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Introduction

This student guide is a resource to assist you with your Section 218 Agreement and Social

Security Administration (SSA) Annual Information Request.

Disclaimer

As a security safeguard, business partner and participant information has been masked within

the figures in this procedure guide.

Training Opportunities

Prior to taking a myCalPERS System Training instructor-led class, new users should review the

Introduction to myCalPERS for Business Partners guide and take a Business Rules training class.

The Business Rules training (instructor-led or online) class covers the simplified explanation of

laws defined by the California Public Employees’ Retirement Law.
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Unit 1: State Social Security Administrator

Authorized by California Government Code 22200, the California Public Employees’ Retirement
System (CalPERS) is the official State Social Security Administrator (SSSA) for the State of
California’s Section 218 Agreement. A Section 218 Agreement is the agreement that provides
Social Security and/or Medicare coverage to employees in government positions.

The SSSA office assists public agencies and schools with:

e Securing Section 218 coverage for their employees

e Resolving issues related to Social Security and Medicare tax withholding

e Support with the Social Security Administration and the Internal Revenue Service to address
coverage-related issues and questions

e Requests for education and training to employers and employees

For Non-CalPERS Business Partners

The SSSA office is committed to providing assistance and support to all state and public
agencies in California as required by federal and state law.

myCalPERS is available to agencies that do not participate in the CalPERS retirement and health
program. As a non-CalPERS agency, myCalPERS will allow you to view or request changes to a
Section 218 Agreement and complete your Annual Information Request (AIR) electronically.

Contact the SSSA office for more information about assistance and services provided to
California’s public agencies and state departments.

Contact Information
The SSSA office can be reached by:

e Email: sssa@calpers.ca.gov

e Direct Phone: (916) 795-0810

e Mail: CalPERS
State Social Security Administrator
P.O. Box 720720
Sacramento, CA 94229
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Unit 2: Access myCalPERS

Learn how to obtain myCalPERS access and log into the system.
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Scenario 1: Obtain Access to myCalPERS

New Agency-level Access

If your agency does not currently have myCalPERS system access, a System Access
Administrator (SAA) will need to be assigned.

Contact the SSSA team to request access and assign an SAA:

e Email: sssa@calpers.ca.gov
oInclude the requested SAA’s contact information (i.e., name, title, phone number, email
address)
e Direct Phone: (916) 795-0810

System Access Administrators (SAAs)
Your agency SAA is responsible for granting and maintaining user’s access for your agency. Visit
the System Access Administrators page on the CalPERS website for more information.

Pathway: CalPERS website > Employers > myCalPERS Technical Requirements > System Access
Administrators

New User-level Access
If you handle Social Security and Medicare related business for your agency, your SAA will need
to grant you the following access roles:

e System Access Administrator (SAA)
e Business Partner Social Security
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Scenario 2: Log into myCalPERS

You have completed your registration through myCalPERS and are ready to log in to myCalPERS
for your business needs.

Note: For additional assistance with logging in contact CalPERS at 888 CalPERS (or 888-225-
7377) or TTY (877) 249-7442.

Step Actions
Step 1 Visit the CalPERS website at www.calpers.ca.gov.
Step 2 Select myCalPERS Log In.
M CalPEI{S INVESTMENTS | NEWSROOM | CONTACT | ABOUT SEARCH Q
I A Home Employers my| CalPERS Log In
Board of Administration
The CalPERS Board and its Committees {’
e Meetings are December 18 - 20. A
IWantTo... 2 o) Life Events \[I[Z ) Forms & Publications
Attend Training & Events Birth or Adoption Health Benefit Summary (PDF)
Calculate My Retirement Estimate Death or Terminal lliness PERSpective Newsletter, Fall 2017
Change My Address Domestic Partnership {E0R)
Estimate Service Credit Cost Injury/Disability Flanning:YourService Retlrement
. (PUB 1) (PDF)
Find a Job Leave of Absence Pre-Retirement Lump Sum
1 aarn Ahniit Pawiar nf Attarnaw 1 aavina FalPFRS Mamharchin Danaficine: Nacicn s ime IDAM
Step 3 Select Employers & Business Partners.
— — i e M

. myCalPERS N

Welcome to myCalPERS. Log in to your member or employer account.

Active Members & Retirees

Employers & Business Partners

Step 4 Select Continue.
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Step 5 Enter your username.

myCalPERS

*Required Fields

Business Partner Log In

Username: *

Welcome to myCalPERS

We've made it easier than ever for you to conduct your business with CalPERS - all in a
safe, secure, and reliable environment.

Go to myCalPERS Technical R

its to view tailored just for you. Have a different account?

Go to Active Member & Retiree Login

U ing Scheduled Mai

No system maintenance is scheduled at this time.

Step 6 Select Continue.

Step 7 Enter your password.

@ Enter Your Password

Ikafjd;lkfa

Password:*

Forgot your Password?

If you don't see your security image and message, don't enter your password. Return to Log In and try legging in again.

If your image and message still aren't correct, contact us at 888 CalPERS {or 888-225-7377) for assistance.

Step 8 Select Log In.

You have completed this scenario.
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Unit 3: Social Security/Medicare Agreement

Learn more about your Social Security and/or Medicare Agreement and how to view and

upload documents in myCalPERS.

Content
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Scenario 1: Understand Section 218 Agreement

A Section 218 Agreement allows Social Security and/or Medicare coverage access to employees
in government positions. Your agency is required to have this agreement to provide Social
Security and/or Medicare coverage in addition to a retirement system.

Terminations
As of April 20, 1983, Social Security coverage extended by a Section 218 Agreement may not be
terminated. Election to participate is irrevocable.

Modifications
An agency may request to modify an existing Section 218 Agreement to cover:

e New positions

e Previously excluded positions

¢ Retirement system ineligibles

e Employees changing their vote in favor of coverage
e New positions joining a retirement system

Contact Information
For more information or to initiate a Section 218 Agreement, contact the SSSA office by:

e Email: sssa@calpers.ca.gov

e Direct Phone: (916) 795-0810

e Mail: CalPERS
State Social Security Administrator
P.O. Box 720720
Sacramento, CA 94229
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Scenario 2: View your Social Security/Medicare Agreement

Scenario
You need to view your agency’s Section 218 Agreement in myCalPERS.

Step Actions
Step 1 Select the Profile global navigation tab.

‘ Home ‘ Reporting | Person Information | Education |0ther Organizations

=l =el Receivables  Agreements

Common Tasks @

@ Summary
Profile
Contacts Request Update
View Service CalPERS ID: Status: Active
Relationships Federal Tax ID: Name:
Health Invoice History Category: Regional Office: _
SSA Annual County: Governing Body:
Information Request Division Of: Transit Workers: No

Merged Agency: No
Addresses

Undeliverable: No Undeliverable: No
Communication Information
Preferred Email
Communication:
Primary Email: PSR_TEST@calpers.ca.gov Primary Phone Number: (999) 888-7777

Step 2 Select the Agreements local navigation link.

[Home ‘ Reporting | Person Information | Education || Other Organizations

Summary Receivables [VEEIENIE

Common Tasks @ name: [ careers 1o: | NNNEGNG

Menu ®
EETINNC] ropmmm
Agreements List

. Termination  Parent Member
Agreement Type Agreement ID  Status Effective Date =1 e G
1000000496 Active SIP - 457 Plan  10/04/1996

218) 32787 Terminated  Social Security  04/01/1054 09/30/1967

Step 3 Select the link for the Agreement Type you wish to review.

Step 4 Review the Agreement Summary section.

[Fome ‘ Reporting | Person Information | Education || Other Organizations

Summary Receivables LR

Agreements List © Agreement Summary

Agreement: Social Security Agreement (218)
Status: Active

Retirement Plan: Non CalPERS

Social Security Selection: Supplemental Member Category: Miscellaneous
Agreement Effective Date: 08/08/1085 Election Type: Majority
Election Date: 04/08/1985 Statutes: 69-0933060

SSID Number: 69-0933969
Agreement Type: Absolute
Retirement Plan Name: NONE

Start Date End Date

No results found.

® pocuments

Response Response Upload/Replace
Document Date Response Document

01/22/2018 Upload/Replace
SSA - 218 Modificatior 01/22/2018 Upload/Replace

Document Name Generation Date

Step 5 Within the Exclusions section, review the agreement exclusions (if any).

You have completed this scenario.
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Scenario 3: Upload Agreement Documents

You received a packet of agreement documents from the SSSA office and need to upload them
electronically in myCalPERS for review.

Note: Agencies are required to send original documents with wet signature after the SSSA has
approved your document.

System Logic
¢ You will be able to view the packet submission and the date it was uploaded in the system
¢ You may edit the document after submission by repeating the steps below

Step Actions
Step 1 Select the Profile global navigation tab.

Step 2 Select the Agreements local navigation link.

: Termination Parent Member | |
Effective Date ., Agreement ID _ Category
1000000496 Active SIP - 457 Plan 10/04/1996
i Byl reament (. 32787 Terminated Social Security 04/01/1954 09/30/1967
cial Securit (218) 1000264785 Work In Progress _ Social Security

Step 3 Select the link for the Agreement Type with the Work in Progress status.

Step 4 Select Upload/Replace.

B e

Summary Receivables [LUIEEENES

common Tasks O |

| Agreements List

n ‘Educatinn ‘Dther Organizations

Agreement: Social Security Agreement (218)
Status: Work In Progress

® Exclusions
Exclusion Type Start Date End Date
re: d.

Response Response
Document Date

Document Name Generation Date

SSA - Step 1 - Social Security Packet ad/Rs

Step 5 Select Upload from the Submission Method drop-down list.
[ Education || Pension Outlook |Other Organizations

Retirement Contract Health Contract [l E0e8 Mergers and Reorganizations

Common Tasks @ Name: CalPERS ID:-

Agresments List

[N Profile [Person Information

Summary Payments Receivables

@ Submit Documentation

For faster processing of the required documentation, you can upload documents directly to CalPERS. If a
cover sheet and submit it along with the document you are sending to CalPERS.

Document Category: Social Security Administrator
Document Type:* SSA - Step 1 - Social Security Packet
Submission Method:* Upload v

Path:* | Choose File | No file chosen

Submit
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Step 6 Select Choose File to upload the document.

Step 7 Upload the document from your computer.

Step 8 Select Submit.

Step 9 Confirm your document was uploaded.

[Fome }‘ Reporting “ Person Information H Education ” Gther mganizatiuns]

| Summary Receivables [CIEEITETE

common Tasks @ [ cawers 1o-

®
@ Agreement Summary
Agreements List
Agreement: Social Security Agreement (218)
Status: Work In Progress

End Date

Start Date

® pocuments

Document Name Generation Date Response Response Upload/Replace
Document Date Response Document

SSA - Step 1 - Social Security Packet 04/03/2018  Upload/Replace
I |

SSA - Step 1 - Social Security Packet

You have completed this scenario.

March 30, 2020
Page 12 of 25



Unit 4: Social Security Administration Annual Information Request

As of July 1, 2018, agencies are required to file their Annual Information Request (AIR) form

online.

The California State Social Security Administrators (SSSA) office requires all public agencies in

the State of California to complete an AIR. The process surveys Social Security and Medicare tax

reporting practices for the agency.
What to Know Before You Begin

The following information will be requested on the AIR:

1. Federal Tax Identification (ID) number

2. Supporting documentation for organization changes (name change, merger, dissolution)

3. Contracted public retirement system

4. Social Security and Medicare withholding practices

5. Information for agency subcomponents (departments) using different tax ID number

Content

Topic Page

Scenario 1: Annual Information Request (AIR) Notifications 14
Scenario 2: Complete an AIR 15
Scenario 3: Complete an AIR for County Office of Education 22
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Scenario 1: Annual Information Request (AIR) Notifications

CalPERS Business Partner

You will receive notification by mail or email to file the AIR electronically based on your
notification preferences in myCalPERS.

Note: The AIR notifications are sent monthly in alphabetical groups of 600, beginning July 1 of
each fiscal year. You must wait until you receive the notification to complete the AIR.

School Employer
The County Office of Education (COE) will receive AIR notifications each March. COE’s will have
60 days from the date of notification to complete the AIR in myCalPERS.

Non-CalPERS Agency

Agencies not currently covered by CalPERS health and retirement programs will receive the
initial notification by mail. Once you set up a profile in myCalPERS, you will receive annual
notification by mail or email based on your selected notification preference.

For steps on how to set up a new account in myCalPERS, review Unit 2; Scenario 1: Obtain
Access to myCalPERS.
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Scenario 2: Complete an AIR
You need to file the AIR form electronically in myCalPERS.

Step Actions
Step 1 Select the Profile global navigation tab.

Step 2 Select the SSA Annual Information Request left-side link.
(Fome | QLY Revortng | Pereon Wnormaton | Education | Ohr Grgarization |

=yl Receivables  Agreements

Common Tasks @&

@ Summary

jiicnu 9 | profite

. Contacts Request Update
View Service CalPERS 1D: Status: Active
Relationships Federal Tax ID: Name:
Health Invoice Histol _
SSA Annual Category: Regional Office:
Information Request County: Governing Body:
Division Of: Merged Agency: No

Addresses
Physical:

Undeliverable: No Undeliverable: No
Communication Information
Preferred Communication:

Primary Email: Primary Phone Number:

@ Contacts IEZITN View More Actions»
System Admin il Phone Number

@ Business Rel
Service
Provided

Name CalPERS ID Program

No results found.

@ contracts/Agreements
Contract/ Contract/ e Date Status Effective Termination Related
Agreement Type Agreement 1D """ changed Date Date Parties

Social Security Agreement (218) 30458 Active  08/08/1985 08/08/1985

Step 3 Select Request Date to view the Annual Information Request section.

‘ Home ‘ Reporting ‘ Person Information |Educatinn ‘ Other Organizations

=lUGIER' S| Receivables  Agreements

Contacts @ SSA 218 - Annual Information Request
View Service Request Date Status
Relationships 01/25/2018 Not Submitted

Health Invoice Histos
SSA Annual
Information Request

Step 4 Enter your Federal Tax ID.

® Annual Information Request
For instructions, please use the Social Security & Medicare Agr

Federal Tax ID:

Note: If your agency has an Employer Identification Number (EIN) to conduct
business with the IRS and you have misplaced it, visit the IRS website for steps
on how to locate your missing EIN number.
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Step 5

Has your agency had a name change in the past year (or prior to the last year)?
Yes, select the Yes radio button. Continue to Step 6.

No, select the No radio button and skip to Step 13.

Has the agency had any name changes in the past year?
Yes No

Step 6

Has your agency reported the change to SSSA?

No, select the No radio button. Continue to Step 7 to upload legal evidence for
the name change.

Yes, select the Yes radio button. Skip to Step 13.

Step 7

Complete the Previous Agency Name, Begin Date and End Date fields, as
applicable.

Step 8

Select Upload Document.

Please submit legal evidence that substantiates the agency's name change, merger, dissolution, or inactivity. For example: Secretary of State documents,
Resolution, Board Meeting Minutes, government code or statute, LAFCO documents, etc.

Please list the previous name(s) and submit documentation:

Upload Document Add More

Step 9

Select Upload from the Submission Method drop-down list.
Person Information || Education || Pension Outlook |'Orher0rganizaﬁ0ns

Summary Payments Receivables Retirement Contract Health Contract BLUGIEEGTERIEN Mergers and Reorganizations

Common Tasks (@ JVEN. CalPERS lD:-

Agreements List

‘Home |[GIRSICH | Reporting

@ Submit Documentation

For faster processing of the required documentation, you can uplead documents directly to CalPERS. If a
cover sheet and submit it along with the document you are sending to CalPERS.

Document Category: Social Security Administrator
Document Type:* SSA - Step 1 - Social Security Packet
Submission Method:* | Upload ¥

Path:* | Choose File | No file chosen

Submit

Step 10

Select Choose File in the Path field to locate the document for upload.

Step 11

Select Submit.

Step 12

Do you have additional name changes to report?
No, continue to Step 13.

Yes, select Add More and return to complete Steps 7-11.
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Step 13

Does your agency offer or contract with a retirement system?
Yes, select the Yes radio button. Continue to Step 14.

No, select the No radio button. Skip to Step 17.

Does the agency offer or contract with a Retirement System?
Yes No

Step 14

Select the retirement system that covers positions under your agency from the
drop-down menu.

Step 15

Does your agency offer another retirement system?
Yes, select the Yes radio button. Continue to Step 16.
No, select the No radio button. Skip to Step 17.

Does the agency offer or contract with a Retirement System? (i.e. CalPERS, LACERA, LACERS, PARS, etc..)
@Yes ONo
Please provide the name of the Public Retirement System:
Retirement System Name:
Is there another Public Retirement System:
® Yes O No

Please provide the name of the Public Retirement System:
Retirement System Name: |

V]

Step 16

Select the other retirement system that covers positions under your agency from
the drop-down menu.

Step 17

Does your agency have any employees?
Yes, select the Yes radio button. Continue to Step 18.

No, select the No radio button. Skip to Step 19.

Does the agency have any employees?

Please include employees who receive wages, stipends, or financial compensation for services performed.
(iYes (No

Step 18

Provide the number of employees in the agency.
If you selected “Yes” on Step 13, skip to Step 22.
If you selected “No” on Step 13, skip to Step 27.

Step 19

Does your agency have an active governing body?
Select the appropriate Yes or No radio button.

Does the agency have any employees?
Yes @Mo

Does the agency have an active governing body? Yes (No

Has the agency dissolved /merged or bacame inactive? Yes (Mo

Step 20

Has your agency been dissolved, merged, or become inactive?
Yes, select the Yes radio button. Continue to Step 21.
No, select the No radio button. Skip to Step 33.
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Step 21 Select Upload Document to provide the supporting documentation.
Skip to Step 33.

dissolved/merged or became inactive? gvec (Mo

7=l evidence that substantiates the agency's name change, merger, dissol
Resolution, Board Meeting Minutes, government code or statute, LAFCO documents, etc

Complete Steps 22-27 for employees who are members of the public retirement system:
Step 22 Does your agency withold both Social Security and Medicare?

No, select the No radio button. Continue to Step 23.

Yes, select the Yes radio button. Skip to Step 24.

For employees who are members of the Public Retirement system, does the agency:
Withhold both Social Security and Medicare? = Yas No

Note: Respond to questions based on your agency’s current withholding
practices for each group.

Step 23 Does your agency withhold only Medicare?
Select the Yes or No radio button. Skip to Step 26.
For employees who are members of the Public Retirement system, does the agency:
Withhold both Social Security and Medicare? Yes @ Mo
Withhold only Medicare? Yes @ Mo
Withhold Medicare for employees hired prior to April 1, 19867 Yes @ Mo
Step 24 Does your agency exclude any positions from Social Security withholding?

Yes, select the Yes radio button. Continue to Step 25.
Note: Refer to Positions Excluded from Social Security and Medicare Tax on page

21.
No, select the No radio button. Skip to Step 26.
|Exc|ude any positions from Social Security withholding? Yes 0 Mo
Step 25 Select the checkboxes for the positions excluded.
For employees who are members of the Public Retirement system, does the agency:
Withhold both Social Security and Medicare? = Yes ) No
Exclude any positions from Social Security withholding? ® Yes ) No

Please select the position(s) excluded:
Elective Positions

Part-Time Positions
Fee-Basis Positions
Agricultural Labor
Election Worker Services
Student Services

Other

Step 26 Does your agency withhold Medicare for employees hired prior to April 1, 19867
Select the appropriate Yes or No radio button.

|Withho|d Medicare for employees hired prior to April 1, 19867 Yes O No |
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Step 27

Does your agency have employees who are NOT members of the agency’s public
retirement system?

Yes, select the Yes radio button. Continue to Step 28.

No, select the No radio button. Skip to Step 33.

Does the agency have employees who are not members of the agency's public retirement system?
Yes  No

Complete Steps 28-32 for employees who are not members of the retirement system:

Step 28

Does your agency withhold both Social Security and Medicare?
No, select the No radio button. Continue to Step 29.

Yes, select the Yes radio button. Skip to Step 30.

Does the agency withhold both Social Security and Medicare for Yes ) No
employees who are not members of the retirement system?

Note: Respond to questions based on your agency’s current withholding
practices for each group.

Step 29

Does your agency withhold only Medicare?
Select the Yes or No radio button. Skip to Step 32.

Step 30

Does your agency exclude any positions from Social Security withholding?

Yes, select the Yes radio button. Continue to Step 31.

Note: Refer to Positions Excluded from Social Security and Medicare Tax on page
21.

No, select the No radio button. Skip to Step 32.
|Exc|ude any positions from Social Security withholding? Yes 0 Mo

Step 31

Select the checkboxes for the positions excluded.

Exclude any positions from Social Security withholding? = Yes ) No

Please select the position(s) excluded:
Elective Positions

Part-Time Positions
Fee-Basis Positions
Agricultural Labor
Election Worker Services
Student Services

Other

Step 32

Does your agency withhold Medicare for employees hired prior to April 1, 19867
Select the appropriate Yes or No radio button.

Step 33

Within your agency, has a new subdivision, component, or division been created
with its own Federal Tax ID Number?
Select the appropriate Yes or No radio button.

Within the agency, has a new subdivision, component or division been created with its own Federal Tax ID Number?
Yes ~ No
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Step 34 Does your agency offer a FICA replacement plan to its employees?
Select the appropriate Yes or No radio button.
Does the agency offer a FICA replacement plan to its employees?
Yes No
Step 35 Select Submit at the bottom of the screen.

@Yes ONo
Does the agency offer a FICA replacement plan to its employees?

@Yes ONo

Within the agency, has a new subdivision, component or division been created with its own Federal Tax ID Number?

Submit

You have completed this scenario.
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Positions Excluded from Social Security and Medicare Tax

The Social Security and Medicare tax withholding questions capture information for employees
(members and non-members) with a public retirement system. The table below provides
definitions for excluded position types:

Exclusion Type Definition
Elective Positions Positions filled by an election. The method of selection must
constitute an election under state law.

For example: mayor, member of legislature, county
commissioner, county or city attorney, and board members.
Part-Time Positions The number of work hours normally required by the position
in a week or pay period is less than the normal time
requirements for the majority of positions in the employing
entity.

Fee-Basis Positions A fee-based public official who receives and retains
remuneration directly from the public.

For example: Justice of the peace and local registrar.
Agricultural Labor Positions | Agricultural services that would be excluded from Social
Security and Medicare tax if performed by a private
employment.

Election Worker Positions Election workers can be excluded if paid less than the
threshold amount mandated by law. For this amount, contact
the SSSA.

Student Services A student performing services in the employ of a school,

college, or university where the student is enrolled and
regularly attending class.
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Scenario 3: Complete an AIR for County Office of Education
You need to file the AIR for a County Office of Education (COE) electronically in myCalPERS.

Step Actions
Step 1 Select the Profile global navigation tab.

Step 2 Select the SSA Annual Information Request left-side link.
(Fome | QLY Reporting | Person Wiormaton | Education | Othr Grgarteations |

Sy =1sl Receivables  Agreements

Common Tasks @&

| @ Summary
jicnu 9 | profile
. Contacts Request Update
View Service CalPERS 1D: Status: Active
Relationships Federal Tax ID: Name:
Health Invoice Histol _
SSA Annual Category: Regional Office:
Information Request County: Governing Body:
Division Of: Merged Agency: No
Addresses
Physical: Mailing:_
Undeliverable: No Undeliverable: No

Communication Information
Preferred Communication:

Primary Email: Primary Phone Number:

@ contacts TN View More Actions»
System Admin il Phone Number

@ Business Rel
Service
Provided

Name CalPERS ID Program

No results found.

@ cContracts/Agreements
Contract/ Contract/ e Date Status Effective Termination Related
Agreement Type Agreement ID """ changed Date Date Parties

Social Security Agreement (218) 30458 Active  08/08/1985 08/08/1985

Step 3 Select Request Date to view the Annual Information Request section.

‘ Home ‘ Reporting ‘ Person Information |Educatinn ‘ Other Organizations

=lUGIER' S| Receivables  Agreements

Contacts @ SSA 218 - Annual Information Request
View Service Request Date Status
Relationships 01/25/2018 Not Submitted

Health Invoice Histos
SSA Annual
Information Request

Step 4 Enter your Federal Tax ID.

® Annual Information Request

For instructions, please use the Social Security & Medicare Agr

Federal Tax ID: | |

Note: If you have an Employer Identification Number (EIN) to conduct business
with the IRS and you have misplaced it, visit the IRS website for steps on how to
locate your missing EIN number.

March 30, 2020
Page 22 of 25


https://www.irs.gov/businesses/small-businesses-self-employed/lost-or-misplaced-your-ein

Step 5

Have you had any organizational changes to any of your districts?
Yes, select the Yes radio button. Continue to Step 6.
No, select the No radio button. Skip to Step 16.

Are there any organizational changes to School Districts within the County Office of Education?|
Yes No

Note: An organization change includes the a creation, dissolution, unification,
unionization, annexation, or lapsation of any new school district(s).

Step 6

Are there school district(s) out of existence in the current fiscal year due to
dissolution, unification, unionization, annexation, or lapsation?

Yes, select the Yes radio button. Continue to Step 7.

No, select the No radio button. Skip to Step 11.

Step 7

Select Upload Document.

Are there school district(s) out of existence in the current fiscal year due to dissolution, unification, unionization, annexation or lapsation?
= Yes No

Please upload documents substantiating change|Upload Document

Step 8

Select Upload from the Submission Method drop-down list.
[Person Information || Education | Pension Outlook |"(-)ther Organizations

Summary Payments Receivables Retirement Contract Health Contract BUG[E-01e8 Mergers and Reorganizations

= @ == - - ID:-

profile || 'Repurting_

Menu

!

Agresments List

& Submit Documentation

For faster processing of the required documentation, you can upload documents directly to CalPERS. If a
cover sheet and submit it along with the document you are sending to CalPERS,

Document Category: Social Security Administrator
Document Type:* SSA - Step 1 - Social Security Packet
Submission Method:* | Upload v

Path:* | Choose File | No file chosen

Submit

Step 9

Select Choose File in the Path field to locate the document for upload.

Step 10

Select Submit.

Step 11

Are there new school district(s) in existence in the upcoming fiscal year?
Yes, select the Yes radio button. Continue to Step 12.
No, select the No radio button. Skip to Step 16.

Step 12

Select Upload Document.

Are there new school district(s) in existence in the upcoming fiscal year?
= Yes No

Please upload documents substantiating changg|Upload Document
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Step 13 Select Upload from the Submission Method drop-down list.
[ [ [Person Information || Education |[ Pension Outlook | Other Organizations

Payments Receivables Retirement Contract Health Contract | Ll=E=hicl Mergers and Reorganizations

= - o ID:-

Summary

Agreements List

® submit Documentation

For faster processing of the required documentation, you can upload documents directly to CalPERS. If a
cover sheet and submit it along with the decument you are sending to CalPERS,

Document Category: Social Security Administrator
Document Type:* SSA - Step 1 - Social Security Packet
Submission Method:* | Upload v

Path:* | Choase File | No file chosen

Submit
Step 14 Select Browse... in the Path field to locate the document for upload.
Step 15 Select Submit.
Step 16 Does your agency have any employees?

Yes, select the Yes radio button. Continue to Step 17.
No, select the No radio button. Skip to Step 18.

Does the agency have any employees?
Please include employees who receive wages, stipends, or financial compensation for services performed.
(¥es (Mo

Step 17 Enter the number of employees in your agency.

Does the agency have any employees?

Please include employees who receive wages, stipends, or financial compensation for services performed.
= s No

Please provide total number of employees in the agency: 250 |

Step 18 Select Submit at the bottom of the screen.

@ Annual Information Request
For instructions, please use the Social Security & Medicare Agreems

Federal Tax ID:

Are there any organizational changes to School Districts wit
Yes w Mo

Please follow the instructions in the job aid located at hitp://fvwww.d

Does the agency have any employees?

Please include employees who receive wages, stipends, or financia
Yes @ No
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Confirm School Reorganization
Step 19 Select the Mergers and Reorganizations local navigation tab.

Step 20 Select the most current date under Effective Date in the School District
Reorganizations section.

[Fome H PartiGipant ]l‘ Reporting “ Admin H Workflow H’my Toolbox |

Summary Financials Retirement Contract Health Contract  Agreements [RUEGESENTEEIFENIEN Reports

Common Tasks @
Menu @
Merger History

View More Actions»|
View Merger Historyl

erger Descriptions
No results found.

@ School District Reorganizations

Effective Date itii i
07/01/2019 Complete 0 ]
07/01/2018 Complete 0 a

Step 21 Did your district have an organizational change (i.e., Addition or dissolution of a
school district)?
Yes, contact the SSSA for further assistance. Do not proceed further.

No, you have completed this scenario.
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