medicare taxes.
However, since there is no case or ruling directly

Employers Paying Member Contributions

related to Social Security and Medicare, affected
employers should consider seeking a ruling from
the Internal Revenue Service on this issue.

The cost of reporting the value of EPMC will be
an increase in the agency's employer and
employee contributions due to the increased
earnings reported. There could also be an
increase to the employer’s rate similar to
increases associated with comparable pay rate
increases for groups of employees. The cost for
this provision is expected to be the same as the
cost of converting EPMC to salary in the final
compensation period.

The cost is paid in a different manner, i.e., if the
additional compensation increases an
employee’s retirement allowance by $100.00 per
month under either method, CalPERS will collect
the same amount of money from member and
employer contributions to pay for that benefit.

PAYING AND REPORTING THE VALUE oF EPMC
WITH TIME IN GRADE
Under the CCR section 571 regulation, an
employer may implement a cumulative “time-in-
grade exception” for newly-hired employees for
contracting agency or school employers to pay
and report the value of EPMC as an item of
“special compensation” within the pertinent
group or class. To elect the “time-in-grade
exception,” the employer’s governing body must
adopt a resolution (see Sample D) that specifies
the “time-in-grade” schedule and group or class
involved. The “time-in-grade exception” cannot
take effect until after the resolution has been
reviewed and approved by CalPERS. To be
classified as “newly hired”, a member of the
group or class must not have been previously
hired or retained by the employer in any
capacity.

CONVERTING EPMC TO PAY RATE IN THE

FINAL COMPENSATION PERIOD

(CONTRACT AMENDMENT METHOD)
The conversion of EPMC to pay rate in an
employee’s final compensation period is the only
conversion provision allowed in the PERL. To
contract for this provision, your agency must
have a resolution on file for EPMC. This
provision must be adopted and applied equally
to everyone in a group or class of employment.
If an individual is not part of a group or class,
your agency must adopt this provision for the
closest related group or class in order to convert
EPMC to pay rate for the individual.
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Determinations for “group of one” and closest
related group are made on a case-by-case basis
by the Customer Account Services Division,
Compensation and Employer Review Unit. G.C.
section 20692, effective July 1, 1994, provides:

“(a) Where a contracting agency employer or a
school employer has elected to pay all ora
portion of the normal contributions of members
of a group or class of employment pursuant to
G.C. section 20691, the employer may, pursuant
to a labor policy or agreement, stop paying
those contributions during the final
compensation period applicable to the members
and, instead, increase the pay rate of the
members by an amount equal to the normal
contributions paid by the employer on behalf of
the employees in the pay period immediately
prior to the final compensation period or
increase the pay rate of the members by an
amount established by a labor policy or
agreement in existence and in effect" on June 30,
1993. That amount shall not exceed:the amount
of the normal member contributions that are
required to be paid by the members.”

Request a valuation from the Retirement
Contract Services Unit and follow the contract
amendment procedures for this provision. For

more information on requesting a valuation, refer

to the Contract Coverage chapter.

After an agency amends its contract with
CalPERS to provide this conversion, the new
employer rate is effective the same day the
amendment is effective. All employees in a
group or class must be treated the same and
there can be no “election” on the part of
individual employees to convert EPMC to pay
rate in the final compensation period. The
conversion would be allowed from the effective
date of the contract amendment and'cannot be
reported prior to the contract amendment
effective date. :

Should an agency decide to stop paying
members’ contributions in the final -
compensation period and instead increase the
pay rate by an equal amount, it would need to
comply with the following:

1. Include the provision in each written labor
policy or agreement adopting this provision.
The amount of EPMC converted to pay rate
must be the same amount (percent) of
EPMC being paid by the employer unless

Employers Paying Member Contributions

there is a written labor agreement still in
effect that was adopted prior to June 30,
1993 allowing the conversion of a smaller
amount of EPMC than what is being paid.

2. Stop paying the member’s contribution in
the final compensation period and give a
pay increase for all purposes. This is not
just reporting the value of EPMC in the final
compensation period.

3. The conversion of EPMC must be on all
compensation (i.e., pay rate and special
compensation).

if an employee only gives two weeks’ notice of
retirement, the agency must retroactively adjust
and report payroll for the conversion in the full
final compensation period (for any final
compensation period after the effective date of
the contract amendment). If an employee
cancels a retirement date, the agency can
reverse the entries for the conversion but must
commence the conversion again in the new final
compensation period.

For more information or questions, please refer to
the California Code of Regulations, section 566.1,
found in the PERL or you may contact the CalPERS
Customer Contact Center at 888 CalPERS

(or 888-225-7377).

TAX-DEFERRING THE MEMBER-PAID CONTRIBUTIONS
INTERNAL REVENUE CODE SECTION 414(h)(2)

EMPLOYER Pick-UP

A benefit that employers can provide to their

employees at no cost to the employer or

employee is Internal Revenue Code (IRC)

section 414(h)(2), Employer Pick-Up.

Under this provision, employees pay their

own member contributions from reportable
compensation and defer state and federal
income taxes on the member contributions.
The Employer Pick-Up allows employees’
contributions to be treated as employer
contributions for federal and state tax purposes,
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thus lowering the employees’ taxable gross
income.

The amount reported to the internal Revenue
Service is reportable compensation less the
member contributions. Federal and state taxes
on the amount of contributions are postponed
until distribution either through a retirement
allowance or a lump sum payment (refund).
Ali supplemental pay that is based upon
employees’ salary, such as overtime, will be
computed on the employees’ original gross
salary (base pay including the member
contributions). There is no increase in the
member’s pay rate reported to CalPERS when
reporting tax-deferred member contributions
under IRC section 414(h)(2). For more
information on IRC section 414(h)(2) visit
www.irs.gov.

To implement this provision, the employer’s
duly authorized board of trustees must adopt
the appropriate resolution for the affected group
or class of employees (see Sample E). Once
the resolution is adopted, contributions for all
employees in the affected group or class must
be reported to CalPERS on a tax-deferred basis.
Employees may not elect Emp!oyer PICk -Up on
an individual basis.

Copies of all resolutions for member
contributions should be sent to:

CalPERS _
Customer Account Services Division:
Compensation and Employer Revnew Unit
P.0O. Box 942709

Sacramento, CA 94229-2709

For more information, contact the CalPERS
Customer Contact Center at 888 CalPERS
(or 888-225-7377).

PRE-TAX PAYROLL DEDUCTION PLAN (A.K.A.

PLAN) FOR SERVICE CREDIT PURCHASE(S)
By filing a Resolution (see Sample F) with
CalPERS, your agency is allowed to extend the
pick-up of member contributions under IRC
section 414(h)(2) provisions for member
payments by payroll deductions for service
credit purchases. Agencies that opt to
participate in this “pick-up” program provide their
employees, who elect to participate, with the
benefit of deferring income tax liability on
member service credit purchases.

Employers Paying Member Contributions

County Superintendents of Schools need submit
only one Resolution which wili cover all the
districts/units within that superintendent’s
jurisdiction. The effective date for
commencement of the Plan cannot be any
earlier than the date the completed resolution
and the completed Readiness to Report form
are received and approved by CalPERS.

PLAN RESTRICTIONS/REQUIREMENTS

EMPLOYER

1. The agency must complete and submit a
request in my|CalPERS for the resolution to
aliow their employees to participate in the
Plan. Navigate to the resolution in
my|CalPERS by this path: Help/Manage
Retirement Contract/Employer Paid Member
Contribution (EPMC) Details Page/How
to.../ and select "How to Initiate Tax-
Deferred Service Credit Purchase
Resolution”,

2. The wording of the resolution cannot be
altered.

3. The resolution applies to all employees in
the specified member category (ies).

4. Upon receipt of an approval letter from
CalPERS, the agency must also complete
the “Readiness to Report” form. This form
certifies that your payroll system can
concurrently report both after-tax (taxed)
and pre-tax (tax-deferred) payroll deductions
for any employee with multiple service credit
elections.

5. Pre-tax payroll deductions must not be
reported until the member has elected the
Plan. For each electing member, CalPERS
will send a payroll deduction authorization
form specifying their effective date of pre-tax
reporting. iIRS does not aliow retroactive
deductions.

6. The employer is responsible for reducing the
taxable income of a member by the pre-tax
payroll deduction amount.

7. Pre-tax deductions wili be completed through
the payroll reporting process. Contributions
should be reported in the Tax-deferred
Member Contribution fields instead of the
Normal Member Contribution fieids.
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8. If an employee has more than one service
credit purchase authorization, each
authorization must be reported as separate
entries.

9. Overpayments must be reported as negative
adjustments through the payroll reporting
process. The employer will be responsible
for returning such funds to the member as
taxable income.

10. The employer is responsible for all payrot
corrections (including W-2 reportlng) for the
member.

11. The employer will report payroll deductions
for service credit purchases for members
who choose not to elect the Plan on an
after-tax basis.

12. Once the Plan Resolution is adopted itis
irrevocable.

MEMBER §

1. Upon approval of the employer/CalPERS
resolution, the member has the option to file
a binding irrevocable election with CalPERS
to elect the Plan for each type of service
credit purchase.

2. Members with an existing after-tax
receivable who are not within 90 days of
retirement or do not have a delinquent
status on their receivable account will be
notified by CalPERS of their opportunity to
elect the Plan.

3. Members requesting service credit
purchase(s) will be provided the pre-tax
election opportunity (if the employer is a
Plan participant and the member's
membership category(ies) is covered under
the resolution) with their cost information
letter. -

4. The Plan amount and time period are
irrevocable and cannot be adjusted or
discontinued at any time during the payroll
deduction schedule.

5. The deductions are member contributions
and are subject to income taxes when
received by the member as either a
retirement benefit or refund.

Employers Paying Member Contributions

6. A member who elects the Plan deductions
then changes employers will automaticaily
continue pre-tax payroll deduction payments
if the new employer is a Plan participant. If
the new employer does not have a pre-tax
resolution on file with CalPERS, the
deductions will be taken on an after-tax
basis.

7. A member who elects the Plan is not
allowed to make changes to their payment
schedule; such as: additional direct cash
payments (i.e., lump sum, partial payments,
or increased scheduled payments).

8. A member who elects the Plan and
terminates employment will be given the
option to pay the lump sum balance or
continue payments on an after-tax basis
through Direct Payments to CalPERS.

9. A member who elects the Plan and retires
may request to pay the lump sum balance
prior to retirement. If no request is made,
payments will continue through retirement
allowance deductions as after-tax
deductions.

10. Electing the Plan will reduce the taxable
gross and may lower the amount the
member can contribute into a defined
contribution plan. It is the member's
responsibility to determine the potential
impact prior to electing the Plan.

11. Once pre-tax deductions are elected, it is
irrevocable unless #6, #8, or #9 above
applies.

For more information contact:

CalPERS

Customer Account Services Division
Service Credit Costing and Elections Units
P.O. Box 942704

Sacramento, CA 94229-2704

Or contact the CalPERS Customer Contact Center
at 888 CalPERS (or 888-225-7377).
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COMPENSATION LIMITS
(IRC SECTION 401(a)(17)

Section 401(a)(17) of the Internal Revenue
Code provides dollar limitations on annual
compensation that can be taken into account
under qualified retirement plans. Below are the
procedures for reporting a member who has
reached the limit. CalPERS notifies all
employers of the new limits each year by
sending a Circular Letter, and my|CalPERS wil
automatically track the compensation limit.

The compensation limit is only applicable to
persons who first became members or
participants of California Public Employees’
Retirement System (CalPERS) on or after
July 1, 1996.

For those members who are subject to the limit,
their final compensation will be capped at the
limit in effect for each 12 consecutivé-month
period that is used to calculate their allowance if
they were to retire. For example, the
compensation limit for 2014 is $260,000.
Therefore, the member should not make
contributions on earnings that exceed the
$260,000 limit within the 2014 calendar year.
The earnings that are mentioned are those
earnings that are reportable o CalPERS, which
exclude earnings for overtime, automobile
allowances, lump sum payouts, etc. The
compensation limit does not limit the salary an
employer can pay an employee who:is a
member of CalPERS.

Once the calendar year is over, my|CalPERS
will prompt you to report contributions for the
employee and begin the monltonng for the new
calendar year.

PuBLIC EMPLOYEES' PENSION REFORM ACT OF
2013 (PEPRA)

PEPRA mandated all new members be subject
to contribution caps which differ from the caps
set for classic members. New member
contribution caps are effective January 1, 2013.
Adjustments to the caps are permitted annually
based on changes to the Consumer Price Index
for Ali Urban Consumers.

NEw MEMBER CONTRIBUTION CAPS

New $115,064

Member (100% of the 2014

with Social Social Security

Security contribution and
benefit base)

New $138,077

Member (120% of the 2014

without Social Security

Social contribution and

Security benefit base)

Employers will report full pay rate and actual
earnings for all members in my|CalPERS and
the system will flag and notify the employer
when the contribution limit has been reached for
that calendar year. Member and employer
contributions must stop when the member's
actual earnings reach the contribution limits
outlined above.

Note that this does not necessitate a change to
your file formatting structure; rather it is reiated
to how your agency tracks and reports payroll.
Reporting up to the compensation cap for new
members will occur in the same manner it does
currently for classic members subject to the
401(a)(17) limit.

PEPRA requires the CalPERS Board to define
excessive compensation as “a significant increase in
actuarial liability due to increased compensation

paid to a non-represented employee” and further
directs the Board to implement program changes to
ensure that a public agency that creates a significant
increase in actuarial liability bears the increased cost
associated with that liability.
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees' Retirement Law. |t is the
reader's responsibility to independently verify the accuracy of the information contained in this publication
before engaging in a course of action.
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As a CalPERS contracting agency, you must
submit specific information about each
employee to CalPERS in the form of a payroll

report. Government code sections  20120-
20124 require payroll to be submitted by
contracting agencies.

ACCURATELY REPORTING PAYROLL
CalPERS retirement benefits are funded by
contributions paid by contracting employers,
member contributions, and earnings from
CalPERS investments.

It is your responsibility to ensure your
employees are enrolled and reported
accurately and timely. 1t is important that
member contributions and payroll be reported
accurately and on a timely basis to ensure
correct payment of benefits.

Eligible employees must be enrolled into

CalPERS membership within 90 days of hire.

If not, your agency will be responsible for:

e Employee and employer retirement
contributions for the time in violation

e A $500 administrative fee per person

ISSUES RESULTING FROM INACCURATE

PAYROLL REPORTING ,
CalPERS needs timely and accurate payroll
information in order to correctly calculate your
employees’ service credit and final
compensation for retirement benefits. If you
report incorrect pay rates and earnings for
your employees, you may cause:
Service credit accrual discrepancies
Service credit inaccuracies
Delays in member retirement processing
Inaccurate retirement estimates
Incorrect payment of benefits
A $200 delinquency fee for late payroli
reporting ‘

PAYROLL RECORD INFORMATION

The payroll record is the most common record

type. It contains information abodit an

employee’s earnings, contributions, and other

pertinent information, such as: -

e Transaction Type*

e Appointment* ,

e Pay Rate Type* (e.g., hourly, daily,
monthly)

s PayRate*

» Reportable Earnings*

e Scheduled Full Time Hours per Week*
(required for all pay rate types)

e Scheduled Full Time Days per Week*
(only applicable for the daily pay rate
type)

e Total Hours Worked* (required only if
employee is a retired annuitant)

« Special Compensation

e Contribution Amounts (such as taxed member
paid, tax deferred member paid, and tax
deferred employer paid)
ltems required when reporting Retired
Annuitants are denoted with an asterisk.

TRANSACTION TYPE

Each payroll record will have one of the
following transaction types to describe the
type of contribution, deduction, or adjustment
being reported:

Earned Period Reporting — Current
earned period contribution/deduction
payroll record.

Prior Period Adjustment — Adjustment to
prior period payroll record.

Earned Period No Contribution and No
Service — Earned period payroll record for
a Retiree and Local Alternate Retirement
Plan member.

Prior Period No Contribution and No
Service — Prior period payroll record for a
retiree and Local Alternate Retirement
Plan member.

Retroactive Salary Adjustment — A
retroactive salary adjustment is to capture
a salary increase covering multiple
periods.

Retroactive Special Compensation
Adjustment — Retroactive special
compensation adjustment record is to
report or correct special compensation for
multiple prior periods.

APPOINTMENT

Information about each of the employee’s
appointments, including the CalPERS ID,
appointment date, and associated member
category compensation. Detailed information
about appointments is outlined in the
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Payroll Reporting
Appointment Overview section of the time employment at 40 hours per week. See
Membership chapter. the Pay rate and Earnings Relationship
section later in this chapter for more
PAY RATE TYPE ’ information.
Denotes the pay rate type for paying
employees either an hourly, daily, or monthly SCHEDULED FULL-TIME DAYS PER WEEK
amount. : Denotes the number of days an employee is
scheduled to work per week and is required
PAY RATE for the daily pay rate type.
“Pay Rate” is the normal full-time rate of pay
or base pay of the member, paid in cash to ToTAL HOURS WORKED
similarly situated members of the same group Denotes the total number of hours that an
or class of employment for services rendered employee works during the specified earned
on a full time basis during normal working period. This information is required only if the
hours. It can be an hourly, daily, or monthly employee is a retired annuitant.
rate.

SPECIAL COMPENSATION

There are over 100 types of special
compensation that fall within one of the six
following special compensation categories:

The pay rate must be a positive numeric e Educational pay
Incentive pay

Premium pay

Special assignment pay
Statutory items
Unknown

value. CalPERS requires that pay rates be

reported with two places after the decimal.

For example:

e An hourly rate of $8.70 and one-half
would be reported as 8.70.

s A daily rate of $60.00 would be reported
as 60.00.

For further information on reporting pay rates,
see “Pay Rate and Earnings Relationship”
later in this chapter. '

REPORTABLE EARNINGS

- Employees”earnings represent-compensation—vgii will 4dd oF delete 6a¢h special
they earned during normal working hours. compensation type and amount to an
When you report earnings, you must identify employee’s payroll record, an employee'’s
the pay period in which employees earn the payroll record may contain multiple categories
compensation, regardless of when you pay the and types of special compensation. Each
compensation or report it to CalPERS. This is special compensation item should be
true for both pay rate and special ; separated into its own line item. Do not
compensation payroll entries. combine special compensation.

In addition, earnings generate service credit
and are crucial to the retirement calculation. If
earnings are incorrectly reported on payroll
reports, then CalPERS will have to make
adjustments to ensure that your employees
receive the correct retirement allowance.

CONTRIBUTION AMOUNTS

Employee contributions are a percentage of
your employees’ earnings that are reported to
CalPERS to fund their retirement benefits.
This percentage is based on the group or
class of employees, the retirement benefit
formula and other options in your contract.

SCHEDULED FULL-TIME HOURS PER WEEK
Denotes the number of hours an employee is
scheduled to work per week and is required
for all pay rate types. CalPERS considers full-
time employment to range from 34 to 60
hours per week. However, for classified
school members, G.C. 20636.1 requires full-
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You must report and submit employee
contributions to CalPERS on behalf of each
employee.

PusLIC EMPLOYEES’ PENSION REFORM ACT
OF 2013 (PEPRA) - ELIMINATION OF
OFF SETS

Prior to PEPRA, local public agency and

California State University (CSU).employers

did not collect CalPERS employee

contributions on the first one-third of a

member’s payroll up to $400 and $513 per

month respectively. This resuited in local
public agency and CSU employee’s with
coordinated service (paid Social Security
taxes) to experience a one-time adjustment of
$133.33 to the final compensation factor used
to calculate their pension.

CalPERS has determined that PEPRA
eliminates the contribution and Off Set
adjustments to the final compensation factor
for all employees of local public agencies and
CSU enrolied in any of the new PEPRA
formulas. For more information, see Circular
Letter 200-024-13.

EMPLOYER CONTRIBUTION TYPES

Information about the following two employer

contribution types may be contalned within a

payroll record:

e Tax Deferred Employer Paid Member
Tax deferred and paid by the-employer for
the specified earned period.

e Tax Deferred Employer Paid Additional

: Contributions: Additional contributions
that are tax deferred and paid by the
employer (this program is discontinued
and is not available to new members, i.e.,
this type of contribution is only applicable
to members who have participated in the
program continuously prior to July 1,
1983). A

MEMBER CONTRIBUTION TYPES .

A payroli record may contain information

about the following types of member

contributions for the specified earned period:

e Taxed Member Paid: Taxed and paid by
the employee for the specified earned
period.

¢ Tax Deferred Member Paid: Tax deferred
and paid by the employee for the
specified earned period.

Payroll Reporting

e Survivor Contribution: Paid by the
employee into a 1959 survivor account
during the specified earned period.

e Taxed Member Paid Additional
Contribution: Additional contributions that
are taxed paid by the employee (this
program is discontinued and is not
available to new members, i.e., this type
of contribution is only applicable to
members who have participated in the
program continuously prior to July 1,
1983).

SURVIVOR CONTRIBUTION TYPE

“Survivor Contribution” is the amount of
contribution a member pays for the 1959
Survivor Benefit. Members covered by the
1959 Survivor Benefit contribute the amounts
on the table following based on the reporting
frequency. Please note that the survivor
contribution index levels change each fiscal

year.
Reporting Contribution Each
Frequency Service Period
Index All Other
Level Levels
Monthly $2.60 $2.00
Semi-Monthly | $1.30 $1.00
Bi-weekly $1.20 $0.93
Quadri- $2.40 $1.86
weekly

The 1959 Survivor Benefit provides for a survivor
benefit upon death of the member before
retirement. In most cases, a member does not
have both 1959 Survivor Benefit coverage and
Social Security coverage with a single employer.
Contact the CalPERS Customer Contact Center if
you have questions.

The full amount of survivor contribution is due for
a service period even if only one day’s earnings
are reported. Make only one deduction each
service period. The contribution is not due on
retroactive salary adjustments or special
compensation entries. When the member is
covered, the survivor contribution should always
be shown as a 3-digit numeric value. It may be
positive or negative depending on the
circumstances.

If a member does not receive any compensation
for a service period because of an official leave of
absence, no contribution is due for that service
period. Entries adjusting the survivor contributions
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should be included as part of the current entries
or prior period earnings adjustment entries. The
survivor contribution is not credited to the
member's account and is not refundable.

PAYROLL SCHEDULE TYPES

You can report payroli on the following four
types of payroll schedules:

¢ Monthly

¢ Semi-monthly

e Bi-weekly

e  Quadri-weekly .

NUMBER OF PAYROLL

Frequency | # of Payroll Description

Periods/Year

Monthly 12 Monthly

‘First half of
month (1st
through 15th)

Semi- 24
monthly

Second half of
the month (16th
through the end

of the month)

Bi-weekly 26 First report in the
month (ending on
the 1st through

 the 14th)

Second report in
‘the month
(ending on the
15th through the
28th)

Third report in the
month (occurs
whenever service
period ending
dates are 29, 30,
or 31)

First report in the
month (ending on
the 1st through
- the 28th)

Quadri- 13
weekly

Second report in
-the month
(occurs whenever
the service period
ending dates are
29,30 0r 31)

Payroll Reporting

SELECTING AN EARNED PERIOD

Each payroll report is submitted in association
with an earned period that is identified by the
begin date and end date of the employer’s
payroll schedule (i.e., the earned period must
be selected for each payroli and SIP report
submitted to my|CalPERS).

The earned period of each payroll report
record is populated with the earned period
from the payroll report. However, these dates
should be adjusted if the member did not work
for the full earned period or if they are
reporting an adjustment transaction (i.e., the
record period begin and end dates should be
madified to reflect a mid-period appointment
or separation). The following examples
illustrate this:

FIRST DAY ON PAYROLL IN THE MIDDLE OF A PAY
PERIOD

The participant’'s appointment must be

entered in my|CalPERS before payroll can be

reported. The begin date of the payroll record

should be listed as the participant’s start date,

not the first day in the earned period.

For example: Your agency has a bi-weekly
pay schedule; the earned period is March 3 to
March 16. The participant’s appointment date
is March 8. The payroll record should be
keyed with a start date of March 8 and an end
date of March 15.

LAST DAY ON PAYROLL BEFORE THE END OF THE
PAY PERIOD

The participant’s permanent separation date

should be entered in their appointment history

before the payroll is submitted. The

permanent separation date must be reported
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as the day after the last day an employee
works for your agency, which is often the day
after the last day on payroii.

For example: Your agency has a monthly pay
schedule; the earned period is January 1 to
January 31. The participant’s last day on
payroll is January 23 and the pay period ends
January 31. The payroli record begin date
would be January 1 and the end date would
be January 23.

If you copy a prior posted payroll report, the
participant will need to be deleted from the
report and re-added so the end date can be
adjusted.

TRANSMITTING PAYROLL INFORMATION
There are four options for transmitting payroll
information via my|CalPERS:

e Copy forward a previously posted payroll
report as an alternative to uploading a file
with new payroll records, you:can copy a
previously posted payroll report, make
medifications to the copied records, and
then submit the report for the current
earned period. This method is the most
commonly used and is best when
earnings are the same (or very similar)
across earned periods.

e Uploading a new payroll repart can be
selected and a file can be uploaded that
is located on your local system to the
my|CalPERS system. v

o File Transfer Protocol (FTP), which is a
my|CalPERS reporting method. The
employer will create an XML file
containing enroliment and payroll
contributions data and have a.scheduled
process that will FTP the file to CalPERS.

s Manually entering payroll records can

create a payroll report by manually

entering the necessary information for

Payroll Reporting

each payroll record within the report. This
method is used primarily by a new
agency.

For more information on the four options for
transmitting payroll information visit the
Technical Toolkit for Empioyers on the
CalPERS Website at www.calpers.ca.gov by
selecting my|CalPERS for Employers then
Technical Resources for file reporters.

PROCESSING =~ PAYROLL REPORT STATUSES
There are four statuses when processing
payroll reports via my|CalPERS.

PENDING RELEASE
This is a new report that needs to be
validated.

SUSPENDED

The report may be suspended if there are
errors detected, however, when this occurs,
you may accept valid records only
(recommended) and correct the errors at a
later time. You can also submit an adjustment
report at any time to adjust or correct the
payroll data for a single earned period report,
or for multiple earned period reports.

PROCESSING

If no errors are found, the Status will change
from “Processing” to “Posted”. If even one
error is found, the Status will change from
“Processing” to “Suspended”. You will need to
correct the error(s), and then select the
Process Report button to resubmit the report.

POSTED
The file has been processed and all records
have posted to the member account.

PAYROLL STATUSES
A payroll record will be in one of the following
statuses:

PENDING VALIDATION

The payroll record status prior to the record
being validated.

VALID

When a payroll transaction is valid, it has
nothing technically wrong with any of its
elements. Valid transactions can be posted
immediately. However, please validate what is
being posted to the member’s account.
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VALID WITH EXCEPTIONS )

The record has been validated with warnings;
you must validate this transaction before it
can be posted. For example, if a pay rate is
extremely high, the payroll transaction will be
in an exception status and will not post
immediately. Once you validate the
transaction to be correct, it can then be
posted. If you validate the exception to be
incorrect, then it can be deleted and a correct
transaction may be created and posted.

ERROR

The record has been validated and contains
an error. You must correct an error status
before the transaction can post. my|CalPERS
will indicate which element of the payroll has
an error, ‘

POSTED

The record has been validated, is free of
errors, and has posted to the employee’s
account. To make any changes, you must
submit an adjustment report.

MY | CALPERS MEMBER SELF-SERVICES

On July 30, 2012, CalPERS launched an
enhanced version of my|CalPERS for
members to access their real-time account
information. This enhancement allows
members to see the information submitted on
their behalf by their employers, including
appointment, payroll, and service credit
information. :

Therefore, it is critical to stay current with
information reported to CalPERS on behalf of
your employees. Employer accuracy and
promptness will alleviate future concerns or
questions members may have with their
CalPERS account and the information
provided by your agency.

Payroll Reporting

RETIRED ANNUITANTS

Retired Annuitants (RA) working for your
agency must be reported to CalPERS. Only
after the appointment is updated for the RA,
payroll with a transaction type of Earned
Period No Contribution No Service must be
submitted for them.

At this time, RA records are not included in
files that are submitted via the copy forward
method. Therefore, you will need to add each
RA record to the file if using this method.
my|CalPERS will track their hours as their
agency posts their records. A letter will be
sent to the RA and the agency when the RA
reaches 800 and 900 hours.

The following items are required when
reporting Retired Annuitants:

Transaction Type

Appointment

Pay Rate Type

Pay Rate

Reportable Earnings

Scheduled Full Time Hours per Week
Scheduled Full Time Days per Week
Total Hours Worked
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REPORTING DEADLINE
REPORTING DEADLINES

MISSING/LATE EARNED PERIOD REPORTS
Effective July 1, 2012, Earned Period Reports
must be submitted by each Business Partner on
or before 30 calendar days after the end of the
previous service period. If a Business Partner
fails to submit their Earned Period Reports on
time, CalPERS will assess an administrative fee
of $200.00 for every Earned Period Report that
is delinquent. The $200.00 administrative fee will
be assessed every additional 30 calendar days
until the late or missing Earned Period Report is
submitted. Adjustment reports will not be subject
to this part of administrative fees.

PAYROLL REPORTING EXTENSIONS AND
WAIVERS

CalPERS may, for good cause, grant an
extension of time for the payment of
contributions and/or the posting of each Earned
Period Report. This is provided that the
Business Partner sends a payroll schedule
extension request for each Earned Period
Report via my|CalPERS Payroll Schedule page
at least 10 working days before the due date.
Each payroll extension request must be for one
Earned Period Report at a time. An extension
request covering multiple Earned Penod Reports
will be rejected.

CalPERS may waive assessed fees upon
satisfactory proof of conditions existing beyond
the Business Partner’s control. Normaily,
CalPERS does not consider internal procedures
or payment processes used by a Business
Partner as acceptable justification for incomplete
or erroneous reporting and/or underpayment of
contributions. Requests to waive assessed fees
shouid be submitted via my|CalPERS.

The Fee List will list all assessed fees and can
be viewed from the Billing and Payment
Summary page and the Payroll Schedule page
in my|CalPERS. Extensions and Fee Waivers
are submitted from the Billing and Payment
Summary page and Payroli Schedule page in
my|CalPERS.

. EXTENSIONS, WAIVERS, AND PENALTIES

ADMINISTRATIVE AND DELINQUENCY
CHARGES

INCOMPLETE EARNED PERIOD AND ADJUSTMENT
REPORTS
Each Business Partner has 60 calendar days from
the date the my|CalPERS system gives an error
message on the payroll record. Any payroli
error(s) remaining in the staging area uncorrected
after 60 calendar days will generate a $200.00
administrative fee until all errors are corrected and
posted. For each 30 day period after that, if the
same error(s) continue to remain in the staging
area and are not corrected, an additional $200.00
administrative fee will be assessed.

UNDERPAYMENT OF CONTRIBUTIONS

Member and employer contributions must be
received by CalPERS Headquarters within 15
calendar days after the end date of the service
period to which they refer. The remaining balance
or 100% of contributions are due 30 calendar days
after the end date of the service period.

WITHIN THE FISCAL YEAR

Employers are required to remit all contributions due
to CalPERS on or before 15 calendar days from the
end date of the pay period to which they refer (e.g.,
contributions for pay period ending April 30" are due
no later than May 15th).

If an employer pays less than 90% of the total
contributions due, CalPERS will invoice the
employer for the full amount of all unpaid
contributions for the pay period.

If the employer does not pay the entire amount of
the outstanding balance within 30 calendar days of
the invoice date, interest will be assessed on 100%
of the outstanding amount from the original due date
of the contributions until paid. Interest will be
charged at 10% per annum pursuant to Government
Code Section 20572(b) of the Public Employees’
Retirement Law. The 10% interest will continue to
accrue until that specific account receivable is paid
in full.

AT THE END OF THE FISCAL YEAR

If the total contributions paid by an employer are
less than 99% of the total contributions due at the
end of the FY (i.e., June 30™), CalPERS will invoice
the employer for the full amount of the unpaid
contributions for the year. If the employer does not
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pay the entire amount of the outstanding balance
within 30 calendar days of the invoice date, interest
will be assessed on 100% of the outstanding amount
from the original due date of the contributions until
paid. Interest will be charged at 10%: per annum.
The 10% interest wili continue to accrue until that
specific account receivable is paid in full.

EMPLOYER DELINQUENCY NOTIFICATION

When delinquent contributions are identified,
employers will generally be notified by CalPERS
through the employer’s perferred communication
method or by mail, if no preference has been
selected. Employers may also access this
information through updates to the Employer’s
Billing and Payment Summary section of
my|CalPERS. ‘

The new procedures are intended to help ensure the
timely payment of contributions necessary to help
preserve the integrity and soundness of the System.

Please note, in addition to the interest charges set
forth above, CalPERS has other rigt)ts and remedies
when contributions are not made in a timely manner.
CalPERS reserves the right to collect any and all
additional amounts that may be asserted under
applicable law including, without limitation, costs of
collection, attorneys’ fees and penalties for repeated
delinquencies. Futhermare, failure to provide a
delinquency notice or my|CalPERS notation or any
discrepancy between a delinquency notice or
my|CalPERS notation and applicable law does not
affect the rights of CalPERS to collect all monies,
which it is entitied to be paid under applicable law.
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This section defines the basic method of
calculating a member’s normal contributions. It
does not apply to receivabies or additional
contributions. The method of calculating the

member’s normal contributions varies depending

upon the member’s contribution rate, provisions
of the employer contract and whether or not the
member has Social Security coverage.
However, the following basic instructions apply
to all members: '

1. In my|CalPERS, locate the member
category within the Retirement Contract —
Rate Summary panel that applies to the
member.

2. One of the following will apply (depending
upon participant retirement enroliments):
a. Without Social Security modification
b. With Social Security modification

3. If (a) applies, multiply the reported member
earnings by the percentage rate indicated in
the Retirement Contract — Rate Summary
panel.

If (b) applies, modify the member total
earnings for each earned period (regular
earnings using the Old Age and Survivors
Disability Insurance (OASDI) Modification
Chart below). Multiply the modified earnings
by the percentage rate indicated in the
Retirement Contract - Rate Summary panel.

OASDI MODIFICATION CHART FOR PUBLIC AGENCIES AND SCHOOLS (MODIFICATION AMOUNT $400.00)

Reporting frequency | If earnings If earnings are Miscellaneous members and safety members

are less than | more than or reported under modified formulas

.equal to

MONTHLY $400.00 XXX XX EARNINGS X 0.66667 X RATE

XXX XX $400.00 EARNINGS MINUS $133.33 X RATE
SEMI-MONTHLY $200.00 XXX XX EARNINGS X 0.66667 X RATE

XXX XX $200.00 EARNINGS MINUS $66.67 X RATE
BI-WEEKLY $184.62 XXX XX EARNINGS X 0.66667 X RATE

XXX XX $184.62 EARNINGS MINUS $61.54 X RATE
QUADRI-WEEKLY $369.23 XXX XX EARNINGS X 0.6667 X RATE

XXX XX $369.23 EARNINGS MINUS $123.07 X RATE
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Pay rate is the amount of compensation a
member is paid for a unit of time (i.e., hour, day
or month) and must be listed on a publicly
available pay schedule (CCR 570.5). The pay
rate should remain stable throughout a fiscal
year except for pay raises, demotions, or
changes of position. If a member works in more
than one position or receives a raise in the
middle of a pay period, report amounts earned
under each pay rate separately.

An hourly pay rate is that rate of conipensation
to which an employee is entitled under an
employment agreement which provides for
compensation for each hour of regular time
worked by the employee.

A daily pay rate for both a full-time and a part-
time employee is that amount of compensation
to which a full-time employee is entitied when
the employee’s services are performed under an
employment agreement which provides for a
daily rate of compensation. .

A monthly pay rate for both a fuli-time and a
part-time employee is that amount of
compensation to which a full-time employee is
entitled, when the employee’s services are
performed under an employment agreement
which provides for a monthiy rate of
compensation.

CalPERS considers full-time employment to
range from 34 to 60 hours per week. Employers
generally have the ability to determine what
constitutes full-time for an employee provided
that the employee works between 34 and 60
hours per week. However, G.C. section 20636.1
specifies that for all non-certificated school
members full-time is 40 hours per week. This
means that all hours up to 40 per week must be
reported to CalPERS for non-certificated school
members at the straight time rate.

IMPACT ON FINAL BENEFITS

Reporting correct pay rates for your active
members is essential in calculating correct
member benefits at retirement. The three critical
elements used in calculating retirement benefits
are:

1. service credit

2. benefit factor

3. final compensation

Service credit is derived from the pay rate and
earnings reported to CalPERS.

SERVICE CREDIT ACCRUAL

The amount of service credit a member accrues
during the fiscal year will depend on the number
of days, hours or months they work and are
reported to CalPERS.
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FULL-TIME SERVICE CREDIT

Service credit is one of the three critical
elements that are used to calcuiate a member's
retirement allowance. CalPERS limits the
amount of service credit a member can earn to
1.000 year per fiscal year (July 1 — June 30).

G.C. section 20962 explains what constitutes a
full year of service credit for monthly, hourly, or
daily employees while G.C. section 20966
speaks to partial service credit calculations.

G.C. SECTION 20962 - EXPLAINS WHAT CONSTITUTES
1 YEAR OF SERVICE CREDIT '

1. Daily Employee = 215 days to earn 1 year of
service credit

2. Hourly Employee = 1,720 hours to earn 1 year
of service credit

3. Monthly Employee = 10.000 months to earn 1
year of service credit

G.C. SECTION 20966 - PARTIAL SERVICE CREDIT
CALCULATIONS '

The following partial service credit calculations

are illustrative examples of the ratio used to

calculate service credit for part-time employees:

Pay Rate and Earnings Relationship

1. Daily: Employee works 185 days during the
fiscal year

« 185 days + 215 days = 0.860 years of
service credit

2. Hourly: Employee works 1295 hours during
the fiscal year

e 1295 hours + 1720 hours = 0.753 years of
service credit

3. Monthly: Employee works 7.200 months
during the fiscal year

e 7.200 months + 10.000 months = 0.720
years of service credit

If a member does not meet the full-time markers
established under G.C. section 20962, then they
will not earn a full year of CalPERS service
credit.

The pay rate and earnings relationship which
drives service credit accrual is illustrated in the
table below.
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REPORTING EQUAL PAYMENTS

In accordance with G.C. sections 20630 and
20633 employers shall identify the pay period in
which the compensation was earned by the
employee regardiess of when it is reported in
my|CalPERS or paid. '

Some employers make equal salary payments
to their employees throughout the year.
Employers may report equal payments during
the member's appointment period provided the
member renders services within the pay period
reported to CalPERS. .

Salary withheld during the year to pay members
during the time they are off should be reported
as earned. In order to comply with G.C. section
20630, equal payments cannot be reported
outside the appointment period during a time
when the member does not render service.

SCHOOL MEMBER PAY RATES

Report school members to CalPERS using the
actual rate of pay at which they are hired (i.e.,
hourly, daily, or monthly). Do not convert an
hourly or daily pay rate to a monthly equivalent,
as this could result in incorrect final benefits for
the member. If a contract employee is working
outside the timeframe of the contract (e.g.,
summer session), use the salary schedule for
the position worked.

REDUCED WORKTIME PROGRAM FOR
CLASSIFIED/CERTIFICATED SCHOOL
MEMBERS :

Certain classified and certificated school district

members may enter into a reduced work time

program without loss of retirement credit, if the
governing board of a school district or
community college district elects to establish
regulations to implement such a program

(Education Code sections 44922, 45139, 87483,

88038, 89516 and G.C. sections 20900 and

20905).

The minimum requirements for such.a program

are:

1. Eligible employees must be at least 55
years old;

2. The employee must have 10 years full-time
classified service and the immediately
preceding five years must be without a
break; :

3. Transfer to reduced work time is optional to
the employee and termination from the

Pay Rate and Earnings Relationship

program requires employee and employer
consent;

4. Salary shall be a pro-rata share of the active
salary and no benéefit entittements shali be
lost, including health, survivor benefits,
disability benefits and retirement;

5. The minimum part-time employment level
must be 50% of the employee’s previous
full-time employment; and

6. The part-time program shall not exceed five
years nor extend beyond the end of the
school year during which the employee
reaches age 70.

The employer, not CalPERS, is required to verify
the eligibility of the employee and to maintain
the necessary records to identify the employees
involved in the program.

No notice is required to be sent to CalPERS.
The employer should report employees under
the reduced worktime program as if they had
worked full time (i.e. report the pay rate and
earnings the employee would receive if she/he
works full-time). The employee will also pay
member contributions based on the full-time
earnings reported. This will result in full service
credit and benefits based on full salary levels.
The empioyer and member contributions on the
full-time pay will automatically pay for the cost of
the program.

PROPER REPORTING OF OVERTIME PAY RATES
FOR SCHOOL MEMBERS
G.C. section 20636.1 requires all services
rendered up to 40 hours per week be reported
for non-certificated school members.
G.C. section 20635.1 indicates that overtime
compensation is excluded from reporting.
Schools commonly have employees who have a
regular work week that is less than 40 hours per
week, these employees may or may not be paid
at a straight-time, hourly rate for those hours.
For any services rendered in excess of their
regular work week, they receive an overtime rate
of pay. In order to comply with G.C. section
20636.1, schools must report this employee to
CalPERS for the hours worked over their normal
work week, up to 40 hours per week. Even
though the member is being paid an overtime
rate, any hours worked between the reguiar
work week and 40 hours per week are required
to be reported to CalPERS at the straight time
hourly rate that corresponds with the salary
schedule for that classification. All earnings for
services rendered in excess of 40 hours per
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week should not be reported to CalPERS.
Overtime rates should not be reported to
CalPERS for non-certificated school employees
in accordance with G.C. 20635.1.

Examples of proper and improper reporting
follow. These examples are for an employee
being paid $15 per hour for hours up to 35 hours
per week (35 hours x 4 weeks = 140.hours).
The employee is being paid $22.50 per hour for
hours from 36 to 40 per week (5 hours x 4
weeks = 20 hours). The $22.50 per hour pay
rate should not be reported to CalPERS.

All pay rates and earnings should reflect the
straight time rate of $15 per hour. In the correct
example below, reporting to CalPERS may be
consolidated on one line reflecting a $15 hourly
pay rate and total earnings of $2,400.

Incorrect data is §

Pa y Rate

Month " Member
Earnings
Correct
Sept (Reg hrs.) $15.00 $2,100.00
Sept (OT hrs.) $15.00 $300.00
Incorrect

Sept (Reg hrs.)

Sept (OT hrs.)

Sept (Reg hrs.) 515.00

4
b
q
D

Sept (OT hrs.) 515.00

Incorrect L
Sept (Reg hrs.) $2,100.00
Sept (OT hrs.)

> $300.00

FURLOUGH REPORTING

A furlough plan represents any time period
during which members are directed to be absent
from work without pay on the day or days
designated by their employer or by a.
memorandum of understanding by the parties
for purposes of achieving budgetary savings. A
reduction in pay or pay cut imposed by an
employer without any corresponding days off
does not constitute a furlough. The resuit of a
furlough is a reduction in earnings.

Pay Rate and Earnings Relationship

LocCAL SAFETY & SCHOOL MEMBER FURLOUGH
LEGISLATION
Furlough legislation, which added G.C. section
20962.2 to the PERL, protects local safety and
school members who have their retirement
benefits reduced due to furlough. The empioyer
will need to report the full pay rate and the
reduced earnings resulting from the furlough
days. The member may see a reduction in
service credit depending on the nature of the
furlough program.

If a member is reported as working less than 10
full months, 215 days, or 1720 hours in a fiscal
year, the service credit earned will be less than
one year. A member would begin to see less
than a full year of service if they are working 12
months and less than 144 hours per month.

Implementation of G.C. section 20962.2 does
not change the manner in which an employer
reports payroll to CalPERS. Employers should
continue to report the member’s normal pay rate
and the furlough reduced earnings to CalPERS.
Due to the variety and complexity of the furlough
plans being administered among employers,
CalPERS has determined that the most efficient
approach to implement this legisiation is through
an annual adjustment process, in which
CalPERS will request employers to furnish
specific furlough information.

Circular Letter 200-005-11 has more detailed
information about Furlough Legislation and can
be found on the CalPERS Website.

SERVICE PURCHASE OPTION
There is no provision in the PERL which allows
members to purchase furlough time.

For more information, cail the CalPERS
Customer Contact Center at 888 CalPERS
(or 888-225-7377).
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Electronic Fund Transfer (EFT) is a method of
instructing financial institutions to electronically
transfer money from one account to another,
eliminating the use of paper checks. Transfers
are initiated by using the online payment service
at www.calpers.ca.gov.

CalPERS is now offering EFT payment services
for all receivables. With EFT payments, you may
expect to benefit from a reduction of manual
paper processing and the associated errors. You
will also reduce costs associated with check
processing, reconciliation, and postage, as well
as assuring the date your payment is received.

How FUNDs ARE TRANSFERRED

Funds are transferred through an Automated
Clearing House (ACH). The Automated Clearing
House is a partnership of financial institutions
established to exchange funds electronically
between participants. :

CalPERS offers two electronic payment services
you can use to make and manage your
receivables, EFT debit method — online through
my|CalPERS or EFT credit method initiated
through your financial institution.

Electronic payment services let you transfer
funds from your agency’s checking account
directly to our bank — safely, securely, and
easily. ‘

» Save time and money — no postage costs
and no worries about lost or stolen checks.

¢ Control your payments — schedule in
advance the exact date and time your
payments are dispersed. '

¢ Eliminate any penalties or assessments due
to missed payment deadlines.

e Any location, at any time — all you need is
Internet access.

EFT-DEBIT METHOD PAYMENT SERVICE

my|CalPERS offers real time access, tracking of
your payment transactions, and control and
flexibility.

e Security — all payment information is
encrypted using “Verisign” technology.

s Accuracy — review, modify, or cancel a
payment any time before settiement.

s Convenience — payment history is just a
click away. Payment amount, settlement date
and time, and more can be reviewed, sorted,
printed, and used for validation or accounting
reports.

e No Cost- CalPERS pays the cost for you to
report an ACH debit transaction.

EFT-CREDIT METHOD PAYMENT SERVICE

This payment option is for agencies unable to
utilize the EFT debit method. For ACH Credit
payments, you instruct your financial institution
to debit your account and credit the State’s bank
account. For this type of transaction you must
ensure your financial institution has the ability to
send ACH credit transactions in the required
format (CalPERS Credit File Specifications).
There are normal set-up and transaction fees for
which you are responsible. There may also be
special hardware and software requirements.
Contact your financial institution for requirement
details.
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EFT-Debit Method Enroliment

The ACH debit method allows you to transfer
funds by authorizing CalPERS to efectronically
debit a bank account you control for the amount
you report via the CalPERS Website to the
CalPERS Data Collector.

CalPERS does not have access to your bank
account without your authorization by the ACH
Debit process for each payment. Funds can only
be transferred to CalPERS for the specific
purpose and dollar amounts you request and
initiate.

The information you are requested to provide
will identify you, the purpose of the payment,
and the amount. If you authorize a payment
before 3:00 PM Pacific Time, it will be withdrawn
from your bank account and deposited into a
CalPERS account the following banking day.
Two banking days from your settlement date,
payment identification is downloaded into the
CalPERS accounting system crediting your
agency with a payment.

Please make allowance for this time period
when reviewing the date your payment is due
and determining your settlement date.

Example: If your payment is due Moriday,
March 10", you must have a settlement date by
Thursday, March 6™ Then, the payment will be
credited in the CalPERS accounting system on
Monday, March 10™. Please remember to
calculate additional time for bank holidays.

EFT-Credit Method Enroliment

An Enroliment Authorization form must

be completed and signed for each employer
transferring funds to CalPERS. If you are
transferring funds on behalf of other employers
you must obtain a separate authorization for
each entity.

To obtain a copy of the Enrollment
Authorization form, please visit the Forms &
Publications Center on the CalPERS Website
at www.calpers.ca.gov.

Following your registration for the EFT Credit
Method, CalPERS will provide you the ACH file
specifications for your financial institution.
Please do not attempt to transfer funds until you
have received the file specifications.

For more information, visit the CalPERS
Website at www.calpers.ca.gov or contact a
CalPERS representative by calling 888
CalPERS (or 888-225-7377).
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may be
or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in effect,
not this publication, controls the application of the Public Employees’ Retirement Law. It is the reader’s
responsibility to independently verify the accuracy of the information contained in this publication before

engaging in a course of action.
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The purpose of the Beneficiary Designation
Form, (PERS-BSD-241), is to:

1.

Provide a means for a member who is not
retirement eligible and who is not eligible for
the Alternate Death Benefit (under age 50
with 20 or more years of service) to designate
beneficiaries other than the statutory
beneficiaries provided by the retirement law.
The statutory beneficiaries are listed under
item C on the front of the PERS-BSD-241.

Provide a means for a member who is
married or in a registered domestic
partnership and is either eligible to retire
(age 50 or over with a minimum of five years
of service credit) or who is eligible for the
Alternate Death Benefit (under age 50 with
20 or more years of service) to designate
beneficiaries to receive a one-time payment
of the member’'s community property share.
The spouse/registered domestic partner, by
law, is still entitled to a choice of a monthly
allowance or lump sum benefit. However, the
amount is limited to just their community
property share if the member designates
other beneficiaries on this form.

Change the designated beneficiaries.
Designate any person or legal enfity such as

a college, university, corporation, trust, or
estate as beneficiary.

Any of the following life events will revoke the
Beneficiary Designation Form (PERS-BSD-
241y

1.

Marriage/Registration of Domestic
Partnership.

Dissolution or annulment of marriage or
termination of domestic partnership. However,
a designation filed after the initiation of
dissolution of marriage, termination of
partnership, or annulment is NOT revoked
when the dissolution, termination, or
annulment is finalized.

3. Birth or adoption of a child.

BENEFICIARY DESIGNATION FORM (PERS-BSD-241

4, Termination of employment which results in a
refund of contributions, or in payment of a
monthly retirement allowance.

SPECIAL INSTRUCTIONS

1.

Changes or the form are acceptable only
when they are clear and initialed by the
member.

Complete the Beneficiary Designation
Form, make a copy for your records, then
mail to CalPERS at the address provided on
the form.

After CalPERS reviews the form, a
confirmation letter will be mailed to the
member within approximately 6 weeks. If the
form is not acceptable, a new form will be
mailed to the member.
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When your agency becomes aware of an CalPERS will then contact the parties concerned
employee’s imminent death, terminal iliness, or regarding the benefit options available, the filing
serious surgery, you should immediately contact requirements which must be satisfied, and how
CalPERS by calling 888 CalPERS (or 888-225- best to expedite the filing process.

7377).

Imminent death or terminal illness implies that the
member is not expected to live more than 90
days. This also applies to cases wheré death may
not necessarily be imminent, but competency to
act on one’s own behalf may become impaired
thereby jeopardizing later desired retirement
action.

If a person is competent to complete the Special
Power of Attorney (PERS-OSS-138) form
located in the CalPERS Power of Attorney

{PUB-30) publication, the person may give his/her
“attorney-in-fact’ the power and authority to
complete transactions relating to CalPERS,
including filing applications, making benefit POWER OF ATTORNEY
elections, designating beneficiaries, and
endorsing warrants.

For information on the CalPERS Special Power
of Attorney publication (PUB 30), please visit our
Forms & Publication Center on CalPERS On-Line
at www.calpers.ca.gov.

To expedite processing, the person reporting an
imminent death should provide CalPERS with the
following information:

1. Member's name, Social Security Number,
and birth date.

2. Probable effective retirement date or date
when leave credit will expire. }

3. Current salary information and balance of
accumulated sick leave.

4. Name, relationship, birth date, and sex of the
person to be designated as the members
beneficiary.

5. Address and telephone number where
information can be communicated.

6. Nature and seriousness of illness, estimated
life expectancy, and whether the member is
presently competent.
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DEATH OF AN A

EMPLOYER NOTIFICATION TO SYSTEM

Immediately upon learning of an employee's

death, your agency should contact CalPERS at

888 CalPERS (or 888-225-7377) and provide the

following information: '

1. Member name, Social Security Number,
birth date, and CalPERS ID.

2. Date of death, cause of death and date of
separation

3. Name, address and telephone number of
next-of-kin

4. The birth date and date of
marriage/partnership if a spouse/registered
domestic partner is next-of-kin.

CalPERS will send you a partially completed,
Report of Separation for Death (PERS-BSD-738)
form with the following information:

1. Employer name and CalPERS D

2. Name and Social Security Number

3. Date of death

INSTRUCTIONS FOR COMPLETION OF :‘.
PERS-BSD-738

Your agency shouid verify and, if necessary,
correct any information on the form. -
Complete the remainder of form as follows:

PART | — EFFECTIVE DATES

1. Separation Date — The permanent separation
date must be reported as the day after the
last day an employee works for your agency,
which is often the day after the last day on
payroll.

2. Reason for Separation — If separation is not
due to death, enter reason for separation.
Separation date cannot be later than death
date.

3. Last Day on Pay Status — Enter last day on
payroll.

4. Timebase - Enter time base.

PART Il — PAYROLL/CONTRIBUTION INFORMATION

1. Dates of pay periods (monthly, semi-monthly,
bi-weekly, or quadri-weekly) for the month of
separation and each of the three months
preceding separation.

2.  Amount of fuli-time pay rate.

3. Gross regular amount earned in each pay
period.

4. Amount of regular retirement contributions for
each pay period.

5. Amount of special compensation earnings for
each pay period.

6. Amount of special compensation
contributions for each pay period.

7. Under “Other” column heading, explain other

than normal contributions (e.g., retroactive
salary increase, etc.).

PART lll — UNUSED SICK LEAVE

Please indicate the total number of days of
unused sick leave credited (if any) to the member
on death date. Show partial days to three decimal
places.

PART IV — HEALTH INSURANCE

Complete only if the member had health
insurance coverage under the Public Employees’
Medical and Hospital Care Act. A request for
change in health benefits coverage based upon
change in family status (death) may be made by
an enrolled surviving family member who
continues to receive an allowance.

PART V — SIGNATURE

Have this form signed by an authorized officer;
enter title, phone number and date. Fax
completed form PERS-BSD-738 to CalPERS
immediately at 916-795-1281.

NOTIFICATION BY OTHER THAN EMPLOYER
When CalPERS is informed of an employee’s
death by someone other than the employer,
CalPERS will also initiate the form PERS-BSD-
738, partially filled in, and forward to the
employer. The employer completes the balance of
the form per instructions found in “Employer
Notification to System”.
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When CalPERS is notified of an active
employee’s death, a letter (which may not
provide an estimate of the benefits payable) and
the publication Pre-Retirement Survivor
Benefits (PUB-55) will be sent to the next of kin.
The booklet explains the benefits which may be
payable and provides an Application-for Active
Member/Non-Member Survivor Benefits
(PERS-BSD-1167).

If an estimate is not provided, or if only lump
sum benefits are payable, the PERS-BSD-1167
may serve as the claim form if completed by the
designated or statutory beneficiary. if there is a
choice of monthly or tump sum benefit an
election must be made on the PERS-BSD-1167.
If the information provided in the initial PERS-
BSD-1167, along with any designation on file,
indicates the proper beneficiary remains to be
contacted, a claim form will be sent to the proper
beneficiary. Payment of death benefits will be as
soon as possible after receipt of the claim form
and any other documents required (e.g.,
marriage, birth, or death certificates).

To determine the beneficiary(ies), CalPERS will
check the database for a valid *Beneficiary
Designation Form (PERS-BSD-241) (See
Beneficiary Designation Form section for more
information). If a valid PERS-BSD-241 has been
filed and if the member was eligible for
retirement, or if the Alternate Death Benefit is
payable, the allowance payable to the surviving
spouse will be reduced and the benéficiary(ies)
designated will receive a one-time payment of
the employee’s community property share. If the
PERS-BSD-241 is no longer valid or has not
been filed, death benefits will normally be paid to
the statutory beneficiary as follows: '

I.  If the member was eligible for retirement or if
the Alternate Death Benefit is payable on
the date of death: .

a) Member’s surviving spouse or
registered domestic partner if
married/registered for at least one year
prior to the onset of the illness or injury
that caused the member’s death,

b) Unmarried minor child

ll. If the member was not eligible for a monthly
allowance:

a) Member's registered domestic partner
or surviving spouse (whether or not still
living together at the time of death); or, if
none,

b) Natural and adopted children, including
(in limited circumstances) a natural child
adopted by another, share and share
alike; or, if none,

¢) Parents, share and share alike; or, if
none,

d) Brothers and sisters, share and share
alike; or, if none,

e) Member's estate (if probated, or subject
to probate); or, if not,

f) Member’s trust, if one exists; or, if not,

g) Stepchildren, share and share alike; or,
if none,

h) Grandchildren, including step-
grandchildren, share and share alike; or,
if none,

i) Nieces and nephews, share and share
alike; or, if none,

j) Great-grandchildren, share and share
alike; or, if none,

k) Cousins, share and share alike.

*Any of the foliowing events will, by law, revoke
the Beneficiary Designation Form (PERS-
BSD-241):

a) Marriage or registration of domestic
partnership.

b) Dissolution or annuiment of marriage or
termination of partnership if initiated
after the designation was filed.

¢) Birth or adoption of a child.

d) Termination of employment which
results in a refund of contributions or in
payment of a monthly retirement
allowance.
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Information for Family of Deceased

Following the member's death, a spouse or
registered domestic partner may request a
Disclaimer of Benefits (my|CalPERS 0362)
form if he/she does not wish to receive their
community property interest in the death
benefits. If the Disclaimer of Benefits
(my|CalPERS 0362) form is completed, then the
entire Basic Death Benefit may be paid to the
person(s) designated on the PERS-BSD-241,
uniess the member is survived by a minor child
who would become the statutory beneficiary
entitled to a monthly allowance.
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3. Allinformation on the Retirement Allowance

For step-by-step instructions on completing the forms

used to process a Service Retirement, please refer to
A Guide to Completing Your CalPERS Service

Retirement Election Application (PUB 43) or visit
the “Forms & Publications Center” on the CalPERS
Website.

REQUEST FOR ESTIMATES OR COUNSELING
Members may wish to receive an estimate of their
CalPERS retirement allowance. There are several
important things members should know about
CalPERS retirement estimates:

1. Members may receive immediate estimates
by using the CalPERS On-Line Retirement
Estimate Calculators, available on the CalPERS
Website, www.calpers.ca.gov. Using the
online Retirement Estimate Calculator allows
members the flexibility to calculate an estimate
using assumptions or projections anticipated by
or known to the member, allowing them to
determine the best retirement date based on
these anticipated changes or projections. This is
also the recommended service for members
seeking retirement estimates with a retirement
date more than one year in the future. Please
note that CalPERS-generated estimates do not
project future salary increases, changes in time
base, or unreported special compgnsation.

2. CalPERS generated retirement estimates are
processed by the Benefit Services Division.
These estimates use the payroli reported by the
employer. However, actual final compensation
may be different after payroll reconciliation and
review, and will be based on compensation
allowable by law. Members who are within one
year of their expected retirement date may
request a CalPERS generated Retirement
Estimate if they download, complete, and mail
the Retirement Allowance Estimate Request

form to CalPERS located on the CalPERS
Website. Members within one year of retirement
may request two CalPERS generated estimate
requests in a 12-month period. Alternatively, a
request form can be mailed to you by calling
CalPERS at 888 CalPERS (or 888-225-7377).

Estimate Request form must be completed
before an estimate can be processed.
Important: Please be sure the address and
CalPERS ID and/or Social Security number
are legible.

Retirement benefit estimates will be mailed to
the address indicated on the request form
within 120 days of receipt of the request by
CalPERS.

A request for an estimate is NOT an
application for retirement. A Service
Retirement Election Application
(my|CalPERS 1208) or Disability Retirement
Election Application (my|CalPERS 1200)
must be submitted to apply for retirement. An
application for retirement may not be used to
request an estimate. if the member plans to
retire in the near future, the employer should
provide the member with our CalPERS
publication Planning Your Service
Retirement (PUB 1) and the CalPERS Local
Miscellaneous Benefits publication (PUB 8)
or the CalPERS Local Safety Benefits
publication (PUB 9) or the CalPERS School
Benefits publication (PUB 2). These
publications provide additional benefits to
consider in preparing for retirement.

Members are encouraged to take a CalPERS
retirement planning class prior to submitting
their application for retirement. CalPERS
offers a series of five classes designed to
educate and inform CalPERS members at
any stage of their careers. Members are
encouraged to take these classes throughout
their careers to ensure they understand their
benefits and to prepare for retirement. These
classes are available both oniline and in a
classroom with an instructor. Visit the
CalPERS Education Center on our website
www.calpers.ca.gov to view the latest
schedules and enroll in a class.
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WHEN TO APPLY ~

An application for retirement shouid be forwarded
to CalPERS Benefit Services Division-not more
than 90 days prior to the desired effective
retirement date. '

This advance notice permits CalPERS to make
calculations and begin payments on a timely
basis. Members should be advised of this and
encouraged to mail their applications to:

CalPERS

Benefit Services Division

P.O. Box 942715
Sacramento, CA 84229-2715 .

ADDITIONAL NOTES FOR SUBMITTING FORMS

If the application is submitted by fax (800-959-
6545) to the Benefits Services Division, DO NOT
send the original hard copy application.

Do NOT submit any original certificates (Marriage,
Birth, Death, etc.). Send only photocopies of
important documents, as CalPERS cannot return
original documents. Each page should have the
member’s Social Security Number or CalPERS ID
for identification.

If the application was received within nine months
after discontinuance of employment, or, in the
case of retirement for disability, if the member
was physically or mentally incapacitated to
perform his or her duties within nine months from
the date the member discontinued service, the
effective date of retirement will be the day
following the last day of payroll. "

In the case of an application for retirement filed
with the Board more than nine months after
discontinuance of the member’s service, the
effective date shall be no earlier than the first of
the month in which the member’s application was
received at an office of the Board or by an
employee of CalPERS designated by the Board.

Retirement - General

WHO MAY APPLY

SERVICE RETIREMENT

A Local public agency or school member who has
reached age 50 and has earned at least five
years of credited service may submit an
application for retirement. A Local Miscellaneous
or School member with a membership date on or
after January 1, 2013 must be age 52. Local
members with service credit under the Second
Tier formula must be age 55 uniess they were a
member of the system prior to the employer's
contract amendment to provide that formula. The
application must show a definite retirement date
and be submitted by the member. It is the
employee’s responsibility, not the employer’s, to
see that the retirement application is sent to
CalPERS.

If the member is employed in an overtime position
or multiple positions with CalPERS employers,
the member MUST separate from all employment
to retire, even though they may not be receiving
service credit for one or more of the positions.

A member who is employed on a permanent part-
time basis and has worked at least five calendar
years may be eligible to retire with less than five
years of credited service. Full time employees
must work 10 months of full-time employment or
1,720 hours to equal one year of CalPERS -
service credit. The retirement benefit the member
will receive will be based on their actual service
credit amount. (G.C. section 20970)

DISABILITY OR INDUSTRIAL DISABILITY

RETIREMENT
Please refer to the instructions found under
“Disability Retirement or Industrial Disability
Retirement” in this section of the guide.

REQUESTING ADDITIONAL SERVICE CREDIT

All requests for service credit cost information
must be received prior to the member's effective
retirement date. The retirement date can be no
earlier than the day following receipt of the
request by CalPERS. Therefore, it is important
that the member request any additional service
credit information well in advance of their
retirement to avoid possible delays in the
retirement date.

A Guide fo Your CalPERS Service Credit
Purchase Options (PUB 12) can be downloaded

from the Forms & Publications Center on the
CalPERS Website at www.calpers.ca.gov.
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Service credit requests and questions should be
directed to:

CalPERS .
Customer Account Services Division
P.O. Box 942704 :
Sacramento, CA 94229-2704:

For more information contact CaIPERS at
888 CalPERS (or 888-225-7377) or visit the
CalPERS Website at www.calpers.ca.gov.

Retirement - General

CANCELLATION OF RETIREMENT APPLICATION
If a member desires to cancel the service
retirement application or defer retirement to a
later date, the member must request to do so
within 30 days of receiving the first retirement
benefit payment. For cancellation of disability
retirement, refer to the instructions found under
the “Disability or Industrial Disability Retirement”
section. A cancellation is binding; the member
must thereafter re-apply whenever the member is
ready to retire.

1. Once 30 days after the first retirement
payment has been issued (regardless of
whether the check is cashed), the member
will not be allowed to cancel the retirement.

2. A member may request a refund of
accumulated contributions in writing in lieu of
retirement prior to the issuance of the first full
monthly payment.
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SERVICE RETIREMENT

MINIMUM REQUIREMENTS FOR SERVICE

RETIREMENT
A member shall be retired for service upon written
application if the member has reached the
minimum retirement age and has earned at least
five years of credited service. Minimum retirement
age is 50 for 1st-Tier retirement plan. Local
Miscellaneous and School members with a
membership date on or after January 1, 2013
must be age 52. Minimum age for the 2" “Tier
retirement plan is 55 unless they were a member
of the system prior to the employer’s contract
amendment to provide that formula.

A member who is employed on a permanent part-
time basis and has worked at least five calendar
years may be eligible to retire with less than five
years of credited service. Full-time employees
must work 10 months of full-time employment or
1,720 hours to equal one year of CalPERS
service credit. The retirement benefit the member
will receive will be based on their actual service
credit amount. (G.C. 20970)

SERVICE RETIREMENT PROCESSING — DOCUMENT
SEQUENCE

1. Service Retirement Election Appllcatlon (PERS-
BSD-369-S) is received by CalPERS from the
member. Please note that if the member is married
but is not able to obtain the spouse’s signature on
the Service Retirement Election Application
form, they must complete a Justification for
Absence of Spouse’s Signature (PERS-BSD-
800A).

The application package must include information
regarding required marriage and birth date
evidence. Do not submit any original
certificates. Send only photocopies of important
documents as CalPERS cannot return original
documents. Each page of all documents submitted
to CalPERS should include the member's Social
Security Number or CalPERS ID in the upper right
hand corner for identification.

The Direct Deposit Authorization (PERS-BSD-
1199-P) form can also be submltted with the
election application form.

2. Employer Certification Employers must certify
the separation information by submitting it and any

updates online using my|CalPERS. Separation

information includes the employee’s permanent

separation date and any unused sick leave

balances. If the information is submitted prior to
CalPERS processing the member application the

additional service credit will be included in the

member’s initial retirement benefit. Otherwise the

member’'s account will be adjusted after the
information is submitted. To receive sick leave
credit according to Collective Bargaining Unit

Contracts, the member’s retirement date must be
within 120 days from the date of separation from

the employer granting the sick leave.

Service credit for unused sick leave is a mandated
benefit for public agencies that participate in risk

pools. For all others, it is an optional benefit.

It is imperative that you report a permanent
separation when an employee retires or
otherwise ends employment with your agency,
regardless of the reason. All transactions
within mylCalPERS, including health and
retirement, rely on the permanent separation
date to be reported to determine proper benefit
eligibility and cost for both the employer and
the member.

CONVERSION OF SICK LEAVE CREDITS

All employees, regardiess of their work schedule
(6.6 hours, 10/4/40, 9/8/80, 52 hour, etc) will have
any accumulated unused hours of sick leave
service credit divided by eight to determine the
number of days to report to CalPERS for the
purposes of enhancing the retirement benefit.

Sick leave information must be reported in 8 hour
days only. Employers can take whatever in-house
procedures they desire to ensure appropriate sick
leave days are reported. For instance, the
employee’s sick leave can be taken off the books
the day the certification is completed.

Sick leave is converted to service credit by: days
of reported sick leave X .004 = service credit.
Example: 35 days X .004 equals .140 years of
service credit.

The accrual of sick leave credits must be
consistent for members of the same group or
class who work like or similar hours. Service
credit, which was not earned through the “accrual
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Service Retirement

of sick leave” policy, may not be credited on an
individual basis for the purposes of enhancing the
retirement benefit. Unused sick leave for which a
member receives compensation, (sick leave cash
out) should not be reported to CalPERS for
purposes of enhancing the retirement benefit.

3. A Retirement Acknowledgment Letter to
Participant (my|CalPERS 02964) is ‘'sent to the

member and the Employer Acknowledgment
Letter (PERS-BSD-197) within 5-10 days of receipt

of the Service Retirement Election Application
(PERS-BSD-369-S) in our Sacramento
Headquarters office letting them know we have
begun processing the request. If the member does
not receive an acknowledgment letter within 10
days they should contact CalPERS ‘immediately.

4. A First Payment Acknowledgement L etter
(my|CalPERS 0924) will be sent to the member
prior to receipt of the first retirement check. This
letter will provide the date of the first retirement
check, the amount the member can expect to
receive, and important income tax information.

Also included is the Account Detail Information
Sheet which explains the data used to calculate the
member’s retirement allowance. :

5. Notice of Placement on Retirement Roll

{my|CalPERS 0926) is sent to the employer after
the employee is placed on the retirement roll. The
my|CalPERS 0826 provides the eniployer with the
number of sick leave days that were included in
the employee’s retirement calculation. If all the
information is correct, then no action is needed.

The my|CalPERS 0926 is mailed to the employer
prior to the issuance of the member's first
retirement check, but usually after the:-member's
separation date.

For future employment of the retiree, please refer
to the section on “Employment of a Retiree” and
the section on Reinstatement from Retirement”.
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FTER RETIREMEN
HEALTH INSURANCE ‘ OTHER DIRECT AUTHORIZATIONS
For public agencies covered under the Public Direct authorization deductions for union dues,
Employees’ Medical and Hospital Care Act credit union payments or shares, or charitable
(PEMCHA), enroliment of a member is continued organizations may be established provided that:
without change when the member retires. 1. The organization has contracted with
Coverage will continue into retirement if the CalPERS to provide this service (members
individual is enrolled at the time of separation must contact the organization for this
from employment and their effective date of information);
retirement is within 120 days of separation. For
questions on health insurance benefits, please 2. The member authorizes to have money
refer to the Health Benefits Procedure Manual deducted through the organization; and

for Public Agencies.

; 3. The organization submits the authorization
Direct Authorization may be established for directly to CalPERS.

automatic deduction of payments for group health
insurance administered by the employer as well CalPERS does not have the authority to start,
as life insurance premiums, union dues, credit stop or change a Direct Authorization deduction.

union payments or shares, or contrlbutlons to The member must contact the organization to
charitable organizations. ; affect any change on a Direct Authorization.

CalPERS function is limited to the mechanics of
deducting and determining what deduction
authorization is proper. Inquiries concerning these
types of “other deductions,” should be directed to
the organization.

GENERAL PROCEDURES FOR DIRECT
AUTHORIZATION OF HEALTH/LIFE
INSURANCE

1. Your agency determines the e||g|bl|lty of the sum benefit payments unless the retiree

INCOME TAX WITHHOLDING
Federal and California State income tax
deductions will be withheld from monthly or lump

member to continue such coverage into specifically elects no tax withholding. Federal

retirement and forwards the autharization (W4P), and California State (DE4P) tax
form to thg carrier, not to CalPERS. This form withholding forms must be completed to elect
must be signed by the member. either a specific dollar amount of withholding, a

. L . withholding based on tax tables, or specifically

2. The Direct Authorization deductions are now elect no tax withholding. If the election form is not
processed by the carrier using my|CalPERS filed with CalPERS, automatic withholding begins
for on-line transact!op processing or file based on a married person with three (3)
uploads. The deductions are no longer exemptions. Any questions retirees have
processed by CalPERS staff. CalPERS does concerning the taxability of their allowance should
not have the authority to start, stop, or be directed to the Internal Revenue Service or

change a Direct Authorization deduction. California State Franchise Tax Board.
The member must contact the employer or

carrier to affect any change on a Direct
Authorization.

3. Normally, the carrier will require two (2)
months premiums in advance to provide
CalPERS with adequate time to process the
deduction.
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PAYMENTS FOR PURCHASING SERVICE CREDIT

A member who previously elected to purchase
public service credit, redeposit contributions for
service credit, or has arrears contributions, may
elect upon retirement to continue any payments
due into retirement. In such cases, service credit
will be included in the retirement calculation and a
monthly payment will be taken from the member's
retirement allowance. Any balance still unpaid
upon the member’s death shall be deducted from
death benefits otherwise payable.

A retired member’s survivor entitied to'a monthly
survivor allowance may elect to continue such
deductions from the monthly allowance in lieu of
the lump sum payment otherwise required.

The following criteria must be adhered to:

1. No installment payments (deductions) are
permitted unless an election has been made
prior to retirement.

2. Death benefits against which unpaid
balances may be deducted include the lump
sum benefit, survivor continuance benefits,
and payments under all optional settlements.

SOCIAL SECURITY INSTRUCTIONS
Members having Social Security coverage,
integrated with CalPERS coverage, should
contact their local federal Social Security Office
approximately three months before their
retirement. Reference material needed by the
Social Security Office will be: Social Security
Number, name of the employer, and documentary
proof of birth.

Deductions after Retirement

TEMPORARY ANNUITY PAYMENTS
Members applying for service retirement can elect to

receive an additional monthly allowance from
CalPERS.

For members entering CalPERS membership prior to
January 1, 2002, the benefit is payable from
retirement date to a specific age that the member
selects, 59 ¥ or any whole age from 60 to 68. The
member can name the dollar amount they wish to
receive within certain limitations.

For members entering CalPERS membership on or
after January 1, 2002, their employment must be in a
position covered by Social Security and the maximum
dollar amount that can be received is the amount of
their potential Social Security benefit. They must elect
to receive temporary annuity payments until any
whole age from 62 to 70.

This benefit is NOT free. The member’s CalPERS
lifetime allowance is permanently reduced to pay for
the temporary annuity.

The Temporaty Annuity publication (PUB 13)

can be downloaded and member questions on the
program can be directed to the CalPERS Website
at www.calpers.ca.gov, or by calling CalPERS at
888 CalPERS (or 888-225-7377).
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Your agency shoufd maintain a supply of A Guide
To Completing Your CalPERS Disability
Retirement Election Application (PUB 35),
which includes the disability retirement
application, forms to be completed with step-by-
step instructions and important information
regarding disability and/or industrial disability
retirement.

Please familiarize yourself with the information in
the publication to provide assistance to your
employees. CalPERS strongly recommends that
members complete and mail the Retirement
Allowance Estimate Reguest form prior to
completing the Disability Retirement Election
Application (my|CalPERS 1200).

DISABILITY RETIREMENT :

Retirement for disability, available to all members
(miscellaneous, industrial and safety classifications)
credited with five or more years of service, is
retirement resulting from mental or physical
incapacity for the performance of the usual duties.
There is no minimum age requirement for disability
retirement. The injury or disease causing the
incapacity need not be job-related.

INDUSTRIAL DiSABILITY RETIREMENT (IDR)
Retirement for industrial disability, avéilable to all
safety members and those miscellaneous members
covered under G.C. section 21151, is retirement
resulting from mental or physical incapacity for the
performance of the usual duties. The disabling injury
or disease must be work-incurred or job-related.
Age, service, and contributions are not considered
for qualifying purposes.

AND INDUSTRIAL DISABILITY RETIREMENT

WHEN TO APPLY

The application for disability retirement shall be

made oniy:

« While a member is in local agency service, or;

¢ For a member whose contributions will be
made under G.C. section 20997, and is
absent on military service, or;

e Within four months after the discontinuance
of the local agency service of the member,
or while on approved leave of absence, or;

« While the member is physically or mentally
incapacitated to perform his/her duties from
the date of discontinuance of local agency
service to the time of application.

As soon as it is believed the member is unable to
perform the job because of an iliness or injury,
which is expected to be permanent, or last longer
than six months, the member or someone on the
member's behalf, should submit an application for
disability retirement. The medical condition does
not have to be “permanent and stationary” under
Workers’ Compensation to submit the application.

EMERGENCY RETIREMENT

CalPERS can expedite retirement processing for
members who are facing a terminal illness. If this
is the case, CalPERS should be contacted
immediately to discuss an emergency retirement.
We will make every effort possible to quickly
obtain the necessary information and complete
our processing. However, for any post-retirement
death benefits to be paid, the member must be
living on the effective date of retirement. For more
information, contact CalPERS at 888 CalPERS
(or 888-225-7377).

WHO CAN APPLY

Application for disability or industrial disability
retirement may be made by the member, by a
duly authorized official of the employing agency,
or by any person on behalf of the member. “Duly
authorized official” is defined in G.C. section
21152(a)(b)c).

G.C. section 21153 provides that the employer
may not separate a member because of disability
who is otherwise eligible to retire for disability.
The employer must apply for the disability
retirement of such member unless the member
waives the right to retire for disability and elects to
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either withdraw his contributions or leave them in
the fund for a future service retirement.

EMPLOYER ORIGINATED APPLICATION

When an employer is submitting the Disability
Retirement Election Application (my|CalPERS
1200) on the member’s behalf, the followmg
sections must be completed:

Section 1  Member Information

Section 2  Retirement Information — only
complete the employer name and
member's position title.

Section 3  Disability Information

Section 8 Waorkers’ Compensation Information

Section 12 Employer-Originated Application —
Signature must be made by the Duly
Authorized Official on file with
CalPERS or processing will be
delayed.

The employer should not complete:

Section 4  Treating Physician Detail
Section 5  Option Election
Section6  Retired Death Benefit
Section 7 Survivor Continuance
Section2  Employee Section-last day on payroll
Section 9  Tax Withholding Election
~ Section 10 CalPERS Health Coverage
Section 11 Member Signature & Notary

A Supplemental Retirement Information form will
be sent to the member for the additional
information once the disability is approved by
CalPERS.

The Disability Retirement Election Agglication
(my|CalPERS 1200) form is available on the

CalPERS Website at www.calpers.ca.gov or
contact CalPERS at 888 CalPERS (or 888-225-
7377).

WHAT TO SUBMIT WITH APPLICATION

The following documentation should be submitted

with the application the employer files 'on behalf of

the member:

« Job Duty Statement

»  Physical Requirements of the
Position/Occupational Title form ..

« Personnei Records

+ Adverse Actions

* Investigation Reports

»  Medical Information to Support Apphcatlon
(Fitness for Duty reports, doctor notes, etc.)

Disability Retirement or Industrial Disability Retirement

LOCAL SAFETY MEMBERS

Safety members submit applications for disability
retirement on the Disability Retirement Election
Application (my}CalPERS 1200). Local safety
members are not required to complete Section 3
(Workers’ Compensation Information) and Section
4 (Disability Information) on the application.

APPLICATION ACKNOWLEDGEMENT

Upon receipt of a request for disability retirement,
CalPERS will contact the member and employer,
acknowledging receipt of the application.

CalPERS will continue to notify the empioyer of the
member’s request for disability or industrial disability
retirement; however, a copy of the retirement
application will not accompany the letter.

THE DETERMINATION

In accordance with G.C. section 21156, a local
safety member shall be retired for disability only
upon the employer’s determination that the
member is incapacitated physically or mentally for
the performance of the usual job duties with the
current employer.

The disability decision is based upon competent
medical opinion and ail medical and vocational
information provided by the member, employer
and workers’' compensation carrier. The
determination is based on actual/present
disability, not prospective inability to perform the
job duties.

The determination must be made within six
months of the CalPERS request for such
determination in accordance with G.C. section
21157.

Failure to provide this determination within six
months places your agency in violation of G.C.
section 21157. As a contracting agency of
CalPERS, you are the statutory delegate with
authority to perform the function of disability
determinations for your local safety employees,
within the time frame specified by law. However,
the member may waive this requirement.

The employer will determine if the disability is
industrial, except that in disputed cases the
agency, or the member, may refer the matter to
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Disability Retirement or Industrial Disability Retirement

the Workers' Compensation Appeals Board fora
determination of industrial causation.

EFFECTIVE DATE OF RETIREMENT

The member's effective date of retirement without
the member's consent cannot be earlier than the
termination of the employee’s leave of absence
without loss of salary under Labor Code Section
4850 (L.C. section), or when disability is permanent
and stationary as found by the Workers’ Compen-
sation Appeals Board, if earlier. (G.C. section
21164)

INDUSTRIAL DISABILITY ALLOWANCE

Generally, the industrial disabiiity retirement
allowance of a local safety member under age 50
will be 50% (or more by additional contract
provisions) of final compensation. Please refer to
your Business Partner Retirement Contract
Report for a compiete list of provisions in your
agency’s contract. You can view your.Business
Partner Retirement Contract Report in
my|CalPERS.

The Public Employees’ Pension Reform Act of
2013 (PEPRA) allows a calculation for a safety
member under age 50 who qualifies for an
industrial disability retirement that may result in a
higher benefit than 50% of salary. These
provisions remain in effect only until January 1,
2018, after which, the new industrial disability
retirement provisions will not apply unless the
date is extended by statute. ’

A safety member who retires on or after January
1, 2013 for industrial disability shall receive a
disability retirement benefit equat to the greater of
the following: '

s 50% of final compensation (or more by
additional contract provisions). An additional
annuity may be payable if the member has
contributions associated to non-safety
service.

e A service retirement allowance, if qualified for
service retirement. .

« If under age 50, an actuarially reduced benefit
factor (determined by the retirement formula
and how many quarter years under age 50)
multiplied by the number of years of service
credit.

LOCAL AGENCY DETERMINATION PROCEDURES
Before the Retirement System can act on any
local safety member’s application for disability

retirement, the following questions must be
resolved by the agency and the information
mailed to CalPERS in the form of a Resolution or
determination letter:

1. Is the member substantially incapacitated
from performing the usuat duties of the
position?

If incapacitated, will the incapacity exist for a
permanent or extended and uncertain
duration of six months or longer?

It is your agency’s responsibility to order a
medical examination and obtain such evidence as
is necessary to make a determination.

Such evidence may be obtained from the
Workers’ Compensation insurer. On the basis of
its accumulated evidence, the agency must
determine whether the member is disabled within
the meaning of the Public Employees’ Retirement
Law.

This determination must be made within six
months from the date of the CalPERS request for
such determination. Also, the agency must bear
the responsibility for any investigation of retired
members for possible reinstatement action.

3. If a determination is made that the member is
disabled, is the disability considered
“industrial”?

Industrial means disability as a result of injury

or disease arising out of and in the course of
employment as a local safety member (G.C.
section 20046). If there is no application filed with
the Workers’ Compensation Appeals Board for a
determination pursuant to G.C. section 21166, the
agency is required to provide the determination of
industrial causation.

If either the member or agency applies to
Workers’ Compensation Appeals Board for a
determination, only that Board can decide the
“industrial” question (G.C. section 21166).

A copy of this decision must be sent to CalPERS.
CalPERS will assume that the findings are not
disputed, and will proceed accordingly, unless the
agency notifies CalPERS that a Petition for
Reconsideration has been filed.

4. What is the last day of compensation?
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5. What is the effective date of retirement?

The retirement effective date is established in
accordance with G.C. sections 21163 and 21164.
These sections state that the member's
retirement, without the member’s consent, cannot
be effective until:

a. The expiration of accrued sick leave or
compensating time off, unless, with
respect to such leave, the provisions of
local ordinances or rules of the employer
provide to the contrary; and/or

b. The termination of the employee’s fully
compensated leave of absence under
L..C. section 4850; and/or

c. An earlier date during the leave when the
disability is found to be permanent and
stationary by the Workers'’ Compensatlon
Appeals Board.

CalPERS will require the agency determining the
member’s disability to provide information
necessary for CalPERS to determine the effective
date. The member should not be kepton payrotl
to exhaust accrued vacation once a disability
determination has been made. G.C. sectlon
21252 may also apply.

6. s there any third party liability related to the
injury which caused the disability?

CalPERS requires that the agency fileé.an accident
report along with its decision as to the possibility
of any third party liability. The reason for this
information is that CalPERS will retam its rights of
subrogation in disability cases.

7. If the member is found to be disabled due to
a mental disorder, is the member competent
to act on his/her own behalf in legally binding

retirement matters? :

Disability Retirement or Industrial Disability Retirement

The agency must certify this information to
CalPERS before a retirement benefit can be
issued to the member.

If a determination is made that the member is not
disabled, the agency must notify the member and
CalPERS. Natification to the member of their right
to appeal the agency’s decision and request a
hearing within a designated number of days from
the date of the notice, shall be by certified mail,
return receipt requested, or by personal service.

If the member appeals the determination, the
agency is required to comply with the
Administrative Procedures Act (APA) in the
disability retirement determination process.

All related local agency determination documents
can be mailed to:

CalPERS

P.O. Box 2796

Sacramento, CA 95812-2796
Fax: (916) 795-1280

ADVANCED DISABILITY PENSION PAYMENTS
(ADPP)

Employers must make “advanced disability
pension payments” to safety members who have
qualified for benefits under L.C. section 4850 and
have submitted an application for industrial
disability retirement, until the member begins
receiving their retirement benefits directly from
CalPERS, or the application for disability
retirement is denied.

Employers must commence ADPP no later than
30 days from the date of the last payment of
salary/ wages, benefits under L.C. section 4850
or sick leave. Employers are required to
commence ADPP when the employee files an
application for disability retirement at least 60
days prior to the payment of ADPP and
cooperates with providing medical information,
attending medical examinations, and the
evaluation process established by CalPERS.

The 30 day period for the commencement of ADPP
shall be tolled by whatever period of time is directly
related to the employee’s failure to apply for
disability retirement or full cooperation with the
process.
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Contact CalPERS at 888 CalPERS

(or 888-225-7377) before paying ADPP if the
member has applied for Service Retirement
pending Industrial Disability Retirement.

When a safety member begins receiving ADPP,
any payments made under L.C. Section 4850 are
discontinued. CalPERS will notify the employer by
phone prior to the member being placed on the
retirement roll. The ADPP is then stopped.

When CalPERS begins paying the disability
retirement aliowance to the member, the amount
of the ADPP the employer paid to the member will
be deducted from the retroactive portion of the
member's retirement allowance. If the retroactive
portion does not cover the total amount, CalPERS
will reduce the member’'s monthly allowance by
as much as 10% until the balance has been paid.
(G.C. section 21419)

ADPP is not considered compensatioﬁ for
retirement purposes. (G.C. section 20630)

The local safety employer is required to pay
ADPP untii the employee is approved or
disapproved for a disability retirement allowance,
only if the employee meets specified conditions
set forth in L.C. section 4850.4. If an employee’s
disability retirement application is denied, the
local agency and the employee shall arrange for
the employee to repay ali ADPP.

Advanced disability pension payments shall not
exceed 50% of the average monthly pay rate for
the last three years prior to retirement.

If the member plans to choose an optional
settlement, the ADPP should be reduced
accordingly. (L.C. section 4850.3) :

COMMUNITY PROPERTY CLAIMS

In a situation where a community property claim
has been filed against a member's account, it is
recommended that your agency reduce the ADPP
to 25% of the member’s average monthly pay rate
for the last three years prior to retirement. If
CalPERS has notified your agency of the
existence of a community property claim and the
non-member spouse is awarded a portion of the
member’s monthly aliowance, the amount
awarded to the non-member spouse will be paid

Disability Retirement or Industrial Disability Retirement

from the retroactive portion of the member's
retirement allowance before the ADPP is
reimbursed to your agency.

If the member's remaining retroactive portion is
not sufficient to cover the ADPP, the member's
share of the allowance will be reduced by 10%
until the total ADPP has been repaid. If the
application for disability retirement is denied, the
employee is responsible for reimbursing the
employer the amount of ADPP received and any
repayment plan is decided between the employer
and employee.

Since retirement allowances are paid monthly,
CalPERS would prefer that the employer make
advanced disability pension payments monthly.
ADPP should be paid for the preceding month. If
the retirement effective date is a day other than
the first of the month, the member is entitied to
receive retirement pay from the retirement
effective date until the end of the month.

Example:

Retirement Date | Portion of Monthly Allowance
to be paid by Employer as
ADPP

March 5 27 out of 31 days (27/31)

September 30 1 out of 30 days (1/30)

Please include in the Resolution or determination

letter to CalPERS the following information:

1.  Whether or not advanced disability pension
payments will be made;

2. Amount of monthly advanced disability
pension payment;

3. Amount of the first payment, if retired date is
other than the first of the month;

4. Address to send the reimbursement check.

TRANSMITTAL OF THE AGENCY’S

DETERMINATION
There are sample resolutions located in the
Appendix of this Guide that may be used by your
agency in transmitting the required information to
CalPERS. All resolutions should state whether or
not the employer will be making advance disability
pension payments to the member.
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SCHOOL MEMBERS AND LOCAL MISCELLANEOUS
MEMBERS

APPLICATION PROCESS

The member or individual applying on. the
member’s behalf, other than the employer, is
responsible for forwarding all forms to the
appropriate party(ies) for completion. (See the
“Employer Originated Application” section later in
this chapter for further information).

Estimate — The member's first step should be to
request a Disability Retirement Estimate online at
the CalPERS Website, complete and submit the
Retirement Allowance Estimate Request
(my]CalPERS 1211) form also available online.
Alternatively, a request can be made by calling
CalPERS at 888 CalPERS (or 888-225-7377).

Complete Package — in order for CalPERS

to process a request for disability retirement,

a complete package must be received within 30
calendar days. If a complete package is not
received within this time frame, CalPERS will
cancel the member’s application. A complete
package consists of: :

e« A completed Disability Retirement Election
Application (my|CalPERS 1200).

e« A completed Authorization to Disclose
Protected Health Information (my|CaIPERS
1203) signed by the member.

e A completed Physician’s Regorf on
Disability (my|CalPERS 1204) from a

physician who specializes in the member’s
disabling condition. The physician must
provide a diagnosis on the member’s
condition and include information about how it
prevents the member from performing their
job duties (an incomplete form will delay the
review process). .

e An Employer Information for Dlsablllty
Retirement (my|CalPERS 1201) form with
the job description attached. This form must
be used as a cover sheet for the job
description and any other documents the
employer submits to CalPERS.

s A completed Physical Requirements of

Position/Occupation Title (my|CaiPERS
0700) form providing detailed information on
the specific physical requirements of the
member's position or occupational title.

o Acompleted Workers’ Compensation
Carrier Reguest form from the insurance
carrier, if the member has a job-related injury,
with medical records attached related to the
claimed disability.

All the required forms needed are included in

A Guide to Completing Your CalPERS
Disability Retirement Election Application
(PUB 35). The member should read the entire

publication prior to completing any forms so the
information submitted is complete and accurate.
This will assist CalPERS in making a
determination in a timely manner.

it is the member’s responsibility to follow up with
the employer, workers’ compensation carrier, and
treating physician(s) to ensure the requested
information is submitted to CalPERS. If the
required information is not received within 30
calendar days of application submission, the
application will be cancelied.

Application — When the member submits the
Disability Retirement Election Application
(my|CalPERS 1200), the following sections must
be compieted:

Sections 1 -8 and 10 & 11 - Completed by the
member or by someone on the member’s behalf.

Section 2 - Member does not need to designate a
retirement date to begin the process unless
requesting service pending disability or industrial
disability retirement.

Section 5 - Member must select an option, and to
make an informed decision, they must first
request an estimate.
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Section 11 - Member’s signature must be
witnessed by a CalPERS representative or be
notarized. j

Determination — The disability decision is based
upon competent medical opinion; and all medical
and vocational information provided by the
member, employer, and workers’ compensation
carrier is considered in the determination. The
determination is based on actual/present
disability, not prospective inability to perform the
job duties. In the event the medical information
supplied to CalPERS is insufficient to-make a
determination, CalPERS may arrange an
Independent Medical Examination (IME).

Generally, the disability retirement determination
can be made within three to six months after
CalPERS receives all required information for a
complete package. However, if additional
information is needed, this will extend the review
process.

If the member is found to be disabled due to a
mental disorder, competency will be decided
based on medical opinion. Conservatorship or a
valid Power of Attorney may be required before
benefits are payable. For Power of Attorney
instructions, please refer to the bookiet Power of
Attorney (PUB 30).

RETIREMENT EFFECTIVE DATE

if the application was received within nine months
after discontinuance of employment, the effective
date of disability retirement will be the day
following the last day of payroll.

In the case of an application for disability
retirement filed with CalPERS more than nine
months after discontinuance of the member's
service, the effective date of the application
shall be determined in accordance with G.C.
section 20160, or if no date is indicated the
effective date will be the first of the month the
application is received.

If a member has been approved for diéability
retirement, the law states the member must be
retired immediately. The member may, uniess

contrary to local rules or regulations, remain on
pay status to use sick leave and/or compensating
time off that a person is entitled to; entitlement is
a matter that must be resolved by each employer.

MEMBER ALTERNATIVES FOLLOWING THE
DiSABILITY DETERMINATION
When the member has been found to be
“disabled,” the member will be notified of the
finding and advised that he/she must be retired
immediately. The member cannot cancel the
application for disability retirement after disability
has been determined. However:

1. If the member is also eligible and applies to
retire for service (prior to the effective date of
retirement for disability or within 30 days of
notification of disability retirement approval),
the member may be retired for service.

2. The member may aiso elect to separate from
employment and accept a refund of
accumulated contributions in lieu of all future
rights and benefits from CalPERS.

3. The member may appeal the determination
directly to the employer for local safety
members and to CalPERS for miscellaneous
members.

When the member has been found to be “not
disabled” and the application‘is denied, the
member will be notified of the finding and
provided the opportunity to appeal the decision.

Appeals may be mailed to:

CalPERS
P.O. Box 2796
Sacramento, CA 95812-2796

CalPERS is subject to the Administrative
Procedures Act (APA) and the governing body of
the contracting agency (or its authorized
representative) acts as a delegate of the
CalPERS Board of Administration in making the
determination of substantial incapacity/disability.
Therefore, the contracting agency is bound by the
APA in the same manner as the CalPERS Board.
So, in case of an appeal to the determination, the
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dispute must be heard by an administrative law
judge of the State Office of Administrative
Hearings. .

The APA is set forth in the Governméht Code and
the statutes describe the requirements and

methods for conducting an administrative hearing.

If the contracting agency determines that the
member is not incapacitated for the performance
of duty, it shall notify the member and. CalPERS
of this determination. The determination should
be sent to the member by certified mail (return
receipt requested) giving the member a specified
time period in which to appeal and request a
hearing. This is proper due process. Please refer
to the APA Sample Procedural Resolution in the
Appendix section of this Guide.

GENERAL DiSABILITY CALCULATION

You can get an idea of what the member’s
monthly unmodified disability retirement
allowance will be. To do so, you need to know
three things: :

« How many years of service credit the member
has;

« The benefit factor (1.8 percent for public
agency and school members, or 1.35 percent
for the local 1.5 percent at 65 formula); and

e The final compensation and whether to figure
it on a 12 or 36 month basis.

Find the benefit factor and years of se\,_rvice credit
in the following groupings. Follow the instructions
listed and fill in the worksheet.

LocAL PUBLIC AGENCY AND SCHOOL MEMBERS
A Local Public Agency Miscellaneous or School
Member must have at least five years of service
credit to be eligible for disability retirement,

If the member has between 5 and 10 years,

OR 18 ¥ or more years of service credit, muitiply
the years of service by 1.8 percent to determine
the percentage of final compensation..

If the member has between 10 and 18 %% vears
of service credit, add to that figure the number
of years until the member will be age 60 and
multiply the TOTAL by 1.8 percent to determine
the percentage of final compensation. (The
maximum percentage allowabie is 33 1/3

percent).

THEN

Disability Retirement or Industrial Disability Retirement

Multiply the percentage of final compensation by
the highest consecutive 12 ar 36 month average
monthly salary to find the Unmodified Allowance.
Please note if the member is eligible for service
retirement, the member will receive the higher
allowance payable, service or disability.

OTHER LOCAL PuBLIC AGENCIES

If your agency contracts for the 1.5 percent at 65
formula, the member must have five years of
service credit to be eligible for disability
retirement.

If the member has between 5 and 10 years, OR
24.692 or more years of service credit, multiply
the years of service by 1.350 percent to
determine the percentage of final compensation.

If the member has between 10 and 24.691 years
of service credit, add to that figure the number of
years until the member will be age 65 and multiply
the TOTAL by 1.350 percent.

(The maximum percentage allowable is 33 1/3

percent).

THEN
Muitiply the percentage of final compensation by
the highest consecutive 12 or 36 month average
monthly salary (depending on employer’s
contract) to determine the Unmodified Allowance.
Please note if the member is eligible for service
retirement, the member will receive the higher
allowance payable, service or disability.

Figuring the Disability Allowance Worksheet

Years of Benefit Factor % of Final
Service Compensation
X =
% %
% of Final Final Compensation
Retirement Compensation Allowance
X =
% $ $

CANCELLATION OF APPLICATION

If a member desires to cancel the disability
retirement application, other than an employer
originated application, the request must be made
in writing. The member’s signature is required.
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Cancellation requests can be mailed to:

CalPERS
P.O. Box 2796
Sacramento, CA 95812-2796

A cancellation is binding; the member must
thereafter re-apply whenever he/she is ready to
retire. However, if the member is currently
receiving service retirement benefits, the member
cannot re-apply for disability or industrial disability
retirement.

If the member has been found to be disabled, and
the disability was approved, please refer to the
Member Alternatives Following Disability
Determination section earlier in this chapter for
more information.

SUBROGATION

Under the law, if someone other than the
employer caused an injury that resuits in disability
retirement benefits being paid to the member,
CalPERS has the right to recover up to one-half
of the total retirement benefit costs from the
responsible party. This is known as the “right of
subrogation.” v

If the member pursues a claim against any person
for the same injuries that also entities the member
to a disability retirement from CalPERS (other
than a Workers' Compensation claim or an
uninsured motorist claim), the member must
inform CalPERS by calling 888 CalPERS

(or 888-225-7377).

This is true even if the claim has not yet resulted
in a court action. CalPERS has the right to
participate in the claim through filing its own
action against the responsible party, intervening
in the claim, or filing a lien against anyjudgment
recovered.

If such a claim is settled without notifying
CalPERS, we may also be entitled to file a lawsuit
against the member for recovery under our
subrogation rights.

INSTRUCTIONS FOR COMPLETION OF THE

MY | CALPERS 1205
Upon approval of an application for dlsabmty
retirement by CalPERS, the Benefit Services
Division will require payroll information to begin
the disability retirement payments.

The Report of Separation and Advance Payroll
Information (my|CalPERS 1205) must be

completed by the employer.

The first section is to be completed by the
member:

Section 1 — Employing Agency and Member
Information:

« Name of Employing Agency

¢ Member's name

e Social Security Number or CalPERS ID

« Retirement date requested by the applicant

The following three sections are to be completed

by the employer:

Section 2 — Effective Separation or
Termination Dates

e Separation Date

» Termination Date

e Last Day on Pay Status

» Beginning and ending dates of leave of
absence with compensation

s Explanation of the difference between the
date of separation and last day on pay status,
if any.

Section 3 — Unused Sick Leave at Time of
Separation

If the member has a sick leave balance that was
not used at the time of separation from
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employment, report the total number of 8 hour
days, not hours, of unused sick leave.

Section 4 — Certification of Employer
» Signature of Payroll Officer :

e Title
e Date
e Phone number

Immediately mail the my|CalPERS 1205 form to
the address provided on the form. Failure to
submit the form on a timely basis may resuit in a
delayed warrant to the recipient. Please note the
following:

¢ Do not combine contributions for maintenance
and Special Compensation with normal
contributions. Use the “other” column.

¢ Do not deduct retirement contributions from
lump sum vacation payments.

¢ Do not delay submission of this form awaiting
final payroll data. Estimate the last period’s
payroll information and label this line
“Estimate.” :
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GENERAL RULE

G.C. section 21220 provides that a retiree on
service, disability, or industrial disability receiving
a monthly allowance from CalPERS, shall not, -
except as provided, be employed in any capacity
by a CalPERS employer unless the retiree has
first been reinstated from retirement.

Any retiree employed in violation of this
section is subject to reinstatement to
CalPERS membership as of the date the
unlawful employment occurred.

The retiree will be required to:

1. Reimburse CalPERS for all retirement
allowance received during the period of
unlawful employment.

2. Pay CalPERS employee contributions that
should have been paid during the period of
unlawful employment, plus interest.

The employer who employs a retiree in violation

of this section will be required to:

1. Pay CalPERS employer contributions that
should have been paid during the period of
unlawful employment, pius interest.

A retiree may work for a CalPERS employer (an
employer who contracts with CalPERS for
retirement benefits) as a limited duration
employee (retired annuitant) only as specified in
California retirement law. California retirement
law consists of provisions both the Public
Employees’ Retirement Law (PERL) and the
Public Employees’ Pension Reform Act of 2013
(PEPRA). '

A 180-day waiting period is required for all
employees who retire from a public employer
before retirees can return to work for an employer
in the public retirement system from which they
retired without reinstating from retirement, except
under certain specified circumstances. The 180-
day waiting period starts from the date of
retirement (G.C. section 7522.56). The exceptions
for public agency and school employers are:

o The retiree is a firefighter or public safety
officer as defined in G.C. 3301 (peace officer)
who performs peace officer or firefighter
retired annuitant work. if the retiree is on
service retirement, please see the Bona Fide

Separation in Service Requirement in this
section.

e The governing body of the public agency or
the County Office of Education of the school
employer presents CalPERS with a
resolution, passed in a public meeting, that
approves the appointment in which the
employer has certified the nature of the
employment and that the appointment is
necessary to fill a critically needed position
before the 180 days has passed. The
appointment may not be placed on a consent
calendar.

« Any pubilic retiree appointed to a full-time
position on a State board or commission will
be required to suspend his or her retirement
allowance and become an active member of
CalPERS, unless the appointment is non-
salaried (G.C. section 7522.57).

The 180-day waiting period provision applies
without exception to retirees who receive a golden
handshake or any other employer incentive to
retire. Retired annuitants who started working
before January 1, 2013, are not impacted by the
180-day waiting period.

As currently required, employers must continue to
report in my|CalPERS ali the hours worked by
any CalPERS retired annuitant in order to monitor
the 960-hour limit per fiscal year. CalPERS
retirees who are hired as independent
contractors, contract employees, and consultants
directly by a CalPERS employer are considered
retired annuitants and must be reported and
tracked in my|CalPERS.

my|CalPERS will be updated to validate the 180-
day waiting period for all new enroliments and will
flag any potential violations of this waiting period
for additional review. Potential violations will not
prohibit the online my|CalPERS enroliment. To
enroll a retiree under the certification-resolution
exception to the 180-day waiting period, the
employer must submit a copy of the certification-
resoiution to CalPERS. Please include a copy of
the retiree’s employment agreement along with
the certification-resolution and mail the
documents to:
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Benefit Services Division

PO Box 942711 -
Sacramento, CA 94229-2711"

There will be no other changes to the enrollment
process. Specific questions about the.180-day
wait process should be directed to the Benefit
Services Division through the CalPERS Customer
Contact Center at 888 CalPERS (or 888-225-
7377). '

LIMITED DURATION EMPLOYMENT

Under the following provisions, reinstatement
from retirement is not required (except as noted),
and no employee or employer contributions
should be made to CalPERS. it is both the
employer’s and the employee’s responsibility to
monitor the employment to ensure the retiree
does not exceed 960 hours in a fiscal year and
the appointment is of limited duration.

BONA FIDE SEPARATION IN SERVICE RETIREMENT
If the service retiree is under “normal retirement
age” at retirement, limited duration employment
with a CalPERS employer is not allowed, even if
an exception to the 180-day wait period applies,
unless both of the foliowing conditions are met:

1. There was no agreement to return to work as
a retired annuitant between the member and
the employer before the member retired, and

2. There is a bona fide break in service of 60
days between the retirement date and the
date the retiree’'s employment will-begin.

“Normal retirement age” is the age named in the
member’s retirement benefit formula. For
example, the “normal retirement age” for a 2% @
55 retirement benefit formula is 55. However, if
the member has more than one retirement benefit
formula, then the “normal retirement age” is
determined and governed by the highest “normal
retirement age”, even if the member’s service in

Employment of a Retiree

that formula was with a previous CalPERS
employer and/or several years prior. Members
can review their retirement formulas on their
Annual Member Statements, available online, via
their my|CalPERS member account, or mailed in
November.

Example: Joe Smith is a public agency/school
miscellaneous member who retired June 30, 2010
at age 52 with 20 years of service. His retirement
benefit formula at retirement was 2% at 55.
Because he has not reached his “normal
retirement age” of 55, he must have a bona fide
separation in service which means: (1) he and the
CalPERS covered employer must not have had a
predetermined agreement for him to return to
work before his retirement, and (2) he must have
a 60 day separation between his retirement date
and the first day of employment as a retired
annuitant.

This restriction is per G.C. section 21220.5 and was
added to CalPERS law to comply with IRS tax
regulations prohibiting in-service distributions of
pension benefits. The only exception to the G.C.
section 21220.5 restrictions for retirees under
normal retirement age is in emergency situations as
defined in G.C. section 8558.

If the retiree is at or above the normal retirement age
or retired on disability or industrial disability then
G.C. section 21220.5 restrictions do not apply.

PuBLIC AGENCY EMPLOYERS

Any retiree may be employed by the appointing
power of a CalPERS public agency employer, for
a limited duration appointment to a position not to
exceed 960 hours in any fiscal year for ail such
employers; either (1) during an emergency to
prevent stoppage of public business or (2)
because the retiree has specialized skills needed
in performing work of iimited duration. The
compensation for the appointment shall not
exceed the maximum monthly base salary paid to
other employees performing comparable duties
divided by 173.333 to equal an hourly rate.
Retired annuitants shall not receive any benefit,
incentive, compensation in lieu of benefits, or
other forms of compensation in addition to the
hourly rate (G.C. section 21224),

ScHooL EMPLOYERS

1. A-retiree may be temporarily employed in a
certificated position for the California School
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for the Deaf & Blind not to exceed 960 hours
in a fiscal year (G.C. section 21225).

2. Aretiree may be employed in a non-academic
position if appointed by a school émployer or
by the Trustees of the California State
University because the retiree has specialized
skills needed in performing work, of limited
duration, which cannot exceed 960 hours in
any fiscal year. The compensation for the
appointment shall not exceed the maximum
monthly base salary paid to other employees
performing comparable duties divided by
173.333 to equal an hourly rate. Retired
annuitants shall not receive any benefit,
incentive, compensation in lieu of benefits, or
other forms of compensation in addition to the
hourly payrate (G.C. section 21229).

UNEMPLOYMENT BENEFITS AND RETIRED

ANNUITANT EMPLOYMENT :
California law prohibits the reappointment of a
retired annuitant by a CalPERS employer if,
during the 12-month period prior to
reappointment, the retiree received
unemployment insurance compensation for prior
retired annuitant employment with any public
employer.

A retiree shall certify in writing to the employer
upon accepting an offer of post retirement
employment that he or she is in compliance with
this requirement (G.C. 7522.56 (e)(1)). Public
Agencies and School Employers may require
retirees provide a current Unemployment
Insurance Benefit (UIB) printout from the
Employment Development Department showing
whether or not they have collected unemployment
insurance within the last 12 months.

If a currently employed retiree is discovered to
have received unemployment insurance
compensation based on prior retired annuitant
employment with any public employer, the current
employment must be terminated on the last day of
the current pay period and the retiree shall not be
eligible for reappointment for 12 months following
the termination of the current employment

(G.C. sections 21224, 21225, 21226, 21227,

and 21229).

A violation of this provision will not resuit in
mandatory reinstatement from retirement for the
retiree. '

Employment of a Retiree

Questions regarding post retirement employment
of retirees should be directed to the Benefit
Services Division through the CalPERS Customer
Contact Center at 888 CalPERS (or 888-225-
7377).

JUROR OR ELECTION OFFICER
Any retiree may serve as juror or election officer

and receive fees for such service (G.C. section
21221(c).

ScHooL CROSSING GUARDS
Any retiree may be employed as a school
crossing guard (G.C. section 21221(b).

SERVICE FOR LITIGATION

A retired former employee may be employed to
prepare for potential or actual litigation or to testify
in trial proceedings or at a hearing and be paid
per diem and necessary travel expenses not to
exceed the rate paid other persons for similar
services. The per diem paid must be reduced by
the daily equivalent of the retiree’s retirement
annuity. Contact the CalPERS Benefit Services
Division to obtain the amount of the retiree’s
monthly annuity benefit (G.C. section 21223).

For a retired public agency employee and a
retired school employee, this employment must
be approved by the governing body of the
CalPERS contracting agency. CalPERS
considers the governing body of a school
employer to be the County Office of Education.

EMPLOYMENT OF RETIRED SCHOOL

TEACHERS BY SCHooOL DISTRICT
School districts considering employment of retired
school teachers should refer to sections 45134,
45135, 59007, 59113, 88033, 88034 of the
Education Code and PEPRA, or contact
CalSTRS, concerning the restrictions of such
employment.

SPECIAL APPOINTMENTS - THE 180-DAY WaIT
PERIOD DOES NOT APPLY

1. The Governor, Speaker of the Assembly, the
President pro Tempore of the Senate, director
of a State department, or the governing board
of a contracting agency, may appoint a
CalPERS retiree to serve as a full-time
member on a state board or commission,
salaried or non-salaried. If the retiree serves
as a non-salaried member, the retiree may
serve without reinstating from retirement. If
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the retiree accepts the salary, the retiree must
reinstate form retirement (G.C. section
7522.57(c) and G.C. section 21221(a)).
Please see the Membership section for
membership election information.

The Governor, Speaker of the Assembly, the
President pro Tempore of the Senate, director
of a State department, or the governing board
of a contracting agency, may appoint a retiree
who receives a pension from another public
retirement system to serve as a full time
member on a state board or commission. If
the retiree serves as a nonsalaried member,
the retiree may serve without suspending the
retirement benefit from the other system. If
the retiree accepts the salary, the retiree must
suspend the retirement benefit from the other
system and become a member of CalPERS.
(G.C. section 7522.57(d)(1)(2)(i) and G.C.
section 21221(a)). Please see the
Membership Section for membership election
information. ‘

The Governor, Speaker of the Assembly, the
President pro Tempore of the Senate, director
of a State department, or the governing board
of a contracting agency may appoint any
retiree to serve as a part time mernber on a
state board or commission, salaried or
nonsalaried. The salary can be no more than
$60,000 annually which shall be increased in
any fiscal year in which a general salary
increase is provided to state employees.
(G.C. section 7522.57(b) and G.C. section
21221(a)). :

SPECIAL APPOINTMENTS - THE 1 80jDAY WAIT

1.

PERIOD DOES APPLY

The Governor, Speaker of the Assembly, the
President pro Tempore of the Senate, director
of a State department, or the governing board
of a contracting agency, may appoint any
retiree to serve as a member of a state
advisory committee, salaried or nonsalaried
(G.C. section 21221(a)). :

A retiree may be appointed to serve as a
member of a public agency or school
employer board, commission or advisory
committee, salaried or nonsalaried.

The governing body of a contracting agency
may appoint a retiree as an appointive
member of the governing body; compensation
for that office cannot exceed $100.00 per
month (G.C. section 21221(e)).

Employment of a Retiree

The Legislature, either house, or a legislative
committee may appoint any retiree to a
position deemed by the appointing power to
be temporary in nature (G.C. section
21221(f)).

The governing body of a contracting agency
may appoint a retiree to a position, found by
resolution by its governing body to be
available because of a leave of absence
granted a person on payroll status, and found
by the governing body to require specialized
skills. This temporary employment shall
terminate at the end of the leave of absence
and cannot exceed a period of one year.
Appointments under this section shall be
reported to CalPERS and shall be
accompanied by the resolution adopted by
the governing body (G.C. section 21221(qg)).
The governing body of a contracting agency
may appoint a retiree as an interim
appointment to a vacant position during
recruitment for a permanent appointment.
This appointment must be deemed by the
governing body to require specialized skills or
during an emergency to prevent the stoppage
of public business. A retiree shall only be
appointed once to this vacant position. These
appointments, including any made
concurrently pursuant to Section 21224 or
21229, shall not exceed a combined total of
960 hours for ali employers each fiscal year.
The compensation for the interim appointment
shall not exceed the maximum monthly base
salary paid to other employees performing
comparable duties- divided by 173.333 to
equal an hourly rate, A retiree appointed to a
vacant position shall not receive any benefit,
incentive, compensation in lieu of benefits, or
other forms of compensation in addition to the
hourly rate (G.C. section 21221(h)).

ELECTIVE POSITIONS

Any retiree may serve as an elective officer
without reinstatement from retirement, however
any part of the retirement allowance based on
previous service in that same elected office shali
be suspended during incumbency in such office
(G.C. sections 21221(d), 21222).
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EMPLOYMENT BY A NON-CALPERS AND NON-
PUBLIC RETIREMENT SYSTEM EMPLOYER
A retiree receiving a monthly allowance from
CalPERS may be employed by any employer not
participating in CalPERS or any non-public
retirement system without reinstatement from
retirement. A disability retirement pension (except
in the case of industrial disability retirement) may
be subject to an earnings limit during such
employment, until the retiree attains the minimum
age for voluntary service retirement applicable to
the member’s classification. It is the responsibility
of the retiree to report to CalPERS any salary
earned from such an employer.

A CSU academic retiree may be employed with a
school employer in a certificated STRS-qualified
position without reinstatement (provided that he or
she has never previously made a STRS-PERS
election. Please see the section within this guide:
Membership-School Employment: CalPERS or
CalSTRS? There is no temporary employment or
limited hour requirement for a CalPERS retiree
working in a CalSTRS position. '

EMPLOYMENT OF A RETIREE AS AN
“INDEPENDENT CONTRACTOR”,
“CONSULTANT”, OR “CONTRACT

EMPLOYEE” v
CalPERS retirees working directly for a CalPERS
employer through an independent contractor,
consultant or any other contract agreement are
subject to the retirement law restrictions for retired
annuitant employment. These retirees must be
enrolled as retired annuitants in my|CalPERS and
the hours they work reported with the hourly
payrate as defined in G.C. section 21224 for
public agencies and G.C. section 21229 for
school employers. :

EMPLOYMENT OR CO-EMPLOYMENT THROUGH A

THIRD PARTY EMPLOYER (ALL RETIREES)
Before employing a retiree through a third party
employer or temporary employment agency,
please contact CalPERS. If the retiree will be an
employee of the CalPERS employer under
common-law principles, the retiree employment
could be subject to CalPERS restrictions, even if
a third party employer pays the retiree’s wage.

Direct specific questions about employment of a
retiree through a third party employer or
temporary employment agency to the Benefit
Services Division at 888 CalPERS (or 888-225-

Employment of a Retiree

7377) or submit your questions along with a copy
of the third party contract with the scope of duties
fo:

CalPERS

Benefit Services Division

P.O. Box 942711

Sacramento, CA 94229-2711

EMPLOYMENT OF A DISABILITY/INDUSTRIAL
DISABILITY RETIREE

The Board may approve CalPERS re-employment
without reinstatement for a member who is
receiving a disability/industrial disability retirement
allowance and who is offered a specific job in a
position that is significantly different from that
which the member retired. Such employment
cannot begin prior to the Board's approval (G.C.
section 21228).

To request re-employment approval, the employer

retiree must submit the following:

1. The retired person needs to complete and
sign Section 1 of the Request to Work While
Receiving Disability/Industrial Disability
Retirement Benefits (my|CalPERS 1199)
form provided in the publication,
Employment After Retirement (PUB 33).

2. The prospective employer completes Section
2 of the request form, stating their “intent to
hire” the retired person upon CalPERS
approval. Attach a copy of the current job
duty statement for the position which the
retired person is requesting to work. Include
the starting salary for the retiree and the
salary range for the position. In addition, you
will be expected to notify CalPERS of any
salary increase when paid to the retiree and
all increases, such as cost-of-living
adjustments, when applied to the salary
range of the position.

If the retiree is to be promoted or changes
positions, a new re-employment approval
must be obtained prior to the position change,
or the retiree may be subject to retroactive
reinstatement from disability/industrial
disability retirement and be liable for
reimbursement of any retirement allowance
paid.
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Employment of a Retiree

3. The employer and member must complete,
sign, and submit the Physical Requirements
of the Position/Occupational Title form
{my|CalPERS 0700). ;

4. Provide a medical report from the. retired
person’s physician who specializes in the
member's disabling condition stating that
he/she has recently examined the retired
person, reviewed the job duty statement,
Physical Requirements of the Position/
Occupational Title (my|CalPERS 0700)
form, and finds the retired personis able to
perform all tasks without restriction or
limitation. CalPERS may require an
independent medical evaluation to
supplement the doctor’s report. If so,
CalPERS will select the physician, schedule
the appointment, and pay for the
examination. N

Upon approval of the re-employment, the retired
person will be required to report monthly earnings
to CalPERS, as the disability retirement pension
is subject to an earnings limit for as long as the
employment continues. Please note that no
employee or employer contributions are made to
CalPERS for these types of employmént.

For specific questions concerning employment of
a CalPERS retiree, please review the publication
Employment After Retirement (PUB:33)
available in the Forms & Publication Center on
the CalPERS Website at www.calpers.ca.gov or
contact CalPERS at 888 CalPERS (or 888-225-
7377). "
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PusLIc EMPLOYEES’ PENSION REFORM ACT OF
2013 (PEPRA)

Employees who reinstate from retirement on or
after January 1, 2013 with the same employer

from which they retired would be entitled to the
retirement formula that was in effect on December
31, 2012.

However, such employees who reinstate from
retirement with a different employer may be
enrolled into one of the new retirement formulas
depending on whether or not they are considered
a “new member” under PEPRA.

If you wish to hire a retired person in a permanent
position, whether full-time or part-time; the retired
person must reinstate from retirement into active
CalPERS membership. A person on service
retirement does not need approval prior to
beginning active employment. However, to avoid
an overpayment of retirement benefits. and
prevent payroll reporting problems for.the
employer, it is important to submit the
Reinstatement From Service Retirement
Application (my|CalPERS 0668) in a.timely
manner.

The publication Reinstatement From:

Retirement (PUB 37) includes the reinstatement
applications for retired members on service,
disability, or industrial disability retirement as well
as information about the voluntary reinstatement
process in general. There is also information
about mandatory reinstatement and the other
consequences of uniawful or “illegal” employment.
The publication is available in the Forms &

Publications Center on the CalPERS Website at
www.calpers.ca.gov or by calling
888 CalPERS (or 888-225-7377).

Please be aware that reinstatement to an
employer other than the one the member retired
from could change the benefits the member was
previously entitied to receive. The member should
contact the employer’s personnet office and clarify
any questions they have about heaith benefits,
vision care, dental care and death benefits that
they offer their employees and retirees.

Reinstatement from retirement affects the cost-of-
living adjustment (COLA) benefits the member will
be entitled to receive in the future. COLAs are
determined based upon the year in which the
member retires. Reinstatement will change the
base year of the future retirement, and wili
therefore, also change the date the member will
be entitled to begin receiving future COLAs. To be
retired again following the member’s
reinstatement, they must submit a new application
for retirement. The member should contact their
employer’s personne! office or CalPERS prior to
retirement to obtain the correct application
document.

SERVICE RETIREMENT

The Board, pursuant to the provisions of G.C.
section 21196, may reinstate a person who has
been retired under this Retirement System for
service upon:

1. CalPERS receipt of the completed
Reinstatement From Service Retirement
Application (my|CalPERS 0668) form. This
form is enclosed in the Reinstatement From
Retirement (PUB 37) publication.

2. The member is responsible for completing
Sections 1 and 3. Section 2 must be
completed by a Human Resource or
Personnel representative of the employer
certifying the start date or hire date of the
permanent position.

A person who has been retired under this
Retirement System for service, following an
involuntary termination of the person’s
employment, and who is subsequently reinstated
to such employment by action on or after October
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1, 1965, pursuant to an administrative or judicial
proceeding, shall be returned to employment
status for the period specified by the judgment.
The requirements of .

G.C. section 21196 shall not apply in this case
(G.C. section 21198).

A person who has been retired under this
Retirement System for service may be reinstated
from retirement pursuant to this article-without
regard to the requirements of G.C. section 211986,
upon the retiree’s application to the Board, if upon
reinstatement, the retiree will be appointed by the
Governor to any State office or employment (G.C.
section 21199).

When a person is reinstated from retirement, the
retirement allowance is canceled and the retiree
becomes a member of the Retirement System as
of the date of reinstatement. The retiree’s
individual account shall be credited with the
actuarial equivalent of the retiree’s annuity at the
date of reinstatement, not to exceed the amount
of accumuiated contributions at the date of
retirement (G.C. section 21200).

DISABILITY/INDUSTRIAL DISABILITY RETIREMENT
A member retired for disability/industrial disability
may request approval from CalPERS to reinstate
to another CalPERS covered position.

1. The Board may require any member receiving
a disability retirement allowance, under the
minimum age for voluntary retirement for
service, to undergo a medical examination. If
the Board determines that such recipient is
not incapacitated for duty, the agency shall be
notified that such person is eligible for
reinstatement to duty. The fact that the
member was retired for disability does not
prejudice any right to reinstatement to duty,
which the member may claim. The member’s
disability retirement allowance will be
canceled on the effective date of the
employer’s job offer (G.C. sections 21192 and
21193).

2. Any retiree may request approval from
CalPERS to reinstate, whereby the retirement
allowance is canceled and the member
resumes active member status, including
earning additional service credit towards
his/her subsequent retirement.

To request approval, the employer and member
must:

Reinstatement from Retirement

e Complete Sections 1 and 2 of the Reguest
for Reinstatement from Disability

/ndustrial Disability Retirement form
(my|CalPERS 0669) found in the

Reinstatement From Retirement publication

(PUB 37);

* Provide a current job duty statement for the
position, and complete the Physical
Requirements of the Position/
Occupational Title form (my|CalPERS
0700);

+ Provide a medical report from the retired
person’s physician who specializes in the
member’s disabling condition stating that
he/she has recently examined the retired
person, reviewed the job duty statement,

and Physical Requirements of the

Position/Occupational Title (my|CalPERS
0700) form, and finds the retired person is

able to perform all tasks without restriction or
limitation. CalPERS may require an
independent medical evaluation to
supplement the doctor's report. If so,
CalPERS will select the physician, schedule

the appointment, and pay for the examination.

If the member is requesting reinstatement into a
different position from which they retired, the
prospective employer must compiete Section 3
stating their intent to hire the member upon
CalPERS approval (G.C. sections 21192 and
21193).

If the member whose disability/industrial disability
retirement has been canceled does not re-enter
CalPERS covered employment, an amount which
is the actuarial equivalent of the member's
annuity at cancellation shall be credited to the
individual account, and shall be refunded unless
the member is eligible to elect, and does elect, to
allow his/her accumulated contributions to remain
in the retirement fund (G.C. section 21172).

ADDITIONAL INFORMATION FOR INDUSTRIAL
DISABILITY

For reinstatement from Industrial Disability only,

the member must:

o Check the box in Section 2

The prospective employer must:

s Complete Section 3 stating their intent to hire
the member upon CalPERS approval (G.C.
sections 21192 and 21193).
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Reinstatement from Retirement

Upon subsequent retirement, the member's
allowance will be recalculated based on the
highest final compensation period during
employment using the same benefit formula for
industrial disability and adding an annuity for the
additional time worked after reinstatement. If the
member is eligible for a service retirement after
the miscellaneous employment, the member may
receive whichever allcwance is greater, but will
retain the industrial disability retirement
classification (G.C. sections 21197 and 21200).
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BENEFICIARY DESIGNATION (AFTER RETIREMENT

NOTIFICATION OF CHANGE IN BENEFICIARY
STATUS ‘
It is important for a retired member to contact
CalPERS to request a Changing Your
Beneficiary or Monthly Benefit After
Retirement (PUB 98) publication when any one
of the following qualifying events occurs because
his or her designated beneficiary's entitiement to
certain CalPERS benefits could be affected:

e Marriage or domestic partnership of the
retired member.

» Legal separation, dissolution or annulment of
marriage or termination of domestic
partnership of the retired member if initiated
after the designation was filed.

« Birth or adoption of a child.
+ Death of Retirement Option Beneficiary

Should any one of these events occur, a retired
member’s existing beneficiary designation for the
balance of Option 1 contributions, the lump sum
death benefit, or the balance of Temporary
Annuity payments are automatically revoked.
Once the designation is revoked, lump sum
benefits will be paid to the statutory beneficiaries
in the following sequence:

1. To the retired member’s spouse/domestic
partner, or if none;

2. To the retired member’s natural or adopted
children, share and share alike, or if none;

3. To the retired member’s parents, share and
share alike, or if none; .

4. To the retired member’s brothers and sisters,
share and share alike, or if none; -

5. To the retired member’s estate, if probated. If
the estate does not require probate, but there
is a trust, benefits will be paid to the trust. If
there is no trust, benefits will be paid to the
retiree’s surviving next of kin in the order
prescribed by iaw.

A retired member may designate a new
beneficiary by obtaining a Changing Your
Beneficiary or Monthly Benefit After
Retirement (PUB 98) publication, which includes
a Post Retirement Lump Sum Beneficiary
Designation Form (PERS BSD 509P), and
returning the completed form to:

CalPERS
P.O. Box 942715
Sacramento, CA 94229-2715

The publication is available in the Forms &
Publication Center on the CalPERS Website at
www.calpers.ca.gov or by contacting CalPERS
at 888 CalPERS (or 888-225-7377).

If the retired member wants his or her statutory
beneficiary(ies) to receive the lump sum benefits
payable, there is no need to file a PERS BSD
509P. However, filing PERS BSD 509P may help

us locate the person(s) upon the member's death.

The member’s spouse or domestic partner is
required to sign the PERS BSD 509P
acknowledging the designation made by the
retired member. If the retired member does not
certify they have no spouse/domestic partner or
the document does not include the
spouse/domestic partner signature, a
Justification for Absence of Spouse/Domestic
Partner Signature (PERS-BSD-800A) form must
be completed and submitted with their
designation.

For an explanation of the limited situations under
which retired members may change their optional
settiement of beneficiary designation after
retirement, please see the section entitied
“Changing Your Retirement Option or Life Option
Beneficiary” later in this section.

A survivor or beneficiary who is receiving an
allowance following the death of the retired
member may designate a beneficiary to receive
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any unpaid allowance by requesting and filing a
Designation for Beneficiary’s or Survivor’s
Prorated Allowance (PERS-BSD-508B) form
with CalPERS Benefit Services Division at:

CalPERS :
P.O. Box 942715 a
Sacramento, CA 94229-2715

If a retired member marries or enters into a
registered domestic partnership, the new
spouse/domestic partner is not automatically
entitied to a monthly death benefit. A retired
member would have to modify the Option and
name a new beneficiary. A modification will cause
a reduction in the retired member's aliowance to
provide an ongoing allowance with health
coverage to the new spouse or domestic partner.
For more information, the retired member must
read the Changing Your Beneficiary or Monthly
Benefit After Retirement (PUB-98) publication.
The publication is available on the CalPERS
Website at www.calpers.ca.gov or contact
CalPERS at 888 CalPERS (or 888-225-7377).

QUALIFYING FOR Pop-Up BENEFITS

If the retired member elected the Option 2 or 3

benefit on or after January 1, 1990, the retired

member’s allowance will increase to a higher

aliowance, if one of the following events occurs:

e The retired member's beneficiary dies.

¢ The retired member's Option 2 or Option 3
beneficiary is the retired member’s
spouse/domestic partner and they divorce,
legally separate, annul their marriage, or
terminate their domestic partnership and they
provide CalPERS with a copy of their
judgment that awards the retired member the
entire community property interest in their
CalPERS benefits. _

¢ The retired member's non-spouse/domestic
partner beneficiary waives entitiement to the
Option 2 or 3 benefit by filing a Non-
Spouse/Domestic Partner Disclaimer of
CalPERS Benefits (my|CalPERS 0362)
form.

If the retired member elected the Option 2 or 3
benefit before January 1, 1980 and one of the
three events listed above occurred less than 10
years following their retirement date, the retired
member’s allowance may be increased to the
actuarial equivalent of the Unmaodified allowance.

If the retired member elected the Option 2 or 3
benefit before January 1, 1990 and one of the

Beneficiary Designation (After Retirement)

three events occurred more than 10 years
following their retirement date, the retired member
is not entitled to an allowance increase.

There is no pop-up increase if the retired member
elected Option 2W or 3W (W=waived pop-up).

If the retired member feels they are entitied to an
increase, the retired member shouid request a
Changing Your Beneficiary or Monthly Benefit
After Retirement (PUB 98) publication, which
contains a Request for Option 2 or 3 “Pop-Up”
Increase (PERSOM0015DMC) Form.

Por-Up EFFECTIVE DATE

BENEFICIARY DEATH

The retired member's allowance will increase to a
higher allowance effective on the first of the
month following their beneficiary's month of
death.

DISSOLUTION OF MARRIAGE, LEGAL SEPARATION,
ANNULMENT, OR TERMINATION OF DOMESTIC
PARTNERSHIP

The retired member's allowance will be increased
to a higher allowance effective the first of the
monith following our receipt of the judgment
awarding them total interest in their CalPERS
benefit.

NON-SPOUSE/DOMESTIC PARTNER BENEFICIARY
DISCLAIMER

The retired member’s beneficiary will be asked to
sign a Non-Spouse/Domestic Partner
Disclaimer of CalPERS Benefits (my|CalPERS
0362) form that will be provided by CalPERS
upon request, which must be signed, notarized
and approved by CalPERS.

The retired member’s allowance will increase
effective the first of the month following CalPERS
receipt of the properly completed and notarized

Non-Spouse/Domestic Partner Disclaimer of
CalPERS Benefits (my|CalPERS 0362) form.

CHANGING BENEFICIARY DESIGNATIONS &
MODIFYING YOUR LIFE OPTION AND/OR LIFE
OPTION BENEFICIARY

A retired member who elected the Unmodified

Allowance or Option 1 may change the

beneficiary for the lump sum retired death benefit

Option 1 or balance of Temporary Annuity at any

time. A retired member can also modify their

current retirement election and name a new

beneficiary for a lifetime option allowance after a

qualifying event (as described below), and
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Beneficiary Designation (After Retirement)

provided their current lifetime option beneficiary is spouse/domestic partner as beneficiary.

not a former or legally separated spouse/domestic If the retired member named someone
partner who has community property interest in as their beneficiary for a lifetime option
their CalPERS retirement benefit. benefit and then later marries or enters

‘ into a domestic partnership with that
Electing a modification of option reduces the same person, it would not be a qualifying
retired member’s current allowance. The amount event, since that person is already their
of the retired member’s allowance reduction lifetime option beneficiary.

depends upon the retired member’'s age and the
age of their new beneficiary at the time of the
election. Modifying a retired member’s. option is
also referred to as a “recalculation of option.”

QUALIFYING EVENTS
The following are events that we allow the

member to modify their allowance or retirement 3. Dissolution of Marriage, Legal Separation,
option and name a new beneficiary for a lifetime Annulment or Termination of Domestic
option benefit. Partnership
' If the retired member elected:
1. Death of Retirement Option Beneficiary a. Unmodified Allowance or Option 1
If the retired member elected: e This is not a qualifying event.
a. Unmodified Aliowance or Option 1
e The death of their beneficiary is not a b. Option 2, 2W, 3, 3W, or 4
qualifying event. ' o Ifthe retired member’s former or
legally separated spouse/domestic
b. Option2, 2W, 3,3W,0r4 partner is the Option 2, 2W, 3, 3W
e The retired member can modify their or 4 beneficiary and the

election of the Option 2, 2W, 3, 3W, or
4 to another option other than the
unmodified allowance and name a
new beneficiary. '

2. Retired Member’s Marriage/Registered
Domestic Partner
If the retired member elected:
a. Unmodified Allowance
e The retired member can miodify their
election of the Unmodified Allowance
to an Option 1, 2, 2W, 3, 3W, or 4 and
name their current spouse/domestic
partner as beneficiary.

b. Option 1 B
e The retired member can modify their
Option 1 to an Option 2, 2W, 3, 3W, or
4 and name their current
spouse/domestic partner as
beneficiary. y

c. Option 2, 2W, 3, 3W, or 4
e If retired member has a former
spouse/domestic partner and they are
not the Option 2, 2W, 3, 3W, or 4
beneficiary, they can modify their
election to an Option 1, 2, 2W, 3, 3W,
or 4 and name their current

dissolution/termination or legal
separation judgment dividing the
community property awards the
member the entire interest in the
CalPERS retirement, the beneficiary
can be changed and the member can
modify the election to an Option 1, 2,
2W, 3, 3W or 4 and name a new
beneficiary.
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4. Non-Spouse/Non-Domestic Partner
Beneficiary Disclaims Lifetime Allowance
If the retired member elected:
a. Unmodified Allowance or Option 1, 2,
2W,3,3Wor4
e Regardless of what option the retired
member chooses, a non-spouse/
domestic partner beneficiary
disclaimer is not a qualifying event
for a modification of option. This
simply means the non-spouse/
domestic partner beneficiary
relinguished their entitlement to
CalPERS benefits.

If a retired member wishes to change their option
and/or name a new beneficiary for lifetime option
allowance, the retired member should request the
Changing Your Beneficiary or Monthly Benefit
After Retirement (PUB 98) publication which
contains an Application to Modify Option and/or
Life Option Beneficiary form ’
(PERS01M0014DMC). The publication is
available in the Forms & Publication Center on
the CalPERS Website at www.calpers.ca.gov or
contact CalPERS at 888 CalPERS (or 888-225-
7377). '

EFFECTIVE DATE FOR CHANGING AN OPTION

If the retired member made an election to change
their option within 12 months of the qualifying
event, the effective date is the first of the month
following CalPERS receipt of their completed
election document. Both the retired member and
their new beneficiary must be alive on the
effective date.

If the retired member makes an election to modify
their option more than 12 months after the
gualifying event, the modification will not become
effective until 12 months after the election is
made. Both the retired member and their new
beneficiary must be alive on the deferred election
effective date. .

Beneficiary Designation (After Retirement)

HEALTH INSURANCE

When a retired member considers a modification
of retirement option, they need to remember that
continuation of CalPERS health insurance
coverage of a new spouse/domestic partner
depends on their being enrolled as a dependent
on the retired member’s plan at the time of the
retired member's death and the retired member
made an election of option that provides the new
spouse/domestic partner with a monthly
allowance.

If a retired member has CalPERS health
insurance, they must immediately notify CalPERS
if they divorce, terminate a domestic partnership
or suffer the death of a spouse, domestic partner
or other dependent. Failure to make a timely
notification may result in incorrect premium
deductions from the retired member’'s monthly
allowance.
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If you become aware of the death of a retiree,
please contact CalPERS with the name, birth
date, Social Security Number, and date of death
of the deceased, as well as the names,
relationships, and addresses of the next of kin. A
written or telephone communication detailing
this information is acceptable for death
notification provided an official of the agency
gives it. The Report for Separation for Death —
Request for Payroll Information (PERS-BSD-
738) form should NOT be submitted for a retired
person’s death.

INFORMATION FOR FAMILY OF DECEASED
When a CalPERS retiree dies, there. are several
important steps a spouse or family member can
take to help assure prompt payment of any
benefits payable by CalPERS. The first step is to
notify CalPERS by telephone at 888 CalPERS
(or 888-225-7377) or by letter at P.O. Box 1652,
Sacramento, CA, 95811-1652. We wxll need the
following information:

1. Name and Social Security Number of
deceased retiree. v

2. The date of death. :

3. Name, address, and telephone number of
person providing notice of death.

4. Name, address, and telephone number of
surviving spouse/domestic partner, other
next-of-kin, or the person whom WIH be
settling the estate.

5. If applicable, Social Security Number of
surviving spouse/domestic partner.

6. Date of birth of surviving spouse/domestlc
partner.

7. Date of marriage/registration of domestic
partnership.

8. Whether or not surviving spouse/domestic
partner is able to handle hls/her own
financial affairs.

The second step is to accumulate

documentation. CalPERS will ask for:

1. A photocopy of the certified death certificate
with the member’s Social Security Number
written in the top right corner.

2. The name, address and phone number of
the person handiing the estate if the
member’s estate requires probate. Letters of
administration must be submitted by the
executor of the estate before benefits can
be paid to the estate.

3. Other documents which are not included in
the member file such as photocopies of
marriage certificates, domestic partnership
registration or birth certificates with Social
Security Number.

The third step is completing the Application for
Retired Member/Payee Survivor Benefits
(my|CalPERS 1191) form that is sent by
CalPERS. This form is used to determine
whether any event has occurred to invalidate the
beneficiary designation or to identify persons
who might be beneficiaries by law. it is a formal
application to receive payment of death or
survivor benefits determined payable by
CalPERS. The person completing this form is
certifying that he/she is the person identified
therein. This form should be completed:in full
and returned to CalPERS with the copies of the
other documentation, (death certificate, marriage
certificate, newspaper clipping, etc.) as quickly
as possible. Enclosed with the Application for
Retired Member/Payee Survivor Benefits
(my]CalPERS 1191) form will be a Tax
Withholding Election for Survivor Benefits
{my|CalPERS 1190) form so an election may be
made for Federal and State Tax withholding.

HEALTH INSURANCE

If the beneficiary or survivor is entitled to a
monthly benefit and continued coverage under
the Public Employees’ Medical and Hospital
Care Act (PEMHCA), as administered by
CalPERS, the coverage will be continued
automatically. A Health Benefits Plan
Enroliment Form (HBD-12) is completed by
CalPERS and a copy will be sent to the
beneficiary or survivor.

WARRANTS ISSUED AFTER RETIREE’S DEATH
All checks or retirement warrants issued (dated)
after the retiree’s death should be promptly
returned to CalPERS.* If funds have been
transferred to a bank for direct deposit to the
retiree’s account, CalPERS will contact the bank
directly regarding reimbursement of the full
amount of the warrants issued after the retiree’s
death. Any allowance accrued but unpaid prior
to the retiree’s death will be paid to the eligible
beneficiary.

*Unless the CalPERS representative specifically tells the

surviving spouse or registered domestic partner that the
payments do not need to be returned.
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MONTHLY AND/OR PRORATED PAYMENT

INCLUDING ANY ALLOWANCE ADJUSTMENTS
The retirement allowance is treated as payroll
wages. Federal income tax will be withheld based
on the rate of a married person claiming three
exemptions unless the beneficiary or survivor
elects no withholding, elects a flat amount
withheld, or elects a different marital status or
number of exemptions. If no election is submitted
and the rate of married with three exemptions is
used, no federal tax will be withheld if the gross
monthly payment is less than the IRS minimum
level.

If the beneficiary or survivor is a resident of the
State of California, state income tax will also be
withheld based on the rate of a married person
claiming three exemptions unless they elect no
withholding, elect a flat amount withheld, or elect
a different marital status or number of .
exemptions. For California residents, if no
election for state withholding is submitted and the
rate of married with three exemptions is used, no
taxes will be withheld if the gross monthly
payment is less than the Franchise Tax Board
minimum level. :

OPTION ONE, TEMPORARY ANNUITY PAYMENTS
AND RETIRED DEATH BENEFIT
If the benefit is payable to a spouse (or ex-
spouse awarded a community property interest),
death benefits may be non-taxable, partially
taxable, or fully taxable. Any taxabie portion of
the benefit will be subject to 20 percent federal
withholding unless rolled over into an [RA.
The non-taxable portion of the distribution is not
eligible for rollover. This portion will be paid with
no taxes deducted and wili be reported to the tax
authorities as a non-taxable benefit. Special tax
rules apply to eligible rollover distributions. The
spouse should consult a tax advisor before
making a tax election for these benefits.

If someone other than the retiree’s spouse or ex-
spouse is a beneficiary of all or a portion of an
Option One, Temporary Annuity balance, or
Retired Death Benefit, the taxable portion of the
benefit will be subject to 20 percent federal
withholding unless rolled over into an “inherited”
type IRA. The non-taxable portion of the
distribution is not eligible for rollover, It will be
paid with no taxes deducted and will be reported
to the tax authorities as a non-taxable benefit.
Special tax rules apply to eligible rollover
distributions. The non-spouse beneficiary should
consult a tax advisor before making a tax election
for these benefits.

If the beneficiary lives in California, CalPERS will
automatically withhold 3 percent of the taxable
portion of the payment for State taxes.

If they do not wish to have State tax withheld from
an Option One, Temporary Annuity or retired
death benefit payment, they must submit a Tax
Withholding Election for Survivor Benefits

Including Benefits Eligible for Rollover form
(my|CalPERS 1192) with the appropriate box

checked.
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STATEMENT OF BENEFITS PAID AND .
WITHHOLDING (
In January of the year following payment, CalPERS
provides each beneficiary with a statement showing
the gross amount(s) of benefits paid during the
previous calendar year and the amount of income tax
withheld, if any. Most payments made by CalPERS
are reported to the IRS and Franchise Tax Board.
Questions about the taxability of CalPERS benefits
should be directed to the IRS, the California
Franchise Tax Board, or a tax advisor.

TAXPAYER IDENTIFICATION NUMBER

Section 6109 of the IRS Code requires recipients of
reportable payments to furnish Taxpayer ldentification
Numbers (TINs). The Social Security Number (or
Employer ID number, if a trust or organization) must
be furnished to CalPERS, even if the beneficiary is
not required to file a tax return. '

NOTICE OF POSSIBLE PENALTIES

If the beneficiary elects not to have federal tax and/or
California State tax withheld, or not enough federal or
California State tax withheld, the beneficiary may be
responsible for payment of estimated tax. The
beneficiary may also incur penalties under the
estimated tax rules if withholding and estimated tax
payments are not sufficient. IRS Publication 505, Tax
Withholding and Estimated Tax, provides additional
information.

CHANGING A TAX WITHHOLDING ELECTION

Once a tax withholding election for a monthly benefit
is filed, it will remain in effect until another election is
filed revoking the original.

To file another election, the beneficiary would need to
complete federal form W-4P and state form DE-4P
and submit them to CalPERS. This form can be
viewed and printed from the “Forms & Publications
Directory” on the CalPERS Website.
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D OF MEMBER CONTRIBUTIONS

MEMBER REFUNDS

Once a permanent separation has been entered
into my|CalPERS, an Options at Separation
letter is generated to the member. The letter
explains the members options based on age and
vesting as well as providing tax information if
they choose to withdraw their contributions and
interest.

If the member is moving from one CalPERS
covered employer to another, he or she may not
receive a return of contributions. In addition, if
the member is moving to any of the public
funded retirement systems with which CalPERS
has a reciprocal agreement, the member may
not elect to withdraw his or her contributions. If
the member is moving to a position covered
under CalSTRS, Legislators’ Retirement
System, University of California Retirement
Plan, or the Judges’ Retirement Systems, he or
she may not elect to refund.

Should the member prefer to leave their funds in
CalPERS, they need not respond to the Options
at Separation letter. Their contributions will
continue to earn interest at the current rate. As
long as the contributions remain in CalPERS, an
Annual Member Statement will be mailed to the
current address on record. If the member has at
least five years of service credit, he or she can
apply for a retirement allowance at age 50 or
older. If the funds are still in CalPERS when the
member reaches age 70, an election to either
refund or retire must be made. -

Should the member prefer a refund of
contributions and interest, he or she will need to
return the Refund/Rollover Election Package
(PERS02M0324) directly to CalPERS. The form
is located an the CalPERS Website or can be
obtained by calling CalPERS and requesting a
copy. The member can elect to withdraw his or
her contributions and interest as an in-hand
distribution or as a rollover to an IRA or other
qualified retirement plan.

A refund will not be issued until the member has
been permanently separated from all CalPERS-
covered employers via my|CalPERS.
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The information provided in this publication is for your convenience and reference as a general guide only
and cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While
CalPERS tries to include only accurate, timely and complete information in its publications, summaries,
guidelines and other advisory printed materials, sometimes information provided in printed materials may
be or become inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in
effect, not this publication, controls the application of the Public Employees' Retirement Law. It is the
reader's responsibility to independently verify the accuracy of the information contained in this publication
before engaging in a course of action.
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MY | CALPERS

The my|CalPERS system is a self-service,
web-based platform developed for employers,
business partners, and members to conduct
business with CalPERS. my|CalPERS offers
robust services by providing faster and more
reliable service to all CalPERS customers, while
ensuring that ail business transactions with
CalPERS are quick, easy, and secure.

You can find specific information about this
system by accessing the my|CalPERS for
Employers pages on the CalPERS Website at:
my|CalPERS for Emplovers

On July 30, 2012, CalPERS launched an
enhanced version of my|CalPERS for members
to access their real-time account information.
This enhancement allows members 1o see the
information submitted on their behalf by their
employers, including appointment, payroll, and
service credit information.

Therefore, it is critical to stay current with
information reported to CalPERS on behalf of
your employees. Employer accuracy and
promptness will alleviate future concerns or
questions members may have with their
CalPERS account and the information provided
by your agency. '

SYSTEM ACCESS ADMINISTRATION

An agency’s my|CalPERS system access
administrator (SAA) is a key point of contact.
The person is accountable for providing
my|CalPERS access to any additional users.
This involves utilizing system administrator
pages in my|CalPERS to associate predefined
access roles to each contact and assign the
user a unique username and password. In
addition, they have the responsibility to reset a
user’s password, lock a user’s access rights to
my|CalPERS and change a user’s access
role(s).

You can find specific information about SAA on
the CalPERS Website at:

http://www.calpers.ca.gov/index.jsp?bc=/employ

er/mycalpers/register-administrator.xmi

CALPERS ON-LINE

CalPERS On-Line provides instant access to
general CalPERS information for employers,
members, and the public.

CalPERS On-Line at www.calpers.ca.gov
highlights information about CalPERS retirement
plans, health benefit programs, and pension
fund investments. Please refer to the -
comprehensive “Employer Information” area to
find the following information:

Actuarial Information

CalPERS Retirement Calculation Information
Circular Letters

Elected Official Toolkit

Employer Education

Employer Forms & Publications

Employer Rates

Health Benefits Information

Membership, Payroll and Compensation
Information

The Employer Information section also provides
information about how to contact CalPERS.

CalPERS strives to provide useful information to
employers, members and the public in a quick,
easily accessible format through the website.
CalPERS On-Line supplements the existing
telephone and in-person services at our
headquarters and Regional Offices.

If you have any comments or suggestions for the
Employer Information section of the website,
please e-mail CalPERS through the online “Ask
CalPERS" service or call the CalPERS
Customer Contact Center at 888 CalPERS

(or 888-225-7377).

HHHH-2511



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 260 of 272

CALPERS EMPLOYER BULLETIN

CalPERS Employer Bulletins provide the latest
news and information regarding Circular Letters,
Board of Administration information, and other
communications, tailored specifically for
employers via email. Agency personnel (i.e.,
accounting and payroll staff, health benefits
officers, city managers, etc.), administrators, and
other interested parties can all benefit from this
service by receiving CalPERS Employer
Bulletins directly in their email box as soon as
news is released. Each CalPERS Empioyer
Bulletin comes in a plain text format for easy
viewing and email retrieval and contains direct
links to the actual employer information on the
CalPERS Website. '

You can sign up for CalPERS Employer
Bulletins on the CalPERS Website at
www.calpers.ca.gov.

CIRCULAR LETTERS

Circular Letters are a uniform method of
communicating with State, Schools, and
Public Agencies. CalPERS uses Circular
Letters to keep employers informed of
changes to CalPERS policies and procedures,
as well as to share important information and
announcements. These letters provide important
documentation to reference when working on
CalPERS issues. Circular Letters are mailed to
employers, but you can also receive an email
informing you of the release of a new letter by
subscribing to CalPERS Employer B;ulletins.

CalPERS On-Line has an archive of letters
going back to 1996. You can search by date or
key word to find the information you need.

SUBSCRIPTIONS SERVICES

CalPERS On-Line Subscriptions are your direct
link to the latest CalPERS news and.information
by email. Available subscriptions include:

Employer Bulletins
CalPERS Agenda Alerts
CalPERS News
CalPERS News Feeds
Press Alerts

Employer Bulletins are the latest employer-
related news and information sent directly to
your email box.

CalPERS Agenda Alerts are a direct link to
Board of Administration Meeting Notices and
Agendas as soon as they are available.

CalPERS News is our newsletter delivered
directly to your email twice a month for
important information on issues and
activities impacting CalPERS programs and
services.

CalPERS News Feeds are headlines
delivered instantly to your favorite news
reader.

Finally, Press Alerts allow you to receive an
email notification and a direct link for each
press release we issue.
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'ORDERING FORMS & PUBLICATIONS

Forms & Publications are available tHrough
my|CalPERS, CalPERS On-Line, or email.

ViIA MY | CALPERS

You can order Forms & Publications via the
my|CalPERS system by selecting the “request”
link from the my|CalPERS home page.

ViAa CALPERS ON-LINE

CalPERS Forms & Publications are available for
download from CalPERS On-Line. They are
also available in hardcopy.

e Access CalPERS On-Line at
www.calpers.ca.gov

o Select the “Forms & Publication Center” box

¢ Select the Employer, General information,
Members, or CalPERS Reports links.

ViA EMAIL
To order supplies in bulk, please emait:
Public_Agency Reguests@ecalpers.ca.gov.

Please include your agency name, agency
address, agency telephone number (with area
code) and CalPERS identification number for
shipping purposes. Also include the form or
publication number, title, number of units
ordered and unit of measure for each item
ordered, with each request.

SIZE OF ORDER

When ordering supplies, please limit your order
to a six-month supply. my|CalPERS keeps a
record of the supply needs of each agency. If an
excess number of forms or publications are
ordered, the Supply Section will reduce the
order to the maximum allowed for your agency.

OTHER PUBLICATIONS

To find the PERL, Elected Official Toolkit, and
Workplace Wellness Resources, please select
the following link:
http://www.calpers.ca.gov/index.jsp?bc=/about/f
orms-pubs/er-pubs/misc-pubs/home.xml

If you need assistance, please call the
CalPERS Customer Contact Center
888 CalPERS (or 888-225-7377).
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The following member publications may help you convey CalPERS benefit information to your
employees. All publications are available in the Forms & Publications Center on CalPERS

On-Line.
Planning Your Service Retirément PUB-1
School Member Benefit Publication PUB-2
State Miscellaneous & Industrial Member Benefit Publication PUB 6
State Safety Member Benefit Publication PUB7
Local Miscellaneous Membeur Benefit Publication PUB-8
Local Safety Member Beneﬁf Publication PUB-9
Alternate Retirement Proqra’m PUB-10
National Guard Member Beﬁefit Publication PUB-11
A Guide to Your CalPERS Service Credit Purchase Options PUB-12
Temporary Annuity PUB-13
Partial Service Retirement ) PUB-14
When You Change Retirement Systems PUB-16
Retirement Option 4 : PUB-18
Power Of Attorney ' PUB-30
Retired Member Death Benefits PUB-31
Employment After Retirement PUB-33
A Guide to Completing Youf CalPERS Disability Retirement Election PUB-35
Reinstatement From Retirement PUB-37
A Guide to CalPERS Community Property PUB-38A
CalPERS Domestic Retations Model Orders PUB-38B
A Guide to Completing Your Service Retirement Election PUB-43

A Guide to Completing Your Non-Member Service Retirement Election PUB-44

State Miscellaneous & Industrial Benefit Election Package PUB-52

HHHH-2514



Attachment G
Malkenhorst Exhibit HHHH Number 9
Page 263 of 272

Changing Your Beneficiary or Monthly Benefit After Retirement PUB-98
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CalPERS Education and EVENS ...ttt e s s s e 158
CalPERS Suppiemental INcome 457 Plan ...t sseessinsssisessssssssaeress 161
California Emplovyers’ Retiree Benefit Trust (CERBT) FUnd ... 163
CalPERS Health Benefits (PEMHCA)..........ccccooiiiiiie it s 165
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The information provided in this publication is for your convenience and reference as a general guide only and
cannot be relied upon as an authoritative source for the law, practices, or policies of CalPERS. While CalPERS
tries to include only accurate, timely and complete information in its publications, summaries, guidelines and
other advisory printed materials, sometimes information provided in printed materials may be or become
inaccurate, untimely, incomplete, unclear or misleading. In all instances, the law then in effect, not this
publication, controls the application of the Public Employees’ Retirement Law. It is the reader's responsibility to
independently verify the accuracy of the information contained in this publication before engaging in a course of
action. »
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CalPERS provides various education and
training offerings to assist you and your
employees in conducting business with
CalPERS as well as {earn about member
benefits. You can find important information,
additional resources, and quick tips to help
you maximize the services we offer by
viewing the education pages on CalPERS
On-Line.

CalPERS also provides special request
Employer Business rules and my|CalPERS
System Training for those Public Agency and
School Employers that need additional
assistance with determining CalPERS
membership eligibility and reporting
responsibilities.

TYPES OF TRAINING

In order to accommodate individual learning
styles, we provide different types of training

to help you conduct business with CalPERS.

ON-LINE TRAINING
Online training modules provide a convenient,

self-directed, and self-paced training experience.

Requiring only the use of a computer with
Internet connection and Adobe Flash Player,
participants can access this type of training
24 hours a day, seven days a week.

INSTRUCTOR-LED TRAINING

Our instructor-led training (ILT) classes are
classroom style training where each participant
will follow along with an instructor through
scenarios associated with each lesson.

These ILT hands-on classes are delivered
onsite at CalPERS Regional Offices and
select alternate locations.

Log in to my|CalPERS and select the
Education tab to view a list of available ILTs
and register for courses.

WEBINAR TRAINING

Webinars are instructor-led training offered
via Web conferencing technology. Using a
simulated mylCalPERS environment,
instructors remotely guide participants through
specific scenarios associated with each
lesson. Webinars are convenient because you
can have more staff trained without the time
and expense of travel.

“ALPERS EDUCATION AND EVENTS

Instead, your employees can learn together, ask
questions, and receive feedback instantly using
both audio and text chat tools. In addition, more
staff can be trained at once since webinars can
be held in a conference room. Webinars require
only the use of a computer, Internet connection,
and a free Web conference tool.

EMPLOYER EDUCATION

Our classes provide you valuable
information about CalPERS membership,
accurate reporting, your role in employee
benefits, and available online resources.

EMPLOYER CLASSES

my|CalPERS System Training Classes

In our instructor-led my|CalPERS system training
classes, you'll learn how to submit your agency's
health, membership, and payroll transactions. New
classes are added regularly and are filled on a
first-come, first-served basis.

For information on upcoming training dates and
locations, please view the my|CalPERS System
Training page at the following link:
my|CalPERS Training Classes

Employer Business Rules

In addition to my|CalPERS system training,
CalPERS offers Employer Business Rules
classes. These 3-hour classes are designed for
Public Agency and School empioyers that conduct
business with CalPERS. The classes outline your
reporting responsibilities and provide employer-
specific business rule education on membership,
compensation, payroll, benefits, and more.

The current schedule and more information on
upcoming Employer Business Ruies can be
viewed on CalPERS Online at:

Business Rules Training Classes

If you prefer to take an online course or are
unable to attend an instructor-led class,
business rule training is always available in
my|CalPERS through the Education tab. Here
you'll be able to access the information you
need regarding contracts, membership eligibility,
compensation, and more.

How to Enroli
To register for an instructor-led my|CalPERS
system training class or an Employer Business
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Rules class, log in to my|CalPERS and enroll
through the Education tab.

You may enroli yourself or your employees
by performing the following steps:

e From the Education tab, select the
Select a Class link.

e Select the class title link.

e From the Class Details page, select the
Enroli fink. ,

» Select who you would like to'enroll (i.e.,
yourself, your employees, or both).

e Select the Next button to enter contact
information for each enrollee.

If you need assistance or have any gquestions,
please contact the CalPERS Customer Contact
Center at 888 CalPERS or (888-225-7377).

Disability Retirement Workshops
CalPERS Customer Service and Outreach
Division sponsor the Benefit Services
Division, Disability Section, who conduct
Disability Retirement workshops. The three-
hour workshop is an interactive process
intended to benefit the Human Resources
personnel, Return-To-Work Coordinators,
Health & Safety Officers, Risk Managers,
and other interested employer and
employee representatives. These
workshops provide information on all
aspects of disability and industrial disability
retirement, local safety, reinstatement,
employment after retirement issues, and
include Q & A opportunities.  ~

For workshop information, select the
following link: -
http://www.calpers.ca.gov/index.jsp?bc=/em
plover/program-services/retirement/dis-ind-
retire/scheduie.xmi .

CALPERS ANNUAL EDUCATIONAL FORUM
CalPERS holds a three-day Educational
Forum every Fall. The Forum provides
employers the opportunity to get the most
up-to-date CalPERS information, attend
classes, and talk to CalPERS Board
members and staff at this event focused
entirely on employer topics. Registration
materials are generally mailed in August.

If you have not attended this popular event
before and would like to be placed on our
direct mailing list, please e-mail your request
to:calpers conference@calpers.ca.gov.

MEMBER EDUCATION

Our member education classes provide your
employees with valuable information about
their CalPERS membership benefits,
savings and health programs, and available
online resources.

MEMBER CLASSES

WEBINARS
CalPERS currently offers the following
webinars:

e Planning Your Retirement

Webinar
This free two-hour webinar will provide
information about your CalPERS benefits
and the retirement process.

e Your Retirement Application and
Options Webinar

Learn about retirement options and how to

complete your service retirement

application.

EMPLOYER-SPONSORED RETIREMENT

PLANNING CLASSES FOR MEMBERS
CalPERS Regional Office staff conduct
employer-sponsored retirement planning
classes at the employer’s facility. The class
provides customized explanations of the
employee benefits offered by the employer.
A minimum audience of 20 is recommended
to request an employer-sponsored class. If
the audience will be less than 20, please
contact CalPERS.

To request an employer-sponsored class,
call CalPERS Customer Contact Center at
888 CalPERS (or 888-225-7377).

RETIREMENT CLASSES FOR MEMBERS
CalPERS Regional Office staff conduct
Retirement Planning Classes throughout
California to help members prepare for
retirement. We offer five classes based on a
member’s career life cycle. All five classes
are available as in-person classes or online
classes.

NEw CALPERS MEMBER

This class is for members who are new to
the CalPERS retirement system. Members
receive an overview of CalPERS programs
and benefits.
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CONTINUING CALPERS MEMBER

This class is for members who are not yet
ready to retire but want more information
about CalPERS benefits and programs.

PLANNING YOUR RETIREMENT

This class is for members nearing retirement
and is designed to help members plan and
prepare for retirement.

COMPLETING YOUR RETIREMENT APPLICATION
This class is for members who are ready to
retire. It provides detailed information on the
step-by-step process of filling out the
retirement application.

RETIRED CALPERS MEMBER

This class is for members who have already
retired. The class provides retirees with
information about CalPERS programs and
provides a refresher on retirement benefits.

How 10 ENROLL

Advise your employees to log mto
my|CalPERS, select my education, then
“Select a Class” to find a date and time.
Active member class schedules are
regularly provided to the Human Resources
Divisions of alt CalPERS employers.

Schedules for member classes are
established twice a year, in April'and
October. Enroliment is on a first-come, first-
served basis and is free to all members and
their spouses.
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CALPERS SUPPLEMENTAL INCON

Deferred compensation is an employer-
sponsored benefit that allows employees of an
employer to defer a portion of pre-tax salary and
direct how the deferral is invested. Both the
deferral and the earnings on investment are
shielded from income tax until the money is
taken, usually in retirement.

Legislation enacted in 1991 granted the
CalPERS Board authority to develop a deferred
compensation program to offer to public
agencies and their participating employees. This
authority allows CalPERS to offer any federally
sanctioned retirement savings plan, inciuding a
deferred compensation pian qualified under
Section 457 of the Internal Revenue Code.

After three years of research and development,
CalPERS developed a program that leverages
the economies of scale inherent in the $250
billion public retirement system. The CalPERS
457 Program provides state-of-the-art deferred
compensation services at a low cost to
participating public employees. All assets are
held in trust for the exclusive benefit of
participants by the CalPERS Board.

PROGRAM FEATURES

e  Full trust protection

e Investment options designed specufcally for
retirement savings and managed under
CalPERS supervision

o State-of-the-art customer services

» Comprehensive administrative services
including custody, recordkeeping,

~-management,-and-marketing- —
* A simplified fee structure

CORE INVESTMENT OPTIONS

Money Market Fund

Stable Fixed Income Fund

Bond Fund

Actively Managed, Large Cap EqUIty Fund
S&P 500 Equity Index Fund .

Actively Managed, Smali Cap Equity Fund
Russeli 2000 Equity Index Fund
International Equity Fund

Asset Allocation Fund

The funds are invested by a combination of in-house
staff and external investment managers currently
affiliated with the retirement system. This capitalizes
on CalPERS economies of scale by employing the
investment management expertise of CalPERS staff,
augmented by the use of external investment
managers under CalPERS supervision. This allows
the program to offer institutionally managed funds
with significantly lower management fees, compared
to retail mutual funds, and pass those savings along
to participants. It also gives CalPERS overall control
over the program and management of the funds.

FDIC-insured bank certificates of deposit (CDs) and
access to over 5,000 retail mutual funds through a
self-managed brokerage account (SMA) are also
offered.

State Street Bank and Trust has been retained as
the program administrator to provide custody,
recordkeeping and general administrative services,
including marketing, communications, enroliment,
and customer service. Plan services are state-of-the-
art and include:

¢ Daily processing and daily fund transfer
capabilities.

+ Live customer service representatives with fuli
access to online information.

¢ Automated Voice Response System and
Internet access allows transactions 24 hours a
day to make changes to investments.

e Contributions and enroliments can be changed if
the agency’s payroll is automated.

¢ Educational and promotional materials for the
employer and employee.

e Service representatives available to conduct
meetings and enrol or counse! participants and
employers at the employer’s location.
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The fee structure for the program is simple with no hidden charges. There are no front or back-end sales
charges, transaction charges, or fixed fees. Depending on the specific investment funds selected by an

individual, most participants will pay total fees of less than 1 percent.

Administration Fees:

| Plan Administration Fee:

.26% of assets

Investment Advisory Fees:

Stable Fixed Income Fund

.25% of assets

Money Market Fund:

.29% of assets

Bond Fund

.29% of assets

S & P 500 Equity Index Fund

.09% of assets

L.arge Cap Equity Fund

.63 % of assets

Russell 2000 Equity Index Funds

.23% of assets

Small Cap Equity Fund

.68% of assets

International Equity Fund

.68% of assets

Asset Allocation Fund

Conservative Portfolio

.6795% of assets

Moderate Portfolio

.6443% of assets

Aggressive Portfolio

.6696% of assets

Investment Management Subtotal

.09% to .68%

For any questions and more information on the Deferred Compensation Program, please call the CalPERS
Information Line at 1-877-557-3655 to speak to a Participant Service Representative.
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The California Employers’ Retiree Benefit Trust
(CERBT) Fund is an investment vehicle that can
be used by California public employers, including
State agencies to prefund future retiree heaith
and Other Post Employment Benefit (OPEB)
costs.

OVERVIEW

The CERBT Fund is a Section 115 Trust set up
for the purpose of receiving employer
contributions that will prefund health and other
post-employment benefit costs for retirees and
their beneficiaries. By joining this trust fund, all
California public employers can help finance
future OPED costs in large part from the
investment earnings provided by CalPERS. Just
as earnings from invested retirement contributions
cover $3 of every $4 spent in pension benefits,
the CERBT intends to generate investment
earnings to apply toward OPEB obligations.

WHY PREFUND? _.

¢ Prefunding enables you to make actuarially
determined periodic contributions to partiaily
or completely fund your future obligations.
Enhances financial security for retirees.
Earnings on assets reduce employer
contributions.

s May prevent your net OPEB obligation from
becoming a significant liability on your
balance sheet. -

+ Can contribute to a positive credit rating.

BENEFITS OF INVESTING WITH CALPERS

e 80 years’ experience in administering
employer-sponsored pension plans for public
employees since 1932.

e CalPERS is the largest public pension system
in the U.S., managing more than $200 billion
in assets for more than 3,000 California
employers and a history of exceptional risk-
adjusted investment performance.

e CalPERS has an outstanding record of
investment performance. Over the past 20
years, CalPERS has averaged a 10 percent
rate of return on our investments.

s Low administrative fees. »

As an agency of the State of California,
CalPERS is required to cover all operational
costs and to retain no profit. We seek to
provide the lowest cost service to all
participating agencies, irrespective of size or
financial resources. For these reasons, the
CalPERS OPEB frust is organized to charge

a single cost rate to all participating agencies.
The cost charged to participating employers
is based on the average daily balance of
assets.

¢ Dedicated employer service specialists and
quality customer service.

* CalPERS has a seasoned team of investment
professionals with a proven track record and
is dedicated to meeting the needs of our
participants and beneficiaries, while
minimizing the cost to employers

INFORMATION FOR NON-PEMHCA AGENCIES
AB 554 (Chapter 318, statutes of 2007) became
law on January 1, 2008. California public
employers can join the CERBT to prefund OPEB
obligations:

« |ocal government employers can participate
in the fund even if they are not currently
affiliated with CalPERS.

« The requirement to contract for health
benefits through CalPERS has been dropped.
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CERBT FUND WORKSHOPS

CERBT Fund Workshops provide information
about our trust fund and other services we offer to
prepare you to measure, report, and prefund
OPEB liabiiities. The following subjects are
covered in the workshops:

Features and Benefits of the CaIPERS CERBT
Program

In this workshop, you will find solutlons on how to

pay for OPEB liabilities through the CERBT Fund.

All employers are encouraged to attend. Topics

include:

Investment fiduciary responsibility
Accounting compliance

World class investment management
Program simplicity

‘New asset investment ailocation strategies
Lowest cost services

CERBT Administration and Education

In this workshop, you will learn about the
administration and processes of the CERBT
Fund. All employers are encouraged to attend.
Topics include:

New asset allocation strategies
Contributions and disbursements
Accruals

Alternative Measurement Method (AMM)
Valuation renewals

End of the year financial reportmg

For.more information on CERBT, call the
CalPERS Customer Contact Center at

888 CalPERS (or 888-225-7377) or visitthe
CalPERS Website at:
www.calpers.ca.gov/CERBT or email to:

CERBT4U@calpers.ca.gov.
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