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§ 2.5-5 ADMINISTRATION § 2.7-1 

adopted by the city council. (Ord. No. 810, §1; Ord. No. 833, §2; 
Ord. No. 1006, §3.) 

Sec. 2.5-5. Time and place of committee and commission 
meetings. 

The regular meetings of committees and commissions 
shall be held at the time and place designated by an appropri-
ate resolution adopted by the city council. (Ord. No. 1006, §4.) 

Article n. City Administrator. 

Sec. 2.7. 

The city council finds and determines that the administra-
tive affairs of the municipal government of the city will be 
handled more expeditiously, efficiently, and satisfactorily if 
the city administrator, acting on behalf of the council, will at· 
tend .to .necessary administrative affairs, will correlate and 
coordinate various municipal activities, will compile data, 
will prepare reports relating to the affairs of city government, 
and will generally act as the agent of the council in the dis-
charge of administrative duties. (Qrd. No. 883, §4; Ord. No. 
1035, § 3.) 

Sec. 2.7-1. 

The city administrator shall be selected by the city council 
solely on the basis of executive and administrative qualifica-
tions, with special reference to actual experience in, and 
knowledge of, accepted practices in respect to the duties of the 
office as set forth in this article. (Ord. No. 883, § 4; Ord. No. 
1035~ § 3.) 
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§ 2.7-2 VERNON CITY CODE § 2.7-4 

Sec. 2. 7-2. Compensation and expenses. 

The city administrator shall receive such compensation 
and expense allowances as the council shall, from time to 
time, determine, and such compensation and expenses shall 
be a proper charge against such funds of the city as the council 
shall designate. 

The city administrator shall be reimbursed for all sums 
necessarily incurred or paid by him in the performance of his 
duties, or incurred when traveling on business pertaining to 
the city under the direction of, or with the express consent, aC 
the council. Reimbursement shall be made only in accor-
dance with an itemized claim setting forth the sums expended 
or obligations incurred in the manner provided by the council 
for the presentation of claims for reimbursement of expenses 
of other city officers and employees. (Ord. No. 883, § 4.) 

Sec. 2. 7-3. City clerk. 

The city administrator is hereby appointed to serve as the 
city clerk and shall have the powers and duties provided for in 
the government code ofthe State of California. (Ord. No. 883, § 
4; Ord. No. 1035, § 4.) 

Sec. 2. 7-4. Municipal employee relations representative. 

The city administrator is hereby appointed as the munici-
pal employee relations representative (MERR) and shall 
serve in said capacity and shall be responsible for the perfor-
mance of all duties and obligations provided for in Resolution 
4027, and in additio~ thereto, shall be in accordance with city 
council policy and direction, be responsible for all of the labor 
relations for the city (Ord. No. 883, § 4.) 
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Sec. 2.7..S. Persmmel director. 
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§ 2.7-8 

The city administrator shall serve as the personnel director 
ofthe city. (Ord. No. 883, § 4.) 

Sec. 2. 7-6. Absence. 

In case of the absence or disability of the city administrator, 
the city council may designate some duly qualified person to 
perform the duties of the city administrator during the period 
of absence or disability of the city administrator, subject, how-
ever, to said person •s furnishing a corporate surety bond and 
conditioned on faithful performance of the duties required to 
be performed as set forth in Section 2.7 herein. (Ord. 883, § 4.) 

Sec. 2.7-7. Repealed. (Ord. No. 8837 § 4; Ord. No. 922, § 1; 
repealed by Ord. No. 1035, § 5.) 

Sec. 2. 7-8. Bond. 

The city administrator shall, before entering upon the du-
ties of his office, give a good and sufficient corporate surety 
bond to the city in such an amount and form as shall be ap. 
proved by the city attorney and as required by any law of the 
state or of the city. Such bond shall be conditioned upon the 
faithful performance and discharge of his. duties and for the 
proper application and payment of all money or property com-
ing into his hands by virtue of his office. A general bond cov-
ering more than one officer or employee of the city shall suf-
fice if it meets the requirements set forth in this section. The 
premium of such bond shall be paid by the city. (Ord. No. 883, 
§ 4.) 
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§ 2.7-9 VERNON CITY CODE §2.8 

Sec. 2.7 ... 9. 

In the discharge of his duties, the city administrator shall 
endeavor at all times to exercise the highest degree of tac:t, pa-
tience, and courtesy in his contacts with the public, with the 
council, and with all city commissions, boards, departments, 
offices, and employees and shall use his best efforts to estab-
lish and maintain a harmonious relationship among all per-
sonnel employed in the government of the city to the end that 
the highest possible standard of public service shall be contin-
uously maintained. (Ord. No. 883, § 4.) 

Sec. 2.8. Power:& ami duties. 

The city administrator shall be the administrative head of 
the government of the city, under the direction and control of 
the council. He shall be responsible for the efficient adminis-
tration of all of the affairs of the city which affairs are under 
his control. In addition to his general powers as administra-
tive head, and not as a limitation thereon, he shall have the 
following powers and duties: 

(a) General supervision. To execute on behalf of the 
council its administrative supervision and control of such af. 
fairs of the city as may be placed in his charge, or which are 
not otherwise provided for by the council and to exercise con-
trol over and to supervise in general all departments and di· 
visions of the city government and all appointive officers and 
employees thereof. The city council reserves the right to mod_. 
ify, amend or supersede any such action taken by the city ad-
ministrator. 
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§ 2.8 ADMINISTRATION § 2.8 

(b) Enforcement. To see that the laws of the State of 
Califomia pertaining to the city, and all laws and ordinances of the 
city are duly enforced and that all franchises, permits and 
privileges granted by the city are faithfully observed. 

(c) Personnel and o1"ganiza.tion. To administer, supervise 
and enforce all personnel resolutions, ordinances, minute orders 
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§ 2.8 ADMINISTRATION § 2.8 

and poUcles of the city council and to recommend to the council 
such reorganization of officers, departments or divisions as may 
be indicated in the interests of the efficient, effective, and 
economical conduct of the city's business, and to effect such 
reorganization when authorized by appropriate ordinance, resolu-
tiol\ or motion of the council and to administer and supervise all 
personnel testing, examination, and other department heads' 
recommendati~s relating to dismissal, suspension, and disci­
pline of officers and employees within their respective depart-
ments and to act generally as the perSODllel director for the City of 
Vemon. 

(d) Bules and regu.lations. To preecribe such rules, regula· 
tfons, and policies as the city council shall deem necessary or 
expedient for the conduct of adm;n;strative services, and to 
revoke, suspend or amend any rule, regulation, or policy 
established by any officer, department head, or other penon in 
the administrative services. The city council reserves the riaht to 
modify, amend or supercede any such action taken by the city 
administrator. 

(e) Compensation plan. To prepare and to recommend to the 
council, from time to time, desirable revisioDB of the compensa· 
tion plaD of the city. 

(f) Assist ti&B cou'IICil. To attend meetinp of the council and 
its commftiee& and to report upon and diecuss any matter 
conceminc the a.ffairs of the departments, services or activities 
under his supervision upon which, m his judgment, the coUD.Cil 
should be informed, or upon which his views ar opiDions are _ 
requested b;r the CO\ll1cil. 

(g) Carry out coundl decisiou. To carry out, on behalf of the 
council, ita policies, nlles, regulaticms and lawa relating to the 
admiDistration of the affairs of the city, its department., divisions, 
and services. 

(h) Budget. To supervise the preparation of a det.ailed, 
proposed mUDicipal budget and submit the a~e to the council 
before the 15th day of May of each :year, and to offer hie 
recommenc:laiio aa to auc:h iDcreasee, decreases, caDCellatiODS, 
transfers, or changes in any of the itema included in the proposed 
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§2.8 VERNON CITY CODE § 2.8 

·budget as in his judgment should be made before adoption of the 
fiDa1 budget; to be reaponm"bile for the administration of the 
budpt after it8 fiDal adoption; md to keep the council informed 
with respect thereto. 

(l) Purchai1&g. As agent for the council to exercise the 
power of approval or rejecticm of expeditures for all departments, 
divisiOD.S, services and offices of the city government in 
accordance with the municipal budget adopted by the council. 

(j) BecommenclatiDns to the counciL To recommend to the 
councU for adoption such measures and ordinances as he deems 
necessary or ezpedient. 

(k) Studies cnu:l reports. To make such surveys, studies, 
reports, and recommendatiODS as he may deem desirable on any 
matter affec:tiDg the interests of the people or city u budgeted or 
as may be reqUested by the councU. 

(1) Cowu:il agendA. To prepare the agenda for all regular, 
special, or adjourned meetings of the council in accordance with 
the laws establishing rules for council meetings. 

(m) Moil. To receive and open all mail addressed in whole or 
iD. pet to .the coUDCil, or to the mayor or to the mayor pro tem by 
title only, and to live immediate attention thereto to the eud that 
all adzDJDistrative business referred to in auch communications, 
and not necessarily requiriDg aciicm by the council, may be 
disposed of in an ezpeditious m&Mer; provided, however, all 
acti0118 taken purswmt to ew:h communications shall be reported 
to the council at its next regular meeting thereafter, or by separate 
communication to each member of the council. 

(n) Fi1141U:i4l conditio~&~~. To keep the council at all times fully 
advised as to the financial conditions and needs of the city. 

(o) Investigations. To make investigations into the affairs of 
the city in any department or division thereof and any contmet or 
the prqper performunce of any obligation running to the city. 

(p) Full·time. au.ties. To devote lii.s entire time to the duties 
and interests of the c:ity. 

(q) Duty of other officers. It shall be the duty of all other 
officers includ.J.na the city clerk, the city treasurer. and the city 
attorney to cooperate with and assist the city administrator in 

10.6 

,r. ' . ( . 
·, 

;" . . 
{ 

.. , . . 

CalPERS PRA #2013-0579  000158EX. 10 - 7EX. 10 - 7

Attachment F 
CalPERS Exhibit 10 
Page 7 of 9



' . · 
' ' .•. ~ .• . • ..: ' .. •4.-; - • . 

§ 2.8-1 ADMINISTRATION §2.10 

admjn;stering the afFairs of the city most efficiently, econom-
ically, and harmoniously so far as may be consistent with 
their duties as prescribed by law and this Code. 

( r) Other powers cmd duties. To perform. such other duties 
and exercise such other powers as are necessarily incident to 
the powers set forth in this section or as may he assigned or 
delegated to him, from time to time, by action of the council. 
(Ord. No. 883, I 4..) 

Sec. 2.8-1. Bepealed by OntiDaDce No. 994, 12. 

See. 2.9. l.jmjtatious imposed. 
The city administrator shall not attempt to establish 

general policy which it is the pl'O'Vince of the council to deter-
mine, nor shall he commit or bind the council or any member 
thereof to any action, plan, or program requiring official 
council action. It is not hltended by the provision of this 
chapter to grant any authority to, or impose any duty upon, the 
city adm;n;atrator which is now or hereafter may be vested in 
or imposed by .~reneral state law on the mayor, city 
councilmen, or any other city commission, department, 
otlicer, or employee. (Ord. No. 883, § 4.) 

Article IlL 

Sec. 2.10. To be iD writinr, details; when to be accom-
panied bywrittea. statement or voucher. 

All claiina or demandu agaiut the city shall be made in 
writing and shall set forth in reasonable detail for what · such 

" For atate law .. to preBeDt.ation or deJDaDd.a aDd payme~~.io or claim~~ 
apimt citiea, 1M Gov. C.A.. H 37200 to 37208. 

11 

.. . . . . "'- ... 

CalPERS PRA #2013-0579  000159EX. 10 - 8EX. 10 - 8

Attachment F 
CalPERS Exhibit 10 
Page 8 of 9



. . . 

§ 2.16 VERNON CITY CoDE §2.20 

Sec. 2.16. Payments ofwarrau.ts. 

Upon the presentation of a warrant, properly executed and 
endorsed, the city treasurer shall pay the same out of the funds 
in the city treasury properly applicable to that purpose. ( Ord. 
No. 700, § 3.) 

Article IV. Purchasing System. 

Editor's Note-In connection with the purc:hasing department, see 
the rules and regulations set forth in Appendix ll to this Code. 

Sec. 2.17. Purchasing system adopted. 

In order to establish efficient procedures for the purchase of 
supplies, services and equipment, to secure for the city sup-
plies, services and equipment at the lowest possible cost com-
mensurate with quality needed, to exercise control over pur-
chases, to clearly define authority for the purchasing function 
and to assure. the quality of purchases, a purchasing system is 
hereby adopted. (Ord. No. 722, § 1.) 

Sec. 2.18. Repealed. (Ord. No. 722, § 2; repealed by Ord. 
No. 1035, § 6.) 

Sec. 2.19. Purchasing system-City administrator to be 
purchaud.ng agent. 

The city administrator shall be the purchasing agent and 
shall have general supervision of the purchasing system. 
(Ord. No. 722, § 3; Orcl. No. 1035, § 6.) 

Sec...2.20. Repealed. (Or~. No. 722, § 3; repealed by Ord. 
No. 1035, § 6.) 

14 
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